
Disposition 

Overview
The Warehouse Management module Disposition process provides the ability to create, edit, and 
cancel Disposition records for assets that are damaged beyond repair,  no longer valid issue 
items for deployment, and in excess of need. 

Navigation
MATERIEL MGMT > Disposition > Disposition page

Procedures

Search for a Disposition

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to the 
default "All" setting.    

 1. In the Search Criteria box, narrow the results by entering one of the following optional 
fields.
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 2. Select .       The results display in the Disposition grid. 

Cancel a Disposition

 1. Click  to select the desired entry. The Disposition row is highlighted, and , 

, , and  become available.

 2. Select . The 

 appears.

 3. Select . The Disposition record is removed from the results.

Print a Disposition

The DD Form 1348-1A provides details on the selected Disposition record. 

 1. Select . Select the main button to automatically save the DD Form 1348-1A. 
Select the down arrow to choose which form to print.
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 2. Select . Choose which form to save: 

 3. Once the form is clicked, either the  or the 

 appears.

 4. Once that pop-up disappears, the  or the 

 appears, and the Windows Choose File to 
Upload pop-up window appears. 

 5. Select . The form is saved and ready for printing.
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Add a Disposition 

Navigation

MATERIEL MGMT > Disposition >  > Add Disposition slide-out window 

Procedures

Add a Disposition

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Add Disposition slide-out window appears.
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 2. Open the Details panel.
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 A. Use  to select the desired Disposition Type.

L — Local Disposal:

 a. Use  to select the Disposition Reason.
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DispositionType.htm
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E — Excess:

 a. Use  to select the Disposition Reason.

 b. Use  to select the Disposition Activity.

 3. Open the Materiel panel.
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DispositionReason.htm
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 A. Select . The Inventory Select Browse pop-up window appears.

 B. Verify the materiel entries.

 C. Enter the CONTAINER ID, or use  to browse for the entry. This is a 20 alpha-
numeric character field.

 4. Select . The  appears, with the 
new disposition record at the top of the results in green.
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Edit a Disposition 

Navigation

MATERIEL MGMT > Disposition >  (desired record) >  > Edit Disposition slide-
out window 

Procedures

Edit a Disposition             

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Edit Disposition slide-out window displays. 

 2. Open the Details panel.
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 3. Verify the Disposition Type.
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L - Local Disposal

 A. Update the Disposition Reason, using   to select the desired explanation.
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DispositionReason.htm


E -Excess

 A. Update the Disposition Reason, using   to select the desired explanation.

 B. Update the Disposal Activity, using   to select the desired placement. 

 4. Open the Materiel panel.
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DispositionReason.htm
DisposalActivity.htm


 A. Click  to select the desired entry. The Disposition row is highlighted, and , 

, and  become available.

 B. Select . The  QTY field becomes editable, and the  changes to 

.

 C. Update the QTY, using  to choose the revised amount. 

 D. Select . The QTY field becomes read only, and the Disposition QTY is 
updated.

 5. Select . The  appears, with the 
revised disposition record  in the results in green. 
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Approve a Disposition 

Navigation

MATERIEL MGMT > Disposition >  (desired record) >  > Approve Dis-
position slide-out window 

Procedures

Approve a Disposition 

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Approve Disposition slide-out window appears.

 2. Open the Details panel.
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 3. Verify the Disposition Type.
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L - Local Disposal

 A. Verify the Disposition Reason.
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E -Excess

 A. Verify the Disposition Reason.

 B. Verify the Disposal Activity. 

 4. Open the Materiel panel.
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 A. Verify the Disposition record(s). 

 5. Open the Approval panel.
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 A. Update the Status, using   to select the desired status.

 B. The Approval grid changes.
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 6. Select . The Disposition record changes status in the results.
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Dispose of a Disposition 

Navigation

MATERIEL MGMT > Disposition >  (desired record) >  > Dispose Dis-
position slide-out window 

Procedures

Dispose of a Disposition             

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Dispose Disposition slide-out window displays.

 2. Open the Details panel.
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 3. Verify the Disposition Type.
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L - Local Disposal

 A. Verify the Disposition Reason.
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E -Excess

 A. Verify the Disposition Reason.

 B. Verify the Disposal Activity. 

 4. Open the Materiel panel.
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 5. Open the Approval panel.
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 A. Verify the Status.

 6. Open the Shipment Details panel.
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 7. Select . The  appears, with the 
Disposition record removed from the grid. 
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Add Attachments to a Disposition Record

Navigation

MATERIEL MGMT > Disposition >  >  (desired record) >  
> Add / Edit Attachments slide-out window 

Procedures

     Attach a Document to a Disposition Record

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select .  The Add / Edit Attachments slide-out window appears.
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 l Use  to browse for the attachment. The Windows Choose File to Upload pop-up 
window appears.        

 l Choose the file to attach, and select it.

 l
Select . The Choose File to Upload pop-up window closes, and the 

file name appears next to the .

 2. Select  at the top left of the slide-out. The Add / Edit Attachments slide-out closes, 
and the and the files are attached to the record. 

Remove an Attachment

 A. Select  next to the desired attachment. The Remove Attachment pop-up win-
dow appears.

 B. Choose one of the following options:

 l Select . The attachment is kept and the deletion is canceled.

 l
Select  to confirm the deletion. The attachment is removed.
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