Enterprise Logistics Management System

Help Reference Guide

Warehouse

Overview

The Warehouse Management module Warehouse process resides at the bottom of the 4-tier
Warehouse tree structure, below site, region and logistics program.
The following diagram illustrates the hierarchy defining the Warehouse Management Module.

The items listed in the diagram (Logistics Program, Region, Site and Warehouse) are all created
by the ELMS User Account Management team.

Navigation

MASTER DATA MGMT > Warehouse > Warehouse page

e =,
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Procedures

Navigate the Warehouse Hierarchy ]

€ Back
Selecting retains all information and returns to the previous page. Bold numbered
steps are required.

1. Select m The Warehouse grid appears on the left.

Home

4 CO-LEARN
4 CENTRAL

FR MORTH

CENSUS BUREAU
GRAMITE
UsS COAST GUARD
» SOUTHC
» EASTERN
SOUTHWEST

2. The Warehouse Search Results appears on the right.
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Add a Warehouse

> Add Warehouse pop-up window

Navigation
dd
MASTER DATA MGMT > Warehouse >
Procedures
Add a Warehouse
Cancel . ] .
at any point of this procedure removes all revisions and closes the

Selecting
page. Bold numbered steps are required.
. The Add Warehouse pop-up window displays, with the Warehouse Tab

1. Select
available.
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Add Warshouse x
Ingiruchons ¥
Warehouse  Managed DoDAACS TMOs POCInk  Scheduling and NodScations

Viacehouse -
* Region
* Site Detault Printer Type
* Warehouse Prefix Dtauslt Labsel Size
* Warehouse Name * Days Before EAS Alert
0 :
* Wsrehouse Desc Msintefanon Aotivity
el v
* Banner Cd * Banner Cd Display Desc
i = =
* Warehouse DoDAAC * Warehouse Category
e i il L
RiC Property Accountability Site
Varehouse 1D
Parent Warehouse * indreidual Return Diaplays
L Issues and Loans L4
* Warehouse Type Ao Muliphe Stock Nbrs
T -
Contract Ship I sue Return Member Info?
-
Uses Zones T Uses OC Processes?
* Receiving DoDAACS Require Signature on indrvidual Issue
Inv By
Aseet i Al Ad HoC Items in Kits
® KN
L 4
RN © cance
v
A. Use to select the Region.
T -
B. Use to select the Site.
C. Enter the Warehouse Prefix in the field provided. This is a 3 alphanumeric character

.---‘ ay '
b [11]

field.
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D. Enter the Warehouse Name in the field provided. This is a 25 alphanumeric character

field.
E. Enter the Warehouse DEesc in the field provided. This is a 1,025 alphanumeric char-
acter field.
v
F. Use to select the Banner Cd.
G. Enter the Warehouse DODAAC in the field provided. This is a 6 alphanumeric char-
acter field.
v
H. Use to select the Warehouse Type.
1. Enter the Receiving DODAACSs in the field provided. This is a 6 alphanumeric char-
acter field.
ik

J. Use ' tochoose the Days Before EAS Alert.

k4

K. Use to select the Banner Cd Display Desc.

k4
L. Use to select the Warehouse Category.

v
M. Use to select the Individual Return Displays.

Select - The Add Warehouse pop-up window closes, and the new warehouse is
highlighted in green.

OR

Select the Managed DoDAACs tab. The Managed DODAACSs tab appears.

Add Warehouse x

Instructions v

Warehouse Managed DoDAACS TMOs POC Info Scheduling and Notifications

Supported DoDAACs o Grid Options v |+ Add m Cancel Changes

[ an owning DoDAAC + Y ltem Manager t Y item Management Y ICPDoDAAC Y ICPRIC Y Default? 'Y GFM Contract Nor 'Y Outbounding Options

o & rd rd rd @] Q, Contracts

Selected 011 w4 @D Page[+ of 1 O T T T T T T S ™ 50 w | items per page 1-1oftitems &
Scna

-, -% Defense Logistics Agency (DLA) ELMS Helpdesk
1 | Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727

| 7
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& Contracts
A. Select . The Supported DoDAAC Contracts pop-up window appears.
' Supported DoDAAC Contracts %
Contracts ’3 Grid Options v + Add m Cancel Changes
O an GFM Contract Nbr T Delivery OrderNbr Y Start Dt 1 Y Expiration Dt ¢ T
O V4
Selected 0/1 TR -_f':ﬂ‘hj- Page | 1 of 1 S RET R 50 v | items per page 1-1oftitems
+ Update | (§ Cancel
Select - to complete updating the warehouse. The Update Warehouse pop-up
window closes, and the revised warehouse is highlighted in green.
3.
OR
Select the TMOs tab. The TMOs tab appears.
Add Warehouse x
TMOs £t Grid Options v | + Add | x Delele | jm Cancel Changes
O an TMORIC ¢ Y Contact Point Y Phone Nbr Y DSN Nbr Y FaxNor Y Email Y Address Line 1 Y Address Line 2 Y city Y State Y zip Y Country Y Defauit? Y
‘D rd d Vs 4 rd 4 7 V4 4 4 I rd O i
Selected 0/ W)« @D Pael1 of 1 e )w ) () )( > )(m 50 v | items perpage 1-1oftiems &
@© cancel
Select - to complete updating the warehouse. The Update Warehouse pop-up
window closes, and the revised warehouse is highlighted in green.
4,

OR

Select the POC Info tab. The POC Details tab appears.

- -

| ]
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Warehoita  Managed DoDAACS TMO: POCIl  Scheduling and Noblcalions

Warehouse POC Detals

CORE Contact Point Counitry
"« WA v
Laanary
Phone Nbe Address Ling 1
XRwy
DN Nbw Address Line 2
Fax Ntw City
Ernail Address Siate
. . State Code h =
DipCd
A/ EO8 Remackg
o Asd S Cancel

Select - to complete updating the warehouse. The Update Warehouse pop-up
window closes, and the revised warehouse is highlighted in green.

OR

Select the Scheduling and Notifications tab. The Scheduling and Notifications Details
tab appears.
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Add Warehouse o

Instructions -
Warehouse  Managed DoDAACs TMOs POCInfo  Scheduling and Notifications

Individual Physical Inventory Scheduling
Reporting Unit

Select an Nem -

Reporting Interval

e

Date of Month

4F

Auto-Generate within Days

.
L

Generate when Individual has an open Physical Inventory

Past Due Receipts
Past Due Receipt Notification

Days Past Estimated Delivery Date

4k

® conce

6. Select . The new Warehouse record appears at the top of the Search Results grid,
highlighted in green.

P .-:.1
P
ik
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Update a Warehouse

> Update Warehouse pop-up window

Navigation

MASTER DATA MGMT > Warehouse >

Update a Warehouse

Procedures
at any point of this procedure removes all revisions and closes the

) Cancel
Selecting
page. Bold numbered steps are required.

Edit
1. Select s
Tab available.

. The Update Warehouse pop-up window displays, with the Warehouse
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Update Warshouse

Irsiruchons

Warehoute  Managed DoDAACS

Viarehouse

* Region
SOUTHWEST

* Site
FCSF FTW

* Warehouse Prefix
AN

* Warehouse Name
CHESAPEAKE VA

* Warehouse Desc
CHESAPEAKE VA

* Banner Cd
U = Unclagsfed

* Warehouse DoDAAC
184W1IR

RIC

Warshouse ID
WAN
Parent Warehouse

* Warehouse Type
Gecrrtrrumadnd Crartd Gvemimnt
Contract

Qs POCInfo  Scheduling and NolScations

Update the Region, using

k4

Update the Site, using

Update the Warehouse Prefix, entering the revised beginning in the field provided.

Detault Printer Type
Defaull Label Sire

* Days Balore EAS Alert
0

Maintenance Activity
* Banner Cd Display Desc
UNCLASSIFIED
* Warehouse Category
GW - Gantal Warehouse
Property Accountability Site

* Indrwidual Return Displays
530S B0 Lo

Alicw Multiple Stock Nbes

Ship 1 sub Return Member info?
Uses QC Processes?

Requare Signature on Indanidusl lsaue

Allcrwr Ad HoC erms in Kits

v
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X

v

to select the desired place.

to select the desired place.

This is a 3 alphanumeric character field.

10
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D. Update the Warehouse Name, entering the revised identifier in the field provided.
This is a 25 alphanumeric character field.

E. Update the Warehouse DEscC, entering the revised explanation in the field provided.
This is a 1,025 alphanumeric character field.

v
F. Update the Banner Cd, using to select the desired code.

G. Update the Warehouse DODAAC, entering the revised code in the field provided.
This is a 6 alphanumeric character field.

v

H. Update the Warehouse Type, using to select the desired kind.

I. Update the Receiving DODAACS, entering the revised codes in the field provided.
This is a 6 alphanumeric character field.

F
J. Update the Days Before EAS Alert, using ¥ to choose the revised amount.
ki
K. Update the Banner Cd Display Desc, using to select the desired explanation.
v
L. Update the Warehouse Category, using to select the desired type.
v
M. Update the Individual Return Displays, using to select the desired type.

Select - to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.

OR

Select the Managed DoDAACs tab. The Managed DODAACSs tab appears.

Update Warehouse x
Instructions v
Warehouse =~ Managed DoDAACs =~ TMOs  POCInfo  Scheduling and Notifications

Supperted DoDAACS ¢ Grid Options » + Add e Cancel Changes

[ &1l | Owning DeDAAC + Y ltem Manager 1 Y ltem Management Y ICP DoDAAC Y ICPRIC Y Default? Y GFM Contract Nor Y| Qutbounding Options

0O | 184W1R & M- Manual I - Internal @® Q, Contracts

Selected 0/1 W) < @D Fage|1 of 1 S T T B T B S Tl ™ 50 v | items per page 1-1oftitems
Samn

11
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& Contracts

A. Select . The Supported DoDAAC Contracts pop-up window appears.
Supported DoDAAC Contracts X
Contracts £ Grid Options v || + Add m Cancel Changes
O an GFM Contract Nbor Y Delivery Order Nbr Y Start Dt + Y Expiration Dt + Y|
O f WBYA1234ABCDE 11/06/2018 12:00:00 AM | 11/06/2019 12:00:00 AM
Selected 0/1 H “ ﬂ Page | 1 of 1 » L] M a4 » Ll 50 v | items per page 1-1o0f1items Cl
+ Update | (O Cancel

Select - to complete updating the warehouse. The Update Warehouse pop-

up window closes, and the revised warehouse is highlighted in green.

3.

OR

Select the TMOs tab. The TMOs tab appears.

Update Warehouse X
Instructions v
‘Warehouse Managed DoDAACs TMOs POC Info Scheduling and Notifications

TMOs ¥ Grid Options v + Add m Cancel Changes
[ a1 TMORIC t Y Contact Point Y Phone Nbr Y DsNNor Y FaxNbr 'Y Email Y Address Line 1 Y Address Line2 Y City Ystate Yzip Y Country Y Default? Y
L] >
0O Aas # JOHNSMITH | 4 623-555-1234 | 2 > /' JOHN.SMITH@MAILMIL | #* 123 MAIN STREET | 4 / GRANITE | #* MO '1?2.345 Zus O
O |/ NON # JANEDOE | # 717-555-9876 7 7 / JANEDOE@MAILMIL | 4 1020 FIRSTAVENUE ﬁEVELAND 7 OH é’grsa FUs ®
4 L4
Selected 0/2 1) 4 "" Page|1 |ot1 (» )(m () 4)(» (M 50 ¥  items per page 1-20f2items
@ Cancel
Select - to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.
4.

OR

Select the POC Info tab. The POC Details tab appears.

12
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Update Warehouse *

Lty ] w

CORE Contact Poant Country
A v

Laanary

Phone Wb Address Ling 1
XRay

DN Nt Address Line 2

Fax Niw City

Ernadl Address Slate

IipCd
il ¢ E B

Select to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.

OR

Select the Scheduling and Notifications tab. The Scheduling and Notifications Details
tab appears.

13
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Update Warehouse %

Instructions -
Warehouse  Managed DoDAACs TMOs POCInfo  Scheduling and Notifications

Individual Physical Inventory Scheduling
Reporting Unit

Select an Mem -

Reporting Interval

e

Date of Month

qF

Auto-Generate within Days

e
L

Generate when Individual has an open Physical Inventory

Past Due Receipts
Past Due Receipt Notification

Days Past Estimated Delivery Date

4k

=

6. Select to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.

14
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View a Warehouse History

Overview

The Warehouse History process allows viewing the past revisions to the Warehouse record.

Navigation

(9 History . .
MASTER DATA MGMT > Warehouse > > Warehouse History pop-up window

Procedures

View the History of a Warehouse Record

Cancel
Selecting S at any point of this procedure removes all revisions and closes the
page. Bold numbered steps are required.

(S History

1. Select . The Warehouse History pop-up window displays.
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