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Registry Account

Overview

The Small Arms / Light Weapons Registry module Registry Account process provides the ability

to view, create, edit, and remove accounts that are responsible for small arms and light
weapons.

Navigation
Registry MGMT > Account MGMT > Registry Account Search Criteria page

Procedures

Search for a Registry Account

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

'f} Reset
results are displayed. Selecting at any point of this procedure returns all fields to the
default "All" setting.

1. In the Search Criteria box, narrow the results by entering one of the following optional

fields.
Search Criteria ~
Account
RO Description
mc

-
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2. Select m The results appear in the Registry Account Search Results panel.

Search Results “ (i,

s, Grid Options ¥

DoDAAC 5 e : Account Description
SCooio FEAG864 No Description Found
SEPGZE No Deseription Found
TESTOT TESTX2 No Description Found
INTAT KDO106 BETHESDA POLICE DEPT
S5YD184 DLA MSPOSITION SERVICES SASP
10w items per page 1-5of Jitems
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Add a Registry Account

Navigation
Registry MGMT > Account MGMT > > Add Registry Account slide-out window

Procedures

Add a Registry Account

Cance

Selecting either or IE' at any point of this procedure removes all revisions and
closes the slider. Bold numbered steps are required.

Add
1. Select - The Add Account slide-out window appears.

X

m : -

2. Enterthe DODAAC in the field provided. This is a 6 alphanumeric character field.
3. Enterthe Description in the field provided. This is a 250 alphanumeric character field.

Add Account
4. Select - The Add Account slide-out window closes, and the Registry
Account page displays the new information.

=
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Update a Registry Account

Navigation

Registry MGMT > Account MGMT > DODAAC hyperlink > Registry Account Details >

> Registry Account Details Update page

Procedures
[ Update a Registry Account

Close
Selecting at any point of this procedure removes all revisions and closes the page.

Bold numbered steps are required.
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1. Select ﬂ The Update a Registry Account page appears.

Dietails Aszsets (7) History Serialization Officers
Details v
Reconciliation
DoDAAC SCo00 Gl Past-Due
: Last

uic FEABGA Reconciliation  11/22/2019 03:30:01
0t/Tm

* Account ot

T Mo Description Found * Mext

Description N— S =
Reconciliation 172212022 =
Dt/ Tm

Remarks History Remarks

A. Update the DODAAC, entering the revised code in the field provided. Thisisa 6
alphanumeric character field.

B. Update the Account Description, entering the revised explanation in the field
provided. This is a 250 alphanumeric character field.

C. Update the Next Reconciliation DT/TM, using or entering the revised date
(MM/DD/YYYY) in the field provided.

2. Select E The fields close, and the revised information appears in the Details page.
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Delete a Registry Account

Navigation

Dielete
Registry MGMT > Account MGMT > Search Criteria > DoODAAC hyperlink > - >
Registry Account Delete slide-out window

Procedures
Delete a Registry Account ]
Cance IEI
Selecting either or at any point of this procedure removes all revisions and

closes the slider. Bold numbered steps are required.
1. Select the DODAAC hyperlink. The Registry Account Details page appears.

Delete
2.  Select - The Delete a Registry Account slide-out window appears.

x

© Hep

Are you sure you wish to delete this account?

History Remarks

Delate
3. Select - The slide-out window closes, and the account is removed from the
Search Results list.

-
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Assign a Registry Account Serialization Officer

Navigation
Registry MGMT > Account MGMT > DODAAC hyperlink > Registry Account Details > Seri-

Assign +

alization Officers tab > > Assign Serialization Officer slide-out window

Procedures

Assign a Serialization Officer

Cance

Selecting either or E at any point of this procedure removes all revisions and
closes the slider. Bold numbered steps are required.

Assign +
1.  Select . The Assign Serialization Officer slide-out window appears.

Pl

Uiy

Fart b

Lant M

Ermaal

2. Enterthe User ID in the field provided. This is an 8 alphanumeric character field.

Assign +
3. Select - The Assign Serialization Officer slide-out window closes, and the
Serialization Officers tab page displays the new information.

=
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View the Details of a Registry Account

Navigation
Registry MGMT > Account MGMT > DODAAC hyperlink > Registry Account Details page

Procedures

View the Details of a Registry Account

Cance

Selecting either or E at any point of this procedure removes all revisions and
closes the slider. Bold numbered steps are required.
1. In the Search Results box, select the DoODAAC hyperlink. The Details page appears.

Details Asssts (7] History Serialization Officers
* DoDAAC sSC0010 Reconciliation
Past-Due
State
mc FE4664

Last

iy o Reconciliation 11/22/2019 03:30:01
R Mo Description Found Dt/ Tm

Description

R K * Mext

el Reconciliation  11,/22/2022 05:30:01
Dt/ Tm

Select the Assets tab. The Assets Tab page appears.

OR

-
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Select the Edit button. The Update a Registry Account page appears.

OR

Select the Delete button. The Delete a Registry Account page appears.

Ceetails Azsets (7) History Serialization Officers
Search Criteria ~
Stock Mbr State Active b
Senial Mbr Status ¥
Item Desc Last Trans Dt =
To —
Last Trans Ot e
From o
Search Results '

P .-:.1
P
ik
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A. Select m The results display in the Search Results grid.

Search Resuhs ~
A Grid Oprons ¥
Siock N Srial Mt B D EoniAs B goniiaton fta State aten £ Last Tran BT
TRERNE TN SERGEIETID TESTING 5TRL Fase s L Airieg ATTr THRASN 4R QT
100AS00TIINS ie 1950 TESTIG STHLL 000 Baconcied Acmem Aotew TA0 Qa0

S EOATHIRN TESTined STRLL 20000 Ressacied Ackren Astrw
TESTING STRLL SOOGN0 Resencied Aistrwd Letew
1w = TETE D8 DAgH 1-daf i

3. Select the History tab. The History Tab page appears.

Search Results

a
v By T = et Ty Dok [T Bt it Bt datas S [ ity B i Faratintus by Fatiated I T

s KoaH Lt % Daacrtion found Fendue Bachgroend e

e O0H PLattd % Damcrption Round =PagEia Bacigroaesd e

b 00N PLattd % Dwmcrmicn Fownd Pendue Bsciegroesd e

s c20 FRattd Bonnd Fige Bacigroaesd e

oY [ e B [ Wt gt e

B S | R

oW g

4.  Select the Serialization Officers tab. The Serialization Officers Tab page appears.

Datails Agsats (T Higtory Sanialization OFcens

Serialization Officers ~

Asaign +

Serialization Officer ID  © FirstMame © LastMame Phone Humber Emad i Established By Established Dt/Tm

10 - TS pell DEgE Mo records bvailable

Assign +
A. Select . The Assign a Serialization Officer slide-out window appears.

10
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