
SKO Catalog Overview

Overview
The Property Accountability module SKO Catalog process provides the ability to create and man-
age custom Sets, Kits, and Outfits (SKOs) records within an Enterprise Catalog to support ware-
house operations. 
 
 

Navigation
Catalog > SKO Catalog > SKO Catalog page

Procedures

                 Search For a SKO            

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to the 
default "All" setting.    

 1. In the Search Criteria box, narrow the results by entering one or more of the following 
optional fields.       

 

 2. Select . The SKO Catalog results are displayed in the  Search Results grid.
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Add a SKO Catalog

Navigation

Catalog > SKO Catalog >   > SKO Catalog (Add)  page

Procedures

Add a SKO Catalog

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select  at the top of the SKO Catalog Grid. The SKO Catalog (Add) page 
appears.
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 2. Enter the SKO Summary panel.

 A. Enter the STOCK NBR, or use  to browse for the entry. This is a 15 alphanumeric 
character  field.

 3. Enter the Remarks panel.

 A. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.

 4. Enter the Components panel.

Add a Component

 A. Select . The SKO Detail slide-out window appears.

 B. Repeat Step A to finish adding the components to the SKO.

Update a Component

 A. Click  to select the entry. The SKO Component Record is highlighted, and 

 and 
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 become available.

 B. Select . The SKO Detail slide-out window appears.

Delete a Component

 A. Click  to select the entry. The SKO Component Record is highlighted, and 

 and  become available.

 B. Select . The SKO Detail slide-out window appears.

 5. Select . The SKO Catalog (Add) page closes, and the new SKO appears in the 
Results grid. 
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Update a SKO Catalog

Navigation

CATALOG MGMT > SKO Catalog >  >  (desired record) >  > SKO 
Catalog (Update) page  

Procedures

Update a SKO Catalog Record 

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Click  next to the desired entry. The , , and  but-
tons become available.

 2. Select . The Update SKO Catalog page appears.
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 3. Verify the SKO Summary panel.

 4. Enter the Remarks panel.

 A. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.

 5. Verify the Components panel.

Add a Component

 A. Select . The SKO Detail slide-out window appears.

 B. Repeat Step A to finish adding the components to the SKO.

Update a Component

 A. Click  to select the entry. The SKO Component Record is highlighted, and 

 and 
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 become available.

 B. Select . The SKO Detail slide-out window appears.

Delete a Component

 A. Click  to select the entry. The SKO Component Record is highlighted, and 

 and  become available.

 B. Select . The SKO Detail slide-out window appears.

 6. Select . The SKO Catalog (Update) page closes, and the revised SKO appears 
in the Results grid.
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View the SKO Catalog Details

Navigation
Catalog > SKO Catalog > VARIOUS PROCEDURAL STEPS > SKO Detail slide-out window

Procedures

Add a SKO Component

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The SKO Detail slide-out window displays.

 A. Enter the STOCK NBR, or use  to browse for the entry. This is a 15 alphanumeric 
character  field.

 B. Use  to choose the Quantity.

 C. The ITEM DESC automatically populates once the STOCK NBR is entered, and is not 
editable. 

 D. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.
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 2. Select . The new SKO Component record is saved, and appears in the Com-
ponent grid.

Update a SKO Component

 1. Select . The SKO Detail slide-out window displays.

 A. The STOCK NBR automatically populate and is not editable. 

 B. Use  to choose the Quantity.

 C. The ITEM DESC automatically populate and is not editable. 

 D. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.

 2. Select . The revised SKO Component record is saved, and appears in the Com-
ponent grid.
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Delete a SKO Component

 1. Select . The SKO Detail slide-out window displays.

 A. The STOCK NBR automatically populates and is not editable. 

 B. The ITEM DESC automatically populates and is not editable. 

 C. The Quantity automatically populates and is not editable. 

 D. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.

 2. Select . The SKO Component record is removed from the Component grid.
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Delete SKO Catalog

Navigation

CATALOG MGMT > SKO Catalog >  >  (desired record) >  > 
Confirm Delete (Delete SKO Header) pop-up window

Procedures

Delete a SKO Catalog

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Click  next to the desired entry. The , , and  but-
tons become available.

 2. Select . The Delete SKO Catalog page appears.

 3. Enter the Remarks in the field provided. This is a 256 alphanumeric character field.

 4. Select . The Confirm Delete (Delete SKO Header) pop-up window closes, 
and the  SKO is removed from the grid. 
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