
Armory Issue Overview

             Overview          
The Warehouse Management module Armory Issue process provides the ability to search exist-
ing issues and to begin the process of issuing equipment and gear. 
The Armory Issue process is a form of the Individual Issue process, and it is specifically designed 
for use in an Armory environment, or any environment where it is important for a member to be 
issued the exact same piece of inventory on a consistent basis. The Armory Issue functions in 
much the same way as an Individual Issue, but with the added functionality of being able to 
remember historically issued ICN’s for each member. This makes it easier to re-issue the same 
ICN to the same member during future issues. 

Helpful Tip 

A member's CAC can streamline the Armory Issue process. When the member first arrives, 
scanning the CAC performs the search automatically. If the member is in the system and has a pre-
vious issue, the system displays the previous issue. If the member is in the system with no pre-
vious issue, the system automatically initiates an Armory Issue. Finally, if the member is new, the 
system then initiates the Add Member Profile and subsequent Armory Issue. 

The Armory Issue process uses six different statuses, or phases, to track the progress of an 
issue:
 l Issued — 

A completed issue; All assets have been assigned to the member.
 l Canceled — 

An issue has been initiated, but is no longer needed.
 l Exchange — 

An issue where the member has exchanged previously issued assets.
 l In Process — 

An issue has been initiated, but no assets have been picked.
 l Picked — 

The member has picked assets and the user has recorded what was picked; If all assets 
are picked, the Sign procedure moves the issue to Issued status;Iif some assets are not 
picked, the Sign procedure moves the issue to Backorder.

 l Backorder — 
Following the Picked status, an issue where some assets were not available for issue.
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Navigation
Materiel MGMT> Armory > Issue > Armory Issue page

Procedures

Search for An Armory Issue             

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to 
the default "All" setting.

 1. In the Search Criteria box, narrow the results by entering one of the following optional 
fields.

 2. Click . The results display in the Armory Search Results Grid.

Create an Issue or Re-Issue From Scanning the Member's CAC 

 1. Scan the member's CAC. 
 l If the member is not in the system:

 A. Select  in the Search Criteria section. The Enter the EDI PI pop-up 
window appears.
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 B. Select  . The Add a Member Profile pop-up window appears. 

 C. Select . The Armory Issue Process page appears. 
 l If the member is in the system with previous issues: 

 A. The member's results display in the Armory Search Results Grid.

 a. Select . The Armory Issue Process page appears, open to 
the Issued section. 

 b. Select . The Armory Issue Process page appears, open to the 
Picked, Backorder, or In Process section.

 c. Select . The Armory Issue Process page appears, open to 
the Entry section.

 l If the member is in the system with no previous issues: 

The Armory Issue Process page appears.    
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Armory Issue Process

Navigation

Materiel MGMT> Armory >  > Armory Issue >  or  or 

 > Individual Issue Member >  > Armory Issue Grid

Procedures

Process an Armory Issue

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Select . The Armory Issue Process page appears, open to the Issued section.
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Select . The View screen closes, and the Armory Issue page appears.

 2. Select . The Armory Issue Process page appears, open to the Picked, Backorder, 
or In Process section.

Picked

Select . The Member panel becomes editable.

 A. Use  or  to assist with the UIC entry. This is a 6 alphanumeric character  field.

Select . The Member panel becomes uneditable.
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Select . The Picked screen closes, and the Armory Issue page appears.

OR

Backorder

Select . The Member panel becomes editable.
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 A. Use  or  to assist with the UIC entry. This is a 6 alphanumeric character  field.

Select . The Member panel becomes uneditable.

OR

In Process
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Select . The Member panel becomes editable.

 A. Use  or  to assist with the UIC entry. This is a 6 alphanumeric character  field.

Select . The Member panel becomes uneditable.

 3. Select . The Armory Issue Process page appears, open to the Entry section.
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 A. Use  or  to assist with the UIC entry. This is a 6 alphanumeric character  field.

Select . The Member panel becomes uneditable.

 A. Click  to expand the Stock Number selection. 

 B. Check the Issue  to re-issue the same asset. A  appears. 

 C. Select . The serially managed asset is assigned to the issue. 
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Process a Quick Issue

 1. Select . The Armory Issue Process page appears, open to the Entry section.

 2. Select  . The Armory Issue grid appears, and the status of the Quick Armory 
Issue is "Picked". 

 3. Select . The Individual Issue Electronic Signature pop-up window appears. 

Sign an Armory Issue

Select . The Individual Issue Electronic Signature pop-up window appears.

Unclassified - 5/19/2026

10



 l
 displays the Signature Pad Form pop-up window.

 1. Use either the mouse or the stylus to sign the Signature Pad.          

 2. Select either: 

 l
 to confirm the signature. The pop-up window closes, and the DW 

Form 04I generates for printing.

 l
 to erase the signature and reattempt.

 l
 to close the window and return to the previous page. 

 l
 displays the pop-up window of the document for printing with a Print dialog 

box.  
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Print From an Armory Issue

 1. Click . Choose which document to print.

 2.  appears. It is replaced by 

.

 3. The Windows Save As pop-up appears, ready to save the form chosen for printing.
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Add an Attachment to an Armory Issue

Navigation

MATERIEL MGMT> Armory > Issue >  >  >  
> Attachments for Issue NBR pop-up window

Procedures

                 Attach a Document to an Issue             

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Select  to add any additional files to the record. The Attachments for 
Issue NBR pop-up window appears. 

 2. Select . The Attach Files pop-up window appears.
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 3. Select . The Attach Files pop-up window closes, and the attachment(s) 
appears in the Attachments for Issue NBR pop-up window.
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