
Search for Pending Transactions — Criteria

Overview
The Property Accountability module Pending Transactions Search Criteria process provides the 
ability to review the incoming and outgoing assets. 
The types of pending transaction processes available for reviewing are:
 l Receipt
 l Disposition
 l Transfer
 l Pending
 l Loan Within ELMS
 l Loan Return    

Note
Some fields provide Intellisense, which is the automatic completion of a field entry in a 
software application.
The application displays a selectable word or phrase in that field, based on the input (that 

was previously entered), without having to completely type the entry.

Navigation
Asset Management > Pending TRAN > Pending Transactions Search Criteria page

Procedures
ELMS Navigation Helpful Tips 

Click the following link to display PA Navigation Tips. 
 

Search for a Pending Transaction

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to the 
default "All" setting.    

 1. In the Search Criteria panel, narrow the results by entering one of the following optional 
fields.
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 2. Select . The Pending Transactions Search Results page opens.  
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Search for Pending Transactions — Results

Overview
The Pending Transaction  Results process provides the ability to  view and select an asset that has 
a transaction pending against it. 

Helpful Tip 

There may be several pages returned from the Search Criteria. To page through the results, 
select the page number at the bottom of the page. The information is sorted in ascending order. 

Note 

Only the highest level component  is displayed. The lower level components do not display 
but process with the higher assemblage automatically. 

Navigation

Asset Management > Pending TRAN > Search Criteria >  > Pending Transactions 
Search Results page

Procedures
ELMS Navigation Helpful Tips 

Click the following link to display PA Navigation Tips. 
 

View the Pending Transaction Selected Rows

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Click   to select the pending transaction. A check mark appears in the box, selecting the 
asset.
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Helpful Tip 

 checks all assets on all pages.  removes the check marks 
from all assets on all pages.

 2. Select . The Pending Transactions Selected Rows page opens.
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View the Pending Transactions Selected Rows

Overview
The Pending Transactions Selected Rows page displays the records selected  that have a trans-
action pending.

Navigation

Asset Management > Pending TRAN > Search Criteria >  > Search Results >  

(desired record(s)) >  >  Pending Transactions Selected Rows page

Procedures
ELMS Navigation Helpful Tips 

Click the following link to display PA Navigation Tips. 
 

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

                  View the Pending Transactions - Receipt 

 1. Click  to select the desired row(s). The desired pending transaction(s) is selected.

 2. Select . The Selected Rows page appears. 
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 A. Select . The Pending Transaction Reject page appears.

 B. Select . The Pending Transactions Receiving Update page appears.

 C.  Select .  The Asset Receiving Entry page appears.

View the Pending Transactions - Disposition

 1. Click  to select the desired row(s). The desired pending transaction(s) is selected.

 2. Select . The Selected Rows page appears.
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 A. Select . The Pending Transaction Reject page appears.

 B.  Select .          The Asset Disposition page appears. 

View the Pending Transactions - Transfer

 1. Click  to select the desired row(s). The desired pending transaction(s) is selected.

 A. Select . The Pending Transaction Reject page appears.

 B.  Select .           The Asset Transfer page appears. 
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View the Pending Transactions - Pending

 1. Click  to select the desired row(s). The desired pending transaction(s) is selected.

 A. Select . The Pending Transaction Approve page appears.

 B.  Select .           The Pending Transaction Reject page appears.

Loan Within ELMS       

 l
Select . The Asset Receiving page appears.          

 l
Select . The Pending Transactions Receiving Update page appears.       

 l
Select . The Pending Transaction Reject page appears.

Loan Return

 l
Select . The Pending Transactions Transaction Status page appears.          

 l
Select . The Pending Transactions Receiving Update page appears.       

 l
Select . The Pending Transaction Reject page appears.
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Approve Pending Transactions

Overview
The Pending Transactions Approve process provides a secondary check of transactions that are 
good and ready to go.

Navigation

Asset Management > Pending TRAN > Search Criteria >  > Search Results > 

 > VARIOUS PROCEDURAL STEPS > Pending Transactions Approve page

Procedures
ELMS Navigation Helpful Tips 

Click the following link to display PA Navigation Tips. 
 

                 Approve Pending Transactions Request             

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Approve (the Pending Transaction) page appears.

 2. Select . The Pending Transactions Transaction Status page appears.
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Reject Pending Transactions

Overview
The Pending Transactions Reject process provides a secondary check of transactions that are 
wrong and need to be fixed.

Navigation

Asset Management > Pending TRAN > Search Criteria >  > Search Results > 

 > Selected Rows >  > Pending Transactions Reject page

Procedures
ELMS Navigation Helpful Tips 

Click the following link to display PA Navigation Tips. 
 

                 Reject Pending Transactions             

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Reject the Pending Transaction page appears.

 2. Select . The Pending Transactions Transaction Status page appears.
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Update a Receiving Pending Transaction

Navigation

Asset Management > Pending TRAN > Search Criteria >  > Search Results >  

(desired record(s)) >  > Selected Rows >  > Pending Transactions 
Receiving Update page

Procedures

Update the Receiving Pending Transaction

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Pending Transactions Receiving Update page appears.

 2. Select . The Pending Transactions Transaction Status page appears.
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