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Overview — ELMS

Welcome to the Enterprise Logistics Management System (ELMS) Help System.

The Enterprise Logistics Management System (ELMS) is a Department of Defense (DoD) prop-
erty management system.

It is the Accountable Property System of Record (APSR) for DoD Agencies and Military Services
and non-DoD Agencies.

The ELMS program office is located within DLA Logistics Catalog and Data Solutions (LCDS), a
Portfolio of the Information Operations of the Defense Logistics Agency. The ELMS PMO
receives sponsorship from the Equipment Office, under the Office of the Assistant Secretary of
Defense (OASD) for Sustainment / Logistics.

Overview — Force System Management (FSM) Help

This online help is designed to provide access to detailed information and instructions about the
various processes contained within the FSM module.

The help topics provide assistance with managing the comprehensive solution to military stor-
age and distribution needs.

Navigation

Hel
ELMS Force System Management (FSM) Module > Any Process Page > 9 =F

View DPAS Help

Instructions

‘Select "Refresh” button to refresh search resuts.

View DPAS Help

Related Topics

+ Contact Us

. ELMS FSM Overview

e ELMS FSM Navigation Tips

e« ELMS FSM Results Grid Options Overview
e Using ELMS Help Overview

® Defense Logistics Agency (DLA) ELMS Helpdesk
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e Using ELMS Help Topics
e Using ELMS Help Menus
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Enterprise Logistics Management System (ELMS)

Force System Management (FSM) Module

Welcome to the Enterprise Logistics Management System (ELMS) Force System Management
(FSM) Help System.

ELMS Summary

Welcome to the Enterprise Logistics Management System (ELMS) Help System.

The Enterprise Logistics Management System (ELMS) is a Department of Defense (DoD) prop-
erty management system.

It is the Accountable Property System of Record (APSR) for DoD Agencies and Military Services
and non-DoD Agencies.

The ELMSprogram office is located within DLA Logistics Catalog and Data Solutions (LCDS), a
Portfolio of the Information Operations of the Defense Logistics Agency. The ELMSPMO receives
sponsorship from the Equipment Office, under the Office of the Assistant Secretary of Defense
(OASD) for Sustainment / Logistics.

FSM Summary

The ELMS Force System Management (FSM) module is designed to provide integrated func-
tionality between the Property Accountability (PA) Module and the Force System Management
(FSM) module, using the PA SI1TE ID Catalog to connect to FSM.

This is to create processes, policies, organizational information, and tools, to assist senior lead-
ership with their decision making.

FSM Structure

The Force System Management module is set up in a hierarchy type model:
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Force (Organ-
ization Force
Structure Con-
struct) — created
by the ELMS User
Account Team
(UIC) managing
UIC.

Force Command
— created by the
ELMS User
Account Team
Roll-up of all the
groups.

Force Group —
created by the
ELMS User
Account Team
Roll-up for all the
elements.

Force Element —
initially created by
the ELMS User
Account Team,
then maintained in
all aspects by
ELMS USER.

® Defense Logistics Agency (DLA) ELMS Helpdesk
| Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727
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Builds Allowance
Accounts and
Allowance Man-
agers. This is
where the con-
nection is - each
element can con-
nect to a different
catalog in PA.

FSM Key Functions

There are several key functions within the Force System Management:

« My ELMS — all of the user centric functionality
° Queue

« Master Data Management — all of the FSM setup applications
° Force Management
° Force Command Management
° Force Group Management
° Force Element Management
°  Assignment
° Platform
o Authorization Manager

 Authorization Management — all of the processes applications
o Authorization Management
°©  Authorization Detail
o Apply Authorization
o Review Authorization

. Utilities —
° File Upload

« Inquiries —
°o  Authorization Review Inquiry

-, -% Defense Logistics Agency (DLA) ELMS Helpdesk
1 i Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727

I.
1”"[":- Unclassified




Enterprise Logistics Management System

Help Reference Guide

FSM User

Force System Management (FSM) is role-based, similar to all other ELMSmodules. Those roles
include:

 Force Officer — the overarching role

» FSM Data Coordinator — the utility role

« FSM Inquiry — the inquiry role

+ Authorization Manager — the processes (but not setup) role
The security uses C.R.U.D. methodology:

*+ Create

* Read (Inquiry)

« Update

 Delete

Related Topics

« Welcome

» Contact Us

e ELMS FSM Navigation Tips

e ELMS FSM Results Grid Options Overview
e Using ELMS Help Overview

. Using ELMS Help Topics

e Using ELMS Help Menus

® Defense Logistics Agency (DLA) ELMS Helpdesk
| Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727
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Enterprise Logistics Management System (ELMS)
Force System Management (FSM) Module Nav-

igation

Overview

This page describes the primary features found on the FSM pages:

Blue Menu Bar
Menu Bar
Instructions

Help

Standard Buttons

Additional information about ELMS can be found at the ELMS Support Site.

Navigation

Hel
ELMS Force System Management (FSM) Module > Any Process Page > 9 P >

-
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Blue Menu Bar

The Blue Menu bar is at the very top of the page.

The items on the left side are:

e g e

ELMS logo
Returns to the home page.

Module Name Force Systems Management ~ g

Shows where the user is currently working. Opens to a drop-down list of available mod-
ules; select to open a different module.

The items on the right side are:

Element Equip 01
Element —

Opens the Active Tier pop-up window. Shows the Forces available to the user.

User |00 GROCEBP -
User ID —_

Opens the Log Out menu item.

Menu Bar

The Menu bar is right above the Process page. While each users Menu Bar contains different
items, they all work the same way to open a Process page.

1. Click on a Menu item drop-down list. The drop-down list of the processes in that Menu item
appears.

2. Select a process from the drop-down list. The Process page appears.

Instructions

Hel
At the top of each Process pageis a 9 =E link.

Hel
Select 9 P . The Instructions drop-down panel appears.
» A basic overview and terms on the page appears.

® Defense Logistics Agency (DLA) ELMS Helpdesk
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Help

At the bottom right of the Instructions panel is the Help button .

View the Help System

Select . The Help System opens in a separate tab.

» The Help System is context-specific, and opens to the Overview topic for the current Pro-
cess page.

Search Criteria

Most FSM Processes have a Search Criteria panel. Use it to narrow the number of records in the
Results Grid.

Use the Search Criteria panel

1. Enter the available information in the fields.

2. Use the field assistance available:

W
Use the drop-down to select the field entry.

Start entering characters in the fields with # .

Note
@ Some fields provide Intellisense, which is the automatic completion of a field
entry in a software application.
The application displays a selectable word or phrase in that field, based on the
input (that was previously entered), without having to completely type the entry.

© Use ’EI to open the Browse pop-up window.

3. Select to perform the search, or select to clear the fields.

Search Results Grid

Each Process page displays the corresponding data in a Search Results Grid.
Each Search Results Grid has basic properties that are always the same.

10
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Those include:

. Title Bar —

U, gsid Opteons * + Add T celete El zave =) Reast
Shows the overall Results Grid buttons.

. Column Header —

Swock Mumber ' Itern Description Readiness Code uTe Justification Match Gty FReq Oty Fhuth Oty Uit Edit

Shows the title of each column, along with the ability to sort and / or filter that column.

. Individual Records —

5280000838555 GAGE SET #A # # # Off # 20 # 30 # On

Shows the rows of data in the Results Grid.

. Bottom Scroll —

P 1-10 of &
2 4 - | = M *  Remsper page 10 of 43

—
\\_};_;’ ema

Standard Buttons

Each FSM process page has some basic buttons that are always the same.
Those include:

Search Criteria

Search -

Searches the data within the process results grid.

. "J Reset
Reset -

Erases the entered fields and starts over.

[Results Grid

° + Add
Add :I -

Creates a new record in the process results grid.

11
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Grid Options i -

Changes the way information appears in the Results Grid. See Grid Options Overview for
additional information.

II|"""----..__“_

Individual Records ]

& Edit

Edit -
Revises a record in the process.

]EIDE- gte

Delete -
Erases a record in the process.

Related Topics

e Welcome

e Contact Us

. ELMS FSM Overview

e ELMS FSM Results Grid Options Overview
e Using ELMS Help Overview

e Using ELMS Help Topics

* Using ELMS Help Menus

12
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Enterprise Logistics Management System (ELMS)
Force System Management (FSM) Module Grid

Options

Overview

This page describes the features of the Grid Options within the Search Results Grid in the
Force System Management module:

e Clear Filters

e Columns

Navigation
ELMS Force System Management (FSM) Module > Any Process Page > Search Results Grid >
i | A, Grid Options ¥ | A, dsid Options ¥ + Add B Celete Elzave ') Reas
itle Bar > >
Note

+ Add Delet Save D Reset
@ , B Dsiet , B , and are not available for every process. The Results
grid will indicate which buttons are available.

Grid Options

| s, Grid Options v |

Select . The Grid Options drop-down menu appears:

W, Grid Options ¥

() Clear Filters
Il Columns >
Manage Saved Queries

Create Saved Query

13
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These options change the way information appears in the Results Grid. They include:

[Clear Filters ]

Erases any filters used within the Results Grid columns.

<, Grid Options »

() Clear Filters

lll Columns 3
3 Export .
Columns

Changes what columns are viewed in the Results Grid.

14
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W, Grid Options ¥

() Clear Filters

Columns o
Manage Saved Queries Show/Hide Defaults O Country Cd
Defaults F
Create Saved Query
Force (J Fax Nbr
Force Description P
UJ POC Office
Contact
S
Phone Nbr [ state Cd
DSN z
O zip
Force
4SSIFIED A
(] Address1
(] Address2
(J Address3

Create Saved Query

Creates a Query.

15
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My Queries x
Saved Queries v
Create Query ~

Query Details

* Query Name

Default Query

Settings =
Shared Query

Enter the Query Name in the field provided.

Click = to select the Settings. When Default Query is selected, indicates the query is the
default upon loading. When Shared Query is selected, indicates it is shared.

[E] Save

Select . The entered Query appears.
My Queries X
Saved Queries A
Click on a query below to execute. Edit or delete a query by using the actions attached to each.
HelpTest &£

Created by:
Settings: Private

== Create New Query

16
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[Manage Saved Queries ]
View, Add, Edit, or Delete a Query.
My Queries x
Saved Queries A

Click on a query below to execute. Edit or delete a query by using the actions attached to each.

HelpTest & W
Created by:

Settings: Private

= Create New Query

The choices are:
@ - edit the query

@ - delete the query

° + Create New Query

- add a query

Related Topics

e Welcome

+ Contact Us

. ELMS FSM Overview

e ELMS FSM Navigation Tips
e Using ELMS Help Overview
e Using ELMS Help Topics

* Using ELMS Help Menus

17
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Import Queue

Overview

The Force System Management module Import Queue process provides the ability to view the
long-running processes within the Property Accountability (PA) and the Force System Man-
agement (FSM) modules.

Navigation
My ELMS > Queue > Import Queue page
Page Fields

The following fields display on the Import Queue page. For more information on each field,
select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Queue

Target
Queue Time
Queue Status
Process Begin
Process End
Message
Download

18
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Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display FSM Navigation Tips.

[ View a Queue

Selecting " | at any point of this procedure removes all revisions and closes the page.

Selecting " retains the information and returns to the previous page. Bold numbered
steps are required.
1. View the Queue page.

Queue ~

&, Grid Oplicona = ) Redresh

Target Cusue Time + Cueue Status Process Begin Process End Messags Doramicad

] 2 v Bamns D Dag N Bems 1o GEplay

. Verify the Target.
. Verify the Queue Time.
. Verify the Queue Status.
»  Verify the Process Begin.
. Verify the Process End.
»  Verify the Message.
2.  Click the hyperlink to Download the matching documentation.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

19
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No Common Errors have been identified for this page.

Related Topics

e ELMS FSM Navigation Tips
e ELMS FSM Results Grid Options Overview

20
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Force Management

Overview

The Force Systems Management module Force Management process provides the ability to view
or update Force information.
Force is the top tier of the structure.

Navigation
MASTER DATA MGMT > Force Management > Force Management page

Page Fields

The following fields display on the Force Management page. For more information on each
field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

17 Select "Edit" button to revise selected fields in record(s).

Force Management Results Grid

Force

Force Description
Contact

Phone Nbr

DSN

Force (E-mail)

Optional

Address 1
Address 2

21
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Address 3
City
Country Cd
Fax Nbr
POC Office
State Cd
Zip

Procedures

ELMS Navigation Helpful Tips
Q‘ Click the following link to display FSM Navigation Tips.

[ View a Force System

CANCE

Selecting | | at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1.  View the Force systems in the Force Management grid.

Force Management ~

Al Force HAF A Force HAF tst2 George Ammond Iil 8880997777 7895454 tester@testmil

. Verify the Force.

. Verify the Force Description.
. Verify the Contact.

. Verify the PHONE NBR.

e Verify the DSN.

e Verify the Force (E-MAIL).

Update a Force System ]

1.  Select the desired record. The selected record is highlighted in blue, and m
becomes available.

22
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2. Select . The Force Management System Edit page appears.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match
search criteria or you do not
have the appropriate secur-
ity access.

161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #, & comma,
period, and space, and max
length of 256.

323 — E-Mail Address struc-
ture is incorrect.

1124 — ZIP Code is not in
valid format (12345, 12345
— 1234, 12345 1234).

Invalid Entry. Results for the search criteria
entered do not exist or Incorrect security
access. Enter different Search Criteria and try
the Search again.

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-

bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric

character.

Invalid ZIP Code format entered. Enter a min-
imum of 5 numeric characters, with an optional
4 numeric character extension.

— 23
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Related Topics

 Update the Force Management System

e«  Force Command

. Force Group

*  Force Element

e ELMS FSM Navigation Tips

e ELMS FSM Results Grid Options Overview

24
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Update a Force Management System

Overview

The Force Management Update process allows editing of a force system.

Navigation

MASTER DATA MGMT > Force Management > m > Force Details page

Page Fields

The following fields display on the Force Details page. For more information on each field,
select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

207 "Remarks" must be alphanumeric with supported special char-
acter(s) $, -, /, #, &, comma, period, and space.
14 Select "Cancel" button to return to previous page.
548 Select "Save" to save the changes made to the Record(s).
Force Tab
Force

Description *
Show Remarks

25
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Remarks
History Remarks

Contact Tab

Contact *
Address 1 *
Address 2
Address 3
City

ZIP Cd
State Cd
Country Cd
POC Office
DSN

Phone Nbr
FAX Nbr
Email

Show Remarks

Remarks
History Remarks

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
Click the following link to display FSM Navigation Tips.

[ Update a Force System

Selecting a T at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Select the desired entry. The selected Force System record is highlighted in blue, and

|
becomes available.

26
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2. Select m The Force Details page displays.

3. View the Force tab.

Force Details A

Force Contact

Force

Force Air Force HAF * Description Air Force HAF tsi2

Remarks

Show remarks

A. Update the Force, entering the revised name in the field provided. This is a 100 alpha-
numeric character field.

B. Update the Description, entering the revised information in the field provided. This is
a 250 alphanumeric character field.

C. Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

Remarks

Hide remarks

Remarks system TestBug 56274 History Remarks

a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.

b. Enter the History Remarks in the field provided. This is a 256 alphanumeric
character field.

4, Select the Contact Tab. The Force tab closes and the Contact tab opens.

27
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Force Details ~

Forc Conlact

Contact
* Contact GG A 1N Country Cd US - UNITED STATES OF AME +
* Address 1 FRI2 W Shamp R PO Offic Forid Syitims MARSp T
Address 7 Fioom 11 DEN Thos454
Address 3 Wing C Pheonie Wb BREGHOTTTT
City Madison Fax Nbw TITTITa444
£ip Cd G000 Email tesled i3 best md
State Cd MO = Mg 3.0un L
Remarks
Sy resmarks

A. Update the Contact, entering the revised name in the field provided. This is an 50
alphanumeric character field.

B. Update the Address 1, entering the revised primary residence of the Contact in the
field provided. This is an 25 alphanumeric character field.

28
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C. Update the Address 2, entering the revised residence in the field provided. This is an
25 alphanumeric character field.

D. Update the Address 3, entering the revised residence in the field provided. This is an
25 alphanumeric character field.

E. Update the City, entering the revised place in the field provided. This is a 25 alpha-
numeric character field.

F. Update the ZIP Cp, entering the revised code in the field provided. This is a 10 alpha-
numeric character field.

G. Update the State Cd, using ¥ to select the desired code.

v

H. Update the Country Cd, using to select the desired code.

I. Update the POC Office, entering the revised rank in the field provided. This is an 30
alphanumeric character field.

J. Update the DSN, entering the revised number in the field provided. This is a 20
alphanumeric character field.

K. Update the PHONE NBR, entering the revised number in the field provided. This is a
25 alphanumeric character field.

L. Update the FAX NBR, entering the revised number in the field provided. Thisis a 25
alphanumeric character field.

M. Update the E-MAIL, entering the revised address in the field provided. This is a 65
alphanumeric character field.

N.  Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

Remarks

Hide remarks

System Test Bug 58274

Remarks History Remarks

a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.

b. Enter the History Remarks in the field provided. This is a 256 alphanumeric
character field.

& Save
5.  Select - The Force Details page closes, and the Force Management page dis-
plays the updated information.

29
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Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, #, &, comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

13 — Mandatory Entry:

Description.
13 — Mandatory Entry: Missing Entry. Enter the appropriate information
Contact. in the desired field.

13 — Mandatory Entry:
Address 1.

761 — Phone Nbr, DSN, FAX Invalid Characters Entered in the Phone Nbr /
Nbr, or Mobile Phone Nbr DSN Nbr / Mobile Phone Nbr field. Enter a min-
must be numeric, a min- imum of 7 numeric characters, or the following
imum of 7 — pos, with sup- permitted special characters to designate the

ot T 30
# ‘:‘ "-"*, Defense Logistics Agency (DLA) ELMS Hel p desk /’
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ported special characters(s) extension: —, +, X, comma, period, and space.
—, +, (), x, period and Make sure there are no extra spaces before or
space. after the number.

Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-
bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric

323 — E-Mail Address struc-
ture is incorrect.

character.
1124 — ZIP Cp is not in Invalid ZIP Code format entered. Enter a min-
valid format (12345, 12345- imum of 5 numeric characters, with an optional
1234, 12345 1234). 4 numeric character extension.

Related Topics

. Force Management

p— 31
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Force Command Management

Overview

The Force Systems Management module Force Command Management process provides the
ability to view or update Force Command information.
Force Command is the second tier of the structure.

Navigation

MASTER DATA MGMT > Force Command Management > Force Command Management
page

Page Fields

The following fields display on the Force Command Management page. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

17 Select "Edit" button to revise selected fields in record(s).

Force Command Management Results Grid

Force

Command

Force Command Description
Contact

Phone Nbr

DSN

Email
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Optional

Address 1
Address 2
Address 3
City
Country Cd
Fax Nbr
POC Office
State Cd
Zip

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[ View a Force Command

Cance
Selecting D at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. View the Force system in the Force Command grid.

Force Command Management ~
A, Grid Options
Force i Command * Force Command Description Contact f Phone Nbr ¢ DsN | Ernail
Air Forco HAF  Spt Equip HAF T o e HAF System MickBllerll 4587772525 tester @test md
1 10«  idems per page 1-10f1 fems
# Edit

. Verify the Force.
. Verify the Command.

. Verify the Force Command Description.
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. Verify the Contact.

. Verify the PHONE NBR.
. Verify the DSN.

. Verify the E-MAIL.

Update a Force Command J

& Edit
1. Select the desired record. The selected record is highlighted in blue, and
becomes available.

& Edit
2. Select - The Force Command System Edit page appears.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, # & comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

323 — E-Mail Address struc- 1nyalid E-Mail Format Entered. Enter a minimum
ture is incorrect. of 1 alphanumeric character, the "@" (at) sym-
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nn

bol, at least 1 alphanumeric character, the ".
(period) symbol, and at least 1 alphanumeric
character.

1124 — ZIP Code is not in Invalid ZIP Code format entered. Enter a min-
valid format (12345, 12345 imum of 5 numeric characters, with an optional
— 1234, 12345 1234). 4 numeric character extension.

Related Topics

+ Update the Force Command System

. Force Management

» Update the Force Management System

e ELMS FSM Navigation Tips

e« ELMS FSM Results Grid Options Overview
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Update a Force Command System

Overview

The Force Command Update process allows editing of the force command details.
Navigation
MASTER DATA MGMT > Force Command Management > m > Force Command
Details page
Page Fields

The following fields display on the Force Command Details page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

"Remarks" must be alphanumeric with supported special char-
207 .
acter(s) $, -, /, #, &, comma, period, and space.

14 Select "Cancel" button to return to previous page.

548 Select "Save" to save the changes made to the Record(s).

Command Tab

Command
Force
Description *

w 36
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Show Remarks

Remarks
History Remarks

Contact Tab

Contact *
Address 1
Address 2
Address 3
City

ZIP Cd
State Cd
Country Cd
POC Office
DSN

Phone Nbr
FAX Nbr
Email
Show Remarks

Remarks
History Remarks

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
Q‘ Click the following link to display FSM Navigation Tips.

[ Update a Force Command

Lance

Selecting |—| at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Select the desired entry. The selected Force Command record is highlighted in blue, and

m becomes available.
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Add - Edit Remarks.htm
Remarks.htm
HistoryRemarks.htm
Contact.htm
Address1.htm
Address2.htm
Address3.htm
City.htm
ZoneIdentificationPostalCode.htm
StateCode.htm
CountryCode.htm
PointOfContactOffice.htm
DefenseSwitchedNetworkNbr.htm
PhoneNumber.htm
FaxNumber.htm
EmailAddress.htm
Add - Edit Remarks.htm
Remarks.htm
HistoryRemarks.htm
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& Edit
2. Select - The Force Command Details page displays.

3. View the Command tab.

Force Command Details A

Cosmimand Contact

Force Command

Command Spt Equip HAF * Description Supporl Equipment HAF System Te
Foroe A Foroe HAF

Remarks

Show nemarks

C‘ln"‘-ﬁ

A. Update the Command, entering the revised name in the field provided. This is an 100
alphanumeric character field.

B. Update the Description, entering the revised information in the field provided. This is
a 250 alphanumeric character field.

C. Update the Force, entering the revised name in the field provided. This is a 100 alpha-
numeric character field.

D. Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

Remarks

Hide remarks

System Test Bug 58274

Remarks History Remarks

a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.
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b. Enter the History Remarks in the field provided. This is a 256 alphanumeric
character field.

4, Select the Contact Tab. The Force tab closes and the Contact tab opens.

Force Command Details ~
Command Contact
Contact
* Contact Hick: Biller 1l Country Cd S - UNITED STATES OF AME
* Address 1 15 Newman Rock Rd POC Office Force Command
Address 2 88 L93aJu D5
Address 3 PO BOX Fhone Nor 4587772525
City place Fax Nbr 4587TT1292
Zip Cd G5654 Email tester@tast mil
State Cd KS - Kansas A
Remarks
Show remarks

A. Update the Contact, entering the revised name in the field provided. This is a 50
alphanumeric character field.
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i

C.

D.

E.

F.

G.

H.
I.

J.

K.

L.

b Y

¥

Update the Address 1, entering the revised primary residence of the Contact in the
field provided. This is a 25 alphanumeric character field.

Update the Address 2, entering the revised residence in the field provided. This is a
25 alphanumeric character field.

Update the Address 3, entering the revised residence in the field provided. This is a
25 alphanumeric character field.

Update the City, entering the revised place in the field provided. This is a 25 alpha-
numeric character field.

Update the ZIP Cp, entering the revised code in the field provided. This is a 10 alpha-
numeric character field.

Update the State Cd, using " to select the desired code.

v

Update the Country Cd, using to select the desired code.

Update the POC Office, entering the revised rank in the field provided. This is a 30
alphanumeric character field.

Update the DSN, entering the revised number in the field provided. This is a 20
alphanumeric character field.

Update the PHONE NBR, entering the revised number in the field provided. This is a
25 alphanumeric character field.

Update the FAX NBR, entering the revised number in the field provided. This is a 25
alphanumeric character field.

Update the E-MAIL, entering the revised address in the field provided. This is a 65
alphanumeric character field.

Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

Remarks

Hide remarks

System Test Bug 58274

Remarks History Remarks

a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.

b. Enter the History Remarks in the field provided. This is a 256 alphanumeric
character field.
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f Save
5. Select - The Force Command Details page closes, and the Force Command
Management page displays the updated information.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match

Invalid Entry. Results for the search criteria

search criteria or you do not entered do not exist or Incorrect security

have the appropriate secur-
ity access.

161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #, & comma,
period, and space, and max
length of 256.

13 — Mandatory Entry:
Description.

13 — Mandatory Entry:
Contact.

761 — Phone Nbr, DSN, FAX
Nbr, or Mobile Phone Nbr
must be numeric, a min-
imum of 7 — pos, with sup-

access. Enter different Search Criteria and try
the Search again.

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Missing Entry. Enter the appropriate information
in the desired field.

Invalid Characters Entered in the Phone Nbr /
DSN Nbr / Mobile Phone Nbr field. Enter a min-
imum of 7 numeric characters, or the following
permitted special characters to designate the

ot T

P

i

)
!
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ported special characters(s)
—, +, (), x, period and
space.

323 — E-Mail Address struc-
ture is incorrect.

1124 — ZIP Cp is not in
valid format (12345, 12345-
1234, 12345 1234).

extension: —, +, X, comma, period, and space.
Make sure there are no extra spaces before or
after the number.

Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-
bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric
character.

Invalid ZIP Code format entered. Enter a min-
imum of 5 numeric characters, with an optional
4 numeric character extension.

Related Topics

*.-_:-_-r:-::-:.

-

i

Force Command

|
* Defense Logistics Agency (DLA)

| 4
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Force Group Management

Overview

The Force Systems Management module Force Group Management process provides the ability
to view or update Force Group information.
Force Group is the third tier of the structure.

Navigation
MASTER DATA MGMT > Force Group Management > Force Group Management page

Page Fields

The following fields display on the Force Group Management page. For more information
on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

17 Select "Edit" button to revise selected fields in record(s).

Force Group Management Results Grid

Command

Group

Force Group Description
Contact

Phone Nbr

DSN

Email

Optional
Address 1
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Address 2
Address 3
City
Country Cd
Fax Nbr
POC Office
State Cd
Zip

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[ View a Force Group

Cance
Selecting D at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. View the Force system in the Force Group grid.

Force Group Management A

2, Grid Options v
Command Group * i Force Group Description i Contact Phone Nbr  # DSN ¢} Email

Spt Equip HAF Spt Equip gﬂg"ﬁ"!{‘zﬁ‘”“’mem SystemTest 5555551212 bugtest@usaf. mil

1 10 v items per page 1-1of1items

. Verify the Command.

. Verify the Group.

»  Verify the Force Group Description.
»  Verify the Contact.

o Verify the PHONE NBR.
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o Verify the DSN.
. Verify the E-MAIL.

Update a Force Group J

& Edit
1.  Select the desired record. The selected record is highlighted in blue, and -
becomes available.

S Edit
2. Select - The Force Group System Edit page appears.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match
search criteria or you do not
have the appropriate secur-
ity access.

161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #, &, comma,
period, and space, and max
length of 256.

323 — E-Mail Address struc-
ture is incorrect.

Invalid Entry. Results for the search criteria
entered do not exist or Incorrect security
access. Enter different Search Criteria and try
the Search again.

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-
bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric
character.

o]
Himn*
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1124 — ZIP Code is not in Invalid ZIP Code format entered. Enter a min-
valid format (12345, 12345 imum of 5 numeric characters, with an optional
— 1234, 12345 1234). 4 numeric character extension.

Related Topics

 Update the Force Group System

. Force Management

+  Force Command

e Force Element

« ELMS FSM Navigation Tips

e ELMS FSM Results Grid Options Overview

46
'y
o ‘ﬁ_ Defense Logistics Agency (DLA) ELMS Helpdesk

i Lid dratire ' e~ - = -
"l l"l Logistics Catalog and Data Solutions (LCDS) . 1-844-843-3727
”"I” Unclassified




Enterprise Logistics Management System

Help Reference Guide

Update a Force Group System

Overview

The Force Group Update process allows editing of the force group details.

Navigation

MASTER DATA MGMT > Force Group Management > m > Force Group Details page

Page Fields

The following fields display on the Force Group Details page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

207 "Remarks" must be alphanumeric with supported special char-
acter(s) $, -, /, #, &, comma, period, and space.
14 Select "Cancel" button to return to previous page.
548 Select "Save" to save the changes made to the Record(s).
Group Tab
Group
Command

Description *
Show Remarks
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Remarks
History Remarks

Contact Tab

Contact *
Address 1
Address 2
Address 3
City

ZIP Cd
State Cd
Country Cd
POC Office
DSN

Phone Nbr
FAX Nbr
Email
Show Remarks

Remarks
History Remarks

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
Click the following link to display FSM Navigation Tips.

[ Update a Force Group

Selecting a T at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Select the desired entry. The selected Force Group record is highlighted in blue, and

|
becomes available.
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& Edit
2. Select - The Force Group Details page displays.
3. View the Group tab.

Force Group Details N

Group Contact

Force Group
Group Spt Equip * Description Support Equipment System Tesl Bus
Command Air Force HAF > Spl Equip HAF

Remarks

Show remarks

A. Update the Group, entering the revised name in the field provided. This is an 100
alphanumeric character field.

B. Update the Command, entering the revised name in the field provided. This is an 100
alphanumeric character field.

C. Update the Description, entering the revised information in the field provided. This is
an 250 alphanumeric character field.

D. Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

Remarks

Hide remarks

System Test Bug 58274

Remarks History Remarks
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a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.

b. Enter the History Remarks in the field provided. This is a 256 alphanumeric
character field.

4, Select the Contact Tab. The Group tab closes and the Contact tab opens.

50
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Force Group Details A

Group Contact

Contact
* Contact MrA Country Cd AF - AFGHANISTAN v
* Address 1 JUYH &7 AL POC Office
Address 2 DSN
Address 3 Phone Nbr 5555551212
City Fax Mbr
Zip Cd Email bugtesti@usaf mil
State Cd Select a State Cd v
Remarks
Show remarks

A. Update the Contact, entering the revised name in the field provided. This is an 50
alphanumeric character field.

B. Update the Address 1, entering the revised primary residence of the Contact in the
field provided. This is an 25 alphanumeric character field.

51
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C. Update the Address 2, entering the revised residence in the field provided. This is an
25 alphanumeric character field.

D. Update the Address 3, entering the revised residence in the field provided. This is an
25 alphanumeric character field.

E. Update the City, entering the revised place in the field provided. This is a 25 alpha-
numeric character field.

F. Update the ZIP Cp, entering the revised code in the field provided. This is a 10 alpha-
numeric character field.

G. Update the State Cd, using ¥ to select the desired code.

v

H. Update the Country Cd, using to select the desired code.

I. Update the POC Office, entering the revised rank in the field provided. This is an 30
alphanumeric character field.

J. Update the DSN, entering the revised number in the field provided. This is a 20
alphanumeric character field.

K. Update the PHONE NBR, entering the revised number in the field provided. This is a
25 alphanumeric character field.

L. Update the FAX NBR, entering the revised number in the field provided. Thisis a 25
alphanumeric character field.

M. Update the E-MAIL, entering the revised address in the field provided. This is a 65
alphanumeric character field.

N.  Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

Remarks

Hide remarks

System Test Bug 58274

Remarks History Remarks

a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.

b. Enter the History Remarks in the field provided. This is a 256 alphanumeric
character field.

& Save
5. Select - The Force Group Details page closes, and the Force Group Man-
agement page displays the updated information.
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Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, #, &, comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

13 — Mandatory Entry:

Description.
Missing Entry. Enter the appropriate information

in the desired field.
13 — Mandatory Entry:

Contact.

761 — Phone Nbr, DSN, FAX Invalid Characters Entered in the Phone Nbr /
Nbr, or Mobile Phone Nbr DSN Nbr / Mobile Phone Nbr field. Enter a min-
must be numeric, a min- imum of 7 numeric characters, or the following
imum of 7 — pos, with sup- permitted special characters to designate the
ported special characters(s) extension: —, +, X, comma, period, and space.
—, +, (), x, period and Make sure there are no extra spaces before or
space. after the number.
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Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-
bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric

323 — E-Mail Address struc-
ture is incorrect.

character.
1124 — ZIP Cp is not in Invalid ZIP Code format entered. Enter a min-
valid format (12345, 12345- imum of 5 numeric characters, with an optional
1234, 12345 1234). 4 numeric character extension.

Related Topics

Force Group
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Force Element Management

Overview

The Force Systems Management module Force Element Management process provides the abil-
ity to view or update Force Element information.
Force Element is the bottom tier of the structure.

Navigation
MASTER DATA MGMT > Force Element Management > Force Element Management page

Page Fields

The following fields display on the Force Element Management page. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

17 Select "Edit" button to revise selected fields in record(s).

21 Select "Add" button to create a new record.

Force Element Management Results Grid

Group

Force Element Name
Force Element Description
Agency Cd

Catalog
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Optional

Force
Command
Contact
Address 1
Address 2
Address 3
City
Country Cd
Fax Nbr
POC Office
State Cd
Zip

Active

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[ View a Force Element

Selecting - © " | at any point of this procedure removes all revisions and closes the page.

Selecting " retains the information and returns to the previous page. Bold numbered
steps are required.
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Force.htm
ForceCommand.htm
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Address1.htm
Address2.htm
Address3.htm
City.htm
CountryCode.htm
FaxNumber.htm
PointOfContactOffice.htm
StateCode.htm
ZoneIdentificationPostalCode.htm
Active.htm
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1.

View the Force system in the Force Element grid.

Force Element Management

h'l_ d Opt . w

Group Force Element Name Force Element Description Agency Cd Catalog

Spl Equip Spt Equip 01 Support Equipment 1512 OF FH-AFHAF
Spll Equip Regression Eement 7.2 Regression Aod oF FH-AFHAF
Spt Equip Regression Test 7.2.10 Regression Test 7.2.10 DF FH-AFHAF
Spt Equip Regression Test 7.2.20 Regression Test 7.2.20 DF FH-AFHAF
Spt EqQuip Regression 7.2.30 Regression 7.2.30 OF FH-AFHAF
Spt Equip System Test Bug 58274 Systemn Test Bug 38274 DF FH-AFHAF
St Equip BPGTes EFG Test Force Eemaent DK DO-DiSAW
Spt Equip BPGTest EFG Test b3 DO-DiSAW
Spt Equip Bug Test Bug Test D& AA-ANAD
Spt Equip Monkey Iskand s 8 secred 10 everyons DF DF-AFGEA
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MBS DO DAOE 1-100f 11 items

:)_:p- 10 s

. Verify the Group.

. Verify the Force Element Name.

. Verify the Force Element Description.
. Verify the Agency Cd.

»  Verify the Catalog.

[Add a Force Element

+ Add
Select - The Add a Force Element page appears.
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[Update a Force Element

1.

2.

Select the desired record.

& Edit

Select

Common Errors

The table below provides a list of common errors and possible solutions. There may be more

than one solution to a given error.

. The Update the Force Element System page appears.

125 — No record(s) match
search criteria or you do not
have the appropriate secur-
ity access.

161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #I &I comma,
period, and space, and max
length of 256.

323 — E-Mail Address struc-
ture is incorrect.

1124 — ZIP Code is not in
valid format (12345, 12345

Invalid Entry. Results for the search criteria
entered do not exist or Incorrect security
access. Enter different Search Criteria and try
the Search again.

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-

bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric

character.

Invalid ZIP Code format entered. Enter a min-
imum of 5 numeric characters, with an optional

% Defense Logistics Agency (DLA)

58
ELMS Helpdesk

i._‘l Logistics Catalog and Data Solutions (LCDS) . 1-844-843-3727
Unclassified

i




II|"""----..__“_

2X-1IMS

Enterprise Logistics Management System

Help Reference Guide

— 1234, 12345 1234). 4 numeric character extension.

Related Topics

+ Update the Force Element System
 Add the Force Element System

. Force Management

+  Force Command

Force Group

« ELMS FSM Navigation Tips

e  ELMS FSM Results Grid Options Overview

59

=

1”"”“; Unclassified




[~

2X-1IMS

Enterprise Logistics Management System

Help Reference Guide

Add a Force Element System

Overview

The Force Element Add process allows the creation of the force element details.
Navigation
MASTER DATA MGMT > Force Element Management > > Force Element Details
page
Page Fields

The following fields display on the Force Element Details page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

17 Select "Edit" button to revise selected fields in record(s).

14 Select "Cancel" button to return to previous page.

Element Tab

Name *
Description *
Agency Cd *
Auth Level
Catalog *
Manage PA Auth
Group *

60
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ForceElementName.htm
ForceElementDescription.htm
AgencyCode.htm
AuthorizationLevel.htm
Catalog.htm
ManagePAAuthorization.htm
ForceGroup.htm
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Status
Show Remarks

Remarks
History Remarks

Contact Tab

Contact *
Country Cd
Address 1
POC Office
Address 2
DSN
Address 3
Phone Nbr
City

FAX Nbr
ZIP Cd
Email
State Cd
Show Remarks

Remarks
History Remarks

Configuration Tab

Item Title
Use I&S Data

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.
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Status-FSM.htm
Add - Edit Remarks.htm
Remarks.htm
HistoryRemarks.htm
Contact.htm
CountryCode.htm
Address1.htm
PointOfContactOffice.htm
Address2.htm
DefenseSwitchedNetworkNbr.htm
Address3.htm
PhoneNumber.htm
City.htm
FaxNumber.htm
ZoneIdentificationPostalCode.htm
EmailAddress.htm
StateCode.htm
Add - Edit Remarks.htm
Remarks.htm
HistoryRemarks.htm
ItemTitle.htm
UseInterchangeabilityandSubstituteabilityData.htm
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[ Add a Force Element ]

Close
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

+ Add
1. Select - The Add a Force Element page appears.
2. View the Element tab.

Force Element Details ~

Element Contact Configuration

Force Element

* Name * Description
* Agency Cd - Auth Level 5 - Stock Nbr -
. Manage PA

Catalog b Auth MNa v
* Group v Status Active v
Remarks
Show remarks

A. Enter the Name in the field provided. This is a 25 alphanumeric character field.

B. Enterthe Description in the field provided. This is a 250 alphanumeric character
field.
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C.

D.

G.

L.

L
Use

W
Use

Use

L
Use

b
Use

L
Use

to select the Agency Cd.

to select the Auth Level.

W

to select the Catalog.

to select the Manage PA Auth.

to select the Group.

to select the Status.

Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

a.

b.

Enter the Remarks in the field provided. This is a 256 alphanumeric character
field.

Enter the History Remarks in the field provided. This is a 1024 alphanumeric
character field.

3. Select the Contact Tab. The Element tab closes and the Contact tab opens.

.‘ ’I
b [11]
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AuthorizationLevel.htm
Catalog.htm
ManagePAAuthorization.htm
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Force Element Details A
Element Contact Configuration
Contact
* Contact Bridgel Groce Country Cd US - UNITED STATES OF AME -
* Address 1 4640 Trindle Road POC Office
Address 2 DSN
Address 3 Phone Nbr
City Camp Hill Fax Nbr
Zip Cd 17011 Email
State Cd PA - Pennsyhvania L
Remarks
Show remarks

Cancel ‘ & Save

A. Enter the Contact in the field provided. This is a 50 alphanumeric character field.

B. Use ks to select the Country Cd.

C. Enterthe Address 1 in the field provided. This is a 25 alphanumeric character field.
D. Enter the POC Office in the field provided. This is a 30 alphanumeric character field.
E. Enter the Address 2 in the field provided. This is a 25 alphanumeric character field.
F. Enter the DSN in the field provided. This is a 20 alphanumeric character field.

G. Enter the Address 3 in the field provided. This is a 25 alphanumeric character field.
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Enter the PHONE NBR in the field provided. This is a 25 alphanumeric character field.
Enter the City in the field provided. This is a 25 alphanumeric character field.

H.

L.

J. Enter the FAX NBR in the field provided. This is a 25 alphanumeric character field.
K. Enter the ZIP Cb in the field provided. This is a 10 alphanumeric character field.
L.

Enter the E-MAIL in the field provided. This is a 65 alphanumeric character field.

M. Use = to select the State Cd.
N. Select the Show Remarks hyperlink. The Remarks and History Remarks fields

appear.

a. Enter the Remarks in the field provided. This is a 256 alphanumeric character
field.

b. Enter the History Remarks in the field provided. This is a 1024 alphanumeric
character field.

4.  Select the Configuration Tab. The Contact tab closes and the Configuration tab opens.

Force Element Details ~

Element Contact Configuration

Item Tithe Stock Number v

Use &5 Data

=3

b
A. Use to select the Item Title.

B. Select ~ Use I&S Data if the item can be replaced with an equal item. The slider

changes to D and the substitute is acceptable.

& Sawe
5. Select - The Force Element Details page closes, and the Force Element
Management page displays the updated information.
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Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, #, &, comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

13 — Mandatory Entry:

Description.
Missing Entry. Enter the appropriate information

in the desired field.
13 — Mandatory Entry:

Contact.

761 — Phone Nbr, DSN, FAX Invalid Characters Entered in the Phone Nbr /
Nbr, or Mobile Phone Nbr DSN Nbr / Mobile Phone Nbr field. Enter a min-
must be numeric, a min- imum of 7 numeric characters, or the following
imum of 7 — pos, with sup- permitted special characters to designate the
ported special characters(s) extension: —, +, X, comma, period, and space.
—, +, (), x, period and Make sure there are no extra spaces before or
space. after the number.
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Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-
bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric

323 — E-Mail Address struc-
ture is incorrect.

character.
1124 — ZIP Cp is not in Invalid ZIP Code format entered. Enter a min-
valid format (12345, 12345- imum of 5 numeric characters, with an optional
1234, 12345 1234). 4 numeric character extension.

Related Topics

*  Force Element
» Update the Force Element System
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Update a Force Element System

Overview

The Force Element Update process allows editing of the force element details.
Navigation
& Edit
MASTER DATA MGMT > Force Element Management > > Force Element Details
page
Page Fields

The following fields display on the Force Element Details page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

17 Select "Edit" button to revise selected fields in record(s).

14 Select "Cancel" button to return to previous page.

Element Tab

Name *
Description *
Agency Cd *
Auth Level
Catalog *
Manage PA Auth
Group *
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Status
Show Remarks

Remarks
History Remarks

Contact Tab

Contact *
Country Cd
Address 1
POC Office
Address 2
DSN
Address 3
Phone Nbr
City

FAX Nbr
ZIP Cd
Email
State Cd
Show Remarks

Remarks
History Remarks

Configuration Tab

Item Title
Use I&S Data

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.
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Add - Edit Remarks.htm
Remarks.htm
HistoryRemarks.htm
Contact.htm
CountryCode.htm
Address1.htm
PointOfContactOffice.htm
Address2.htm
DefenseSwitchedNetworkNbr.htm
Address3.htm
PhoneNumber.htm
City.htm
FaxNumber.htm
ZoneIdentificationPostalCode.htm
EmailAddress.htm
StateCode.htm
Add - Edit Remarks.htm
Remarks.htm
HistoryRemarks.htm
ItemTitle.htm
UseInterchangeabilityandSubstituteabilityData.htm
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[ Update a Force Element ]

Close
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Select the desired entry. The Force Element is highlighted.

& Edit
2. Select . The Force Element Details page displays.
3. View the Element tab.

Force Element Details ~

Element Contact Configuraton

Force Element

* Name BPGTest1 * Description BPG Test Force Element

= Agency Cd DK - DEFENSE INFORMATION +w Auth Level S - Stock Nbr v
* Catalog DD-DISAW - DD-DISAW - Manage PA Auth Yes 4
* Group Alr Force HAF = Spl Equip HAF + Status Active v
Remarks

Show remarks

| Cancel | & Save

A. Verify the Name.

B. Update the Description, entering the revised information in the field provided. This is
an 250 alphanumeric character field.

C. Update the Agency Cd, using = to select the desired code.

D. Verify the Auth Level.
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.‘ ’I
b [11]

F.
G.

H.
I.

Update the Catalog, using kS to select the desired code.

Update the Manage PA Auth, using K to select the desired code.
Verify the Group.

w

Update the Status, using to select the desired code.

Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.

a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.

b. Enter the History Remarks in the field provided. This is a 1024 alphanumeric
character field.

Select the Contact Tab. The Element tab closes and the Contact tab opens.
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Force Element Details A
Element Contact Configuration
Contact
* Contact Bridgel Groce Country Cd US - UNITED STATES OF AME -
* Address 1 4640 Trindle Road POC Office
Address 2 DSN
Address 3 Phone Nbr
City Camp Hill Fax Nbr
Zip Cd 17011 Email
State Cd PA - Pennsyhvania L
Remarks
Show remarks

Cancel ‘ & Save

A. Update the Contact, entering the revised name in the field provided. This is an 50
alphanumeric character field.

B. Update the Country Cd, using i to select desired code.

C. Update the Address 1, entering the revised primary residence of the Contact in the
field provided. This is an 25 alphanumeric character field.

D. Update the POC Office, entering the revised rank in the field provided. This is an 30
alphanumeric character field.
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E. Update the Address 2, entering the revised residence in the field provided. This is an
25 alphanumeric character field.

F. Update the DSN, entering the revised number in the field provided. This is a 20
alphanumeric character field.

G. Update the Address 3, entering the revised residence in the field provided. This is an
25 alphanumeric character field.

H. Update the PHONE NBR, entering the revised number in the field provided. This is a
25 alphanumeric character field.

I. Update the City, entering the revised place in the field provided. This is a 25 alpha-
numeric character field.

J. Update the FAX NBR, entering the revised number in the field provided. Thisis a 25
alphanumeric character field.

K. Update the ZIP Cpb, entering the revised code in the field provided. This is a 10 alpha-
numeric character field.

L. Update the E-MAIL, entering the revised address in the field provided. This is a 65
alphanumeric character field.

M. Update the State Cd, using = to select desired code.

N. Select the Show Remarks hyperlink. The Remarks and History Remarks fields
appear.
a. Update the Remarks, entering the revised information in the field provided.
This is a 256 alphanumeric character field.

b. Enter the History Remarks in the field provided. This is a 1024 alphanumeric
character field.

5.  Select the Configuration Tab. The Contact tab closes and the Configuration tab opens.
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Force Element Details ~

Element Contact Configuration

Item Tithe Stock Number v

Use &5 Data

=

L

A. Update the Item Title, using to select desired identification.
B.  Verify the Use I&S Data contains the appropriate m or = . When green, the

item can be replaced with an equal item.

& Save
6. Select - The Force Element Details page closes, and the Force Element
Management page displays the updated information.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
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alphanumeric with sup-
ported special character(s)
$I 7 /I #I &I comma,
period, and space, and max
length of 256.

13 — Mandatory Entry:
Description.

13 — Mandatory Entry:
Contact.

761 — Phone Nbr, DSN, FAX
Nbr, or Mobile Phone Nbr
must be numeric, a min-
imum of 7 — pos, with sup-
ported special characters(s)
—, +, (), x, period and
space.

323 — E-Mail Address struc-
ture is incorrect.

1124 — ZIP Cp is not in
valid format (12345, 12345-
1234, 12345 1234).

e —————

Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Missing Entry. Enter the appropriate information
in the desired field.

Invalid Characters Entered in the Phone Nbr /
DSN Nbr / Mobile Phone Nbr field. Enter a min-
imum of 7 numeric characters, or the following
permitted special characters to designate the
extension: —, +, X, comma, period, and space.
Make sure there are no extra spaces before or
after the number.

Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-

bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric

character.

Invalid ZIP Code format entered. Enter a min-
imum of 5 numeric characters, with an optional
4 numeric character extension.

#
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Related Topics

. Force Element
e Add the Force Element System
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Overview

The Force System Management module Assignment process provides the ability to view,
approve, or reject pending connections (the handshake) between FSM and PA. The connection
process starts in PA on the ActeL UIC/UIC screen, and sends the connection for approval to the
FSM Assignment screen.

Navigation
MASTER DATA MGMT > Assignment > Assignment page

Page Fields

The following fields display on the Assignment page. For more information on each field,
select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

12 Select "Search" button to view Search Results page.

13 Select "Reset" button to clear data.

‘ Force Elements

‘ Pending Approval Fields

Site
Actbl UIC
UIC
UIC Name
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State
Remarks

Optional

DoDAAC
Org Id
Major Command Cd

Completed Fields

Site

Actbl UIC
UIC

UIC Name
State
Actions
Remarks

Optional

DoDAAC
Org Id
Major Command Cd

UIC Detach

Remarks
History Remarks

Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display FSM Navigation Tips.

[ Search For an Assignment

Selecting © " | at any point of this procedure removes all revisions and closes the page.

Selecting " retains the information and returns to the previous page. Bold numbered
steps are required.
1. Select the desired Force Element hyperlink in the Force Elements panel. The Pending
Approval and Completed panels appear and populate.
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Site.htm
AccountableUnitIdentificationCode.htm
UnitIdentificationCode.htm
UnitIdentificationCodeName.htm
StateFSMAssignment.htm
ActionsFSMAssignment.htm
Remarks.htm
DepartmentofDefenseActivityAddressCode.htm
OrganizationIdentifier.htm
MajorCommandCode.htm
Remarks.htm
HistoryRemarks.htm
Hyperlink.htm
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Force Elements L4

B Tast]

FHigQiesison © .F 30

Regressson Elemant
Regressson Test 7.2 10
Regressson Test 7.2 20
Spt Equip 01

Syshem Tast Bug 58274

2.  View the Pending Approval panel.

Spt Equip 01 - Pending Approval ~

A, Grid Oplions v ] Save O Reset

Sie ' Acthl UIC T C 1t LAC Name Stabe Remarks
FH-AFHAF FEG222 FEG222 BATTLE CREEK ANG Mi o Postponed rs
FH-AFHAF FEGI43 JHOS11 JHOS11 EXT TEST # Penang s
FH-AFHAF FESIH JHEP0A JHIZ0A UG # Posiponed s
FH-AFHAF FEGTH1 208 JHI20B VG # Penang #,
FH-AFHAF FEG3S1 NGO213 OLEWEASDOOD # Posiponed 'y
T - v RS pir page 1-5005 dems

e The Site automatically populates and is not editable.
e The AcTBL UIC automatically populates and is not editable.
e The UIC automatically populates and is not editable.
e The UIC Name automatically populates and is not editable.

¢ Select in the State field. The field becomes editable.
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Use E to select the State.

Select in the Remarks column. An empty text field appears.
 Enter the Remarks in the field provided. This is a 1,024 alphanumeric character field.
e The DODAAC automatically populates and is not editable.
e« The ORG ID automatically populates and is not editable.
«  The Major Command Code automatically populates and is not editable.
3. View the Completed panel.

Spt Equip 01 - Completed ~
8, Grid Oplions »
Site ActhiLRE e ¢ UBE N v Siste Actions ' R
i AF AT FEBGE BPGAZ) BPG TESTING Approved Dhetach
FH-AFHAF FESG0G BPOIM BPO TESTING 2 Aot Dottt
FH-AFHAF FE&6%4 BPUOX BPU0OY Approved Dhetach
FH-AFHAF FES5%4 BPUIAG BPUAAL A e (s
FH-AF HAF FE&454 BFUHFU BPUIFU Apga el Doty
—_
1 2 3 4 % 8 T B 9% W > M s v e ped DO 1-5% of 47T Bewns

» The Site automatically populates and is not editable.

e The AcTBL UIC automatically populates and is not editable.
e The UIC automatically populates and is not editable.

« The UIC Name automatically populates and is not editable.
e The State automatically populates and is not editable.

i

. Detach
Select ;J The UIC Detach pop-up window appears.
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UIC Detach X

Are you sure you want to detach BPG123 from Spt Equip 017

Remarks

History Remarks

‘ Mo \ Yes

1. Enter the Remarks in the field provided. This is a 1,024 alphanumeric character
field.

2. Enter the History Remarks in the field provided. This is a 1,024 alphanumeric
character field.

3. Select . The record is removed from the Completed panel.
e The Remarks automatically populates and is not editable.
e The DoDAAC automatically populates and is not editable.
e The ORG ID automatically populates and is not editable.

«  The Major Command Code automatically populates and is not editable.
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,—ﬁl o
1. Select M The UIC Detach pop-up window appears.
UIC Detach X

Are you sure you want to detach BPG123 from Spt Equip 017

Remarks

History Remarks

‘ Mo \ Yes

Enter the Remarks in the field provided. This is a 1,024 alphanumeric character field.
Enter the History Remarks in the field provided. This is a 1,024 alphanumeric character

2.

3.
field.
4 Select . The record is removed from the Completed panel.

Common Errors
The table below provides a list of common errors and possible solutions. There may be more

than one solution to a given error.
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125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

. Force Management

e  Force Update

« ELMS FSM Navigation Tips

e ELMS FSM Results Grid Options Overview
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Overview

The Force Systems Management module Platform process provides the ability to view, create, or
update the platform information. The Platform is at the Force level, which means each of the
Force Elements see the same platforms.

Navigation
MASTER DATA MGMT > Platform > Platform page
Page Fields

The following fields display on the Platform page. For more information on each field, select
the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

12 Select "Search" button to view Search Results page.

‘ Platform Search Criteria

Platform
Description

‘ Search Results

Platform Name
Platform Description
Remarks
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Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[Search for a Platform

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

= Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

1.  Inthe Search Criteria box, narrow the results by entering one or more of the following
optional fields:.

Search Criteria ~

Platform Select a Platform i Description

TN -

-

Use to select the Platform.

 Enter the Description in the field provided. This is a 1,024 alphanumeric character
field.

Q Search
2. Select - The Search Results panel opens, showing the list of Platforms.

85

.‘ ’:'l
11"””1- Unclassified



Platform.htm

|'|—-1Hh“""-=..,'_

“LMS

—1

Enterprise Logistics Management System

Help Reference Guide

Search Results ~
o, Grid Oplions » =) Save ) Resel
Platform Mame * Platform Description Hiemarks
# BPG123 # BPG Tast # BPG Test
Selected 01 100 +*  itoms per page 1- 10! 1 items
Add a Platform
Search Results A
o, Grid Oplions ™) Save ) Reset
Platform Nama * Platform Description Remarks
r r r
’, F i
# BPG123 # BPG Test # BPG Test
Selected 02 100 *  fems per page 1-2002 ftems
1. Select . A new Search Results row appears.

2. Select in the Platform Name column. An empty text field appears.

3. Enter the Platform Name in the field provided. This is a 30 alphanumeric character field.

4.  Select in the Platform Description column. An empty text field appears.
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5. Enter the Platform Description in the field provided. This is a 1,024 alphanumeric character
field.

6. Select in the Remarks column. An empty text field appears.

7. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.

[©) Save
8. Select . The new Platform saves, and is no longer editable.

Update a Platform

1. Select in front of the desired platform. The row is highlighted, and appears.

Search Results A
W, Grid Options » + Add B Delete [) Save O Reset
Platform Na... Platform Description Remarks
# BPG12) # BPG Test # BPG Test
Selected 11 100 +  items per page 1-10f1items

2. Select in the Platform Name column. The Platform Name appears in an editable text
field.

3. Update the Platform Name, entering the revised name in the field provided. This is a 30
alphanumeric character field.

4, Select in the Platform Description column. The Platform Description appears in an edit-
able text field.

5. Update the Platform Description, entering the revised information in the field provided.
This is a 1,024 alphanumeric character field.

6. Select in the Remarks column. The Remarks appears in an editable text field.

7. Update the Remarks, entering the revised information in the field provided. This is a 256
alphanumeric character field.
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[=) Save
8. Select . The revised Platform saves, and is no longer editable.

Delete a Platform

1. Select in front of the desired platform. The row is highlighted, and appears.

Search Results A
o, Grid Options » + Add B Delete [¥] Save ) Reset
Platform Ma... Platform Description Remarks
# BPG123 # BPG Test # BPG Test
Selected 11 100 +  items per page 1-10f1items

Delete
2. Select . The Delete Platform pop-up window appears.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.
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161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #, &, comma,
period, and space, and max
length of 256.

323 — E-Mail Address struc-
ture is incorrect.

1124 — ZIP Code is not in
valid format (12345, 12345
— 1234, 12345 1234).

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Invalid E-Mail Format Entered. Enter a minimum
of 1 alphanumeric character, the "@" (at) sym-
bol, at least 1 alphanumeric character, the "."
(period) symbol, and at least 1 alphanumeric
character.

Invalid ZIP Code format entered. Enter a min-
imum of 5 numeric characters, with an optional
4 numeric character extension.

Related Topics

Force Management
Delete a Platform
ELMS FSM Navigation Tips

ELMS FSM Results Grid Options Overview
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Delete a Platform

Overview

The Platform Delete process allows removal of a Platform from the Force Element.
Navigation
.
MASTER DATA MGMT > Platform > (desired record) > > Delete a Platform
pop-up window
Page Fields

The following fields display on the Delete a Platform pop-up window. For more information
on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Delete a Platform

History Remarks

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[ Delete a Platform

Selecting © " | at any point of this procedure removes all revisions and closes the page.
Selecting
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¢ ™" | retains the information and returns to the previous page. Bold numbered steps are

required.

1. Select in front of the desired platform. The row is highlighted, and appears.

Search Results a

W, Grid Options » + Add B Delete [) Save O Reset

Platform Na... 7 Platform Description Remarks
/ BPGI23 # BPG Test # BPG Test
Seldected 111 100 = items per page 1-10f1tems

EIDE e
2. Select . The Delete Platform pop-up window appears.

Delete Platform ®

Are you suré you want 1o delele this Platiorm?

History Remarks

91

-

1”"”" Unclassified




Enterprise Logistics Management System

Help Reference Guide

3. Enter the History Remarks in the field provided. This is a 1,024 alphanumeric character
field.

Yesg
4, Select - The Delete Platform pop-up window closes, and the Platform is removed
from the Search Results grid.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, #, & comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

Related Topics

. Force Management
e  Platform
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Authorization Manager

Overview

The Force Systems Management module Authorization Manager process provides the ability to
view or update the Authorization Manager's information. The Force Officer assigns the Platform

to the Authorization Manager, giving the manager access to the different authorization applic-
ations.

Navigation
MASTER DATA MGMT > AUTH MGR AUD > Authorization Manager page

Page Fields

The following fields display on the Authorization Manager page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

12 Select "Search" button to view Search Results page.

Authorization Manager Search Criteria

User Id
Last Name
First Name
Platform

Search

User Id
Last Name
First Name
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Middle Name

[ Search Results

Platform
Platform Desc
User Id

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[Search for an Authorization Manager

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

1. In the Search Criteria box, narrow the results by entering one or more of the following
optional fields:.
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Search Criteria 4

User Id

Last name

First name

Platform

‘ ) Reset

m Enter criteria and select "Search™ to view results. ‘

Enter the UseR ID in the field provided. This is a 25 alphanumeric character field.
Enter the Last Name in the field provided. This is a 50 alphanumeric character field.
Enter the First Name in the field provided. This is a 50 alphanumeric character field.

Enter the Platform in the field provided. This is a 30 alphanumeric character field.

Q. Search
2. Select - The Authorization Manager(s) appears below the Search Criteria.

-

f=a3
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Userld 7 Last Name First Mame Middle Name
CJLEFAIVRE LEFAIVRE COURTNEY
CNEVANS EVANS CAROL
DLANTRY ANTRY DAVID
EESCOBEDO ESCOBEDO EMILY
HARVEYMS HARVEY MATTHEW 5
G) [ 4! & *  [iems per page 1-50f 9 items

3. Select the desired USER ID. The Search Results panel opens, showing the Authorization
Manager's list of Platforms.

Search Results ~
s, Grid Options ¥ + Add M Delete [*] save &) Reset
Platfor... Platform De.. User Id
Admin Admin JOLR
CRE Flatform CRE Platform JOLR
ExtTest External Test JOLR
Selected 0/3 _ 10 ¥  items per page 1-3 of 3 items
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[Add an Authorization Manager ]

=+ Add
1.  Select . The Platform Browse pop-up window appears.

2. Inthe Search Criteria box, narrow the results by entering one or more of the following
optional fields:.

Search Criteria ~

Platform Platform Desc

« Enter the Platform in the field provided. This is a 30 alphanumeric character field.

. Enter the Platform DEsc in the field provided. This is a 1,024 alphanumeric character
field.

Q. Search
3. Select - The Search Results panel opens, open to the Available tab with the
entire list of Platforms.
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Search Results A

Available Selected

Platform *t : Platform Desc
2BEAR BEAR INITIAL SUPPORT
BEAR WRM BEAR
BPG Test BPG Test
10 ¥  items per page 1-3of 3items

+" Take Selected

4, Select in front of the desired platform(s). The row(s) are highlighted, and appears.
5. Choose the Selected tab. The tab shows all the Platforms selected.
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Available Selected

——————

Platform 1 Platform Desc
Remove BEAR WRM BEAR

10 ¥  items per page

Help Reference Guide

e

1-1o0f1items

+" Take Selected

6. Select . The Platform Browse pop-up window closes, and the selected

Platform(s) appear in the Search Results grid.

Search Results

&, Grid Options » + Add B Delete [ Save ¥ Reset
Platform 1 Platform Desc ' User Id
r r r
BEAR WRM BEAR CJLEFAIVRE
2BEAR BEAR INITIAL SUPPORT  CJLEFAIVRE
BPG Test BPG Test CJLEFAIVRE
Selected /3 10 ¥ items per page
[=) Sawve .
7.  Select . The Platform(s) are associated to the USER ID.
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[Delete an Authorization Manager ]

1. Select in front of the desired platform. The row is highlighted, and appears.

elete

Tl De
2. Select . The Delete Platform User Association pop-up window appears.

Delete Platform User Association X

Are you sure you want to disassociate this platform from CJLEFAIVEE?

Yesg
3. Select - The Delete Platform User Association pop-up window closes, and the
Platform is disassociated from the USER ID.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria

search criteria or you do entered do not exist or Incorrect security access.
not have the appropriate Enter different Search Criteria and try the
security access. Search again.
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Invalid Entry. The characters entered in the field
350 — Must be alpha- include prohibited special characters. Enter
numeric with supported spe- alphanumeric (alphabetic “A” through “Z",
cial characters $, —, /, #, numeric “0” through “9”) characters, or the fol-
&, comma, period, and lowing permitted special characters: $, —, /, #,
space. &, ;, comma, period, and space. Special char-
acters like ! or @ are prohibited.

Related Topics

. Force Management

+ Platform Management

« ELMS FSM Navigation Tips

e ELMS FSM Results Grid Options Overview
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Search for an Authorization — Management

Overview

The Force Systems Management module Authorization Management process provides the ability
to create, view, update, or delete a platform authorization.

Navigation
Authorization MGMT > Authorization Management > Authorization Management page

Page Fields

The following fields display on the Authorization Management page. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

12 Select "Search" button to view Search Results page.
13 Select "Reset" button to clear data.

412 Select "Grid Options" button for additional actions.
21 Select "Add" button to create a new record.

529 Select "Edit" to update the selected {0} record(s).
530 Select "Delete" to remove the selected {0} record(s).
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‘ Search Criteria Grid ]

Authorization Id
Platform

‘ Search Results Grid ]

Authorization Id
Authorization Type
Authorization Desc
Platform

Mission Description
Match Qty

Unit Edit

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display FSM Navigation Tips.

[ Search For an Authorization — Management

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

=) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the

default "All" setting.
1. Inthe Search Criteria panel, narrow the results by entering one or more of the following
optional fields:.

Search Criteria

Authorization Id Q Platform Q

m

Enter the Authorization ID, or use Q to browse for the entry. This is a 4-7 alpha-

numeric character field.

Authorization Browse help
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Q

Enter the Platform, or use
character field.

to browse for the entry. This is a 30 alphanumeric

Platform Browse help

Q Search
2. Select - The results appear in the Authorization Management Search Res-

ults panel.
Search Results s
& it - # &
e iR A b eyt F ilns® et i e Dol Pt Wi Lol gty kit 30y T et K
= Frra i
i 1] 4 i £
L N & T S L T o
Wl | Sk i A il T B AIT & i ¥
L i Bk - 'S
b Wl L - e
= Eaydt Lo i "
. i i n -
d A4 = & Y "
Tapabted Q1 Y MW Beral g pakoa 1. 10 ol 8 B
[Add an Authorization ]

A

Add
Select . The Authorization Management Add page appears.

[ Update an Authorization ]

1.  Click to select the desired entry. The Authorization Management record is highlighted,

& Edit Detail
and ) [ii] Delete and (@ Details

become available.

7/
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i

& Edit
2. Select . The Authorization Management Update page appears.

Delete an Authorization

1.  Click to select the desired entry. The Authorization Management record is highlighted,

Iﬁ?Edit Delet Details
and , i Dolete and @

become available.

/

[i] Delete

2. Select . The Authorization Management Delete page appears.

View the Details of an Authorization

1.  Click to select the desired entry. The Authorization Management record is highlighted,

& Edit "
nd ) [ii] Delete and (@ Details

a become available.

/

(P Details

2. Select . The Authorization Details page appears.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, # & comma, comma, period, and space, with a max length of

period, and space, and max 256. Special characters like ! or @ are pro-
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length of 256. hibited.

Related Topics

e Add an Authorization — Management

* Update the Authorization — Management
* Delete the Authorization — Management
* View the Authorization Details

e Authorization Browse

e  Platform Browse
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Add an Authorization — Management

Overview

The Authorization Management Add process provides the ability to create new authorizations.
Navigation

i

dd
Authorization MGMT > Authorization Management > i > Authorization Add page

Page Fields

The following fields display on the Authorization Add page. For more information on each
field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

14 Select "Cancel" button to return to previous page.

548 Select "Save" to save the changes made to the Record(s).
550 Select "Browse" to Add an Attachment.

551 Select "x" to Delete an Attachment.

"Remarks" must be alphanumeric with supported special char-

207
acter(s) $, -, /, #, &, comma, period, and space.
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{ Authorization Tab ]

Authorization Type *
Authorization Id *
Platform

Match Qty

Unit Edit

Date Last Reviewed
Reviewer
Authorization Desc
Mission Desc

‘ Attachments Tab J

Primary
Name
Description

{ Remarks Tab ]

Remarks
History Remarks

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[Add an Authorization

Selecting o S L at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.
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0

dd
1.  Select > . The Authorization Add page appears.

Authorization ~
Authorization
* Authorization Type Standard Authorization v Date Last Reviewed (il
* Authorization Id Reviewer
Platform Q Authorization Dese
‘) Match Qty Mission Desc
@D voieat
Attachments

Primary  Name Description

Remarks

Hide remarks

Remarks History Remarks

2. Use " to select the Authorization Type.
3. Enter the Authorization ID in the field provided. This is a 4-7 alphanumeric character field.

Q

4. Enter the Platform, or use
acter field.

to browse for the entry. This is a 30 alphanumeric char-

Platform Browse help

5. Click to select the Match QTY. The slider changes to ‘) and the value of the
Force Authorization Quantity matches the value of the Force Required Quantity.

6. Click ~ to select the Unit Edit. The slider changes to ‘) and the user is able to set
Unit specific Authorization and Required Quantity values.

7. Use to select the Date Last Reviewed, or enter the date (MM/DD/YYYY) in the field
provided.

8. Enter the Reviewer in the field provided. This is a 30 alphanumeric character field.
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9. Enter the Authorization DEsC in the field provided. This is a 250 alphanumeric character
field.

10. Enter the Mission DEesc in the field provided. This is a 125 alphanumeric character field.

& Browse
11. Select - in the Attachments panel. The Choose File to Upload pop-up window
appears.

A. Choose the file to attach, and select it.

Open
B. Select : . The Choose File to Upload pop-up window closes, and the

file name appears in the Name field.

Attachments

& Browse

Primary Name Description
O Test Attachment File.docx & X
[C] Another Test Document 2.docx & X

C. Click " to select Primary. This indicates which attachment the system should open
first if there are multiple documents.

D. Select in the Description field. The field becomes editable.

Attachments

& Browse

Primary Name Description

O Test Attachment File.docx | X

r
® Another Test Document 2.docx # Additional Platform Information X

E. Enter the Description in the field provided. This is an 250 alphanumeric character
field.

Note

Select ¥ to edit the Description.

Select X to remove an attachment.
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12. Select the Show remarks hyperlink in the Remarks panel. The Remarks and History
Remarks fields appear.

A. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.

B. Enter the History Remarks in the field provided. This is a 256 alphanumeric character
field.

f Save
Select - The Authorization Add page closes, and the Authorization Man-
agement Search page displays the new information.

13.

or

Select |—| .

Authorization Management Edit x

Are you sure you want to cancel?

appears.
Select . The pop-up window closes and the Authorization Management
Add page reappears.
or

Yes
Select - The pop-up window closes and the Authorization Management
Search page appears.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
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search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, #, & comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

Related Topics

e  Search for an Authorization — Management
» Update the Authorization — Management

* Delete the Authorization — Management

* View the Authorization Details

e  Platform Browse
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Update an Authorization — Management

Overview

The Authorization Management Update process allows editing of the authorization details.

Navigation

£ Edit

Authorization MGMT > Authorization Management > (desired record) > >
Authorization Edit page

Page Fields

The following fields display on the Authorization Edit page. For more information on each
field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

14 Select "Cancel" button to return to previous page.

548 Select "Save" to save the changes made to the Record(s).

550 Select "Browse" to Add an Attachment.

551 Select "x" to Delete an Attachment.

207 "Remarks" must be alphanumeric with supported special char-
acter(s) $, -, /, #, &, comma, period, and space.
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{ Authorization Tab ]

Authorization Type *
Authorization Id *
Platform

Match Qty

Unit Edit

Date Last Reviewed
Reviewer
Authorization Desc
Mission Desc

‘ Attachments Tab J

Primary
Name
Description

{ Remarks Tab ]

Remarks
History Remarks

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
Q‘ Click the following link to display FSM Navigation Tips.

[Update an Authorization

aNce!

Selecting |—| at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Click to select the desired entry. The Authorization Management record is highlighted,

nd & Edit ) [ii] Delete and @ Details

a become available.

4
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2.

3.
4.

5.

6.

7.

W

& Edit
Select . The Authorization Management Update page appears.

Authorization A

Authorization

* Authorization Type Standard Authorization v Date Last Reviewed ﬁ
* Authorization Id TestH2 Reviewer
Platform Q Authorization Desc
Q Match Qty Mission Desc
Q Unit Edit

Attachments

& Browse

Primary Name Description

Remarks

Show remarks

v

Update the Authorization Type, using to select the desired authorization.

Verify the Authorization ID.

Q

Update the Platform, using
acter field.

to browse for the entry. This is a 30 alphanumeric char-

Platform Browse help

Verify the Match QTY contains the appropriate D or = . When green, the value of
the Force Authorization Quantity matches the value of the Force Required Quantity.

Verify the Unit Edit contains the appropriate ‘) or = . When green, the user is able
to set Unit specific Authorization and Required Quantity values.
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8. Update the Date Last Reviewed, using or entering the date (MM/DD/YYYY) in the field
provided.

9. Update the Reviewer, entering the revised name in the field provided. This is a 30 alpha-
numeric character field.

10. Update the Authorization DEscC, entering the revised explanation in the field provided. This
is a 250 alphanumeric character field.

11. Update the Mission DESC, entering the revised explanation in the field provided. This is a
125 alphanumeric character field.

& Browse
12. Select - in the Attachments panel. The Choose File to Upload pop-up window

appears.
A. Choose the file to attach, and select it.

Open ) ]
B. Select . The Choose File to Upload pop-up window closes, and the

file name appears in the Name field.

Attachments

Primary Name Description
) Test Attachment File.docx & X

[C] Ancther Test Document 2.docx ra x
C.  Click " to select Primary. This indicates which attachment the system should open
first if there are multiple documents.

D. Select in the Description field. The field becomes editable.

Attachments

& Browse

Primary Name Description

O Test Attachment File.docx | X

4
® Another Test Document 2.docx & Additional Platform Information x

E. Update the Description, entering the revised information in the field provided. This is
an 250 alphanumeric character field.

116
> ® Defense Logistics Agency (DLA) ELMS Helpdesk

”"["r' Logistics Catalog and Data Solutions (LCDS) » 1-844-843-3727
Unclassified




Enterprise Logistics Management System

Help Reference Guide

Note

Select ¥ to edit the Description.

Select X to remove an attachment.

13.  Select the Show remarks hyperlink in the Remarks panel. The Remarks and History
Remarks fields appear.

A. Update the Remarks, entering the revised information in the field provided. This is a
256 alphanumeric character field.

B. Enter the History Remarks in the field provided. This is a 256 alphanumeric character
field.

ﬁ-?" Save
Select - The Authorization Edit page closes, and the Authorization Man-
agement Search page displays the new information.

14.

or

Select |—| .

Authorization Management Edit x

Are you sure you want to cancel?

appears.
Select . The pop-up window closes and the Authorization Management
Update page reappears.
or

Select . The pop-up window closes and the Authorization Management
Search page appears.
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Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, # & comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

Related Topics

»  Search for an Authorization — Management
* Add an Authorization — Management

* Delete the Authorization — Management

* View the Authorization Details

»  Platform Browse
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Delete an Authorization — Management

Overview

The Authorization Management Delete process allows removal of an Authorization record.
Navigation

Authorization MGMT > Authorization Management > (desired record) > 1 "9 | 5

Delete Authorization pop-up window

Page Fields

The following fields display on the Delete Authorization pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Delete Authorization Grid

History Remarks

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.
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[ Delete an Authorization ]
Selecting - © "~ at any point of this procedure removes all revisions and closes the page.
Selecting " | retains the information and returns to the previous page. Bold numbered

steps are required.
1. Click to select the desired entry. The Authorization Management record is highlighted,

nd & Edit [ii] Delete

Details
a , , and @

become available.

[ii] Delete

2. Select . The Delete Authorization pop-up window appears.

Delete Authorization X

Are you sure you want to delete this Authorization?

History Remarks

3.  Enter the History Remarks in the field provided. This is a 256 alphanumeric character field.

es

4. Select . The Authorization is removed.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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125 — No record(s) match
search criteria or you do not
have the appropriate secur-
ity access.

161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #, & comma,
period, and space, and max
length of 256.

Invalid Entry. Results for the search criteria
entered do not exist or Incorrect security
access. Enter different Search Criteria and try
the Search again.

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Related Topics

»  Search for an Authorization — Management
* Add an Authorization — Management
+ Update the Authorization — Management

. View the Authorization Details

|
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Authorization Details

Overview

The Force Systems Management module Authorization Details process provides the ability to cre-
ate, view, update, or delete an authorization.

Navigation
Authorization MGMT > Authorization Detail > Authorization Detail page

Page Fields

The following fields display on the Authorization Detail page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

13 Select "Reset" button to clear data.

12 Select "Search" button to view Search Results page.

412 Select "Grid Options" button for additional actions.

21 Select "Add" button to create a new record.

548 Select "Save" to save the changes made to the Record(s).
530 Select "Delete" to remove the selected {0} record(s).

122
> ® Defense Logistics Agency (DLA) ELMS Helpdesk
| Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727

f :
1”"["1- Unclassified



Hyperlink.htm

Enterprise Logistics Management System

Help Reference Guide

‘ Authorization Search Grid ]

Authorization Type
Authorization Id
Platform

Stock Nbr

UTC

Results Grid

Authorization Id
Authorization Desc

Authorization Details Grid

Stock Number
Item Description
Readiness Code
uUTC
Justification
Match Qty

FReq Qty

FAuth Qty

Unit Edit

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display FSM Navigation Tips.

[Search for the Authorization Details

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.
1. Inthe Search Criteria panel, narrow the results by entering one or more of the following
optional fields:.
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Authorization Search <

Authorization Type Select an authorzabion type v

Authorization Id 1234 Q

Platlormm Select a Flallorm -

Stock Number Q

UTE Sedect a UTC ¥

Authorization 1d * i Authorizaton Desc

1234 ABC123

1234567 1234567 desc

ABC1234 KD Authorizabion Management Tesl

BEVI234 Test Auth

i 10 v  loms par page 1-4of 4 Bems
[ ) b

Use to select the Authorization Type.
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Enter the Authorization ID, or use @ to browse for the entry. This is a 4-7 alpha-
numeric character field.

Authorization Browse

Use E to select the Platform.

Enter the Stock Number, or use @ to browse for the entry. Thisis a 15 alpha-
numeric character field.

Stock Number Browse

e

Use to select the UTC.

2. Select . The Results panel fills with records.

3.  Select the desired Authorization ID. The record is highlighted, and the
Authorization Details panel fills with records.

Authorization Details ~
Y v * = Y e
Stock Humber | T Rern Deriesiglien Readdneid Code ute Juhe aten Mutch Oty T Flteg ity Fath Gy it Efit
0003, ECLIBER o, A * , 4 - 4
3 & TOMAT r r r F F #
'] L] L -, , ,on ;0 #n
(OSO000ABE | REVOLVER # & & o On # #
0018 i LY P F # P #ia 4 # o
Lot L ] fuBLY Fl s s F- Fa -
MOSENEYCRNT LASMA F F s # on #0 mn #
PN PLATUA #EB - + * # # in
Seched _ BT D CIOE 1- 8ol 8 Rems

T

125

Unclassified



Platform.htm
UnitTypeCode.htm

Enterprise Logistics Management System

Help Reference Guide

[Add an Authorization Detail ]

<+ Add
1. Select ’: The Stock Number Browse page appears.

Note

The Select hyperlink does not appear. Instead, click to select the desired entries.
Select as many as needed.

2.  Select . The chosen stock numbers appear at the top of the
Authorization Details grid.

[Update an Authorization Detail

1.  Click to select the desired entry. The Authorization Detail record is highlighted, and

| ] Delete [=) Save | :.JQ‘E'SE'T
, , and become available.
Authorization Details ~
%4 v 4 = )
Shock Humber ¢ T Rem Denicr plion Rehadreid Code uTe Jurii atmen lsteh Oty T Fieg Oty Fiath Goy et Bt
ECALIBER #a F # - # s,
....... 3 TOMETI p s # # F
5 \I /s - # s F #0
£ P - # # # P
500 I F ’ # #a 4 P
“ e Y # # # # #
TOSENEYCRET PLASME GUN f & J ! l/ Qe FaT , on
PLASMLA Gl #E ra & ra &0 #n
Salgcted OVE _ 1% v Bed i page 1-Bod 8 Bems

2.  Select in the Readiness Code column. A drop-down field appears.

L
3. Update the Readiness Code, using to select the desired code.
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4, Select in the UTC column. The field becomes editable.

5. Update the UTC, entering the revised code in the field provided. This is a 6 alphanumeric
character field.

6. Select in the Justification column. The field becomes editable.

7. Update the Justification, entering the revised explanation in the field provided. This is a
1,024 alphanumeric character field.

8.  Select in the Match QTY column. A slider appears.

9.  Verify the Match QTY contains the appropriate m or = . When green, the value of
the Force Authorization Quantity matches the value of the Force Required Quantity.

10.  Select in the FREQ QTY column. The field becomes editable.

11. Update the FREQ QTY, entering the revised amount in the field provided. This is a 4
numeric character field.

12.  Select in the FAUTH QTY column. The field becomes editable.

13. Update the FAUTH QTY, entering the revised amount in the field provided. This is a 4
numeric character field.

14. Select in the Unit Edit column. A slider appears.

15.  Verify the Unit Edit contains the appropriate ‘) or = . When green, the user is able
to set Unit specific Authorization and Required Quantity values.
[©) Save
16.  Select . The fields close and the record returns to the beginning of the

Authorization Details grid.

[Delete an Authorization Detail

1.  Click to select the desired entry. The Authorization Detail record is highlighted, and

| Tiif Delete [ Save | ™ Reset
, , and

become available.
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Authorization Details ~
a2 " - = ]
Siock Humbel ¢ 7 Refn Dederiplion Enpcinedd Code ure - il it bisich Oty T Flag Gty Flathi Gy i i
50003, ECALIBER 4 # s # # s
3 P TOMAT Fl ’ ’ ’ 4
5 5 M r ’ r F #o
DOSOOOBABCY REVOLVER s P & # #
Lol 1 ] F F F # FL : s
Ehe JBLY ry F4 Fd # Fd &
MOSENEYCRNT ASMA rE , , & #10 n ’
o, PLASMS 4B # s # # 4
Seleched OE _ 15 T e D page 1- 8ol 8 Rems

E[ Deletwe
2. Select . The Delete Authorization Detail pop-up window appears.

Delete Authorization Detail X

Are you sure you want to delete the detail record from the authorization? Any related
organization level quantities will also be deleted.

History Remarks

."TIPE:E

3. Enter the History Remarks in the field provided. This is a 1,024 alphanumeric character
field.
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es
4.  Select - The record is removed from the Authorization Details panel.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, # & comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.

Related Topics

»  Authorization Management Overview

e Add an Authorization Management

« Update the Authorization Management
* Delete the Authorization Management
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Apply Authorization

Overview

The Force System Management module Apply Authorization process provides the ability to asso-
ciate a UIC to an Authorization, or an Authorization to a UIC.

Navigation
Authorization MGMT > Apply Authorization > Apply Authorization page

Page Fields

The following fields display on the Apply Authorization page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

13 Select "Reset" button to clear data.

12 Select "Search" button to view Search Results page.

412 Select "Grid Options" button for additional actions.

21 Select "Add" button to create a new record.

530 Select "Delete" to remove the selected {0} record(s).
548 Select "Save" to save the changes made to the Record(s).
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Select "Details" to view the Review Authorization page for the

2
5 selected UIC or Authorization ID value.

Search Criteria Grid

Authorization ID
Authorization Id
UIC
uUIC

Search Results

Authorization ID

Authorization Id
Authorization Description
Platform

Mission Description

Search Results Grid

Site Id

Accountable UIC

uUIC

UIC Name

Major Command Code
Organization Id
DoDAAC

Multiplier

UIC

UIC

UIC Name
Organization Id
DoDAAC

Search Results Grid

Authorization Id
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MajorCommandCode.htm
OrganizationIdentifier.htm
DepartmentofDefenseActivityAddressCode.htm
UnitIdentificationCode.htm
UnitIdentificationCodeName.htm
OrganizationIdentifier.htm
DepartmentofDefenseActivityAddressCode.htm
AuthorizationIdentifier.htm
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Authorization Desc
Platform
Mission Description

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[ Search for an Authorization ID

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

"J Reset

results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

1. Select the Authorization ID tab.

Authorization Id uic

Search Criteria A

Authorization Id Q

Enter the Authorization ID, or use to browse for the entry. This is a 4-7 alpha-
numeric character field.

Authorization Browse help

Q Search
2. Select - The results appear in the Authorization ID Search Results panel.
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Search Results -
ALTHORLZATION I AUTHORIZATION DESCEFTION PLATRORM MISSION DESCRIFTION
RLiFasE ] WL Adrmin W
o ek Opliona = 4 Add ) Rt
Sae b J ALCouatatie LI T [ ] T T T T el Coavenand C o O it B J DeDAAL
FH-AF HAF FEMWA24 FE1824 HEW ORLEANS F15 CRF LA 4r CRE LnC FE184
FH-BF AR FEGNN FES1 HONS ARG GA AL FES109-FESI00 FEGMN
Sabacaed 00 1 10 T e per page 142 ol Fimms
Add a UIC

Add
1. Select ; . The UIC Browse pop-up window appears.
2. The selected UIC appears at the top of the Search Results panel.

Search Results ~
AUTHORIZATICON D ALTHORITATION DESCRIPTION PLATRORM MISSI0N DESCRIPTION
W twid Acrraa il
A, Gl et » e | ) Fesan
e W Settouniable LA nC * L M Mot Commmand Cosde Crganiraton K (=il
r L L r r r r
FH-AFHAF FE#854 gl ] B F DO E FACo0g FE&g
FH-AFHAF FEAEN FEEN HEW CRLEAMS FIS CRFILA &7 CRE D FEIE
FH AFHAF FES1 FE&N RO AN T, a FEBIU-FERIO FES
Saiecisd O] L W W e e pui (BT ET ™

3. Select Llsve . The fields close and the record is permanently added to the Author-
ization ID Search Results panel.

Delete a UIC

1. Click to select the desired entry. The UIC record is highlighted, and f&J Dalate and

Details .
® become available.
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Search Results -
AUTHORITATICN I AUTHORIZATION DESCRIPTION PLATFORM MISSION DESCRIFTION
Wik iutd Adrman utd
o, Gl Oilladies # b Mt i Dot T Do
Lie i A e oumLabie L2 L= L8 Barre Major Uommared Code U panination LA R
FH-AFHAF FE485s BPue BPuSos Bl B000CEF M FES54
FH-AFHAF FE1ERM FE I BEEW DRLEAME Fi% O5F LA iz R FEiHd
FH-AFIAF FERID FESBH FolRREHE AN A LH FE4324-FEEYI FESEH
Salacled 111 i W ¥ e g g 1- 3ol 3 e

2. Select [BF Dt . The Delete UIC From Authorization pop-up window appears.

View the Details of a UIC

. . . . . Delete
1.  Click to select the desired entry. The UIC record is highlighted, and 0 and
Details .
@ become available.
Search Results #
ALTHORZATION I ALITHORIZATION DESCRIPTION PLATFORM MR DESCRIPTION
&, G Doy = + Al ff Defese () Desls
e b At lnbie LN L= NC N Mo Commans] Code D paniration [ it
FH-AFHAF FE4dda [al---] a1 Ful SOCGEF M FEoiS
Fr AFHAF FE1kN FE M MEW ORLEANS F15 CRF LA il [so 41 o FEM
(@ Details . . .
2. Select . The Review Authorization page appears.
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Search Criteria Ly
Search Results ~
o, G Ciptionn. Fiise i

[ e DA Anthoraion 1 Flatem Bhorh b Gieadrmy Code we T ey T ke LRy Mk HeqOy T Okt Ry

[T TR T 1SRAARE EEMMMAT 1 YENOATIE o WANT B ' ] [ v

[T RN I 1SRAAR SEAOBREE R4 TRETT o SFARL B ] ] ] 12

[T EESCTIAGE  PEeRE 1SR BEMBOERGE A o SR, [ i ] 8 It

[T EECEiGGsE  FEaL e [P e 1B i i 3 3 i 3 3

[T mOEIRT PR TIhEe? At SvmRarig A i [ 1 #im 5 i

[T WOOCETEI0NT LML 1137 A IR IETH 5 el s L #iom FL 5

[T WOOCLIATNG NI 237 L SFEOITEINN ) e s H an s

[T EOOCETSTON] LM e A, AEEEIL 13 a e H H & #5 #

Search for a UIC

1. Select the UIC tab.

Authorization Id uic

Search Criteria A

uic Q

Reset Search
|

to browse for the entry. This is a 6 alphanumeric char-

Q

Enter the UIC, or use
acter field.

Unit Identification Code Browse help

Q. Search
2. Select - The results appear in the UIC Search Results panel.
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Search Results ~
umc IC MAME ORGANIZATION 1D DODAAC
BPUAAG BPLMAQ 0000C EFGGO00 FE4654
& Grid Options + Add
Authorization id * Authorization Desc Platiorm Mission Description
1234567 1234567 desc Admin 1234567 mission
252AC1B Flightline Tooks 252 - HHOG0G Flightline Toals
3410CB LI-HDOT1G
ACD123 ACD regression ACD regression
helio
Selecled 05 T 10+ items per page 1-50l5Hems

Add an Authorization ID

i
1. Select . The Authorization Browse pop-up window appears.
2. The selected Authorization ID appears at the top of the Search Results panel.
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Search Results Ty
wic UIC MAME ORGANIZATION 1D DODAAC
BPIMAG BFUAG DOO0C EFGG000 FE4654
&, Grid Options » 4+ Add [ Save ) Reset
Authorization id 7 Authorization Desc Platiomm ! Mission Description
r r r r
102315 WRMBOBBASE
1234567 1234567 desc Admmin 1234567 mission
252AC18 Flightline Tools 252 - HHDG0G Flightline Tools
31DCAE AXFHDOTG
ACDIEY ACD regression ACD regression
hillo
Selected WG T 10 *  Hems per page 1- 6ol 6 Bems

3. Select l8ave . The fields close and the record is permanently added to the UIC Search
Results panel.

Delete an Authorization ID

1.  Click to select the desired entry. The Authorization ID record is highlighted, and

Delet Details B
[y Detots and ® become available.
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Search Results ra
[ nc [ UIC MAME | ORGAMIZATION ID DODAAC
BPUMAC BPFUMAD DOODC EFGG00D FE4654

o, Grid Options » + Add B Delste (T Details

Authorization id ° Authorization Desc Platform ! Mission Description
102315 WRMBOBBASE
1234567 1234567 desc Admin 1234567 mission
252AC18 Flightline Tools 252 - HHDG0G Flightline Tools
31DCAE AXFHDOTG
ACDIEY ACD regression ACD regression
hillo
—
Selected 16 1 10 *  Hems per page 1- 6ol 6 Bems

2.  Select (i Dot . The Delete UIC From Authorization pop-up window appears.

View the Details of a Authorization ID

1.  Click to select the desired entry. The UIC record is highlighted, and L] Detere and

Details i
@ become available.
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Search Results ra
C UIC MAME ORGAMIZATION ID DODAAC
BPUMAG BrMAG DOD0C EFSG000 FEAGS4

o, Grid Options » + Add B Delste (T Details

Authorization ld * Authorization Desc Platiorm 1 Mission Description
102315 WRMBOBBASE
1234567 1234567 dese Adenin 1234567 missicn
252AC18 Flightline Tools 252 - HHDGOG Flightline Toots
341DCB IXFHDOTIG
ACDAT ACD regression ACD regression
hillo
i
Selected 16 1 10 *  Hems per page 1- 6ol 6 Bems
(@ Details . . .
2. Select . The Review Authorization page appears.
Search Criteria Ly
Search Results ~
o, Gl Oipliorm w Flies  )lma
[*_ = L1 DA At gt Plattorm iock Mumbsr Lagdarmyy Lol [T Heq Gty 1 ety ey i b Oy [ T Oty Ty
[ T i gty T4 15RAAR AN S S00NTINS o NFANLY [ ] o a ]
[ T [oCiEE g ity REE L 150 A P LT B S ETT o AFARL, [ L+ ) L L] LE )
[T s e FE L 1508 A0 LT TR iy ] XFaEa, [ i o -] LE )
e SCERE PO - e PR " w3 3 o . 2
P OCETRGEG R 1143 Ao SnEEaRTLY A e § 'l oo i F
[l focsem B ey LA 13 A SN0 T30 L 3] 3 3 Fat] Fa 3
[ o] R LW a0 LA 123047 Adyary SUMOT TN LY el 3 4 o L]
U Qoo B RSt L4 1230087 £ SRUNETN 183 A et 3 ] i e #a

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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xxxx — One or more of the
selected UICs are already
applied to this Authorization.

Invalid Entry. A duplicate record exists. Check
the entry again and re-enter the UIC.

Xxxx — One or more of the Invalid Entry. A duplicate record exists. Check
selected authorizations the entry again and re-enter the Authorization
already has this UIC applied. ID.

Related Topics

. Review Authorization

. Delete a UIC from an Authorization

. Delete an Authorization from a UIC

. ELMS FSM Navigation Tips

» ELMS FSM Results Grid Options Overview
e Authorization Browse

. Unit Identification Code Browse
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Delete an Authorization from a UIC

Overview

The Apply Authorization Delete process allows removal of an Authorization from a UIC record.
Navigation

Authorization MGMT > Apply Authorization > (desired record) > [ii] Delete

Authorization from a UIC pop-up window

> Delete an

Page Fields

The following fields display on the Delete an Authorization from a UIC pop-up window.
For more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Delete an Authorization from a UIC Grid

History Remarks

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.
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[Delete an Authorization from a UIC ]

X

Selecting I'at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1.  Click to select the desired entry. The Authorization ID record is highlighted, and

Delet Details B
[y Detots and ® become available.

Search Results ~
LiC UIC NAME ORGANIZATION 1D DODAAC
BPIMAG BPUAG OOOOCEFGG000 FEA654
&, Grid Options » + Add B Deleta () Details
Authorization id 7 Authorization Desc Platiomm ! Mission Description
102315 WRMBOBBASE
1234567 1234567 desc Admin 1234567 mission
252AC1B Flightline Taals 252 - HHDG0G Flightline Tools
341DCB I2I-HDOTIG
ACD1EY ACD regression ACD regression
hille
Selecied 16 T 10+ Bems per page 1- 6 of 6 Rems

2. Select [BF Dt . The Delete Authorization from a UIC pop-up window appears.
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Delete Authorization from UIC X

Are you sure you want to delete the Authorization from the UIC? Any related
organization level guantities will also be deleted.

History Remarks

3. Enter the History Remarks in the field provided. This is a 256 alphanumeric character field.

g
4, Select - The Authorization ID is removed from the UIC.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, # & comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.
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Related Topics

Apply an Authorization Overview
Delete a UIC from an Authorization
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Delete a UIC from an Authorization

Overview

The Apply Authorization Delete process allows removal of a UIC from an Authorization record.
Navigation

Authorization MGMT > Apply Authorization > (desired record) > [ii] Delete

UIC from an Authorization pop-up window

> Delete a

Page Fields

The following fields display on the Delete a UIC from an Authorization pop-up window.
For more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Delete UIC From Authorization Grid

History Remarks

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.
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[Delete a UIC from an Authorization ]

X

Selecting I'at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1.  Click to select the desired entry. The UIC record is highlighted, and L] Detere and

(@ Details .
become available.
Search Results 5
ALTHOREATION 1D ALTHORIZATION DESCRIPTION PLATFORM MISSICH DESCRIPTION
W twid Acrraa il
o, (G Chgplles » ey j g T Cortais
e b At lnbie LN L= NC N Mo Commans] Code D paniration [ it
m FH-AFHAF FE4dda [al---] a1 Ful SOCGEF M FEoiS
FH AFHAF FE1RN FE MEW ORLEANS F15 0FF LA a7y [+ 41 FE
FHAFHAF FE&IM FES W RN AMT G4 a7 FESI1-FESTA FES WY
Sslecled 1] i W F e e p TR ™

2. Select [BF Dt . The Delete UIC From Authorization pop-up window appears.
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Delete UIC from Authorization X

Are you sure you want to delete the UIC from the Authorization® Any related
organization level guantities will also be deleted.

History Remarks

3. Enter the History Remarks in the field provided. This is a 256 alphanumeric character field.

g
4, Select - The UIC is removed from the Authorization.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, # & comma, comma, period, and space, with a max length of
period, and space, and max 256. Special characters like ! or @ are pro-
length of 256. hibited.
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Related Topics

Apply an Authorization Overview
Delete an Authorization from a UIC
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Review Authorization

Overview

The Force Systems Management module Review Authorization process provides the ability to
view platform authorizations.

Navigation
Authorization MGMT > Review Authorization > Review Authorization page

Page Fields

The following fields display on the Review Authorization page. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

13 Select "Reset" button to clear data.

12 Select "Search" button to view Search Results page.

412 Select "Grid Options" button for additional actions.

548 Select "Save" to save the changes made to the Record(s).
529 Select "Edit" to update the selected {0} record(s).
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Select "Details" to view the Apply Authorization page for the

228 selected Authorization Id value.

Search Criteria

Authorization Type
Site Id
Authorization Id
DoDAAC

Platform

UIC

Stock Number

Org Id

UTC

Search Results Grid

UIC

Org Id

DoDAAC
Authorization Id
Platform

Stock Number
Readiness Code
uUTC

FReq Qty

FAuth Qty
Match Qty
OReq Qty
OAuth Qty

Procedures

ELMS Navigation Helpful Tips
‘Q‘ Click the following link to display FSM Navigation Tips.
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SiteId.htm
AuthorizationIdentifier.htm
DepartmentofDefenseActivityAddressCode.htm
Platform.htm
UnitIdentificationCode.htm
StockNumber.htm
OrganizationIdentifier.htm
UnitTypeCode.htm
UnitIdentificationCode.htm
OrganizationIdentifier.htm
DepartmentofDefenseActivityAddressCode.htm
AuthorizationIdentifier.htm
Platform.htm
StockNumber.htm
ReadinessCode.htm
UnitTypeCode.htm
ForceRequiredQuantity.htm
ForceAuthorizedQuantity.htm
MatchQuantity.htm
OrganizationRequiredQuantity.htm
OrganizationAuthorizedQuantity.htm

Enterprise Logistics Management System

Help Reference Guide

[ Search For an Authorization ]

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

1. Inthe Search Criteria panel, narrow the results by entering one or more of the following
optional fields:.

Search Criteria ~
Authorization Type v Site Id ¥
Authorization ki Q DoDAAC
Platiorm - 17 Q
Stock Mumber Q Orgid v
uTc -

Use to select the Authorization Type.
W
Use to select the Site Id.

Enter the Authorization ID, or use @ to browse for the entry. This is a 4-7 alpha-
numeric character field.

Authorization Browse
» Enterthe DODAAC in the field provided. This is a 6 alphanumeric character field.

Use E to select the Platform.

Enter the UIC, or use @ to browse for the entry. This is a 6 alphanumeric char-
acter field.
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Unit Identification Code Browse

Enter the Stock Number, or use E] to browse for the entry. Thisis a 15 alpha-
numeric character field.

Stock Number Browse

L
Use to select the Org Id.

Use E to select the UTC.

Q Search
2. Select - The results appear in the Review Authorization Search Results

panel.
Search Results L
' I-J
(=4 ey W P T aluie el Frastiyre e Hrarraet Eapaberar . s Py Say T Sy s Gy Sy Sy e OFy
10 #i oF 808
& Pl
e, e s =
..... , - v vy 5
0G4S 0 el 000000 O Rees 1003000831201 # #o

View the Details of an Authorization

1.  Click to select the desired entry. The Authorization record is highlighted, and

(3) Detsils

become available.

(% Details
2. Select . The Apply Authorization page appears.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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125 — No record(s) match
search criteria or you do not
have the appropriate secur-
ity access.

161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #, & comma,
period, and space, and max
length of 256.

Invalid Entry. Results for the search criteria
entered do not exist or Incorrect security
access. Enter different Search Criteria and try
the Search again.

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space, with a max length of
256. Special characters like ! or @ are pro-
hibited.

Related Topics

* Add an Authorization Management

+ Update the Authorization Management
+ Delete the Authorization Management

. View the Authorization Details

|
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Add Attachments

Overview
The Add Attachments process provides the ability to attach documents to a record.
Navigation
.
ELMS > VARIOUS PROCEDURAL STEPS > (desired record) > > Attach-
ments pop-up window
Page Fields

The following fields display on the Attachments pop-up window. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Attachments

Attachment Browse
Description

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.
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[ Attach a Document to a Record ]

Close
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

&7 Attachment
1.  Click to select the entry. The record is highlighted, and becomes avail-

able.
2. Select to add any additional files to the record. The Attachments pop-up
window appears.
Attachments X
@ Help
Add Attachments A
Attachment Select files...
Browse
Description
f a description is added above it will be applied to all uploaded files

Salect files..

3. Select within the Attachment Browse field. The Windows Choose File to
Upload pop-up window appears.

4, Choose the file to attach, and select it.

Open
5.  Select : . The Choose File to Upload pop-up window closes, and the file

name appears in the Attachment Browse panel.

6. Enter the Description in the field provided. This is a 1024 alphanumeric character field.
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7. Select m The file uploads and appears in the Attached Files panel.

Attachments X
@ Help
Attached Files ~
O Puffin.png*
Add Attachments A
Select files... v Done a puifin picture
Attachment Description
Browse Puffin.png
f a description is added above it will be applizd to all uploaded files

8. Repeat Steps 2 - 6 to attach multiple documents.

9. Select © beneath the main attachment.

Set Primary
10. Select - The attachment is marked as the main attachment to the record.

156

-

1”"”" Unclassified




Help Reference Guide

Remove an Attachment

A.  Select © beneath the desired attachment.
B. Select |—| The attachment is removed permanently from the record.

11.  Select m The Attachments pop-up window closes, and the file appears in the
Attachments field of the Search Results grid.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access. the Search again.

161 — Remarks must be Invalid Characters Entered in the Remarks field.
alphanumeric with sup- Enter alphanumeric characters, or the following
ported special character(s) permitted special characters: $, —, /, #, &,

$, —,/, # &, comma, comma, period, and space. Special characters
period, and space. like ! or @ are prohibited.

349 — "Add Attachment” Invalid Entry. Only JPG, JPEG, GIF, and PDF
supports only JPG, JPEG, files are supported, and no other file types are
GIF, and PDF files. attachable. Attach a correctly formatted file.

1004 — Attachment file size
exceeds the maximum of
(Size from table) for this file

Invalid File Size. The file size is too large.
Reduce the file size and attach the file again.
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type. "Attachment" file size
is (size).

353 — Attachment file size

exceeds the maximum of Invalid File Size. The file size is too large.
1MB. The selected file size Reduce the file size and attach the file again.
is {x}.

Related Topics

. Stock Number Overview
SKO Catalog Overview
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Browse for an Appropriation

Overview
The Appropriation Browse pop-up window allows searching for appropriation data.

Navigation

Q

ELMS Modules > VARIOUS PROCEDURAL STEPS > > Appropriation Browse pop-up
window

Page Fields

The following fields display on the Appropriation Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search By Grid

Dept Cd

Basic Symbol
Subhead
Program Yr
Program/Project

Saved Information Grid

Select

Dept Cd
Basic Symbol
Subhead
Program Yr
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Program/Project

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

[ Browse for an Appropriation

Selecting |—| at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

Q

1. Select . The Appropriation Browse pop-up window appears.
Appropriation close or Esc Key
Search By
Dept Cd Select an ltem A Program ¥r
Basic Symbol Program/Project

Subhead

Use > to select the Dept Cd.

« Enter the Basic Symbol in the field provided. This is a 4 alphanumeric character field.
« Enter the Subhead in the field provided. This is a 4 alphanumeric character field.

« Enter the Program YR in the field provided. This is a 8 alphanumeric character field.
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Enter the Program/Project in the field provided. This is a 24 alphanumeric character
field.

2. Select m The results appear in the Search Results grid.

Select Dept Cd Basic Symbol Subhead Program Yr Program/Project

Select 097 4330 7000 KHAAKKKX 00000000156200000000
Select 097 4330 7000 KHAAXKKXKX 0000000014300000000
Select 097 4330 7000 XHAAXKKXX 000000007146400000000

3. Choose the Select hyperlink of the desired Appropriation row. The Appropriation
Browse pop-up window closes and the selected information appears in the AppN fields.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

 Appropriation

161
-, -% Defense Logistics Agency (DLA) ELMS Helpdesk
' """l Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727

I.
1”"[":- Unclassified



Hyperlink.htm
AppropSrchCrit.htm

[~

2X-1IMS

Enterprise Logistics Management System

Help Reference Guide

Assign Assets to a Maintenance Schedule

Overview

The Assign Assets to MAINT SCHEDULE pop-up window allows searching for a single asset or a
range of assets.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Assign Assets to MAINT SCHEDULE
pop-up window

Page Fields

The following fields display on the Assign Assets to MAINT SCHEDULE pop-up window.
For more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Asset Id

Site Id

Maint Activity
Stock Nbr

Item Description
Maint Group Id
Asset UIC

Serial Nbr
Equipment Pool Id
Cage Cd
LIN/TAMCN
Secondary Serial Number
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{ Search Results Grid ]

Select

Asset Id

Stock Number
Serial Number
Item Description
Asset UIC

Maint Group Id
Maint Activity
Equipment Pool
Util Measure Cd

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

[ Assign Assets to a Maintenance Schedule

One or more of the Search Criteria fields can be entered to isolate the results. By

default, all results are displayed. Selecting' | at any point of this procedure
returns all fields to the default "All" setting.
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1. Select & . The Assign Assets to MAINT SCHEDULE pop-up window appears.
Assign Assets to Maint Schedule x
Search Criteria A
Anver AasrtC P =
P [ Sevia e
st Rriiviny (TR . Equgemrnd Pocd b
tanch har Copeca
Bers Gescrption LnTAMON
T Secomtary fre

e A

2. In the Search Criteria grid, narrow the results by entering one or more of the fol-
lowing optional fields:.

« Enterthe AsseT ID in the field provided. This is a 12 alphanumeric character
field.

Use " to select the Site Id.

v

Use ° to select the Maint Activity.

 Enterthe Stock NBR in the field provided. This is a 15 alphanumeric char-
acter field.

*  Enter the Item Description in the field provided. This is a 256 alphanumeric
character field.

. Enter the MAINT GROUP ID in the field provided. This is a 2 alphanumeric
character field.

Use " to select the Asset UIC.

 Enter the SERIAL NBR in the field provided. This is a 30 alphanumeric char-
acter field.

. Enter the EQUIPMENT PoOL ID in the field provided. This is a 2 alphanumeric
character field.
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+ Enter the CAGE Cbp in the field provided. This is a 5 alphanumeric character
field.

e Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric char-
acter field.

»  Enter the Secondary Serial Number in the field provided. This is a 30 alpha-
numeric character field.

3. Select . Results display in the Search Results Grid.

}f
Golect Aspeild " | Suod i Mo Serial b Eerm Degoon_ ! Asned NG | Wit Grou_ ¢ Waart oty Eqpaspseenit _ : iUl By e Cd
BRCOKS
b o B 0 12358 ) o L ol [_gra i Ba BRCRCE S LA
ASEETE
BB
B o L FHEL SPER - = 5
ASSET
BROOH
BEOCH 500 ‘@ 4% SR BRI Ba BRO:0e S L B
ASSET!

4.  Choose the Select hyperlink next to the desired ASSeT ID. The pop-up window
closes and the selected ASSET ID information appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

No Common Errors have been identified for this page.
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Related Topics

M&U ]

*  Schedule Preventive Maintenance — Asset Assignment
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Assign Assets to a Maintenance Schedule

Overview

The Assign Assets to MAINT SCHEDULE pop-up window allows searching for a single asset or a
range of assets.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Assign Assets to MAINT SCHEDULE
pop-up window

Page Fields

The following fields display on the Assign Assets to MAINT SCHEDULE pop-up window.
For more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Asset Id

Site Id

Maint Activity
Stock Nbr

Item Description
Maint Group Id
Asset UIC

Serial Nbr
Equipment Pool Id
Cage Cd
LIN/TAMCN
Secondary Serial Number
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MaintenanceActivity.htm
StockNumber.htm
ItemDescription.htm
MaintenanceGroupIdentifier.htm
AssetUnitIdentificationCode.htm
SerialNumber.htm
EquipmentPoolId.htm
CommercialandGovernmentEntityCode.htm
LINTAMCN.htm
SecondarySerialNumber.htm
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‘ Search Results Grid ]

Available Tab

All

Asset Id

Stock Number
Serial Number
Item Description
Asset UIC

Maint Group Id
Maint Activity
Equipment Pool
Util Measure Cd

Selected Tab

Remove

Asset Id

Stock Number
Serial Number
Item Description
Asset UIC

Maint Group Id
Maint Activity
Equipment Pool
Util Measure Cd

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

‘ Assign Assets to a Maintenance Schedule

One or more of the Search Criteria fields can be entered to isolate the results. By

E) Batal
default, all results are displayed. Selecting'—___ at any point of this procedure
returns all fields to the default "All" setting.
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All.htm
AssetIdentifier.htm
StockNumber.htm
SerialNumber.htm
ItemDescription.htm
AssetUnitIdentificationCode.htm
MaintenanceGroupIdentifier.htm
MaintenanceActivity.htm
EquipmentPool.htm
UtilizationMeasureCode.htm
Remove.htm
AssetIdentifier.htm
StockNumber.htm
SerialNumber.htm
ItemDescription.htm
AssetUnitIdentificationCode.htm
MaintenanceGroupIdentifier.htm
MaintenanceActivity.htm
EquipmentPool.htm
UtilizationMeasureCode.htm
ELMSNavTips.htm
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Selecting o | at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.
1. Select Q . The Assign Assets to MAINT SCHEDULE pop-up window appears.
Assign Assets to Maint Schedule X
Search Criteria ~
Aot 14 Axzet e ! .
Stw s P . Seriad her
ik hEthity ERCOKS Lis ® Ecpaipateiil Poal 1
Ehoni WL Gk
Rm [ aption LI TARICY
Mt Groep i e o

2. In the Search Criteria grid, narrow the results by entering one or more of the fol-
lowing optional fields:.

 Enterthe AsseT ID in the field provided. This is a 12 alphanumeric character
field.

Use " to select the Site Id.

v

Use to select the Maint Activity.

 Enterthe Stock NBR in the field provided. This is a 15 alphanumeric char-
acter field.

. Enter the Item Description in the field provided. This is a 256 alphanumeric
character field.

e  Enter the MAINT GROUP ID in the field provided. This is a 2 alphanumeric
character field.
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* Use " to selectthe Asset UIC.

» Enter the SERIAL NBR in the field provided. This is a 30 alphanumeric char-
acter field.

 Enterthe EQUIPMENT PooL ID in the field provided. This is a 2 alphanumeric
character field.

« Enterthe CAGE Cb in the field provided. This is a 5 alphanumeric character
field.

e Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric char-
acter field.

 Enter the Secondary Serial Number in the field provided. This is a 30 alpha-
numeric character field.

3. Select . Results display in the Search Results Grid.

Search Results A

Al able Selected

# Options =
- Assetld_. i SleckM_ !  SeralN-! IMemDes  AssetUICE  MaimlGr.i MainlAcl  Eguipme.l DRIl Mea.:
- b s M AND U i ERDOKS
ERDOKS SEEES68 97431346 AESETE BRACOKS BA MA 58 M

l £} Cance | +" Select Assets

4.  Click to select the ASSeT ID. The ASSET ID is selected and appears.

. .
Select . The Asset Assignment to Maintenance Schedule

pop-up window closes and the selected ASSET ID appears in the previous screen in
the Search Results grid.

OR
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Select the Selected Tab. The selected ASSET ID appears for verification.

Search Results A

Eva ab Selected

&~ -
R eercrag hyned b4 | Shork Wu_f Torind M. B D Al UBE : Bk G 3 (5 F T O Eepuipens_ § Litsl Wem
LI e T
Reemcere BROQKSE 1ZT5ET L2k SUFER BROOKS Ea ;,-."' )
ASSETS i
e ) BROOKS
E & KL XL iR BE: B " B
W

W Select Assety

A. Select the Remove hyperlink. The ASSET ID is removed from the Selected
Search Results grid.

. .
6. Select . The Asset Assignment to Maintenance Schedule

pop-up window closes and the selected ASSET ID appears in the previous screen in
the Search Results grid.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

No Common Errors have been identified for this page.
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Related Topics

M&U ]

*  Schedule Preventive Maintenance — Asset Assignment
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Browse for an Asset Identifier

Overview

The Asset Identifier Browse pop-up window allows searching for a single asset or a range of
assets.

Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. ASSET ID Browse pop-up window

Page Fields

The following fields display on the AsseT ID Browse pop-up window. For more information
on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Asset Id
Dispatched *
Equip Pool
Dispatched Cd
Dispatch Unavl Cd
Dispatch Ctgry
Sub Ctgry

Item Desc

Stock Nbr

Serial Nbr
Secondary Serial Number
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‘ Search Results Grid ]

Select

Asset Id

Item Desc
Utilization
Dispatch Ctgry
Sub Ctgry
Dispatch Cd
Dispatch Unavl Cd
Equip Pool

Stock Nbr

Serial Nbr
Secondary Serial Number
Actual Issue Dt/Tm
Est Return Dt/Tm
Lst Util Rptd Dt
Tot FY Util Qty

Nbr of Passengers
Nbr of Bags

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

[ Browse for an Asset Identifier

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

default, all results are displayed. Selecting
returns all fields to the default "All" setting.

I at any point of this procedure

Selecting m at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.
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DispatchCategory.htm
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EquipmentPool.htm
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1. Select . The AsseT Ip Browse pop-up window appears.
ASS@Ud close or Esc Key
Assetld Sub Ctgry Select an ltem ~
*Dispatched Yes v Item Desc:
Equip Pool Select an tem v Stock Nbr
Dispatch Cd Select an ltem v Serial Nbr
Dispatch Unavl Cd Select an ltem hd Secondary Serial Number
Dispatch Ctgry Select an Item ~ { Search ] { Reset ]

4 L3

Cancel

2. In the Search By grid, narrow the results by entering one or more of the following
optional fields:.

 Enterthe AsseT ID in the field provided. This is a 12 alphanumeric character
field.
hd .
Use to select the Dispatched.
v .
Use to select the Equip Pool.
hd .
Use to select the Dispatched Cd.
v .
Use to select the Dispatch Unavl Cd.
v )
Use to select the Dispatch Ctgry.
v
Use to select the Sub Ctgry.

« Enterthe ITEM DEsc in the field provided. This is a 256 alphanumeric char-
acter field.
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 Enterthe Stock NBR in the field provided. This is a 15 alphanumeric char-

acter field.
Enter the SERIAL NBR in the field provided. This is a 30 alphanumeric char-

acter field.
»  Enter the Secondary Serial Number in the field provided. This is a 30 alpha-
numeric character field.

3.  Select! "™ |, Results display in the ASSET ID Results Grid below.

&

Nbr of Nbr

Secondary  Actual EstReturn  LstUtil
Passengers

Utilization ~ Dispatch ~ Sub Dispatch  Dispatch  Equip  Stock Nbr Serial
i Nbr Serial Issue DtTm Rptd Dt

Ctary Ctgry. E Unavl Pool Nbr Serial
Dt

&
]

Select Assetid

e

: 12
[

|
B
gE

‘U
7
H
i3
2
E
g
&l
5

0012
68 - 3/18/2022
PICKUP 0012~ = A-Ad- 06/01/2018  06/30/2018 S
Select 101240090351 TRUCK 12000 0012 NEW Hoe 6-N/A ?:T 12481632640006  DMO0003 12:00 PM 05:00 PM 12:00:00 0 2

ONE

o

4, Choose the Select hyperlink next to the desired AsseT ID. The pop-up window
closes and the selected ASSET ID appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

13 — Mandatory Entry: Missing Entry. Enter the appropriate information
DISPATCHED. in the desired field.

Related Topics

M&U

 Dispatch
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Browse for an Attribute Template

Overview

The Attribute Template Browse pop-up window allows searching for the attribute templates and
their descriptions that are available for the ACC.

Navigation

ELMS Property Accountability Module > VARIOUS PROCEDURAL STEPS > Q. Attribute
Template Browse pop-up window

Page Fields

The following fields display on the Authorization Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[Attribute Template Search Criteria Grid

ACC
Attribute Template Name
Attribute Template Desc

‘ Attribute Template Results Grid ]

Select
Detail
Attribute Template Name

\ Detail Grid ]

Attribute Template Name
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Attribute Template Desc

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display PA Navigation Tips.

[ Browse for an Attribute Template

Selecting at any point of this procedure returns all fields to the default setting.

Select % . The Attribute Template Browse pop-up window appears.

(=Y

2. In the Search Criteria box, narrow the results by entering one or more of the following
optional fields:.

Attribute Template close or Esc Key

Attribute Template

ACC 0-Other Mil Equip s

Attribute Template
Name

. Verify the ACC.
» Enter the Attribute Template Name in the field provided. This is a 50 alphanumeric
character field.

e  Enter the Attribute Template DEsc in the field provided. This is a 250 alphanumeric
character field.
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), Search
3. Select - The results appear in the Attribute Template Search Results grid.

Attribute Template close or Esc Key

Attribute Template

ACC 0-Other Mil Equip s

Attribute Template

Name
Select Detail Attribute Template Name
Select Detail 2557882222 -3ac 0
Select Detail Computer
Select Detail Generator
Select Detail jordan template

4, Choose the Detail hyperlink next to the desired Attribute Template. The Detail panel
appears.
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Attribute Template close o Esc Key
ACC 0-Other Mil Equip DA TR A
Desc
Attribute Template
Name
Details
Attribute Name Attribute Desc
wmj1118 test
Select Detail Attribute Template Name
Select Detail 2557882222 -aac 0
Select Detail Computer
Select Detail Generator
Select Detail jordan template
Cancel

5.  Choose the Select hyperlink next to the desired Attribute Template. The pop-up window
closes and the selected Attribute Template appears in the previous screen.
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Common Errors

The table below provides a list of common errors and possible solutions. There may be more

than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try

ity access.

the Search again.

Related Topics

PA

Stock Number Mass Change Search Criteria
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Select an Audit Field Name

Overview

The Audit Field Selection process provides the ability to select the audit field name to view asso-
ciated records.

Navigation

ELMS > VARIOUS PROCEDURAL STEPS > Select Field Name hyperlink > Audit Field Selec-
tion pop-up window

Page Fields

The following fields display on the Audit Field Selection pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[ Audit Field Selection Grid

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.

[ Select an Audit Field Name

Cancel
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.
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1. Enter the Field Name, or use the hyperlink to select a Field Name. The Audit Field Selec-

tion pop-up window appears.

AuditFieldSelection

Allowable Result ~

2. Use " toselectthe Field.
3. Click -
Field Names grid.

Common Errors

close or Esc Key

Cancel

!. The pop-up window closes, and the selected field name appears in the

The table below provides a list of common errors and possible solutions. There may be more

than one solution to a given error.

125 — No record(s) match
search criteria or you do not
have the appropriate secur-
ity access.

Invalid Entry. Results for the search criteria
entered do not exist or Incorrect security
access. Enter different Search Criteria and try
the Search again.

Related Topics
. Audit Viewer Inquiry

% Defense Logistics Agency (DLA)
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Select an Audit Program

Overview

The Audit Program Selection process provides the ability to select the audit program to view
associated records.

Navigation

ELMS > VARIOUS PROCEDURAL STEPS > Select Program Name hyperlink > Audit Program
Selection pop-up window

Page Fields

The following fields display on the Audit Program Selection pop-up window. For more
information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[ Audit Program Selection Grid

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.

[ Select an Audit Program

Cancel
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.
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1. Enter the Program ID, or use the hyperlink to select a Program Name. The Audit Pro-
gram Selection pop-up window appears.

AuditProgramSelection close or Esc Key

Asset Disposition ~

Cancel

2. Use " to selectthe Field.

lert

3. Click - = . The pop-up window closes, and the selected audit program appears in the
Programs grid.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

. Audit Viewer Inquiry

, 185
= Defense Logistics Agency (DLA) ELMS Helpdesk
i Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727

|"-"
1”"[":- Unclassified



Hyperlink.htm
Field.htm
AuditViewerSrchCriteria.htm

E_nhmrhn l.nﬂﬂl;u Management System

Help Reference Guide

Browse for an Authorization

Overview

The Authorization Browse pop-up window allows searching for authorizations in the Force ele-
ment.

Navigation
ELMS Force Systems Management Module > VARIOUS PROCEDURAL STEPS > E] >

Authorization Browse pop-up window

Page Fields

The following fields display on the Authorization Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Authorization Search Criteria

Authorization Type
Authorization Id
Platform

Stock Number

UTC

Authorization Status

Authorization Results Grid

Select
Authorization Id
Authorization Desc
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Platform

Procedures

ELMS Navigation Helpful Tips
Click the following link to display FSM Navigation Tips.

[ Browse for an Authorization

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

= Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.
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1. Select . The Authorization Browse pop-up window appears.
Authorization Br ®
Search Criteria ~
:.::;umm Select an Authoriralon Type L :J o Sedect an Authorization |d L
Plathorm Select 3 Platiorm v Stock Number  Select a Stock Mumbsar L
Authoriration
urTc Select a UTC v Status od Applied v
[ :
|
Search Results ~
Sedoci Authorization id * Authorization Desc | Plaiionm
St 1234 ABC1X}
Solect JOLRMN Auth Shufi CRE Platicm
Solect hlS2Tc sl mix Case JHitr?
10+ feims per page 1-30f 3 dems

2. Inthe Search Criteria box, narrow the results by entering one or more of the following
optional fields:.

Use " to select the Authorization Type.

-

Use to select the Authorization Id.
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Use ¥ to select the Platform.
Use " to select the Stock Number.

Use ¥ to select the UTC.

-

Use to select the Authorization Status.

Q Search
3. Select - The results appear in the Authorization Search Results grid.

4. Choose the Select hyperlink next to the desired Authorization. The pop-up window closes
and the selected Authorization ID appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

FSM

|"-" |
a1 [[1

Authorization Management Overview
Review Authorizations

Apply Authorization

Authorization Details
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Browse for a CAGE Cbp

Overview
The CAGE Master Browse pop-up window allows searching for CAGE codes.
Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q > CAGE Master Browse pop-up win-
dow

Page Fields

The following fields display on the CAGE Master Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

CAGE Cd

Contact Phone

Physical Address Postal Cd
Legal Business Name
Physical Address State
Status Code

Search Results Grid

CAGE Cd

Legal Business Name
Doing Business As
Division
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Status Code

Status Description
Business Established Date
Source Data Last Update
Expiry

Optional

Contact Email

Contact Mobile

Contact Name

Contact Phone

Contact Voice Ext

Mail Address Line 2

Mail City

Mail Country

Mail County

Mail Postal Code

Mail State

Physical Address City
Physical Address Country
Physical Address Country Desc
Physical Address County
Physical Address Line 1
Physical Address Line 2
Physical Address PO Box
Physical Address Postal Cd
Physical Address Postal Ext
Physical Address State

Procedures

ELMS Navigation Helpful Tips
”" Click the following link to display ELMS Navigation Tips.

[Browse for a CAGE Cp

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

E} Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.
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Selecting O Jatan y point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Use Q to browse for the CAGE CbD entry. The CAGE Master Browse pop-up window

displays.
Cage Master Browse X
Search Criteria -
CAGE Cd All Legal Business Al
) Name #
Contact Phone All :th:tseical Address Al
zzzts;ﬁ:l: aress All Status Code All -
Search Resulis e

Please enter criteria and click Search |

V s

2. Inthe Search Criteria grid, narrow the results by entering one or more of the following
optional fields:.

» Enterthe CAGE Cb in the field provided. This is a 5 alphanumeric character field.

» Enter the Contact Phone in the field provided. This is a 25 alphanumeric character

field.

« Enter the Physical Address Postal CD in the field provided. This is a 10 alphanumeric
character field.

» Enter the Legal Business Name in the field provided. This is a 50 alphanumeric char-
acter field.
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 Enter the Physical Address in the field provided. This is a 25 alphanumeric character
field.

Use ¥ to select the Status Code.

3. Select . The results appear in the Search Results grid.

Search Results ~
# Options ~
b 4 CAGE Cd ! LegalBusin..! Doing Busin..!  Division ! StatusCode !  Status Desc..! BusinessEs..! Source Data..!  Expiry
BARBER i

—— ks COUNTY B - A 10/09/2009  01/30/2023  01/30/2028

DISTRICT 254 geé)dRTP uUsD Replacement 12:00 AM 12:41 PM 12:00 AM
Cancelled r TeA

14376 MURAKAMI - ~ N Without 11/12/2020 01/31/2023 -

KOKI CO., LTD. 12:00 AM 01:01 PM

Replacement

HROBOWSKI,

REAL ESTATE,

JUNK Cancelled
9Fs16 REMOVAL = = N Without

CONSULTING Replacement

TRANSPO

LiC

01/31/2023 01/31/2023 01/31/2023
12:00 AM 08:28 FM 12:00 AM

Selected 0/3 10w items per page 1-3of 3items

J Take SdECtEd

4, Click to select the CAGE Cb.

»" Take Selecied
5. Select . The CAGE Master Browse pop-up window closes and the selec-
ted CAGE Cp appears in the previous screen in the CAGE Cbp field.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

| M&U }

. Manufacturer Part Nbr

PA |

. Manufacturer Part Nbr
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Browse for a Contract Number

Overview

The Contract Number Browse process allows searching for stored contract numbers in the
ELMScatalog.

Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Contract Browse pop-up window

Page Fields

The following fields display on the Contract Browse pop-up window. For more information
on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

‘ Search By Grid

Contract Use Cd
CAGE Cd
Contract Nbr

{ Search Results Grid

Select
Contract Nbr
Contractor Name
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Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display ELMS Navigation Tips.

[ Browse for a Contract Number

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

Reset

results are displayed. Selecting | at any point of this procedure returns all fields to the

default "All" setting.

Cancel
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Select ¢ . The Contract Browse pop-up window appears.
COPtlE‘Ct close or Esc Key
Search By
Contract Use Cd Select an item v Contract Nbr
CAGE Cd Select an item - l Search ‘ [ Reset l

Cancel

2. In the Search By grid, narrow the results by entering one or more of the following optional
fields:.

W
Use to select the Contract Use Cd.

W
Use to select the CAGE Cd.

 Enterthe CONTRACT NBR in the field provided. This is a 50 alphanumeric character
field.

3. Select ™™ . The results display in the Contract Search Results Grid below.
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Contract tlose or Ese Key

Search By
Contract Use Cd Select an Ham b Conltract Nbr 123456784133
7 -
CAGE Cd Select an fam w | aarch ] Rese
L |
Select Contract Nbe Contractor Name

Select 1234567840133 ACME INC

4, Click the Select hyperlink next to the desired contract. The pop-up window closes and the
selected contract number appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics
. Wrnty/Svc/Subscription - Terms/Cond
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Browse for a Deferred Task/Parts

Overview

The Deferred Task/Parts pop-up window allows searching for deferred parts for an asset from
the Warehouse Module.

Navigation
Maintenance > VARIOUS PROCEDURAL STEPS > Qs Deferred Task/Parts pop-up window

Page Fields

The following fields display on the Deferred Task/Parts pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

24 (*) Asterisk identifies mandatory fields.
18 Select "Update" button to process transaction(s).
14 Select "Cancel" button to return to previous page.

‘ Deferred Parts Criteria

‘ Deferred Parts Results Grid
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Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display ELMS Navigation Tips.

[ Browse for Deferred Task/Parts

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

Selecting Do | atan y point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Select % . The Deferred Task/Parts Browse pop-up window appears.

Deferred Task/Parts X

\/ Take SEIECtEd

2. Inthe Search Criteria box, narrow the results by entering one or more of the following
optional fields:.

© Use = to select the Authorization Type.
Use - to select the Authorization Id.
Use to select the Platform.

Use to select the Stock Number.

Use = to select the UTC.

b
Use to select the Authorization Status.
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Q Search
3. Select - The results appear in the Authorization Search Results grid.

4. Select . The Deferred Task/Parts Browse pop-up window closes and
the selected entry appears in the Parts panel.

5. Choose the Select hyperlink next to the desired Authorization. The pop-up window closes
and the selected Authorization ID appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

M&U

. Work Order

FSM

e Authorization Management Overview
» Review Authorizations

*  Apply Authorization

e Authorization Details
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Browse for a Dispatch ID

Overview

The Dispatch ID Browse pop-up window allows searching for dispatching assets in the ELMS
catalog.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Dispatch ID Browse pop-up win-
dow

Page Fields

The following fields display on the DIsPATCH ID Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search By Grid

Dispatch Id
Dispatch Sts Cd
Dispatcher
Dispatched To
Equip Pool

Search Results Grid

Select

Dispatch Id
Dispatch Sts Cd
Dispatcher
Dispatched To
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Dispatch Cd

Equip Pool

Asset Id

Serial Nbr

Secondary Serial Number
UII

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

—

Browse for a Dispatch ID

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

I at any point of this procedure

default, all results are displayed. Selecting
returns all fields to the default "All" setting.

Selecting m at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.

1. Select Q . The Dispatch Ip Browse pop-up window appears.

Dispatchld close or Esc Key
Search By
Dispatch Id Dispatched To Select an ltem hd
Dispatch Sts Cd Select an ltem v Equip Pool Select an ltem v
Dispatcher Select an ltem v

Search ]

Cancel

2. In the Search By grid, narrow the results by entering one or more of the following
optional fields:.

Reset }
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»  Enter the Dispatch ID in the field provided. This is a 15 alphanumeric char-

acter field.
* Use to select the Dispatch Sts Cd.
* Use to select the Dispatcher.
© Use to select the Dispatched To.
© Use to select the Equip Pool.

3. Select " .

Dispatchld
Search By
Dispatch Id
Dispatch Sts Cd

Dispatcher

Select  Dispatch ld

Select UP2019121900001

The Search Results display in the Dispatch ID Grid below.

close or Esc Key

UP2019121900001 Dispatched To Select an ltem hd

Select an [tem v Equip Pool Select an Item ~

Select an ltem ~

Search ] Reset }

Dispateh Sts Dispatcher  Dispatched To Dispatch Equip Pool Asset 1d Serial Secondary Serial un
cd Cd Nbr Number

RQ- DJB-BRITT, A- Ad- UP - UTOPIA NCC17010018 NCC1764

Requested DARRYL Hoc PLANETIA

Cancel

4, Click the Select hyperlink next to the desired Dispatch Ib. The pop-up window

closes and the

Common Errors

selected Dispatch ID appears in the previous screen.

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

409 — You have exceeded
the browse limit of a 500
row display. Refine Search
Criteria.

Invalid Search Entry. The performed search
returned more than 500 rows. Refine and re—
enter the search criteria.

182 — Entry must be A — Z  Invalid Entry. The characters entered in the field

and/or 0 — 9 with no include prohibited special characters. Enter
embedded spaces or special alphanumeric (alphabetic “A” through “Z"”,
characters. numeric “0” through “9”) characters.

Related Topics

M&U

. Dispatch
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Browse for an Equipment Category Code (ECC)

Overview

The ECC Browse pop-up window allows searching for ECCs in the eCatalog.

Navigation

ELMS eCatalog > VARIOUS PROCEDURAL STEPS > @ > ECC Browse pop-up window

Page Fields

The following fields display on the ECC Browse pop-up window. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

ECC Search Criteria

Equipment Class Cd

ECC Results Grid

Equip Control Cd
Equip Control Desc
Equip Control Detailed Desc

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display PA Navigation Tips.
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[ Browse for an ECC ]

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

1. Select ’EI The ECC Browse pop-up window appears.

Search Criteria v
Equipment Class Cd

E - Small Arms .
Search Results b

£ Grid Options v

Equip Control Cd Y Equip Control Desc Y Equip Control Detailed Desc Y|
EA Armament Subsysiems Armament Subsystems

EB Rifles Rifles

EC Machine Guns Machine Guns

ED Grenade Launchers Grenade Launchers

EE Submachine Guns Submachine Guns

EF Automatic Guns Automatic Guns

EG Rocket Launchers: Group EG Rocket Launchers: Group EG

EH Carbines Carbines

El Guns, Other Guns, Other

EJ Handguns Handguns

EK Shotguns Shotguns

EM Small Arms, Other Small Arms, Other es

2. Inthe Search Criteria box, narrow the results by entering the following:.

. v
Use to select the Equipment Class Cd.

Q Search
3. Select - The results appear in the ECC Search Results grid.
4.  Click J to select the Equip Control Cd. This highlights the desired row.

v Select
5.  Select - The desired Equipment Control Code appears in the ECC field in the pre-
vious screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

PA

e Add a Stock Number
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Browse for an External LIN/TAMCN

Overview

The External LIN/TAMCN Browse process allows searching for an external LIN/TAMCN in the
ELMScatalog.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. External LIN/TAMCN Browse pop-
up window

Page Fields

The following fields display on the External LIN/TAMCN Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Select Interface *
LIN/TAMCN
LIN/TAMCN Desc

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.
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[ Browse for a LIN/TAMCN ]

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

& Cance
Selecting at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

1. Select Q . The EXTERNAL LIN/TAMCN Browse pop-up window appears.
External LIN/TAMCN Browse X

Search Criteria

* Select Interface - Select - A LIN/TAMCN Desc

LIN/TAMCN

Search Results

m Please enter criteria and click Search ‘

V fekeSelected

2. In the Search By grid, narrow the results by entering one or more of the following optional
fields:.

Use " to select the Select Interface.
» Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric character
field.
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e Enterthe LIN/TAMCN DEsc in the field provided. This is a 256 alphanumeric char-

acter field.

), Search
3. Select . The results display in the Search Results Grid below.

4, Click

to select the LIN/TAMCN. This highlights the desired row.

»" Take Sslecied
5.  Click _ The desired LIN/TAMCN appears in the LIN/TAMCN field on the

previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more

than one solution to a given error.

125 — No record(s) match

have the appropriate secur-
ity access.

search criteria or you do not entered do not exist or Incorrect security

Invalid Entry. Results for the search criteria

access. Enter different Search Criteria and try
the Search again.

Related Topics

. Stock Number
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Browse for the External Manufacturer Part Number

Overview

The External Manufacturer Part Number Browse pop-up window allows searching for man-

ufacturer part numbers from a catalog. The availability of the external agency catalogs depend
on the logged-in user.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q > External Manufacturer Part Num-
ber Browse pop-up window

Page Fields

The following fields display on the External Manufacturer Part Number Browse pop-up
window. For more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Interface System
CAGE Cd

Mfr Part Nbr
Stock Nbr

Mfr Name

Mfr Model Nbr

Search Results Grid

Stock Nbr
Item Desc
Mfr Part Nbr
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Mfr Name
Mfr Model Nbr
CAGE Cd

Procedures

ELMS Navigation Helpful Tips
”‘ Click the following link to display ELMS Navigation Tips.

[ Browse for an External Manufacturer Part Number

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

B_J Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

Selecting e | atan y point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

Q

1. Select . The External Manufacturer Part Number Browse pop-up window
appears.
External Manufacturer Part Number Browse x
Search Criteria ~

Interface System AESIP v Stock Nbr Al
CAGE Cd All Mfr Name All

Mfr Part Nbr All Mfr Model Nbr All

2. Inthe Search Criteria box, narrow the results by entering the following:.

Use ¥ to select the Interface System.
« Enter the CAGE Cbp in the field provided. This is a 5 alphanumeric character field.

» Enter the MFR PART NBR in the field provided. This is a 35 alphanumeric character
field.

« Enterthe STock NBR in the field provided. This is a 15 alphanumeric character field.
e Enter the MFR NAME in the field provided. This is a 36 alphanumeric character field.
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e Enter the MFR MODEL NBR in the field provided. This is a 48 alphanumeric character
field.

Q Search
3. Select - The results appear in the External Manufacturer Part Number
Search Results grid.

Search Results

# options ~

. J Stock Nbr £ Item Desc i Mfr Part Nbr i MfrName i Mfr Model Nbr i CAGECd E
m o oats

10 v items per page

0-0of 0items

4.  Click to select the External Manufacturer Part Number. This highlights the desired row.

5.  Click . The desired External Manufacturer Part Number appears in the
MFR PART NBR field on the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

M&U

. Manufacturer Part Nbr
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Browse for a FSM Authorization ID Browse

Overview

The FSM Authorization ID Browse pop-up window allows searching for authorization identifiers
in the ELMS catalog.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. FSM Authorization ID Browse pop-
up window

Page Fields

The following fields display on the FSM Authorization ID Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search By Grid

Authorization Type
Platform
Authorization ID
Force Element
Stock Nbr

Search Results Grid

Select
Authorization Type
Platform
Authorization ID
Force Element
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Stock Nbr

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

Browse for a FSM Authorization ID Browse

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

default, all results are displayed. Selecting | at any point of this procedure

returns all fields to the default "All" setting.

Selecting ' = ] at any point of this procedure removes all revisions and closes the
page.
1. Select . The FSM Authorization ID Browse pop-up window appears.

FSM Authorization ID Browse [close r Esc Key
Search By
Authorization Type Select an Authorization Type... g Force Element Enter at least 2 charactersto see .. ¥
Platform Enter at least 2 charactersto see .. ¥ Stock Nbr Enter at least 2 characterstosee .| ¥
Authorization 1D Enter at least 2 characterstosee ..

Please enter search criteria.

v
A. Use to select the Authorization Type.

~
B. Use to select the Platform.
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W
C. Use

v
D. Use

~
E. Use

to select the Authorization ID.

to select the Force Element.

to select the Stock Nbr.

2. Select m The Search Results display in the FSM AuthorizationID Grid

below.

3. Click the Select hyperlink next to the desired FSM Authorization ID. The pop-up
window closes and the selected FSM Authorization ID appears in the previous

screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more

than one solution to a given error.

125 — No record(s) match

have the appropriate secur-
ity access.

search criteria or you do not entered do not exist or Incorrect security

Invalid Entry. Results for the search criteria

access. Enter different Search Criteria and try
the Search again.

Related Topics

PA

Report Manager Schedule Reports
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Browse for the Internal Manufacturer Part Number

Overview

The Internal Manufacturer Part Number Browse pop-up window allows searching for man-
ufacturer part numbers.

Navigation

Catalog > VARIOUS PROCEDURAL STEPS > Q. Internal Manufacturer Part Number
Browse pop-up window

Page Fields

The following fields display on the Internal Manufacturer Part Number Browse pop-up
window. For more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

CAGE Cd
Manufacturer Part Nbr
Stock Nbr
Manufacturer Name
Model Nbr

Search Results Grid

All

Stock Nbr
Manufacturer Part Nbr
Manufacturer Name
Model Nbr
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CAGE Cd

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

[ Browse for an Internal Manufacturer Part Number

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

©) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

ISI Cance
Selecting ’:I at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.

Q

1. Select . The Internal Manufacturer Part Number Browse pop-up window
appears.
Internal Manufacturer Part Number Browse x
Search Criteria ~

CAGE Code All Stock Nbr Al
Manufacturer Part Number Al Manufacturer Name Al

Model Number Al

Qe

2. Inthe Search Criteria box, narrow the results by entering the following:.
« Enterthe CAGE Cb in the field provided. This is a 5 alphanumeric character field.

e  Enter the MANUFACTURER PART NBR in the field provided. This is a 35 alphanumeric
character field.

» Enterthe STock NBR in the field provided. This is a 15 alphanumeric character field.

» Enter the MANUFACTURER NAME in the field provided. This is a 36 alphanumeric char-
acter field.

« Enterthe MoDEL NBR in the field provided. This is a 48 alphanumeric character field.
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Q Search
3. Select - The results appear in the Internal Manufacturer Part Number
Search Results grid.

Search Results
W, Grid Options ¥

Stock Number Manufacturer Part Number Manufacturer Name Model Number CAGE Cd

3610360001090 €500 KONICA MINOLTA

3610360001390 7060 KONICA

5815587701030 5503 KONICA
6740677411430 RX-1 KONICA

Selected 0/4 1 10 v items per page

1-40fditems

4.  Click to select the Internal Manufacturer Part Number. This highlights the desired row.

 Select
5. Click - The desired Internal Manufacturer Part Number appears in the MFR
PART NBR field on the previous screen.

[Add a Manufacturer Part Number

<+ Add
Select |Q The Add a Manufacturer Part Number page appears.
Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

s 219
-, -% Defense Logistics Agency (DLA) ELMS Helpdesk
' """l Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727

I.
1”"[":- Unclassified


MfrPartNbrAdd.htm

Enterprise Logistics Management System

Help Reference Guide

Related Topics

PA ]

 Pending Catalog Transaction
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Browse for Internal Stock Number

Overview
The Internal Stock Number Browse pop-up window allows searching for stock number assets.
Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > Q > Internal Stock Number Browse
pop-up window
Page Fields

The following fields display on the Internal Stock Number Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Stock Item Type

Stock Nbr

LIN/TAMCN

Item Desc

Reportable Commodity Type

Search Results Grid

Stock Number
Stock Item Cd
Item Desc
Mgmt Cd
LIN/TAMCN
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StockItemType.htm
StockNumber.htm
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ItemDescription.htm
ReportableCommodityType.htm
StockNumber.htm
StockItemCode.htm
ItemDescription.htm
ManagementCode.htm
LINTAMCN.htm
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FSC

CIIC

Type Asset Cd

Shelf Life Cd

Security Commodity Type
Reportable Commodity Type
Prev Stock Nbr

IT Device Cd

Accounting Req Cd

NIIN Status Cd

Procedures

ELMS Navigation Helpful Tips
Q Click the following link to display ELMS Navigation Tips.

[ Browse for an Internal Stock Number

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

Selecting O Jatan y point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Use Q to browse for the Stock Number entry. The Internal Stock Number Browse
pop-up window displays.
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FederalSupplyClass.htm
ControlledInventoryItemCode.htm
TypeAssetCode.htm
ShelfLifeCode.htm
SecurityCommodityType.htm
ReportableCommodityType.htm
PreviousStockNumber.htm
InformationTechnologyDeviceCode.htm
AccountingRequirementsCode.htm
NationalItemIdentificationNumberStatusCode.htm
ELMSNavTips.htm
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Internal Stock Number Browse X

Search Criteria M

Stock Item Type A= NSN - Mem Desc A

Stosk Nbe A m e o =

LIM/TAMCH A

=) R Q, Search

Search Results ~

E Phease enter criteria and click Search l

Q) Cancy +" Take Selected

2. In the Search Criteria grid, narrow the results by entering one or more of the following
optional fields:.

 Enter the Stock Item Type in the field provided. This is a 1 alphanumeric character
field.

» Enterthe STock NBR in the field provided. This is a 15 alphanumeric character field.

» Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric character
field.

« Enterthe ITEM DEsc in the field provided. This is a 256 alphanumeric character field.

] v

Use to select the Reportable Commodity Type.

), Search
3. Select - The results appear in the Stock Number Results grid.
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Search Results

4, Click

mmmmmmmmmmmmmm

to select the Internal STock NBR.

»* Take Selecied
5. Select _ The Internal Stock Number Browse pop-up window closes
and the selected Stock NBR appears in the previous screen in the STock NBR field.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more

than one solution to a given error.

125 — No record(s) match

have the appropriate secur-
ity access.

search criteria or you do not entered do not exist or Incorrect security

Invalid Entry. Results for the search criteria

access. Enter different Search Criteria and try
the Search again.

Related Topics

M&U

. Manufacturer Part Nbr

PA

. Manufacturer Part Nbr
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Browse for a Job Order Number

Overview

The Job Order Number Browse pop-up window allows searching for a Job Order Number in the
ELMS catalog.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Job Order Number Browse pop-up
window

Page Fields

The following fields display on the Job Order Number Browse pop-up window. For more
information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search By Grid

Job Order Nbr ID
Job Order Nbr Desc
Reimbursable
Effective Dt

End Dt

Search Results Grid

Select

Job Order Nbr ID
Job Order Nbr Desc
Effective Dt

End Dt
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JobOrderNumberDesc_MU.htm
Reimbursable.htm
EffectiveDate.htm
EndDate.htm
Select.htm
JobOrderNumberID_MU.htm
JobOrderNumberDesc_MU.htm
EffectiveDate.htm
EndDate.htm
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Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display ELMS Navigation Tips.

‘ Browse for a Job Order Number

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

| at any point of this procedure

default, all results are displayed. Selecting
returns all fields to the default "All" setting.

Cancel
Selecting - at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.

1. Select . The Job Order Number Browse pop-up window appears.
JobOrderNumberBrowse close or Esc Key
Search By
Job Order Nbr ID Effective Dt r;
Job Order Nbr Desc End Dt &

Reimbursable Search Reset

2. In the Search By grid, narrow the results by entering one or more of the following
optional fields:.

Enter the Job Order Number the field provided. This is a 15 alphanumeric
character field.

e EntertheJoB ORDER NBR DEsc in the field provided. This is a 256 alpha-
numeric character field.

» The Reimbursable automatically populates and is not editable.

. Use ¥ to select the Effective DT, or enter the date (MM/DD/YYYY) in the
field provided.

. Use ¥ to select the End DT, or enter the date (MM/DD/YYYY) in the field
provided.
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3. Select! ™ |, The Search Results display in the Job Order Number Grid below.

JobOrderNumberBrowse clas= o5 Esc ey
Search By
Jab Order Nbr ID Effective Dt =
Job Order Nbr Desc End Dt =

Reimbursable Search Reset

Select Job Order Nbr ID Job Order Nbr Desc Effective Dt End Dt

Select DDL12345679012 DDL123456789012 1/1/2022 12/31/2023

Cancel

4.  Click the Select hyperlink next to the desired Job Order Number. The pop-up win-
dow closes and the selected Job Order Number appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

M&U

. Dispatch
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Browse fora LIN/TAMCN

Overview

The LIN/TAMCN Browse process allows searching fora LIN/TAMCN in the ELMScatalog.
Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Qs LIN/TAMCN Browse pop-up win-
dow

Page Fields

The following fields display on the LIN/TAMCN Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

‘ Search Criteria Grid

LIN/TAMCN
LIN/TAMCN Desc
Size Category
Status

[ Search Results Grid

LIN/TAMCN
LIN/TAMCN Desc
Size Category
Status

Optional

Catalog Name Code
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Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.

[ Browse for a LIN/TAMCN

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

D Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

ISI Cance
Selecting at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.
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1. Select 2. The LIN/TAMCN Browse pop-up window appears.

LIN/TAMCN Browse X
Search Criteria A
LIN/TAMCN Al Size Category All L
LIN/TAMCN Desc All Status ACTIVE v
Search Results ~

9, Grid Options v

LIN/TAMCN LIN/TAMCN DESC Size Category Status

Selected 0 50 ¥  items per page Mo items to display

2. Inthe Search By grid, narrow the results by entering one or more of the following optional

fields:.
e« Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric character
field.
e Enterthe LIN/TAMCN DEsc in the field provided. This is a 256 alphanumeric char-
acter field.
* Use " to select the Size Category.

Use ¥ to select the Status.

Q. Search
3. Select . The results display in the Search Results Grid below.
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Search Results A

<, Grid Options v
LIN/TAMCN LIN/TAMCN DESC... Size Category Status

AGITATOR PAINT
A21959 SHAKER TYPE 1/3 HP AC ACTIVE
115V 60C SGLE PH

~
Selected 0/50 1 2 3 4 f\ >/:| 4 50 ¥  items perpage 1- 50 of 154 items

4.  Click to select the LIN/TAMCN. This highlights the desired row.

" Selact
5.  Click - The desired LIN/TAMCN appears in the LIN/TAMCN field on the pre-
vious screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

. Stock Number

pichl
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Browse for a Maintenance Schedule

Overview

The Maintenance Schedule Browse pop-up window allows searching for a single maintenance or
a range of maintenance schedules.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q > Maintenance Schedule Browse
pop-up window

Page Fields

The following fields display on the Maintenance Schedule Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Maint Schedule Id
Maint Schedule Name
Maint Schedule Desc
Work Plan Name
Maintenance Activity
Occurrence

Central Maint Sched

Search Results Grid

Select
Maint Sched Id
Maint Sched Name

picy]
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MaintenanceScheduleIdentifier.htm
MaintenanceScheduleName.htm
MaintenanceScheduleDescription.htm
WorkPlanName.htm
MaintenanceActivity.htm
Occurrence.htm
CentralMaintenanceSchedule.htm
Select.htm
MaintenanceScheduleIdentifier.htm
MaintenanceScheduleName.htm
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Maint Sched Desc
Maint Activity
Occurrence
Recurring Method

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

Browse for a Maintenance Schedule

—

One or more of the Search Criteria fields can be entered to isolate the results. By

D Resmt
default, all results are displayed. Selecting' | at any point of this procedure
returns all fields to the default "All" setting.
1. Select Q . The Maintenance Schedule Browse pop-up window appears.
Maintenance Schedule Browse X
Search Criteria A
Muaint Schedule 1d Maindensrds Acthvity BRODKS MA -
Maart Schedule Name Qeguroice Bean -
Mairit Schedule Detc Cenityal hlaing Sched Both L4
Wk Plan Name

|

2. In the Search Criteria grid, narrow the results by entering one or more of the fol-
lowing optional fields: .

e Enter the MAINT SCcHEDULE ID in the field provided. This is a 85 alphanumeric
character field.
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e  Enter the MAINT SCHED NAME in the field provided. This is a 50 alphanumeric
character field.

e« Enter the MAINT ScHED DEsc in the field provided. This is a 250 alpha-
numeric character field.

«  Enter the Work Plan Name in the field provided. This is a 50 alphanumeric
character field.

v

Use ~ to select the Maintenance Activity.

Use " to select the Occurrence.

Use " to select the Central Maint Sched.

Q. Search
3. Select - Results display in the Search Results Grid.

Maintenance Schedule Browse X
Search Criteria ~
Mains Schedule 1 Maintem.ance Rctreity BRCHONS Lt v
Maine Schedulo Mama | s PegTees 2002 Cccumence B .

M Schedule Dess Conral Maint Sched  Bomn =
Work Pl Hame

Search Results ~
& Opbiong =
Srlect Muaing Sohed o ° i Maint Gk Rl gy S D Mgyt AptienTy CHELETErE i Feepurneng Machoa
St AncmartorTesl 16 e RegTees DO PG ShR0CRS EEOOKS MA Bapurming Ewiiy X Birya

S
a4
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4, Choose the Select hyperlink next to the desired MAINT SCHEDULE ID. The pop-up
window closes and the selected MAINT SCHEDULE ID information appears in the pre-
vious screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

No Common Errors have been identified for this page.

Related Topics

M&U

e Schedule Preventive Maintenance - Asset Assignment

235
® Defense Logistics Agency (DLA) ELMS Helpdesk

'l l_;' Logistics Catalog and Data Solutions (LCDS) . 1-844-843-3727
”"[” Unclassified



Hyperlink.htm
SchPMAssetAssignSearch.htm

[~

2X-1IMS

Enterprise Logistics Management System

Help Reference Guide

Browse for a Maintenance Schedule

Overview

The Maintenance Schedule Browse pop-up window allows searching for a single maintenance or
a range of maintenance schedules.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q > Maintenance Schedule Browse
pop-up window

Page Fields

The following fields display on the Maintenance Schedule Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Maint Schedule Id
Maint Schedule Name
Maint Schedule Desc
Work Plan Name
Maintenance Activity
Occurrence

Central Maint Sched

Search Results Grid

Available Tab

Select
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Maint Sched Id
Maint Sched Name
Maint Sched Desc
Maint Activity
Occurrence
Recurring Method

Selected Tab

Remove

Maint Sched Id
Maint Sched Name
Maint Sched Desc
Maint Activity
Occurrence
Recurring Method

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

‘ Browse for a Maintenance Schedule

One or more of the Search Criteria fields can be entered to isolate the results. By

default, all results are displayed. Selecting
returns all fields to the default "All" setting.
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1. Select & . The Maintenance Schedule Browse pop-up window appears.
Maintenance Schedule Browse o]
Search Criteria A

Mairit Schedule I mﬂ":‘“' EROCKS MA -
mﬁ‘m [eleal 0o ] Bt L
Maint Schedule
Dese Contral Masnt Schad = Bofh L
Work Plas Mamie

2. In the Search Criteria grid, narrow the results by entering one or more of the fol-
lowing optional fields:.

e Enter the MAINT ScHEDULE ID in the field provided. This is a 85 alphanumeric
character field.

Enter the MAINT SCHED NAME in the field provided. This is a 50 alphanumeric
character field.

e« Enter the MAINT ScHED DEsc in the field provided. This is a 250 alpha-
numeric character field.

«  Enter the Work Plan Name in the field provided. This is a 50 alphanumeric
character field.
Use " to select the Maintenance Activity.

v

Use to select the Occurrence.

Use " to select the Central Maint Sched.

Q Search
3. Select - Results display in the Search Results Grid.
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Search Results A

Available Selected

# Options ~
b Maint Schedid T  Maint Sched Ma..i  Maint Sched Desc!  Maint Activity Occumrence f Recurring Method:
AnothertorTestz HuonHuntonTest  HughHumtonTest — paoows ma RecurTing Every X Days
W
£ Cance | v Select Schedules

4. Click to select the MAINT SCHEDULE ID. The MAINT SCHEDULE ID is selected
and appears.

. .
Select . The Asset Assignment to Maintenance Schedule

pop-up window closes and the selected ASSET ID appears in the previous screen in
the Search Results grid.

OR

Select the Selected Tab. The selected MAINT SCHEDULE ID appears for verification.
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Search Results A

Availabihe Selected

# Options =
Removie Maint Schedld | Maint Sched Na... ! Maint Sched Desci  Maint Activity Oocurmence I Recurring Method!

ETRegress-22.2.2- Regression test

e =2 Tastd T P 2
Remove AnotherforTest2 4061 £A051 BROQES MA One Timse
UNC-IBRD
Remove AnginerforTest2 gfa RegTest 2022 :-':I.h:;;-F!bDH'S BROOKS MA Recuming Every X Days
WA
1w
I iy + Select Schedules

A. Select the Remove hyperlink. The MAINT SCHEDULE ID is removed from the
Selected Search Results grid.

6. Select . The Maintenance Schedule Browse pop-up window

closes and the selected MAINT SCHEDULE ID appears in the previous screen in the
Search Results grid.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

No Common Errors have been identified for this page.
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Related Topics

M&U ]

*  Schedule Preventive Maintenance — Asset Assignment
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Browse for a Manufacturer Part Number

Overview

The Manufacturer Part Number Browse pop-up window allows searching for manufacturer num-
ber information.

Navigation
Q

ELMS Modules > VARIOUS PROCEDURAL STEPS >
Browse pop-up window

> Manufacturer Part Number

Page Fields

The following fields display on the Manufacturer Part Number Browse pop-up window.
For more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[ Search Criteria Grid

Manufacturer Name
Manufacturer Model Number
Manufacturer Part Number

‘ Search Results Grid

Manufacturer Name
Manufacturer Model Number
Manufacturer Part Number
CAGE Code

FAST Reportable
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Procedures

ELMS Navigation Helpful Tips
’Q’ Click the following link to display ELMS Navigation Tips.

[ Browse for a Manufacturer Part Number

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

= Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

Selecting DemE ) at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Use Q to browse for the Manufacturer Part Number. The Manufacturer Part Number
Browse pop-up window displays.

Manufacturer Part Number Browse X

Search Criteria A

Manufacturer Part

Manufacturer Name
Number

Manufacturer
Model Number

Search Results ~

E Please enter criteria and click Search ‘
v IS mecte
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2. In the Search Criteria grid, narrow the results by entering one or more of the following
optional fields:.

»  Enter the Manufacturer Name in the field provided. This is a 36 alphanumeric char-
acter field.

 Enter the Manufacturer Model Number in the field provided. This is a 48 alpha-
numeric character field.

»  Enter the Manufacturer Part Number in the field provided. This is a 35 alphanumeric
character field.

Q Search
3. Select - The results appear in the search results grid.

Search Results A

/& Options -
Manufacturer Name:  Manufacturer Model Number ¢  Manufacturer Part Number { CAGECode :  FAST Reportable

UNASSIGNED & = & No

1 10+ items per page 1-10f1items

4, Click to select the Manufacturer Part Number.

.
5. Select . The Manufacturer Part Number Browse pop-up window
closes and the selected manufacturer information appears in the previous screen in the

Manufacturer Part Number field.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
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search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

M&U

. Maintenance Asset Master
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Add a Maintenance Attachment

Overview

The Maintenance Attachment Add process provides the ability to add a new attachment for an

agreement between the government and a manufacturer to supply equipment, parts and/or ser-
vices.

Navigation

Add Attachment
Master Data > VARIOUS PROCEDURAL STEPS > > Maintenance Attach-

ment Add page

Page Fields

The following fields display on the Maintenance Attachment Add page. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Upload Grid

Contract Nbr
File Path *
Desc *
Primary
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‘ Temporary Attachments Grid

Remove
Desc
Size
Type

(*) Asterisk identifies mandatory fields.

Procedures

ELMS Navigation Helpful Tips
. A Click the following link to display M&U Navigation Tips.

[Add a Maintenance Attachment

Selecting “ | at any point of this procedure removes all revisions and closes the page.

Bold numbered steps are required.

Add Attachment
!. The Add a Maintenance Attachment page appears.

1. Select
Upload File
Contract Nbr TESTTT44HELP2
*Desc
*File Path No file chosen
4
Primary (]
Add
Temporary Attachments

e m

A. The CONTRACT NBR automatically populates and is not editable.
B. Select CMo%eFie | i the File Path field. The Windows Choose File to Upload pop-up
window appears.

C. Choose the file to attach, and select it.
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Open
D. Select g . The Choose File to Upload pop-up window closes, and the

file name appears in the File Name field.

E. Enterthe DEesc in the field provided. This is a 1024 alphanumeric character field.

Click [ to select the Primary. This indicates which attachment the system should
open first if there are multiple documents.

G. Select “ The file appears in the Temporary Attachments grid.

Temporary Attachments
Desc Size Type

Remove Document 4 Test 17.68KB pocx

caneel m

H. Repeat Steps B-G to attach multiple documents.
Remove an Attachment

Select the Remove hyperlink next to the desired document. The document is
deleted from the grid.

2. Select m The Attachment appears in the previous page under the Attachment(s)
field.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

13 — Mandatory Entry: FILE Missing Entry. Enter the appropriate information
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PATH.

in the desired field.
13 — Mandatory Entry:

DEsc.

161 — Remarks must be
alphanumeric with sup-
ported special character(s)
$I 7 /I #, & comma,
period, and space.

349 — "Add Attachment”
supports only JPG, JPEG,
GIF, and PDF files.

1004 — Attachment file size
exceeds the maximum of
(Size from table) for this file
type. "Attachment" file size
is (size).

353 — Attachment file size
exceeds the maximum of 1
MB. The selected file size is

{x3}.

Invalid Characters Entered in the Remarks field.
Enter alphanumeric characters, or the following
permitted special characters: $, —, /, #, &,
comma, period, and space. Special characters
like ! or @ are prohibited.

Invalid Entry. Only JPG, JPEG, GIF, and PDF
files are supported, and no other file types are
attachable. Attach a correctly formatted file.

Invalid File Size. The file size is too large.
Reduce the file size and attach the file again.

Invalid File Size. The file size is too large.
Reduce the file size and attach the file again.

Related Topics

M&U

e Add a Contract
» Update a Contract
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. View the Contract Attachment
. Delete a Contract
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Browse for an Operator/Technician

Overview

The Operator/Technician Browse pop-up window allows searching of Operators/Technicians in
the ELMS catalog.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Operator/Technician Browse pop-
up window

Page Fields

The following fields display on the Operator/Technician Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[ Search By Grid

Opr/Tech Cd
Team Id

[ Search Results Grid

Select
Opr/Tech Cd
Opr/Tech Id
Last Name
First Name
Schedule
Start Time
End Time
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Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display ELMS Navigation Tips.

Browse for an Operator/Technician

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

default, all results are displayed. Selecting | at any point of this procedure

returns all fields to the default "All" setting.

Cancel
Selecting - at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.

1. Select & . The Operator/Technician Browse pop-up window appears.
B rowse close or Esc Key
Search By
Opr/Tech Cd Select an ltem w Team Id Select an ltem ~
[ Search } [ Reset ]
Note

The Dispatch To Browse and the Operator List Browse have the same fields
as the Operator/Technician Browse.

2. In the Search By grid, narrow the results by entering one or more of the following
optional fields:.

v
Use to select the Opr/Tech Cd.

A
Use to select the Team Id.
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3. Select' ™ |, The Search Results display in the Operator/Technician Grid below.

B rowse close or Esc Key

Search By

Opr/Tech Cd O - Operator ~ Team Id Select an ltem v

[ Search ] [ Reset ]

Select Opr/Tech Cd Opr/Tech Id Last Name First Name Schedule Start Time End Time
Select 0 - Dperator DJB BRITT DARRYL
Select 0 - Operator ABC123 KATELUZOS BRENDA
Select 0O - Operator AKEYS KEYS ABIGAIL
Select 0 - Operator MILESCOT MILEWSKI SCOTT
Select 0O - Operator OPERATOR2 OPERATOR2Z USER2

Cancel

4, Click the Select hyperlink next to the desired Operator/Technician. The pop-up win-
dow closes and the selected Operator/Technician appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.
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Related Topics

May |

Dispatch
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Browse for Points of Contact

Overview

The Points of Contact pop-up window allows searching for point of contact information.
Navigation

+ Add
ELMS Modules > VARIOUS PROCEDURAL STEPS > - > Points of Contact pop-up
window

Page Fields

The following fields display on the Points of Contact pop-up window. For more information
on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Contact

Search Results Grid

Contact
Phone

Mobile Phone
Email

Maint Division
Type
Address

City

State
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Zip Code
Country

Procedures

ELMS Navigation Helpful Tips
Q‘ Click the following link to display ELMS Navigation Tips.

[ Browse for Points of Contact

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

Selecting O Jatan y point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

+ Add
1. Use - to browse for the Point of Contact. The Points of Contact pop-up window
displays.

Points of Contact X

Search Criteria

Contact

Search Results

m Please enter criteria and click Search |
€ cancel
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2. In the Search Criteria grid, narrow the results by entering the following optional field:.
» Enter the Contact in the field provided. This is a 30 alphanumeric character field.

| |
3. Select . The results appear in the search results grid.

Search Results

# Options ~

Contact ¢ Phone :  Mobile Phone ¢ Email i Maint Division Type Address i City i State i  Zip Code i Country

JRADOO PC = & = . =

CUST1 320-396-2211 e =

JRADOO FC B = B = B

CusT2 123-4567 - 2=

1-20f2items

Selected 0/2 10w items per page

4, Click to select the Contact.

. .
5. Select . The Points of Contact pop-up window closes and the selected con-
tact appears in the previous screen in the Point of Contact panel.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match
search criteria or you do not
have the appropriate secur-
ity access.

Invalid Entry. Results for the search criteria
entered do not exist or Incorrect security
access. Enter different Search Criteria and try
the Search again.

Related Topics

M&U

. Work Order

e #» Defense Logistics Agency (DLA)

e

i Logistics Catalog and Data Solutions (LCDS)
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Browse for a Signature Block

Overview

The Signature Block Browse pop-up window allows viewing of signhature blocks. Signature blocks
are added during the Agency Settings process.

Navigation
Q

ELMS Modules > VARIOUS PROCEDURAL STEPS > > Signature Block Browse pop-up
window

Page Fields

The following fields display on the Signature Block Browse pop-up window. For more
information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Signature Block Detail Browse Grid

Signature Block Name

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.
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[ Browse for a Signature Block ]

Selecting =~ | at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

Q

1. Select . The Signature Block Browse pop-up window appears.

SignatureBlock close or Esc Key

Signature Block Detail Browse

Test

Signature Block Name: 1

»  Verify the Signature Block Name.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

259
® Defense Logistics Agency (DLA) ELMS Helpdesk

'l l_;' Logistics Catalog and Data Solutions (LCDS) . 1-844-843-3727
”"[” Unclassified




Enterprise Logistics Management System

Help Reference Guide

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

. Request Custom Inventory
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Browse for an SRD

Overview

The SRD Browse pop-up window allows searching for standard reporting designators.

Navigation

Q

ELMS Modules > VARIOUS PROCEDURAL STEPS > > SRD Browse pop-up window
Page Fields

The following fields display on the SRD Browse pop-up window. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

‘ Search Criteria Grid

SRD

MICAP

Equipment Designator
Nomenclature

{ Search Results Grid

All

SRD

MICAP

Equipment Designator
Nomenclature
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Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.

[ Browse for an SRD

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

D Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

Selecting DemE ) at any point of this procedure removes all revisions and closes the page.
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1 Use to browse for the SRD. The SRD Browse pop-up window displays.
SRD Browse X
Search Criteria A
Equipment
T Designator
es MNomenclature
MICAP No
Both
Search Results ~
/4 Options ~
SRD i MICAP ¢ Equipment Designator ¢  Nomenclature

m No Data

V e

2. Inthe Search Criteria grid, narrow the results by entering one or more of the following
optional fields:.

+ Enterthe SRD in the field provided. This is a 3 alphanumeric character field.

*  Click to select the MICAP. This determines the MICAP status that will appear in
the search results grid. The default is Both.
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+ Enter the Equipment Designator in the field provided. This is an alphanumeric char-
acter field.

» Enter the Nomenclature in the field provided. This is an alphanumeric character field.

3. Select . The results appear in the SRD Results grid.

Search Results A

/& Options ~
SRD : MICAP ¢ Equipment Designator 1 Momenclature

CETS FORF100,F111,F101 & TF34

G14 No CETS 4920015295801KV

© cance +" Take Selected

4, Click to select the SRD.

5. Select . The SRD Browse pop-up window closes and the selected SRD
information appears in the previous screen in the SRD field.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.
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Browse for a Stock Number — Dispatch

Overview

The Stock Number Browse pop-up window allows searching for assets in the ELMS catalog.
Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. SToCK NBR Browse pop-up window

Page Fields

The following fields display on the STock NBR Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search By Grid

Stock Nbr
Item Desc
FSC

Additional Search Criteria Grid
LIN/TAMCN

Search Results Grid

Select

Stock Nbr

Item Desc

FSC

ECC

Owning DoDAAC
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Ctlg Nm Cd
LIN/TAMCN

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

Browse for a STock NBR

—

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

default, all results are displayed. Selecting I at any point of this procedure

returns all fields to the default "All" setting.

Selecting m at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.
1. Select Q . The STock NBR Browse pop-up window appears.

STOCRNb\’ close or Esc Key

Search Criteria

Search By Additional Search Criteria
® stock Mbr

SearchBy - [temDesc LIN/TAMCN
U FsC Select an item v

==

Cancel

2. Select O next to the desired Search By Criteria. Depending upon what O is
chosen:

Note

Only choose one of the three options. STock NBR is the default option.
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» Enterthe Stock NBR in the field provided. This is a 15 alphanumeric char-
acter field.

e EntertheITEM DEsc in the field provided. This is a 1024 alphanumeric
character field.

W
Use to select the FSC.
3. Enter any desired additional search criteria.

e Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric
character field.

4. Select! ™ |, The Search Results display in the STock NBR Grid below.

StOCRNb\’ close or Esc Key

Search Criteria

Search By Additional Search Criteria

@ stock Nor | yus20138

SearchBy - [temDesc LIN/TAMCN
L Fsc 1005-Guns, through 30MM v
{ Search ] [ Reset }
Select Stock Nbr Item Desc FSC ECC Owning DODAAC Ctlg Nm Cd
Select WMJS2013B TEST 1005 zs NAVY

Cancel

5. Click the Select hyperlink next to the desired STock NBR. The pop-up window
closes and the selected STock NBR appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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13 — Mandatory Entry:
STOCK NBR.

13 — Mandatory Entry: ITEM
DEsc.

13 — Mandatory Entry: FSC.

128 - To perform search,
ITEM DESCc must be three
positions.

208 - You have exceeded
the browse limit of a 250
row display. Refine Search
Criteria.

Missing Entry. Enter the appropriate information
in the desired field.

Invalid Entry. The ITEM DEsc field must contain
at least three characters to perform a search.
Enter three or more characters, then select the
Search button again.

Invalid Search Entry. The performed search
returned more than 250 rows. Refine and re-
enter the search criteria.

Related Topics

M&U

» Dispatch Rate

%
% Defense Logistics Agency (DLA)

]
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Browse for a Stock Number — Utilization

Overview

The Stock Number Browse pop-up window allows searching for assets in the ELMS catalog.
Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. SToCK NBR Browse pop-up window

Page Fields

The following fields display on the STock NBR Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search By Grid

Stock Nbr
Item Desc
FSC

Additional Search Criteria Grid
LIN/TAMCN

Search Results Grid

Select
Stock Nbr
Item Desc
FSC
LIN/TAMCN
ECC
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Util Measure Cd
Util Measure Desc
Util Meter

Procedures

ELMS Navigation Helpful Tips
”‘ Click the following link to display ELMS Navigation Tips.

Browse for a STock NBR

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

default, all results are displayed. Selecting | at any point of this procedure

returns all fields to the default "All" setting.

Cancel
Selecting - at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.

1. Select Q . The STock NBR Browse pop-up window appears.

StOCkN b r close or Esc Key

Search Criteria

Search By Additional Search Criteria
® Sstock Nbr

Searchgy - ItemDesc LIN/TAMCN
O rsc Select an ftem -

=

Cancel

2. Select O next to the desired Search By Criteria. Depending upon what O is
chosen:
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Note

Only choose one of the three options. SToCk NBR is the default option.

 Enterthe Stock NBR in the field provided. This is a 15 alphanumeric char-
acter field.

« Enterthe ITEM DEScC in the field provided. This is a 1024 alphanumeric char-
acter field.

v
Use to select the FSC.
3. Enter any desired additional search criteria.

« Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric
character field.

4. Select! ™ |, The Search Results display in the STock NBR Grid below.

StockNbr close or Esc Key

Search Criteria

Search By Additional Search Criteria
O stock Nbr
Search By ® ttemDesc | yemcie LIN/TAMCN
L FsC Select an Hem -
Select Stock Nbr Item Desc FSC LIN/TAMCN ECC Util Measure Cd Util Measure Desc Util Meter
Select 234001X510267 VEHICLE UTILITY 4X2 GASOLINE 2340 M Miles Yes

Cancel

5. Click the Select hyperlink next to the desired STock NBR. The pop-up window
closes and the selected STock NBR appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

272
:. ® Defense Logistics Agency (DLA) ELMS HEIP desk
| Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727

”"["r Unclassified



FederalSupplyClass.htm
Hyperlink.htm

f\n\q

Enterprise Logistics Management System

Help Reference Guide

13 — Mandatory Entry:
STOoCK NBR.

13 — Mandatory Entry: ITEM
DEsc.

13 — Mandatory Entry: FSC.

128 - To perform search,
ITEM DEsSc must be three
positions.

208 - You have exceeded
the browse limit of a 250
row display. Refine Search
Criteria.

-

Missing Entry. Enter the appropriate information
in the desired field.

Invalid Entry. The ITEM DEsc field must contain
at least three characters to perform a search.
Enter three or more characters, then select the
Search button again.

Invalid Search Entry. The performed search
returned more than 250 rows. Refine and re-
enter the search criteria.

Related Topics

M&U

Wrnty/Svc/Subscription — Asset Assoc

A TR

& - ‘
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Browse for Stock Number — FSM

Overview
The Stock Number Browse pop-up window allows searching for assets in the Force element.
Navigation

ELMS Force Systems Management Module > VARIOUS PROCEDURAL STEPS > E] >
Stock Number Browse pop-up window

Page Fields

The following fields display on the Stock Number Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

{Stock Number Search Criteria

Stock Number
LIN/TAMCN
Item Desc
FSC

‘ Stock Number Results Grid

Stock Number
Item Description
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Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[ Browse for a Stock Number

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

D Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

1. Use @ to browse for the Stock Number entry. The Stock Number Browse pop-up win-
dow displays.
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Stock Number Browse %

Search Criteria A

Stock Number LINITAMCN

ltem Desc FSC 1005 - Guns, through 30MM ¥
Search Results ~

Stock Number 1 H Item Description L

Select 1005000032251 RIFLE,CALIBER .22

Select 1005000038646 LINK, CAM

Select 1005000100240 RIFLE,CALIBER .30

Select 1005000739399 TESTING STILL

Select 1005007265217 SHIM, TRUNMNION BLOCK

Select 1005009193921 HOUSING ASSEMBLY GU

Select 1005011182640 PISTOL,% MILLIMETER,SEMI-AUTOMATIC

Select 1005013197111 BARREL AUTOMATIC GUM

Select 1005PDS192 MDFP

10 v items per page 1 -9 of 9 items
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2. In the Search Criteria box, narrow the results by entering one or more of the following
optional fields:.

» Enterthe STock NBR in the field provided. This is a 15 alphanumeric character field.

» Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric character
field.

» Enterthe ITEM DEsc in the field provided. This is a 256 alphanumeric character field.

Use E to select the FSC.

Q Search
Select - The results appear in the Stock Number Results grid.

4, Choose the Select hyperlink next to the desired STock NBR. The pop-up window closes
and the selected Stock NBR appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

M&U

. Work Plan Detail - Parts

FSM

. Authorization Details
. Review Authorizations
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Browse for a Technician

Overview

The Technician Browse pop-up window allows searching for the primary technician to perform
the desired work assignment/order.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > Q > Technician Browse pop-up win-
dow

Page Fields

The following fields display on the Technician Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[Search By Grid

Stock Nbr
Serial Nbr
Asset Id

Work Plan

‘ Saved Information Grid

All

Select

Last Name

First Name

Assets Certs Missing
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Work Plan Certs Missing

Procedures

ELMS Navigation Helpful Tips
Click the following link to display ELMS Navigation Tips.

[ Browse for a Technician

Selecting =~ | at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

Q

1. Select . The Technician Browse pop-up window appears.
Ted“ﬂlCIaﬂ close or Esc Key

Search By =
Stock Nbr 12481632040006  Serial Nbr DMO0003 Asset Id 101240090351 Work Plan MONTHLYCHECK

All Select Last Name First Name Asset Certs Missing Work Plan Certs Missing
L Select BROOKS DAVE 2
L Select HARKLESS BRIAN 1
L Select HEIDBREDER c 0
L Select KATELUZOS BRENDA 2
L Select OPERATOR USER 2
L Select SAYED AKO 0
L) Select SAYED AKO 2

Cancel

2. Verify the STock NBR.
3. Verify the SERIAL NBR.
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4. Verify the ASSET ID.
5. Verify the Work Plan.

6. Verify the Saved Information Grid of the desired Technician.
A. Verify the Last Name.

B. Verify the First Name.
C. Verify the ASSET CERTS Missing.
D. Verify the WoORK PLAN CERTS Missing.

7. Choose the Select hyperlink of the desired Technician. The Technician Browse pop-up
window closes and the selected name appears in the Primary Tech field.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics
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Browse for the Type Designation

Overview

The Type Designation Browse pop-up window allows searching for the Type Designation and
Acquisition program information.

Note

@ The Type DsG field only populates when M - Military is selected under the TyPe ASSET CD
field.

Navigation

ELMS Modules > VARIOUS PROCEDURAL STEPS > * > Type Designation Browse pop-up
window

Page Fields

The following fields display on the Type Designation Browse pop-up window. For more
information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[ Search Criteria Grid

Type Designator
Acq Program
Type Dsg Group

‘ Search Results Grid

Type Dsg
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Type Dsg Group
Acq Program

Yrs Svc Life

Fdcry Deprn Method
Util Measure

Util Svc Life

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display ELMS Navigation Tips.

[ Browse for a Type Designation

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

=) Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.
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Q

1. Select . The Type Designation Browse pop-up window appears.
Type Designation Browse x
Search Criteria A
Type Designator All Type Dsg Group Al v
Acq Program Al -

Search Resulis A

9, Grid Options v

Type Dsg Type Ds... Acq Pro... Yrs Sve .. Fdcry De... Util Mea... Util Sve ...

Selected 0/0 0 50 w  items per page Mo items to display

Jsem

2. Inthe Search Criteria box, narrow the results by entering the following:.

* Enter the Type Designator in the field provided. This is a 1024 alphanumeric char-
acter field.

-

Use to select the Acq Program.

Use " to select the Type Dsg Group.

Q, Search
3. Select - The results appear in the Type Designation Search Results grid.
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Search Results ~

¥, Grid Options »
Type Dsg Type Dsg Group Acq Program ¥rs Svc Life Fdcry Deprn Method Util Measure Util Svc Life

wmjtesttaz -

! testTD 6001 - AIR DEFENSE SYSTEMS ABRAMS - ABRAMS 4 AB H 6000

Selected 0/1 1 50 v items per page 1-10f1items

4. Click to select the Type Designation. This highlights the desired row.

 Select
5. Click - The desired Type Designation appears in the TypPe DsG field in the pre-
vious screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Invalid entry. The Inquiry is already estab-

102 — Inquiry already lished. Re-enter the inquiry or select 'update

exists. query' or 'delete inquiry' to modify the existing
inquiry.

65 — No record(s) match Invalid Entry. Results for the search criteria
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entered do not exist. Enter different Search Cri-
teria and try the Search again.

search criteria.

Related Topics

M&U

. Stock Number
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Browse for a Unit Identification Code (UIC)

Overview
The UIC Browse pop-up window allows searching for UICs in the Force element.
Navigation
ELMS Force Systems Management Module > VARIOUS PROCEDURAL STEPS > E] > UIC
Browse pop-up window

Page Fields

The following fields display on the UIC Browse pop-up window. For more information on
each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

UIC Search Criteria

Site Id

DoDAAC

Org Id

UIC

Major Command Code

UIC Results Grid

Select
UIC
Organization Id
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Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display FSM Navigation Tips.

[ Browse for a UIC

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

D Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.
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1. Select ‘i‘ The UIC Browse pop-up window appears.

Search Criteria .

it i [E= PN |

g i (174

I pemmiasd

Search Results >
S 13 D gmiration i
Tt FECD |
Tt FIESE |
Gt (] B AT OO0 |
Loabac] e
fagtanct REO 291 LALIFOO00

2 lM 5w e ped page 1- 5 ol Bema

2. Inthe Search Criteria box, narrow the results by entering one or more of the following
optional fields:.
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 Enterthe SiTE ID in the field provided. This is a 3 alphanumeric character field.

» Enterthe DODAAC in the field provided. This is a 6 alphanumeric character field.
» Enterthe ORG ID in the field provided. This is a 30 alphanumeric character field.
» Enterthe UIC in the field provided. This is a 6 alphanumeric character field.

 Enter the Major Command Code in the field provided. This is a 2 alphanumeric char-
acter field.

Q Search
3. Select - The results appear in the UIC Search Results grid.

4, Choose the Select hyperlink next to the desired UIC. The pop-up window closes and the
selected UIC appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

FSM

»  Authorization Management Overview
e Authorization Management Details

e Review Authorizations

*  Apply Authorization
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Browse for a Unit Identification Code (UIC) Real

Property (RP) Installation Code

Overview

The UIC RP Installation Code Browse pop-up window allows searching for a real property's
installation code within a UIC.

Navigation

ELMS Property Accountability Module > VARIOUS PROCEDURAL STEPS > @ > UIC
RP Installation Code Browse pop-up window

Page Fields

The following fields display on the UIC RP Installation Code Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

‘ UIC RP Installation Code Search Criteria Grid

Component Code
Installation Code
Installation Name

[UIC RP Installation Code Search Results Grid

Select

Installation Code
Component Code
Installation Name
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Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display PA Navigation Tips.

[ Browse for an Installation Code

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

H_J Heset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

Q
1. Select ’:I The UIC RP Installation Code Browse pop-up window appears.

UIC RP Installation Code Browse
Component Code Use % for wildcard searches e.g. Abc% Installation Code Use % for wildcard searches e.g. Abc%

Installation Name Use % for wildcard searches e.g. Abc%

m

Please enter search criteria.

Close

2. In the Search Criteria box, narrow the results by entering one or more of the following
optional fields:.

» Enter the Component Code in the field provided. This is a 7 alphanumeric character

field.

« Enter the Installation Code in the field provided. This is a 4 alphanumeric character
field.

» Enter the Installation Name in the field provided. This is a 100 alphanumeric char-
acter field.

3. Select m The results appear in the Search Results grid.
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UIC RP Installation Code Browse X
Component Code Use % for wildcard searches e.g. Abc% Installation Code Use % for wildcard searches e.g. Abc%
Installation Name Use % for wildcard searches e.g. Abc%
Select Installation Code ComponentCode Installation Name
Select CNBC AFACT BROOKS CITY AFB, SA

Close

4.  Choose the Select hyperlink next to the desired Installation Code. The pop-up window
closes and the selected code appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
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the Search again.

ity access.

Related Topics

PA

Add an Accountable UIC/UIC
Update an Accountable UIC/UIC
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Browse for a Warehouse Stock Number

Overview

The Warehouse Stock Number Browse pop-up window allows searching for assets in the Ware-
house catalog.

Navigation

ELMS M&U Module > VARIOUS PROCEDURAL STEPS > Q > Warehouse STOCK
NBR Browse pop-up window

Page Fields

The following fields display on the WAREHOUSE STOCK NBR Browse pop-up window. For
more information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search By Grid

Stock Nbr
Item Desc
FSC

Additional Search Criteria Grid
LIN/TAMCN

Search Results Grid

Select
Stock Nbr
Item Desc
FSC
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LIN/TAMCN

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display M&U Navigation Tips.

Browse for a Warehouse Stock Number

One or more of the Search Criteria fields can be entered to isolate the results. By

Reset

| at any point of this procedure

default, all results are displayed. Selecting
returns all fields to the default "All" setting.

Selecting m at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.

1. Select Q . The WAREHOUSE STOoCK NBR Browse pop-up window appears.
WarehouseStockNbrBrowse close or Fsc Key
Search By
® stock Nbr Additional Search Criteria
O Item Dese LIN/TAMCN

O Fsc | Selectan item ~

2. Select O next to the desired Search By Criteria. Depending upon what O is
chosen:

Note

Only choose one of the three options. STock NBR is the default option.
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» Enterthe Stock NBR in the field provided. This is a 15 alphanumeric char-
acter field.

e EntertheITEM DEsc in the field provided. This is a 1024 alphanumeric
character field.

W
Use to select the FSC.
3. Enter any desired additional search criteria.
e Enterthe LIN/TAMCN in the field provided. This is a 10 alphanumeric

character field.
4, Select ™" |, The Search Results display in the Warehouse Stock NBR Grid
below.
WarehouseStockNbrBrowse close or Esc ey
Search By
) stock Nbr Additional Search Criteria
@ itemDesc | pen LIN/TAMCN
) Fsc | Selectanitem v
[ setect [ stock Nor [ tem esc [Fsc [unrramen |
| O |844000221 0852 |SUSPENDERS,TRUUSERSJOD |344u |V436E|2F |
| O |8340015455869 |ESS 305 W/ STOVEPIPE OPENING, GREEN |3340 |ono452F |
[ Select all H Deselect All H Submit ]
5.  Select [ next to the desired STock NBR.
6. Select| " . The pop-up window closes and the selected STock NBR appears in

the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.
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13 — Mandatory Entry:
STOoCK NBR.

13 — Mandatory Entry: ITEM

DEesc. Missing Entry. Enter the appropriate information
in the desired field.

13 — Mandatory Entry: FSC.

13 — Mandatory Entry:
LIN/TAMCN.

Invalid Entry. The ITEM DEsc field must contain
at least three characters to perform a search.
Enter three or more characters, then select the
Search button again.

128 - To perform search,
ITEM DESc must be three
positions.

208 - You have exceeded
the browse limit of a 250
row display. Refine Search
Criteria.

Invalid Search Entry. The performed search
returned more than 250 rows. Refine and re-
enter the search criteria.

Related Topics

M&U

» Add a Work Plan Association
» Update a Work Plan Association
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Browse for a Work Order

Overview

The Work Order Browse pop-up window allows searching for Work Orders that are associated
with the user's Maintenance Activity.

Navigation

ELMS Maintenance Utilization Module > VARIOUS PROCEDURAL STEPS > Q > Work Order
Browse pop-up window

Page Fields

The following fields display on the Work Order Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Work Order — Search By Grid

Work Order Id
Status Cd
Priority Cd
Estbd Dt From
Estbd Dt To
Asset Id
Stock Nbr
Serial Nbr
Secondary Serial Number
UII

Doc Nbr
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{ Search Results Grid ]

Select

Work Order Id
Estbd Dt

Work Order Desc
Work Order Status
Work Order State
Priority Cd

Asset Id

Serial Nbr
Secondary Serial Number
UII

Item Desc

Doc Nbr

Procedures

ELMS Navigation Helpful Tips
@ Click the following link to display M&U Navigation Tips.

[ Browse for a Work Order

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

Reset

results are displayed. Selecting
default "All" setting.

| at any point of this procedure returns all fields to the
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1. Select % . The Work Order pop-up window appears.

)'\.’I\"[O I kO l'd er close or Esc Key
Search By “
Work Order Id Stock Nbr
Status Cd Select an Item A Serial Nbr
Priority Cd Select an ltem v Secondary Serial Number
Estbd Dt From i ull
Estbd Dt To i Doc Nbr
Assetld

==

Cancel

Note

@ The WoRK ORDER ID Browse and Using WORK ORDER ID Browse have the same
fields as Work Order Browse.
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WorkQrderld

Search By

Work Order Id

Status Cd Select an Item

Priority Cd Select an ltem

Esthd Dt From

Esthd Dt To

Assetld

T

Help Reference Guide

close or Esc Key

Stock Nbr
v Serial Nbr
v Secondary Serial Number
= ull
l—}_?v Doc Nbr

=

Cancel
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USIﬂgWOTKOIdeHC close or Esc Key
Search By
Work Order Id Stock Nbr
Status Cd Select an ltem ~ Serial Nbr
Priority Cd Select an ltem ~ Secondary Serial Number
Estbd Dt From = il
Estbd Dt To = Doc Nbr
Asset Id
[ Search ] [ Reset }

Cancel

2. In the Work Order Search By box, narrow the results by entering one or more of the fol-
lowing optional fields:.

« Enter the WorK ORDER ID. This is a 20 alphanumeric character field.
W
Use to select the Status Cd.

v
Use to select the Priority Cd.
Use “¥ to select the EsTBD DT FROM, or enter the date (MM/DD/YYYY) in the field
provided.
Use “¥ to select the EsTBD DT TO, or enter the date (MM/DD/YYYY) in the field
provided.

e Enterthe AsseT ID. Thisis a 12 alphanumeric character field.

« Enterthe STock NBR. Thisis a 15 alphanumeric character field.

« Enter the SERIAL NBR. This is a 30 alphanumeric character field.

» Enter the Secondary Serial Number. This is a 30 alphanumeric character field.
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« Enterthe UlIl. This is a 50 alphanumeric character field.
e Enterthe Doc NBR. This is a 14 alphanumeric character field.

Search

3. Select . The results appear in the Work Plan Search Results grid.
Select Work Order Id Estbd Dt Work Work Work Priority Cd Asset Serial Secondary un Item Desc Doc
Order Order Order Id Nbr Serial Number Nbr
Desc Status State
Select 2019091800004 9/18/2019 0-Open 2-Urgent - CAR4 CAR4 TRUCKLIFT,FORK
2 days
Select 2019091800005 9/18/2019 0-Open 2-Urgent - CARS CARS TRUCKLIFT,FORK

2 days

Cancel

4, Choose the Select hyperlink next to the desired WoORK ORDER ID. The pop-up window
closes and the selected WorRk ORDER ID appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security access.
have the appropriate secur- Enter different Search Criteria and try the

ity access. Search again.

Invalid Date Entry. The Current Date cannot
occur before the EstTBD DT FROM Date. Re—
enter the date.

XXX — EstTBD DT FROM Date
cannot be > Current Date.

612 — Date format must be Invalid Date Entry. The date must following the
MM/DD/YYYY. MM/DD/YYYY format. Re—enter the date.
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XXX — EsTBD DT TO Date
cannot be < Current Date.

408 — ASSET ID cannot con-
tain special character(s).

82 — Stock NBR must be
alphanumeric with valid spe-
cial character(s) $, —, /,
#, &, comma, and period.

195 — SERIAL NBR contains
invalid special characters.

37 —Entrymust=A—2Z
and/or 0 — 9.

682 — Invalid UII format.
Pos 1 — 50 must be alpha-
numeric with pos 1 — 6

e —————

Invalid Date Entry. The Current Date cannot
occur after the EstBD DT To Date. Re—enter
the date.

Invalid Entry. The characters entered in the field
include prohibited special characters. Enter
alphanumeric (alphabetic "A” through “Z”,
numeric “"0” through “9”) characters. Special
characters like $, ! or @ are prohibited.

Invalid Entry. The characters entered in the field
include prohibited special characters. Enter
alphanumeric (alphabetic "A” through “Z”,
numeric “"0” through “9”) characters, or the fol-
lowing permitted special characters: $, —, /, #,
&, comma, and period. Special characters like !
or @ are prohibited.

Invalid Entry. The field must have alphanumeric
(alphabetic “"A” through “Z"”, numeric “0”
through “9”) characters only. Re-enter the Serial
Number.

Invalid Entry. The characters entered in the field
include prohibited special characters. Enter
alphanumeric (alphabetic "A” through “2”,
numeric “0” through “9”) characters.

Invalid Entry. The UII must be at least 6 alpha-
numeric characters, and no more than 50 char
acters. Re-enter the UII.
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mandatory.

409 — You have exceeded
the browse limit of a 500
row display. Refine Search
Criteria.

142 — To perform "Search",
data must be entered in one
or more fields.

94 — Select a record(s) to
continue.

714 — Selected rows
exceeds 50 row maximum.

Invalid Search Entry. The performed search
returned more than 500 rows. Refine and re—
enter the search criteria.

Invalid Search Entry. Enter at least one search
criteria to perform a search. Refine and re—
enter the search criteria.

Missing Entry. was clicked without any
records selected. Click [ to select a record, then

select .

Invalid Entry. Too many rows are checked.
Uncheck enough records so 50 or less are selec-
ted, then proceed.

Related Topics

- Ll

i
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Browse for a WORK ORDER ID

Overview

The WORK ORDER ID Browse pop-up window allows searching for WoORK ORDER ID's that are
associated with the user's Maintenance Activity.

Navigation

ELMS Maintenance Utilization Module > VARIOUS PROCEDURAL STEPS > Q > WORK
ORDER ID Browse pop-up window

Page Fields

The following fields display on the WORK ORDER ID Browse pop-up window. For more
information on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Asset Id
Work Order Status Code
Has Assets

Has Assets Grid

All

No

Yes
Work Order Id
Stock Number
NMC
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AssetIdentifier.htm
WorkOrderStatusCode.htm
WorkOrderHasAssets.htm
All_WorkOrder.htm
No.htm
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WorkOrderIdentifier.htm
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NMC Grid

All
No
Yes

Search Results Grid

Select

Work Order ID

Work Order Status Code
Priority Code

Asset ID

Stock Number

Item Desc

Serial Number
Secondary Serial Number
Work Order Reason

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display M&U Navigation Tips.

[ Browse for a WORK ORDER ID

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

results are displayed. Selecting' - at any point of this procedure returns all fields to
the default "All" setting.
Selecting D | atan y point of this procedure removes all revisions and closes the page.

Bold numbered steps are required.
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No.htm
Yes.htm
Select.htm
WorkOrderIdentifier.htm
WorkOrderStatusCode.htm
PriorityCode.htm
AssetIdentifier.htm
StockNumber.htm
ItemDescription.htm
SerialNumber.htm
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WorkOrderReason.htm
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1. Select . The Work ORDER ID pop-up window appears.
Work Order Id Browse X
Search Criteria A
Asset Id Q Work Order Id
:ﬁ;: DrderSiales Select an ltem A Stock Number
o All o All
Has Assets No NMC Mo
Yes Yes
Search Resulis A

m Please enter criteria and click Search ‘

V Take se’ec':Ed

2. Inthe WoRk ORDER ID Search Criteria box, narrow the results by entering one or more of
the following optional fields:.

« Enterthe AsseT ID. This is a 12 alphanumeric character field.

W
Use to select the Work Order Status Code.

Select o Has Assets. Determines whether the results includes or excludes work
orders with assets.

*  Enter the WorRKk ORDER ID, or use Q to browse for the entry. This is a 20 numeric
character field.

Work Order Browse help
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Enter the Stock Number. This is a 15 alphanumeric character field.
e Enter the WORK ORDER ID. This is a 20 alphanumeric character field.

Select o NMC. Determines whether the results includes or excludes work orders
with NMC assets.

Q Search
3. Select - The results appear in the WoRK ORDER ID Search Results grid.

Search Results ~
- ‘Work Order Id ! Work Order Status Code :  Priority Code i AssetlD i StockNumber !  Item Desc i Serial Number ! Secondary Serial Number !  Work Order Reason

2020051100001 0-Open 5-Routine I - 5 days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006 = -

2020051400001 0-0Open 5-Routine I - 5days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006 -

2020051500001 0-0Open 5-Routine |- 5 days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006 - -

2020051800001 0-0Open 5-Routine I - 5 days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006

2020052100001 0-Open 5-Routine |- 5 days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006 - =

2020052200001 0-0Open 5-Routine |- 5 days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006

2020052400001 0-0Open 5-Routine |- 5 days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006 - -

2020052500001 0-Open 5-Routine |- 5 days GSAVAN100006 231000A010001 GSA PASSENGER VAN GSAVAN100006

) - B N
Selected 0/10 2 3 4 5 \\Z/\ > 10 v items per page

© cancel + Take Selected

4. Click to select the WoRk ORDER ID. This highlights the desired row.

5.  Click . The desired WoRrk ORDER ID appears in the Work ORDER ID field
on the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do entered do not exist or Incorrect security access.
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not have the appropriate Enter different Search Criteria and try the
security access. Search again.

Invalid Entry. The characters entered in the field
include prohibited special characters. Enter
alphanumeric (alphabetic "A” through “2”,
numeric “0” through “9”) characters. Special
characters like $, ! or @ are prohibited.

408 — AsSsSET ID cannot con-
tain special character(s).

Invalid Entry. The characters entered in the field
include prohibited special characters. Enter
alphanumeric (alphabetic "A” through “2”,
numeric “0” through “9”) characters, or the fol-
lowing permitted special characters: $, —, /, #,
&, comma, and period. Special characters like !
or @ are prohibited.

82 — STtock NBR must be
alphanumeric with valid spe-
cial character(s) $, —, /,
#, &, comma, and period.

Invalid Entry. The characters entered in the field
37 —Entrymust=A—2Z include prohibited special characters. Enter
and/or 0 — 9. alphanumeric (alphabetic “"A” through “Z”,
numeric “0” through “9”) characters.

409 — You have exceeded
the browse limit of a 500
row display. Refine Search
Criteria.

Invalid Search Entry. The performed search
returned more than 500 rows. Refine and re—
enter the search criteria.

142 — To perform "Search", Invalid Search Entry. Enter at least one search
data must be entered in one criteria to perform a search. Refine and re—
or more fields. enter the search criteria.

.__:-:ﬂwi. 3 1 0
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Missing Entry. was clicked without any

0 il ) e () e records selected. Click [/ to select a record, then

continue.
select .

Invalid Entry. Too many rows are checked.
Uncheck enough records so 50 or less are selec-
ted, then proceed.

714 — Selected rows
exceeds 50 row maximum.

Related Topics

M&U

. Search for a Work Order
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Browse for a Work Plan

Overview

The Work Plan Browse pop-up window allows searching for active Work Plans that are associated
with the user's Maintenance Activity. This is for Work Plan Browse and Using WORK PLAN ID
Browse.

Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Work Plan Browse pop-up window

Page Fields

The following fields display on the Work Plan Browse pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

[ Search Criteria Grid

Plan Id

Plan Type Cd
Plan Name
Plan Selection

‘ Search Results Grid

Select

Plan Id

Plan Type Cd
Plan Name

Plan Description
Activity Name
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Public

Procedures

ELMS Navigation Helpful Tips
{ A Click the following link to display ELMS Navigation Tips.

[ Browse for a Work Plan

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

Reset

I at any point of this procedure returns all fields to the

results are displayed. Selecting
default "All" setting.

Cancel
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

1. Select Q . The Work Plan Browse pop-up window appears.
B "W close or Esc Key
Plan Id Plan Name
Plan Type Cd All hd Plan Selection My Activity Plans A
[ Search ] [ Reset ]
Note

This process is also used for Using Work Plan ID Browse.

2. Inthe Search Criteria grid, narrow the results by entering one or more of the following
optional fields:.

e Enterthe PLAN ID This is a 50 alphanumeric character field.

v
Use to select the Plan Type Cd.
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« Enter the Plan Name This is a 50 alphanumeric character field.

. W

Use to select the Plan Selection.
3. Select . "™ . The results appear in the Work Plan Browse Search Results grid.
B W close or Esc Key
Plan Id abctest2 Plan Name
Plan Type Cd All A Plan Selection My Activity Plans A
[ Search ] [ Reset ]

Select Plan Id Plan Type Cd Plan Name Plan Desc Activity Name Public
Select ABCTESTZ ANTE - Analyze/Test TEST ATEST7 BROOKS MA No

Cancel

4. Choose the Select hyperlink next to the desired PLAN ID. The pop-up window closes and
the selected Work Plan ID appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.
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Related Topics

May |

Work Plan
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Browse for a Work Plan Identifier

Overview

The Work Plan ID Browse pop-up window allows searching for active Work Plans that are asso-
ciated with the user's Maintenance Activity.

Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > > Select Work Plans pop-up
window

Page Fields

The following fields display on the Select Work Plans pop-up window. For more inform-
ation on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

Search Criteria Grid

Plan Id

Plan Type Cd

Plan Name
Maintenance Activity
Central Work Plan
Plan Selection

Search Results Grid

All
Plan Id
Plan Type
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Plan Name

Plan Description
Maint Activity
Public

Central Work Plan

Procedures

ELMS Navigation Helpful Tips
Click the following link to display ELMS Navigation Tips.

[ Browse for a Work Plan Identifier

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

= Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.
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+ Add
1. Select M The Select Work Plans pop-up window appears.

Select Work Plans

Search Criteria

Plan W=

Comalr al 'Work Plan Benh

Search Results

Avmiabie SarleCled

Plan Type

o

Pian Type Cd

RLyirs priance

Artreity

= Pilan Sabectasn

A5 Flan Typat ]
RS M M
by Aottty Pl w
.:) e m
Mgl Actnedy Probis: Cniral Work

2. In the Search Criteria grid, narrow the results by entering one or more of the following

optional fields:.

=
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« Enterthe PLAN ID. This is a 50 alphanumeric character field.

 Enter the Plan Name. This is a 50 alphanumeric character field.

Use ¥ to select the Central Work Plan.

-

Use to select the Plan Type Cd.

Use " to select the Maintenance Activity.

Use ¥ to select the Plan Selection.

Q. Search
3. Select - The results appear in the Work PLAN ID Search Results grid under

the Available tab.

Select Work Plans x
Search Criteria A
Flan id ABCTESTZ Plan Type Cd £l Flan Types i
Flan Hame Maiyienance Activity BROOKS Ma ¥
Contral Work Plan Both T Plan Sebection Wy Activny Plans -

Search Results A

Ayalable Salected

ko Panid © Plaan Type: Plan Marree: Plan Description Masint Activity Public Cartral Weork Plan

RBCTESTZ ANTE - Analyze/ Teat TEST ATESTT BROGIKS WA -] Yeu

10 ¥ inens per page 1-10f18ema

4, Click to select the PLAN ID.
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B save
Select - The pop-up window closes and the selected PLAN ID appears in the pre-
vious screen.

OR

Select the Selected tab to view and remove the checked Work Plan Identifiers.

Search Results A

Available Selected

Remove Planid * Plan Type Plan Mame Plan Description Maint Activity Public Central Wark Plan
Remove ABCTEST2 ANTE-Analyze/Test  TEST ATEST7 BROOKS MA No Ves
Remove BLK CSIS- Cosis UPDATE TRUCK PERIODIC BROOKS M# No No
FREV - Preventi
Remove EROOKSPLANI e e PLANBROOKS1 BROOKSPLANY BRODKS MA Yes No
Maimenancs
—
1 10 items per page 1-3of 3items

A. Select the Remove hyperlink. The selected Work Plan Identifier is removed from the
grid.

B Save
B. Select - The pop-up window closes and the selected PLAN ID appears in
the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
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ity access. the Search again.

Related Topics

M&U

. Schedule Preventive Maintenance
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Browse for a Platform

Overview

The Platform Browse pop-up window allows searching of Platforms in the ELMS catalog.
Navigation
ELMS Modules > VARIOUS PROCEDURAL STEPS > Q. Platform Browse pop-up window

Page Fields

The following fields display on the Platform Browse pop-up window. For more information
on each field, select the appropriate hyperlink.

Instructions

The table below provides the list of instructions.

\ Search Criteria Grid

Platform
Platform Desc

‘ Search Results Grid

Select
Platform
Platform Desc
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Procedures

ELMS Navigation Helpful Tips
”’ Click the following link to display ELMS Navigation Tips.

Browse for a Platform

One or more of the Search Criteria fields can be entered to isolate the results. By

I:J Reset
default, all results are displayed. Selecting at any point of this procedure
returns all fields to the default "All" setting.

1. Select Q. The Platform Browse pop-up window appears.

Platform Browse

Search Criteria

Platform Platform Desc

Search Results

m Enter criteria and select "Search” to view results. ]

2. In the Search Criteria grid, narrow the results by entering one or more of the fol-
lowing optional fields:.

«  Enter the Platform in the field provided. This is a 30 alphanumeric character
field.

»  Enter the Platform Description in the field provided. This is a 1024 alpha-
numeric character field.

Q Search
3. Select - The Platform Results display in the Search Results Grid below.
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Search Results ~

&, Grid Options v

Platform * Platform Desc
Select 100819KD Test Platform
Select 108 - SPLAU SPACE LAUNCH PROGRAM FOR EASTERN PATRICK AFB & CAP
Select 126 - EWBOMBRNG ELECTRONIC WARFARE, SCORING, INSTRUMENTATION AND B
Select 216-F016 F-16 ORGANIZATIONAL/INTERMEDIATE MAINTENANCE ACC /AFRC/AETC/ANG/ PACAF/USAFE ALSO ENDURING BASE SUP
Select 252 - HH060G HH-60G/HH-60W ORGANIZATIONAL/INTERMEDIATE MAINTENANCE ACC /AFRC/ANG/AETC/USAFE/PACAF
Select 323-HDO71G 323-HDO71G
Select 360-KC135 KC-135R/T AND KC-10A ORGANIZATIONAL/INTERMEDIATE MAINTENANCE. AMC /AETC/USAFE/AFRC/PACAF/ANG
Select 364-KC46 KCO046A ORGANIZATIONAL/INTERMEDIATE MAINTENANCE AMC /AETC/ANG/ AFRC
Select 475-KL12459 475-KL12459
Select 58274 - TEST Bug 58274 - TEST

—

12 3 4 5 (\3/) Pl 10 ¥ items perpage 1-100f 41 items

4.  Click the Select hyperlink next to the desired Platform. The pop-up window closes
and the selected Platform appears in the previous screen.

Common Errors

The table below provides a list of common errors and possible solutions. There may be more
than one solution to a given error.

125 — No record(s) match Invalid Entry. Results for the search criteria
search criteria or you do not entered do not exist or Incorrect security
have the appropriate secur- access. Enter different Search Criteria and try
ity access. the Search again.

Related Topics

FSM

e  Authorization Management
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Contact Name
ELMS Support Team

POC

Leidos, Inc.
ELMS Support

Address
4530 Lena Drive, 2nd Floor; Mechanicsburg, PA 17055 USA

E-Mail Address
ELMSSupport@Leidos.com
Toll-Free Phone Number:

Primary:
1-844-843-3727

Alternate:
1-888-759-4851
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Accessibility

The pages on the Enterprise Logistics Management System (ELMS) web-site are developed to
be accessible to individuals with disabilities, in accordance with Section 508 of the Rehabilitation
Act of 1973, as amended-29 U.S.C. § 794.

Specifically, the pages have been developed to comply with the following 508 web site access-
ibility requirements developed by the Architectural and Transportation Barriers Compliance
Board (The Board) and published by the W3C as worldwide accessibility standards.

These requirements are based upon the Final Rule as Published in the Federal Register on
December 21, 2000 at 36 CFR Part 1195 [Docket No. 2001-01] RIN 3014-AA25 and as published
in The Board's on-line guide to the standards for Web-based Intranet and Internet Information
and Applications (1194.22).

These requirements include the following:

A text equivalent for every non-text element shall be provided (e.g., via "alt," "longdesc,"
or in element content).

Equivalent alternatives for any multimedia presentation shall be synchronized with the
presentation.

Web pages shall be designed so that all information conveyed with color is also available
without color, for example from context or markup.

Documents shall be organized so they are readable without requiring an associated style
sheet.

Redundant text links shall be provided for each active region of a server-side image map.

Client-side image maps shall be provided instead of server-side image maps except where
the regions cannot be defined with an available geometric shape.

Row and column headers shall be identified for data tables.

Markup shall be used to associate data cells and header cells for data tables that have two
or more logical levels of row or column headers.
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Frames shall be titled with text that facilitates frame identification and navigation.

Pages shall be designed to avoid causing the screen to flicker with a frequency greater
than 2 Hz and lower than 55 Hz.

A text-only page, with equivalent information or functionality, shall be provided to make a
web site comply with the provisions of these standards, when compliance cannot be accom-
plished in any other way. The content of the text-only page shall be updated whenever the
primary page changes.

When pages utilize scripting languages to display content, or to create interface elements,
the information provided by the script shall be identified with functional text that can be
read by assistive technology.

When a web page requires that an applet, plug-in or other application be present on the cli-
ent system to interpret page content, the page must provide a link to a plug-in or applet
that complies with §1194.21(a) through (I).

When electronic forms are designed to be completed on-line, the form shall allow people
using assistive technology to access the information, field elements, and functionality
required for completion and submission of the form, including all directions and cues.

A method shall be provided that permits users to skip repetitive navigation links.

When a timed response is required, the user shall be alerted and given sufficient time to
indicate more time is required.

If you have trouble using this site, report the issue to the point of contact listed on the Contact
Us page.
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External Link Disclaimer

The appearance of hyperlinks does not constitute endorsement by the Department of Defense
(DoD) or the Defense Finance and Accounting Service (DFAS) of this Web site or the inform-
ation, products or services contained therein.

For other than authorized activities such as military exchanges and Morale, Welfare and Recre-
ation sites, the DoD and the DFAS does not exercise any editorial control over these locations.
All links are provided consistent with the Mission of the Enterprise Logistics Management System
(ELMS).

Let us know about existing external links which you believe are inappropriate and about specific
additional external links which you believe ought to be included.
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Consent To Monitoring

Thisisa U.S. Government (USG) Information System (IS) that is provided for USG-authorized
use only.

By using this IS (which includes any device attached to this IS), you consent to the following
conditions:

The USG routinely intercepts and monitors communications on this IS for purposes includ-
ing, but not limited to, penetration testing, communications security (COMSEC) mon-
itoring, network operations and defense, personnel misconduct (PM), law enforcement
(LE), and counterintelligence (CI) investigations.

At any time, the USG may inspect and seize data stored on this IS.

Communications using, or data stored on, this IS are not private, are subject to routine
monitoring, interception, and search, and may be disclosed or used for any USG author-
ized purpose.

This IS includes security measures (e.g., authentication and access controls) to protect
USG interests — not for your personal benefit or privacy.

Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI
investigative searching or monitoring of the content of privileged communications, or work
product, related to personal representation or services by attorneys, psychotherapists, or
clergy, and their assistants.

Such communications and work product are private and confidential.

See User Agreement for details.
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