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Search for a Member Activity

Overview

The Warehouse Management module Individual Issue / Return Inquiry process provides the abil-

ity to inquire about what was issued to a member / custodian, and show them where they signed
for items, and what items they signed for.

Navigation
Inquiries > Member > Member Activity > Member Activity page

Procedures

Search for a Member Activity

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

0 Reset

results are displayed. Selecting at any point of this procedure returns all fields to
the default "All" setting.

) ® Cancel ) ) o
Selecting at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.
1.  Inthe Search Criteria section, narrow the results by entering one or more of the following

fields.
Instructions v
Search Criteria IS
CAC Click here to scan CAC Jhy Inquiry Type All v
i*UIC All .. i*Member/Custodian |
ilssue Nbr Al i Return Nbr All
Dt From = Dt To =

Q,search || ()jReset

.‘ ’:'l
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A. Use ® or  toassist with the UIC entry. This is a 6 alphanumeric character field.

B. Use ® or  toassist with the Member / Custodian entry. This is a 50 alpha-
numeric character field.

C, Search ) )
2. Select . Results appear in the Search Results grid.

Member Actvity €3 GrdOptors
O an Last Transaction DYTm Y Primary ... Inquiry Type. Yuc t 'Y UIC Account 'Y Member t Y Issue Nor Y IssueDt t 'Y End Item Qty Issued 'Y Retum Nor 'Y Reun Dt 'Y End item Qty Retumed Y Is Post Post 'Y Is Reconciliation 'Y Warehouse Y
s crRoce PoGEP " s . .
[——— vl s aroce, P WnicRaotTaszonecot 0a200a5 34558 M 0 n N couuneus
tnazzs 1aroeom ™ s SROCE.PIOGER. | ycuorrossooone | S1OEZ4216 5 o "o couumeus
suecwdiz. (OO r=] + o )OO0 - 120i2tems G

View the Issue Details

»

Select

Selectea 011

........

Print the Forms

% Print

A. Select [ next to the desired request. A | appears, and and

(9 Unit Issue Activity .
are active.

Member Activity X Grid Options v & Print v (D Unit Issue Activity
Y End ltem Qty Retuned Y Is Post Post Y Is Reconciliation Y Warehouse Y

O an Last Transaction DtTm Y Primary... Inquiry Type Y UIC 1 Y UICAccount Y Member 1 Y Issue Nbr Y Issue Dt 1
>
GROCE, PIDGE P
» O 06/12/2025 3:45:58 PM Individual JMN123 - CORUSCANT s 0 No No COLUMBUS
| OCE, PIDGE 1612018 |, >
« >
Selected 1/2 W) < @) Pael1 ot (> (m )« >)m 50 v | items perpage 1-20f2items &

= Print | ¥
B. Select . A list of forms available to print appears.
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Member Activity L GrdOptions v & Pnnt v (D) Unit Issue Activity
Tuc + T UIC Account T Individual/Armory Forms

. @ | DW 041 - Issue Receipt (PDF)
JMN123 - CORUSCANT

B | DWW 03 - Cutstanding Returnable ltems (POF)

T h'\qu-'u-n
".-

@ | DW 05T - Outstanding Retumable Loans (PDF)
4 @ | DW 121 - Return Receipt (PDF)

Selected 112 <« « @) Pae i

@ | OW 04U - Issue Receipt (PDF)

[&) DD Form 1248-1A Unit Issue Document

B | OW 05UA - Qutstanding ltems (FDF)

& | DW 0SUC - Qutstanding ltems for RO (PDF)
B | DW 12U - Return Receipt (PDF)

C. Choose a form to print. ! \ appears, then replaced by
Complete - File generated
successiully

D. The Windows Save As pop-up appears, ready to save the form for printing.

Unit Issue Activity

&= Print ¥

A. Select [ next to the desired request. A X1 appears, and and

(9 Unit Issue Activity

are active.
() Unit Issue Activity ) o )
B. Select . The Unit Issue Activity pop-up window appears.
Unit Issue Activity - O X
UIC Info A
iU | Al i Custodian GROCE, FIDGE P (ID12345678)
cac || cAC |
Go@
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Go
C. Select ° . The Unit Issue Activity Details pop-up window appears.

Unit Issue Activity

-0 x
UIC Info A
iuic Al . iCustodian | GROCE, PIDGE P (ID12345678)
CAC | Click here to scan CAC iy

Go®

Request Return Reconciliation Post-Post | Transfer ICNs Issued/Returned

Instructions A4
Search Criteria A
i Request Nbr | Al i Document Nbr | All
Dt From T Dt To =
Q, search | | (%) Resel
Unit Issue Request & Grid Options ¥ v
O an Last Transaction DtTm 4 Y Primary Issued DiTm Y Requested DiTm Y UIC UIC Custodian (RO) Y Issue Status  Reguest Nbr Y Pick Nbr 'Y Documel
4 »
a
a7 05/16/2018 03/29/2017 1:44:08 JMN123 - GROCE, PIDGE P
» ] 12/12/2024 1:37:08 FM 24216 PM PM CORUSCANT | (ID12345678) IS - Issued | WHCUI2017082000002 HC10 :
4 >
Selected 0/1 Wi <@ Pagel: of 1 o (w ) ) a)(r ) m 50 v | items per page 1-1oftitems

D. The Unit Issue Activity page goes into deeper information about this pop-up win-
dow.
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