
Warehouse

Overview
The Warehouse Management module Warehouse process resides at the bottom of the 4-tier 
Warehouse tree structure, below site, region and logistics program. 
The following diagram illustrates the hierarchy defining the Warehouse Management Module. 
The items listed in the diagram (Logistics Program, Region, Site and Warehouse) are all created 
by the ELMS User Account Management team.

Navigation
MASTER DATA MGMT > Warehouse > Warehouse page
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Procedures

Navigate the Warehouse Hierarchy

Selecting  retains all information and returns to the previous page. Bold numbered 
steps are required.

 1. Select . The Warehouse grid appears on the left.

 2. The Warehouse Search Results appears on the right.
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Add a Warehouse

Navigation

MASTER DATA MGMT > Warehouse >  >  Add Warehouse pop-up window

Procedures

                 Add a Warehouse            

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Select . The Add Warehouse pop-up window displays, with the Warehouse Tab 
available.       
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 A. Use  to select the Region.

 B. Use  to select the Site.

 C. Enter the Warehouse Prefix in the field provided. This is a 3 alphanumeric character 
field.
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 D. Enter the Warehouse Name in the field provided. This is a 25 alphanumeric character 
field.

 E. Enter the Warehouse DESC in the field provided. This is a 1,025 alphanumeric char-
acter field.

 F. Use  to select the Banner Cd.

 G. Enter the Warehouse DODAAC in the field provided. This is a 6 alphanumeric char-
acter field.

 H. Use  to select the Warehouse Type.

 I. Enter the Receiving DODAACs in the field provided. This is a 6 alphanumeric char-
acter field.

 J. Use  to choose the Days Before EAS Alert.

 K. Use  to select the Banner Cd Display Desc.

 L. Use  to select the Warehouse Category.

 M. Use  to select the Individual Return Displays.

 2. 

Select . The Add Warehouse pop-up window closes, and the new warehouse is 
highlighted in green.

OR

Select the Managed DODAACs tab. The Managed DODAACs tab appears.
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 A. Select . The Supported DODAAC Contracts pop-up window appears.

 3. 

Select  to complete updating the warehouse. The Update Warehouse pop-up 
window closes, and the revised warehouse is highlighted in green.

OR

Select the TMOs tab. The TMOs tab appears.

 4. 

Select  to complete updating the warehouse. The Update Warehouse pop-up 
window closes, and the revised warehouse is highlighted in green.

OR

Select the POC Info tab. The POC Details tab appears.
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 5. 

Select  to complete updating the warehouse. The Update Warehouse pop-up 
window closes, and the revised warehouse is highlighted in green.

OR

Select the Scheduling and Notifications tab. The Scheduling and Notifications Details 
tab appears.
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 6. Select . The new Warehouse record appears at the top of the Search Results grid, 
highlighted in green.
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Update a Warehouse

Navigation

MASTER DATA MGMT > Warehouse >  >  Update Warehouse   pop-up window

Procedures

                 Update a Warehouse             

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Select . The Update Warehouse pop-up window displays, with the Warehouse 
Tab available.       
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 A. Update the Region, using  to select the desired place.

 B. Update the Site, using  to select the desired place.

 C. Update the Warehouse Prefix, entering the revised beginning in the field provided. 
This is a 3 alphanumeric character field.
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 D. Update the Warehouse Name, entering the revised identifier in the field provided. 
This is a 25 alphanumeric character field.

 E. Update the Warehouse DESC, entering the revised explanation in the field provided. 
This is a 1,025 alphanumeric character field.

 F. Update the Banner Cd, using  to select the desired code.

 G. Update the Warehouse DODAAC, entering the revised code in the field provided. 
This is a 6 alphanumeric character field.

 H. Update the Warehouse Type, using  to select the desired kind.

 I. Update the Receiving DODAACs, entering the revised codes in the field provided. 
This is a 6 alphanumeric character field.

 J. Update the Days Before EAS Alert, using  to choose the revised amount.

 K. Update  the Banner Cd Display Desc, using  to select the desired explanation.

 L. Update  the Warehouse Category, using  to select the desired type.

 M. Update  the Individual Return Displays, using  to select the desired type.

 2. 

Select  to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.

OR

Select the Managed DODAACs tab. The Managed DODAACs tab appears.
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 A. Select . The Supported DODAAC Contracts pop-up window appears.

 3. 

Select  to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.

OR

Select the TMOs tab. The TMOs tab appears.

 4. 

Select  to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.

OR

Select the POC Info tab. The POC Details tab appears.
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 5. 

Select  to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.

OR

Select the Scheduling and Notifications tab. The Scheduling and Notifications Details 
tab appears.
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 6. Select  to complete updating the warehouse. The Update Warehouse pop-
up window closes, and the revised warehouse is highlighted in green.
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View a Warehouse History

Overview
The Warehouse History process allows viewing the past revisions to the Warehouse record.

Navigation

MASTER DATA MGMT > Warehouse >  > Warehouse History pop-up window

Procedures

                 View the History of a Warehouse Record             

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Select . The Warehouse History pop-up window displays.       
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