
Search for an Audit Viewer Record — Criteria 

Overview
The Maintenance and Utilization module Audit Viewer process provides the ability to view Audit 
records.

Navigation
Inquiries > History > Audit Viewer > Audit Viewer Search Criteria page

Procedures

                 Search for an Audit Viewer Record — Criteria

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to 
the default "All" setting.    
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 1. 
Select  Program ID. The Program Id page appears.

OR

Select  User Identity. The User Identity page appears.

OR

Select  Field Name. The Field Name page appears.

OR

Select  Field Value. The Field Value page appears.
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Select an Audit Viewer Program ID

Navigation

Inquiries > History > Audit Viewer > Search Criteria >  desired criteria > Audit Viewer 
Program ID page

Procedures

                 Select an Audit Viewer Program ID

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Enter the Select Program Name, or use the hyperlink to select a Program Name. This is a 
1250 alphanumeric character field.

 2. Select . The Audit Viewer Criteria page appears with the selected pro-
gram name in the criteria grid.
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Select an Audit Viewer User Identity

Navigation

Inquiries > History > Audit Viewer > Search Criteria >  desired criteria > Audit Viewer 
User  Identity page

Procedures

                 Select an Audit Viewer User Identity

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Enter the User Identity in the field provided. This is a 1250 alphanumeric character field.

 2. Select . The Audit Viewer Criteria page appears with the selected pro-
gram name in the criteria grid.
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Select an Audit Viewer Field Name

Navigation

Inquiries > History > Audit Viewer > Search Criteria >  desired criteria > Audit Viewer 
Field Name page

Procedures

                 Select an Audit Viewer Field Name

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Enter the Select Field Name, or use the hyperlink to select a Field Name. This is a 1250 
alphanumeric character field.

 2. Select . The Audit Viewer Criteria page appears with the selected field 
name in the criteria grid.

Unclassified
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Select an Audit Viewer Field Value

Navigation

Inquiries > History > Audit Viewer > Search Criteria >  desired criteria > Audit Viewer 
Field Value page

Procedures

                 Select an Audit Viewer Field Value

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Enter the Field Value in the field provided. This is a 1250 alphanumeric character field.

 2. Select . The Audit Viewer Criteria page appears with the selected pro-
gram name in the criteria grid.
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Enter the Audit Viewer Criteria

Navigation
Inquiries > History > Audit Viewer > Audit Viewer Criteria page

Procedures

                 Enter the Audit Viewer Criteria

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 
results are displayed. Bold numbered steps are required.

Unclassified

7



Note 

Select  to remove selected criteria. 

 1. Verify the Search Dates. 

 A. Use  to select the From Date, or enter the date (MM/DD/YYYY) in the field 
provided. 

 B. Use  to select the To Date, or enter the date (MM/DD/YYYY) in the field provided. 

 2. 
Select . The Audit Viewer Search page appears.

Unclassified
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OR

Select . The selected criteria appears below.

 3. Select . The Audit Viewer Search Results page appears.

Unclassified
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Search for an Audit Viewer Record — Results

Navigation
Inquiries > History > Audit Viewer > Audit Viewer Search Criteria > VARIOUS PROCEDURAL 

STEPS >  > Audit Viewer Search Results page

Procedures

                 Search for an Audit Viewer Record — Results

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to 
the default "All" setting.    
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 1. Verify the Search Criteria grid. 

 A. 
Select  Program ID. The Program Id grid appears.

OR

Select  User Identity. The User Identity grid appears.

OR

Select  Field Name. The Field Name grid appears.

OR
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Select  Field Value. The Field Value grid appears.

 B. Select . The Audit Viewer Criteria grid appears 
with the current criteria.

 2. Verify the Search Results. 

 A. Click the Select hyperlink of the desired entry. The Selected Audit Display pop-up 
window appears. 

Unclassified
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View the Audit Viewer Record Details

Navigation
Inquiries > History > Audit Viewer > Audit Viewer Search Criteria > VARIOUS PROCEDURAL 

STEPS >  > Select hyperlink > Selected Audit Display pop-up window

Procedures

                 View the Audit Viewer Record Details

Selecting  at any point of this procedure removes all revisions and closes the page. Bold 
numbered steps are required.

Selecting  at any point of this procedure removes all revisions and closes the page.
 1. Click the Select hyperlink of the desired entry. The Selected Audit Display pop-up win-

dow appears. 

Unclassified
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Note 

Select   to display all detail records or  to hide all 
detail records. 

 2. Verify the Selected Audit Display grid. 

 A. Select . The details grid appears. 

Note 

Column and Value fields populate based on the selected audit record. 

 a. Verify the Key Data grid. 

 b. Verify the Audit Data grid. 

 B. Select . The Related History pop-up window appears.
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Navigate the Selected Audit Display Records

Use  or  to move between records in the Search Results grid. The selected record will 
appear in red.

Print the Audit Record

Select . The Record Selected for Print pop-up window appears. 

Unclassified
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View the Audit Viewer Record Related History

Navigation
Inquiries > History > Audit Viewer > Audit Viewer Search Criteria > VARIOUS PROCEDURAL 

STEPS >  > Select hyperlink >  > Related History pop-up win-
dow

Procedures

                 View the Audit Viewer Record Related History

Selecting  at any point of this procedure removes all revisions and closes the page. Bold 
numbered steps are required.

Selecting  at any point of this procedure removes all revisions and closes the page.
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 1. Select . The Related History pop-up window appears.

 2. Verify the Related History grid. 

 A. Select the Transaction ID hyperlink. If details exist, the Selected Audit Display 
pop-up window appears. If details do not exist, the Transaction ID Details pop-up 
window appears.
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