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Search for a Real Property Improvement Inquiry —

Criteria

Overview

The Property Accountability module Real Property Improvement Inquiry process provides the
ability to search for Improvement records.

Navigation

Inquiries > Real Property > Inventory > Real Property Improvement Inquiry Search Cri-
teria page

Procedures

Search for a Real Property Improvement Inquiry — Criteria

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

Reset

results are displayed. Selecting
default "All" setting.

1. In the Search Criteria box, choose which available field to use in the search.

at any point of this procedure returns all fields to the

My Queries

RP Improvement Inquiry Search Criteria

Available Field(s) Operands Search Value(s)

Select an [tem v '

m

2. Choose which Available Field(s) to use in the search.

=
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v
A. Use to select the first Available Field.

INote

Adding another Available Field automatically populates an additional search cri-
teria row.

INote

Select. ™ to modify the fields used in the inquiry. The Fields Selection page opens.

3. Choose which Operands to use in the search.
hd i
A. Use to select the first Operands.

W
B. Use to select the second Operands.
4, Choose which Search Value(s) to use in the search.

W
A. Use to select the first Search Value.

~
B. Use to select the second Search Value.

Remove an Available Field Row

W
a. Use to select desired Available Field.

b.  Select! Remove Filter Category . The desired row is removed.

5. Select . The Real Property Improvement Inquiry — Results page appears.

Add a My Queries Inquiry

1. Select . The page refreshes, and My Queries changes from a drop-down field
to a text field.

:. % Defense Logistics Agency (DLA) ELMS HEIPdESK
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My Queries
i |
RP Improvement Inquiry Search Criteria

Available Field(s) Operands Search Value(s)

Select an ltem

m

2.  Enter the Query Name in the field provided. This is a 90 alphanumeric character field.

Add Query
3. Select - The Query and the information entered in the Search Criteria grid are

added to My Queries. Select “"” ' to disregard the Query.

Select. ™ . The Real Property Improvement Inquiry — Select Fields page

appears.
OR

Select . The Real Property Improvement Inquiry — Results page appears.

Select a My Queries Inquiry

v
1. Use to select the desired saved query. The page refreshes, and the selected query
information appears in the search criteria grid.

H _|
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My Queries

RP Improvement Inquiry Search Criteria

Awailable Field(s) Operands Search Value(s)

Select an ltem W w
ey
Select. ™ . The Real Property Improvement Inquiry — Select Fields page
appears.
2.
OR
Select Buslissl = The Real Property Improvement Inquiry — Results page appears.

Update a My Queries Inquiry

v
1. Use to select the desired saved query. The page refreshes, the search criteria fields

. New Quer - P I'W. M’ . Delete Quer .
change, and | i joined by - and | "™ | The selected query inform-
ation appears in the search criteria grid.
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My Queries
Test2 v
Delete Query ] [ New Query ] Update Query

RP Improvement Inquiry Search Criteria

Available Field(s) Operands Search Value(s)

Select an ltem L v

A -
2. Select . The query information is updated.

Fields

Select
appears.

. The Real Property Improvement Inquiry — Select Fields page

OR

Select . The Real Property Improvement Inquiry — Results page appears.

[Delete a My Queries Inquiry

MNew Query |

" _
1. Use to select the desired saved query. The page refreshes, and

'
and

grid.

is joined by

Delete Query

. The selected query information appears in the search criteria

1”"”" Unclassified
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Delete Query ] [ New Query ] Update Query

RP Improvement Inquiry Search Criteria

Available Field(s) Operands Search Value(s)
Select an ltem L ~
2. Select ™™ | The query information is removed.

Help Reference Guide

m

Revise the Fields for the Inquiry

Fields

Select

1”"”" Unclassified
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Search for a Real Property Improvement Inquiry —

Results

Navigation

Inquiries > Real Property > Improvement > Search Criteria > > Real Property
Improvement Inquiry Search Results page

Procedures

[ Export the Real Property Improvement Inquiry Results

Cancel
Selecting - at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

|
1. Select ™ to choose the print format (Excel, PDF, or Word). The procedure leaves the
application based on the selection made.

Rows Retrieved = 4

R v Find | Next
AcqDt Activation Dt Deprn Period DepmStsCd  Eff Dt Fac Name Fac Nbr Impv Cost ImpvNbr  InstiNbr RPUID Total Cost uic
1212771995 12/27/2002 GYMNASIUM FACILITY 1034 2487432 10001 Na2237 57707 2487432 DEBA23
11101990 1115/2009 NSGA ADMIN BUILDING 3783 1275032 10002 N00204 150785 1275032 DEBAZ3
1111071990 12/01/2005 240 0 11/10/2005 NSGA ADMIN BUILDING 3783 17684933 10001 N00204 150785 17684933 DEBA23
05/18/2010 05/25/2010 MARRIED OFFICERS QTRS A12 926 17899.23 10002 N32414 95151 17899.23 DEBAZ3

Note

@ To reach the optional fields, refer to the Real Property Improvement Inquiry — Field
Selection page.

Cancel
2. Select - The Real Property Improvement Inquiry Search Criteria page
appears.

1”"”" Unclassified
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[Search the Results ]
Find | Next|_

1.  Select the empty field |

2. Enter the characters or words to search. Entries are not case sensitive.

3. Select to search for the entry. The entry appears highlighted in the file.

4.  select ["®*

found.

to find the next matching value. This feature is available if multiple results are

View the Real Property Improvement Inquiry Detail

Select the desired AcQ DT row. The Real Property Improvement Inquiry Detail page
appears.

=
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Select Fields for the Real Property Improvement

> Real Property

Inquiry

Navigation
Inquiries > Real Property > Improvement > Search Criteria >

Improvement Inquiry Fields Selection page

Procedures
[ Choose the Extracted Inquiry File Details
Selecting = = at any point of this procedure removes all revisions and closes the page,

returns all fields to the default "All" setting. Bold numbered steps

Reset

. The Real Property Improvement Inquiry Field Selection page

whereas selecting
are required.
Select

appears.

Fields

1.
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Field Selection
Extract Excel File ® Extract Id
Exiract Text, Comma Separated File o) Privacy Type Private -
My Selections
v
[m] Field Field Description
AcqDt The fund approval/obligation date.
Activation Dt The date a Serial Asset was put into use.
Deprm Period Number of months depreciation will be expensed. Minimum number allowed is 24. Code values represent th of: based on
Depmsts ca A code and description that identifies status of the
Errot Date the transaction being entered occurred. Example: The transfer of receipt of prop on2/15/ though the dte ftwas input into the computer may have been a later date.
Fac Name The name given to a real property facility, usually for commemorative or descriptive purposes.
Fac Nor A number assigned to a real property facility within an installation for identification purposes.
Impy Cost Total cost of improving serial asset which will extend the useful e of the asset.
Impv Nbr ‘System generated number assigned to relate the correct amount each fund source paid for the within the same 4 number.
Instl Nor Unique identification number that identifies a specific location of land or real property facility
RPUD The Unique Identifir that insures uniqueness of ftems that are listed n the registry
Total Cost Total Cost. Cost of item - of stand-
uc The UIC of the maintenance activity assigned to service the asset.
[m] Years Service Life Vears Service Life
O Reasen Cd Reason Cd
[m] ACCSFIS Pos. 1-2 igentifies the accounting class of assets. Remaining positions identify the SFIS code.
O AcctRptNor Report number assigned when the accounting data is generated
[m] Accumd Depm Total depreciation incurred to date. Includes depreciation incurred by the current hoider and prior hoider(s) of the capital asset.
(m] ACRN Two position alpha o a contract
O asn “This number is the revised APPN. This field includes the Appropriation Allotment Serial Number and the Funds Code
m] AssetCd A code used to identify the type of asset. ftransferred to the property /stem and manner of assets.
[m] Basic Symbol A four digit number that identifies the type of funds being used.
[m TN Afour position field that dentifes different contract line tems within the same contract.
o Cntr/PO Nor ‘Assigned by the procurement activity and used to identify requests for a supply purchase.
(m] cptiCd Denotes capital asset notin use, or capital asset with a dollar value under the specified doliar threshold or an asset over a specified dollar threshold that is non-capital
O  Dpepmea Indicates whether the asset is a capital asset and f fiduciary reportable by DPAS. C - Capi portable, N - Non-Capital/ portable, T- Capital/Rep

10
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[ DeprnCost Center A unique identifier for the organization that handles depreciation
(] Deprn Cost Center Desc Adescription of that handles it

(m] Deprn Exp Cd Identifies the depreciation expense as funded or unfunded

O Deprn Job Qrder Nor Job erder number wnere the depreciation expense is charged.

O  DeprnTaskCd Task Code/Cost Acct i depreciati is charged

O oetca Athree position code which dentifies the milltary department of goverment entity recelving the appropriation. (Also called Agency Cd or Treasury Symbol)

(] Estod By ‘The name of the entity inserting this row.

[m] Estbd Dt ‘The date this row was inserted into the database.

O Fndng Gost Center dentifies the Cost Control Center/MCLO and Work Center or Code

) Fndng Cost Center Desc Identifies the Cost Control Center/MCLO and Work Center or Code

(m] Fund Cd Used to identify type funding used in the acquisition of assets/services.

O FY Cost Accumulated monthly depreciation to date, in a fiscal year.

O  ntfsyscd Acode that identifies the Interface System.

[m] Job Order Nbr. Number used to track costs against an asset.

O testTandt Date when the last transaction took piace: Automatically assigned by the system.

o Last Upatd By Last updated by (user id)

0O s Identifies the department code, period of avalabilty, basic symbol, and subhead of the original appropriation.

O  objClsscd Identifies labor and materiel resources utilized in the production processes that apply to accounting transactions.

m] Oblign Doc Nbr Number used by accounting to track each obligation record.

O owngCost Center Avcode that identifies an organization

O Owng Cost Center Desc Adescription of the Owning Cost Center

O eonwe dentifes the beginning/ending year of the appropriation In YYYYYYYY format.

O PriorDepm Total accumulated depreciation incurred by previous holders of the capital asset.

[m] Rept Action Cd Code signifying the receipt action processed

(w] Rept Action Type Cd Code signifying the type of receipt action

(] Rept Doc Nbr Doc Nbr used to receive asset

o Remarks A text field available to record local information/reason for change to record.

O salvage Value Amt Estimated value remaining at the end of a capital assets useful e of the amount that can be expected from the asset from service
(m] SLIN Aitem that is used in place of an authorized LIN

O  shn Four to six position field added to the basic procurement instrument identification number that identifies amendments/modificatians, or cals orders nder contract,
O SsubHead Afour digit suffx to the Basic Symbol that identifies a subdivision of funds.

[m] Task Cd Indicates: ‘which costs (includi Mandatory if new pr and a capital asset. The editing of this field depends upon the accounting system the user interfaces with.
O Trading Basic ymbol A deposition code tht identifles the type of funds being used

[m] Trading Dept Cd A 3position alphanumeric code that identifies the Department or Agency used of the Financial Report.

O Trading Partner Nbr his code for transer actions. Used when repe inthe CFO Report.

(] Trading Subhead A 4poition alphanumeric code used in financial transactions.

o Tran Action Cd ‘Transaction Action Code. Program Generated

O Tran Action Type €d Transaction Action Type Code. Program generated

O Tran Doc Nbr Unique number efther automatically or manually assigned to track a requisition or action through the system from receipt to closing and to post property management actions.
[m] Transfer Type Cd Code to let user know what type of fund the asset has been transferred from or being transferred to.

O TypeFundcd Acode that indicates if assets were purchased with Defense Working Capital Funds (DWCF)

EIEaET - |

2. Choose the desired file type:

*  Click " to select Extract Excel File. The extracted file on the View Inquiry Extract
page is an .XLS file.

OR

Click = to select Extract Text, Comma Separated File. The extracted file on the
View Inquiry Extract pageis a.CSV file.

11
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3. Enter an unique identifier in the Extract ID field provided. This adds the identifier to the
link on the View Inquiry Extract page, and does not change the file name.

A4
4, Use to select the Privacy Type.

Add a Selection List ]

1.  Select . The page refreshes, and Selections changes from a drop-down
field to a text field.

My Selections

Cancel Selaction ] Add Selection List

[0 Field Field Description

Acq Dt The fund approval/obligation date.

Activation Dt The date a Serial Asset was put into use.
Note

@ Selecting - " at any time from this point of the procedure removes all revi-
sions and returns My Selections to a drop-down field.

Add Selection List

Select . The page refreshes, and the selected list is added.

is replaced by and
Select for small volumes of data. The Real Property Improvement

Inquiry — Results page appears.

OR

12
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Select m for large volumes of data. The Real Property Improvement Inquiry
Transaction Status page appears.

Use a Predetermined Field Selection List

v i . .
1. Use to display the Selection List.

My Selections

MNew Selection List

[ Field Field Description
Acq Dt The fund approval/obligation date.
Activation Dt The date a Serial Asset was put into use.

Select for small volumes of data. The Real Property Improvement Inquiry
— Results page appears.

OR

Select . ™  for large volumes of data. The Real Property Improvement Inquiry
Transaction Status page appears.

Update a Selection List

A4
1. Use to select the desired Selection List. The page refreshes, the search criteria fields

New Selection List L. Delete Selection List
change, and is joined by and

13
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My Selections
Test2 w
Delete Selection List ] l New Selection List ]
[ Field Field Description
Acq Dt The fund approval/abligation date.
Activation Dt The date a Serial Asset was put into use.

2. Select . The page refreshes.
Select for small volumes of data. The Real Property Improvement

Inquiry — Results page appears.

OR

Select m for large volumes of data. The Real Property Improvement Inquiry
Transaction Status page appears.

Delete a Selection List

A4
1. Use to select the desired Selection List. The page refreshes, the search criteria fields

New Se ection List . .. Delete Selection List
change, and is joined by and

My Selections
Test2 w
Delete Selection List ] [ New Selection List ]
O Field Field Description
Acq Dt The fund approval/obligation date.
Activation Dt The date a Serial Asset was put into use
2. Select "™ | The page refreshes and the list is immediately deleted.

14
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Modify the Fields Used for the Inquiry

Selecting =~ | at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.
One or more of the Search Criteria fields can be entered to isolate the results. By default, all

results are displayed. Selecting " ' at any point of this procedure returns all fields to the
default "All" setting.

1. Select ™ . The Real Property Improvement Inquiry page appears.

Extract Text, Comma Separated File Privacy Type Private v
My Selections
O Fe Field Description
AcqDt ‘The fund approval/obligation date.
Activation Dt The date a Serial Asset was put into use
Depm Period Number of montns depreciation will be expensed. Minimur number allowed is 24. Code values represent of based on
Depmsts Cd A code and description that idenifies status of the
Errot Date the transaction being entered occurred. Example: The transfer o receipt of on2/ though the date ftwas input into the computer may have been a later date.
FacName The name given to a real property facility, usually for commemorative or descriptive purposes
FacNor Anumber assigned to a real property facilty within an instaliation for identification purposes.
Impy Cost Total cost of improving serial asset which will extend the useful life of the asset.
Impy Nor ‘System generated number assigned to relate the correct amount each fund source paid for the mpr within the same ;
InstiNor Unique identification number that identifies a spacific location of land or real property facilty
RPUD The Unique Identifier that insures uniqueness of ftems that are listed n the registry
Total Cost Total Cost. Cost of item asset: of
uic The UIC of the maintenance actvity assigned to service the asset.
[m] Years Service Life Years Service Life
o Reason Cd Reason Cd
O accsms Pos. 1-2 identifis the accounting class of assets. Remaining positions identify the SFIS code.
O Acct Rpt Nor Report number assigned when the accounting data is generated
[ Accumd Depr Total depreciation incurred o dte. Includes depreciation incured by the current holder and prior holder(s) of the capita! asset
[m] ACRN Two position aipha or d d e a contract.
[m] ASN This number is the revised APPN. This field includes the Appropriation Allotment Serial Number and the Funds Code
[0 assetca A code used to identify the type of asset fransferred 1o the property stem and manner of assets.
O sasicsymbol Afour digit number that identifies the type of funds being used.
(m] CLIN A four position field that identifies different contract line items within the same contract.
O cntrponer Assigned by the procurement activity and used fo identiy requests for a supply purchase.
O cpticd Denotes capital asset not in use, or capital asset with a dollar value under the specified doliar threshold or an asset over a specified dollar threshold that is non-capital
O Deprn Cd Indicates whether the asset s a capital asset and if fiduciary reportable by DPAS. C — N - Non-Ce table, T - Capi D
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[ DeprnCost Center A unique identifier for the organization that handles depreciation
(] Deprn Cost Center Desc Adescription of that handles it

(m] Deprn Exp Cd Identifies the depreciation expense as funded or unfunded

O Deprn Job Qrder Nor Job erder number wnere the depreciation expense is charged.

O  DeprnTaskCd Task Code/Cost Acct i depreciati is charged

O oetca Athree position code which dentifies the milltary department of goverment entity recelving the appropriation. (Also called Agency Cd or Treasury Symbol)

(] Estod By ‘The name of the entity inserting this row.

[m] Estbd Dt ‘The date this row was inserted into the database.

O Fndng Gost Center dentifies the Cost Control Center/MCLO and Work Center or Code

) Fndng Cost Center Desc Identifies the Cost Control Center/MCLO and Work Center or Code

(m] Fund Cd Used to identify type funding used in the acquisition of assets/services.

O FY Cost Accumulated monthly depreciation to date, in a fiscal year.

O  ntfsyscd Acode that identifies the Interface System.

[m] Job Order Nbr. Number used to track costs against an asset.

O testTandt Date when the last transaction took piace: Automatically assigned by the system.

o Last Upatd By Last updated by (user id)

0O s Identifies the department code, period of avalabilty, basic symbol, and subhead of the original appropriation.

O  objClsscd Identifies labor and materiel resources utilized in the production processes that apply to accounting transactions.

m] Oblign Doc Nbr Number used by accounting to track each obligation record.

O owngCost Center Avcode that identifies an organization

O Owng Cost Center Desc Adescription of the Owning Cost Center

O eonwe dentifes the beginning/ending year of the appropriation In YYYYYYYY format.

O PriorDepm Total accumulated depreciation incurred by previous holders of the capital asset.

[m] Rept Action Cd Code signifying the receipt action processed

(w] Rept Action Type Cd Code signifying the type of receipt action

(] Rept Doc Nbr Doc Nbr used to receive asset

o Remarks A text field available to record local information/reason for change to record.

O salvage Value Amt Estimated value remaining at the end of a capital assets useful e of the amount that can be expected from the asset from service
(m] SLIN Aitem that is used in place of an authorized LIN

O  shn Four to six position field added to the basic procurement instrument identification number that identifies amendments/modificatians, or cals orders nder contract,
O SsubHead Afour digit suffx to the Basic Symbol that identifies a subdivision of funds.

[m] Task Cd Indicates: ‘which costs (includi Mandatory if new pr and a capital asset. The editing of this field depends upon the accounting system the user interfaces with.
O Trading Basic ymbol A deposition code tht identifles the type of funds being used

[m] Trading Dept Cd A 3position alphanumeric code that identifies the Department or Agency used of the Financial Report.

O Trading Partner Nbr his code for transer actions. Used when repe inthe CFO Report.

(] Trading Subhead A 4poition alphanumeric code used in financial transactions.

o Tran Action Cd ‘Transaction Action Code. Program Generated

O Tran Action Type €d Transaction Action Type Code. Program generated

O Tran Doc Nbr Unique number efther automatically or manually assigned to track a requisition or action through the system from receipt to closing and to post property management actions.
[m] Transfer Type Cd Code to let user know what type of fund the asset has been transferred from or being transferred to.

O TypeFundcd Acode that indicates if assets were purchased with Defense Working Capital Funds (DWCF)

EIEaET - |

2. Select the fields required for the inquiry. The first 13 fields are automatically selected.

INote

The number of fields selected determines the amount of data returned from the data-
base. The more data returned, the longer the inquiry takes.

16
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Show Inguiry
Select ‘—l for small volumes of data. The Real Property Improvement
Inquiry — Results page appears.

OR

Select m for large volumes of data. The Real Property Improvement Inquiry
Transaction Status page appears.

17
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View the Real Property Improvement Inquiry Detail

Inquiries > Real Property > Improvement > Search Criteria > m > Search Results

Navigation
> Inquiry Row hyperlink > Real Property Improvement Inquiry Detail page

Procedures
[ Export the Real Property Improvement Inquiry Detail

Cancel
Selecting - at any point of this procedure removes all revisions and closes the page

Bold numbered steps are required.

18
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1. Verify the Real Property Improvement Inquiry Detail grid.

Real Property Improvement Inguiry Detail

=

RPUID

Fac Mbr

impy Wbe

Eff Dt

aAcC

Esthd Dt

Last Activity Dt
Impv Cost

Asset Cd

Acct Rpt Nbr
Owmg Cost Center
Fridng Cost Center
Depm Cost Center
Task Cd

Job Order Mbr
Fund CdfASH
Dept Cd

Basic Symb

0Obj Class Cd
Oblign Doe Mbr
SPIM

SLIN

Activation Dt
Dapen Exp Cd
Deprn Job Order Nbr
Accumd Deprn
Salvage Value

¥rs Svc Life

Remarks

P
[ Rt

“m

120262

E120000

10002

1271652002

R 4000000000061
Q22572008
030372009

123444 00

G - Assets under Cptl Lease
WOLSEEZD02 12160002
DPASED2

DFASEIZ

TASE

AT RARR

WOLSEET2180012

1 = Furided

Qoo
0.0

Instl Nbr

Fagc Mm

Acq Dt

Type Action

AP Sya Fly

Estbd By

Last Updtd By

Total Cost

Acct Sys Cd

cpillcd

Owrnig Cost Center Dese
Frdng Cost Center Desc
Deprn Cost Center Desc
Transfer Type Cd
Trading Partner Hbr
Type Fund id

Pgm ¥r

Subhead

LO&

Cnir/P0 Nbr

CLiN

ACRN

Deprn Period

Deprn Task Cd

FY Cost

Pricr Bepm

Deprn Sts Cd

Reason Cd

CONVERSION - ORIGIMAL IMPROVEMENT NER 10002

% Defense Logistics Agency (DLA)
i Logistics Catalog and Data Solutions (LCDS)

09/03/ 3034 1758

Contnalled Unclasstfied Informantion
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2.

3.

-
Select to choose the print format (Excel, PDF, or Word). The procedure leaves the
application based on the selection made.

Follow the prompts provided by the computer.

Cancel
Select - The Real Property Improvement Inquiry — Criteria page appears.

OR

Select . The Real Property Improvement Inquiry — Results page appears.

Search the Results

2.

3.

4,

Select the empty field | Find | Mext|

Enter the characters or words to search. Entries are not case sensitive.
Select to search for the entry. The entry appears highlighted in the file.

Select to find the next matching value. This feature is available if multiple results are
found.

20
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