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Item Manager Overview

Overview

The Materiel Management/Inventory Control Point (MM/ICP) module Item Manager process

provides the ability to add or update a manager for the Program. A Program is created by cre-
ating a name, stock numbers, and an item manager.

Navigation
MASTER DATA MGMT > Item Manager > Item Manager page

Procedures

Search for an Item Manager

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

results are displayed. Selecting m at any point of this procedure returns all fields to
the default "All" setting.

1. Open the Search Criteria box by selecting ? , and narrow the results by entering one or
more of the following optional fields.
Search Criteria

Program Name i Owning DoDAAC

i Program Manager All D i Rgn Prj Cd v

Acquisition Reason Cd Show only Active Programs

i Stock Nbr

-
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2. Select . The Programs appear in the Search Results grid.

Search Results v

Program | %X Grid Options ¥ || + Add
Program Name + Y Program Description Y Acquisition Reason Cd T PM First Name Y PM Lasi Name Y PM Email Y PM Phone Y Ran P Ca(s)
HJS ExtTest Program NP ICP HJS ExtTest Program NP ICP
REGRESSION TEST 20220324 PROGRAM MANAGER

Selected 0/2 Ll ] -‘f_‘ Page | 1 of1 3 > 50 ¥ | items per page 1-2o0f2items C.

i Unclassified - 2/17/2026




Enterprise Logistics Management System

Help Reference Guide

Add a Program Identifier

Navigation

+ Add
MASTER DATA MGMT > Item Manager > > Add Program Identifier page

Procedures

[Add a Program Identifier

© Cancel
Selecting - at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

+ Add
1. Select . The Add Program Identifier page appears, open to the Details grid.

Program Details v
*Program Name Acquisition Reason Cd
Program Description Ran Prj Cdis)
4
Program Manager v

First Name Address Line 1

Last Name Address Line 2

Phone Nbr City

Cell Phone Nbr State -
DSN Nbr Zip Cd

Fax Nbr Country -

Email Address

2. Complete the Program Details grid.

-
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A. Enter the Program Name in the field provided. This is a 20 alphanumeric character

field.

3. Complete the Program Manager grid.

[E] Save
4. Select - The Add Program page closes, and the STock NBR Tab page

appears.

Details Stock Nbr Iltem Managers

Search Criteria
# Stock Nbr
i Stock ltem Cd

Item Desc

Stock Nbrs

Assigned Stock Nbrs

Assigned £ Grid Options ¥
Stock Nbr Y Stock ltem Cd
Selected 0/0 W < @ Pae o

Available Stock Nbrs

oi0 . » 50

%
i Owning DoDAAC N39574 v
A-NSN - i RSA -
Engine i Reportable Commodity Type BOAT CRAFT - BOATS AND CRAFTS -
%
Y ltiem Desc Y Owning DoDAAC Y RsA Y Reportable Commodity Type T

¥ items per page

No items fo display Q
===

A.  Select the Available STock NBRs Tab. The list of available stock numbers appears.

Details Stock Nbr

Search Critenia
i Stock Nbr
i Stock Item Cd

Item Desc

Stock Nbrs

Assigned Stock Nbrs

Available £X Grid Options ¥

StockNor Y| Stock Item Cd
2815014660284 A-NSN
2815015658972 A-NSN
2815011421772 A-NSN
2615015384257 A-NSN

Selected 0/4 PRI

) Page | 1 of 1 > >

Item Managers

A-NSN v

Engine

Available Stock Nbrs

Y Item Desc Y Owning DoDAAG
ENGINE DIESEL CATERFILLAR N39574
ENGINE DIESEL CUMMING N39574

ENGINE DIESEL DETRCIT DIESEL N39574
ENGINE DIESEL YANMAR N39574

50 v items per page

v
i Owning DoDAAC N39574 v
i RSA v
i Reportable Commodity Type BOAT CRAFT - BOATS AND CRAFTS =

v
Y RSA Y Reportable Commodity Type hd

MNAVSCIATTS BOAT CRAFT - BOATS AND CRAFTS
NAVSCIATTS BOAT CRAFT - BOATS AND CRAFTS
NAVSCIATTS BOAT CRAFT - BOATS AND CRAFTS
MAVSCIATTS BOAT CRAFT - BOATS AND CRAFTS

1-4ofditems &

B.  Click ") next to the desired STock NBRs. The STock NBRs are highlighted.

W
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. 4+ Assign To Program o
C. Click . The highlighted STock NBRs are moved to the

Assigned STock NBRs tab.

D. Select the Item Managers tab. The Search Criteria screen appears.

Details Stock Nbr Item Managers

Search Criteria

First Name Last Name
Email Address Phone Number
User Id

Sl

Item Managers

Assigned Users LX Grid Options ¥ | + Assign

User ID Y First Name Y Last Name Y Email Address Y Phone Number b
selected 0/0 "R "* Page 0 o0 » [ 50 v | items per page Noitems to display ()
+ Assign ) .
Select . The Assign User pop-up window appears.

OR

Select the All Programs hyperlink in the top left corner. The Item Manager Over-
view page appears.
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Assign a User

Navigation
MASTER DATA MGMT > Item Manager > > > Add a Program Iden-
- + Assign ) ]
tifier Item Manager Tab > > Assignh User pop-up window
Procedures
Assign a User
Selecting - ® " at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.
+ Assign ., .
1. Select . The Assign User pop-up window appears.
Assign User X
Instructions v
* i User Id
First Name
Last Name
2. Use T or  toassist with the USeER ID entry. This is an 8 alphanumeric character field.

+ Add
3. Select - The Assign User pop-up window closes and the selected name appears
in the Assigned Users grid.
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Update a Program Identifier

Navigation

/' Edit

MASTER DATA MGMT > Item Manager > O (desired record) >
Identifier page

> Edit Program

Procedures

Update a Program Identifier

Cancel
Selecting © at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.
. . L # Edit .
1. Click L to select the desired entry. The record is highlighted, and becomes avail-

able.

Edit
2. Select s . The Update a Program Identifier page appears, open to the Details
tab.

s o e m

L

[ — Rotraman Begais Cd
P e D Ragn Pr) Cannd

Frogram Mt

ey
Furnd Wy Adarais Lo | WAL
Lot Nigma Addewns Line 7
PR WEw City
Coll Pleive Ko Statw o
DN tw Dipld
Gy L TED STATES OF AMRoCA

=
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3. Complete the Program Details grid.

A. Update the Program Name, entering the revised name in the field provided. This is a
20 alphanumeric character field.

4.  Complete the Program Manager grid.
5. Select the STock NBR Tab.

Details Stock Nbr Item Managers

Search Criteria R

i Stock Nbr i Qwning DoDAAC v

i Stock Item Cd v i RSA -

Item Desc i Reportable Commodity Type -

Stock Nbrs v
Assigned Stock Nbrs Available Stock Nbrs

Assigned £2 Grid Options ¥

StockNor Y Stock Item Cd T Item Desc Y Owning DoDAAC T RsSA Y Reportable Commedity Type T
2815015658972 | A-NSN ENGINE DIESEL CUMMINS | N39574 NAVSCIATTS BOAT CRAFT - BOATS AND CRAFTS
2815015384257 A-NSN ENGINE DIESEL YANMAR  N39574 NAVSCIATTS BOAT CRAFT - BOATS AND CRAFTS

Selected 0/2 Wl < @D Page[1 Jort (» ) m 50 v | items per page 1-20f2items ()

Add a Stock Number

A. Select the Available STock NBRs Tab. The list of available stock numbers appears.
B. Click next to the desired STock NBRs. The SToCk NBRs are highlighted.

. + Assign To Program L
C. Click . The highlighted STock NBRs are moved to the

Assigned STock NBRs tab.
Delete a Stock Number

A. Select the Assigned Stock NBRs Tab. The list of available stock numbers appears.

B. Click next to the desired STock NBRs. The SToCk NBRs are highlighted.

] — Remove From Program o )
C. Click . The highlighted STock NBRs are moved to the Avail-

able STock NBRs tab.
6. Select the Item Managers tab.

‘-,_. Defense Logistics Agency (DLA) ELMS Helpdesk

'_: = l_;' Logistics Catalog and Data Solutions (LCDS) _- 1-844-843-3727
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Action ~

Details Stock Nbr Item Managers

Search Criteria

First Name Last Name
Email Address Phone Number
User id

ltem Managers

Assigned Users %X Grid Options ¥ |+ Assign

User ID Y First Name Y LastName Y Email Address 'Y Phone Number T
BPGROCE PIDGE GROCE bridget p groce@leidos_com
PAKETERSON  PRISTINA KETERSON NOREPLY@LEIDOS.COM

Selected 0/2 " 4 :;‘" Page | 1 of 1 13 [ 50 v | items per page 1-2of 2 items O

Add an Item Manager

=+ Assign ; .
A. Select . The Assign User pop-up window appears.

Delete an Item Manager
A.  Click next to the desired Item Manager. The Item Managers are highlighted.

. = Remove From Program .
B. Click . The Remove User pop-up window appears.

7.  Select the All Programs hyperlink in the top left corner. The Item Manager Overview
page appears.

- =,
ik
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Remove a User

Navigation

/' Edit

MASTER DATA MGMT > Item Manager > O (desired record) > > Edit Program >

. — Remove From Program
Item Managers Tab > [ (desired record) > > Remove User

pop-up window

Procedures

Remove a User

Selecting  © "~ at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

— Remove From Program )
1. Select . The Remove User pop-up window appears.

Remove User x

Instructions
Are you sure you want to remove this user as an item manager?

= Remove From Program
= Remove From Program )
2.  Select . The Remove User pop-up window closes and the selec-

ted name is disassociated from the Assigned Users grid.

10
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