
Inspection 

Overview
The Warehouse Management module Inspection Process provides the ability to  view and inspect 
inspections associated to the inventory’s STOCK NBR. 

Navigation
Materiel MGMT > Inspection > Inspection page

Procedures

                 Search for an Inspection             

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to 
the default "All" setting.

 1. In the Search Criteria box, narrow the results by entering one of the following optional 
fields.

 2. Select . The results display in the Available Inventory Inspections Results grid.
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View the Inventory Inspection Information

 1. Click  to select the desired Inventory Inspection. The Available Inventory Inspection is 

highlighted, and  and  become available.

 2. Select . The Inventory Inspection Information pop-up window appears. 

Print a DW-28 Inspections Due Report

 1. Click  to select the desired Inventory Inspection. The Available Inventory Inspection is 

highlighted, and  and  become available.

 2. Select . The Print DW-28 -Inspections Due - Print Options 
pop-up window appears. 

 3. Select . The report appears in the format chosen, ready to print from that soft-
ware.
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View the Selected Inventory Inspections Results Grid

 1. Click  to select the desired Inventory Inspection. The Available Inventory Inspection 

is highlighted, and  and  become 
available.

 2. Select the Selected Inventory Inspections Tab. The Selected Inventory Inspections Res-
ults grid appears.

Remove a Single Selected Inspection

 A. Select . The Selected Inventory Inspection is deleted from the Selected 
Inventory Inspections grid.

Remove Multiple Selected Inspections

 A. Select . The Selected Inventory Inspection  grid is emptied.

Print Inventory Labels

 A. Select .  appears.

ICN Labels

 a. Select . The Print Label Request pop-up window 
appears.

Unclassified - 5/14/2026

3



Expiring Items Labels

 a. Select . The  label automatically prints out.
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Inspection Due Labels

 a. Select . The Print Label Request pop-up window 
appears.
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Inspect a Selected Inventory 

Navigation

Materiel MGMT > Inspection >  >  (desired record) > Selected Inventory 

Inspections >  (desired record) >  > Inspect Selected Inventory page

Procedures

Inspect a Selected Inventory

Selecting  at any point of this procedure removes all revisions and closes the page. 

Selecting  retains the information and returns to the previous page. Bold numbered 
steps are required.

 1. Select . The Inspect Selected Inventory page appears.

 2. The Inspections — Stock Schedule panel is at the top of the Inspection Results tab. The 
contents of this panel depends upon the amount and type of previous inspections.
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 A. Use  to select the Cost Center. 

 B. Use  to select the Inspection Result. 

 C. Select . The Associated Inventory pop-up window appears, to view 
the stock numbers that are affected by this inspection.

 D. Repeat these steps for however many inspection panels exist. The Condition Code and 
Document Number panel is next.
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 a. The Utilization and End Item Remarks panel is next.

 1. Select . The Meter Reading and Remarks cells are updated in the 
selected row.

 2. Select the Repair Parts tab. The Repair Parts Tab appears.

 3. The Repair Parts panel is at the top of the Repair Parts tab. The grid starts out 
empty.

 A. Select . A new row appears.               

 B. Select . The Assign Repair Parts pop-up window appears, 
showing the details of the part used to fix the original item.
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 C. The Bill of Materiel panel is next.

 3. 

Select . The Inventory page closes, and the inspection appears in the Selected 
Inventory Inspections grid.

OR

Select . The Inventory page closes, and the inspection appears in 
the QC / QA / Inspection Results grid.
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Add Additional Fields to an Inspection

Navigation

Materiel MGMT > Inspection >  >  (desired record) > Selected Inventory 

Inspections >  (desired record) >  > Additional Fields pop-up win-
dow

Procedures

                     Add a QC/Inspection Request             

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select . The Additional Fields pop-up window appears.

 2. Use  to select the Add Field. The options are specific to the inspections associated with 
the accessed user ID.
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 3. Select . The Additional Fields pop-up window closes, and the new fields 
appear when the forms are printed.
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Add Attachments to a Inspection   

Navigation
Materiel MGMT > Inspection > VARIOUS PROCEDURAL STEPS > Inspection Attachments 
pop-up window

Procedures

     Attach a Document to an Inspection

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Select  to add any additional files to the record. The 
Inspection Attachments pop-up window appears.    

 2. Select . The Attach Files pop-up window appears.
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 3. Select . The Windows Choose File to Upload pop-up window appears.

 4. Select . The file name appears in the bottom of the window.

 5. Repeat Steps 2 - 6 to attach multiple documents.

 6. Select the desired  in the Primary column. The designated attachment, , is the 
Primary Attachment.

 7. Select . The Attach Files pop-up window closes, and the file appears in 
the Primary Attachment field of the Results grid.
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