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Receiving

Overview

The Warehouse Management module Receiving process provides the ability to accept items into
a Warehouse. Warehouse personnel can use the automated "wizard" to receive the materiel, pro-
cess from a due-in record, or create a new receipt record with noted discrepancies. This process
tracks the overall receiving status to meet the DoD objective of marking every unique item with
a Unique Item Identifier (UII), and also establishes the Inventory Control Number (ICN) for the
equipment.

If items are canceled or marked discrepant at any time during the receiving process for a Ware-
house Transfer, both the losing and gaining warehouses must negotiate how to handle the
inventory adjustments.

Navigation
MATERIEL MGMT > Receiving > Receiving page

Procedures

Search for a Receiving Document

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

Reset
results are displayed. Selecting 0 at any point of this procedure returns all fields to

the default "All" setting.
1. Inthe Search Criteria box, narrow the results by entering one of the following optional

fields.
Instructions
Search Criteria
Document Nbr i Stock Nbr All
Document Type | All v iltem Desc All
Document Status | O - Open v Requisition Prj Cd
Serial Number i Shipment Ref Nor | All

CQ.search | ()Reset | +Add
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2. Select . The results display in the Documents grid.

Documents  + Add | £ Grid Options ¥

Status | Document Nor Y stockNor Y| tem Desc Y From Warenouse Y Document Type Y Repariable Commodity Type Y Ordered aty

Y Recived Qty Y Veriied Qty 'Y Accepted Qty. Y Discrepant Qty Y Cancelied Qty Y DueinQty Y Document Container Id Y|
StockNbr 'Y Document Transaction Status Y Last UpdatedBy Y CondCd Y TransactionQty Y SuffixCd Y PrjCd Y
Q Details 113811381138C  RECEIVED SHOLT 100
AR DO 50 v | items perpage 1-10f1items
« <@ > v« < > w50 v itemsperpage 1-10f 1tems

- Ll
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Add a Receiving Document

Navigation

<+ Add
MATERIEL MGMT > Receiving > > Add Documents pop-up window

Procedures

Create a Due In

Cancel
Selecting © at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

+ Add
1. Select . The Add Documents Page 1 pop-up window displays.

Add Documents X

Instructions -
* 1 Want To...
Select an ltem v

* Document Type

Select an tem v
* Document Sub Type

Select an tem v
Scan 1348 (2D Barcode)

1348 iy
Next »
S Cancel
v
2. Using inthe I Want To... field, select Create Due In.
3. Using i in the Document Type field, select the kind of receiving document (due-in)

required. The choices include:

i Unclassified - 4/23/2026
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¢ MR - MILSTRIP Requisition

b 4

A. Using in the Document Sub Type field, select the kind of MILSTRIP requis-
ition document required.

MNext *
B. Select . The Add Documents Page 2 pop-up window displays.

4 Back
Selecting at any point after this step returns to the previous page, and
does not delete any field entries.
Add Documents b4
Instructions v
i* Stock Nbr Item Desc
Select an Item
Document Nbr Suffix Cd
(Auto-Generate) None R
* Ordered Qty ul
1 = A v
* Document Unit Price * Owning DoDAAC
- ME7750 v

GFM Contract Nbr

ptional v

Est Dlvry Dt Reqd Dlvry Dt

lf}
8]

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan iy

Add [ Edit Remarks

 Cancel

a. Use T or  toassist with the STock NBR entry. This is a 15 alpha-
numeric character field.

r
b. Use ' tochoose the correct Ordered QrTy.

A

C. Use to confirm the correct Document Unit Price.

L]
® Defense Logistics Agency (DLA) ELMS Helpdesk
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d. Use to confirm the desired Owning DoDAAC.

1. Enter the Remarks in the field provided. This is a 256 alphanumeric char-
acter field.

2. Enter the History Remarks in the field provided. This is a 256 alpha-
numeric character field.

Select W to process the document. The Add Documents pop-up
window closes, and the new Receiving Document is at the top of the Docu-
ments grid, highlighted in green.

OR

MNext »
Select to continue adding information. The Add Documents

Page 3 pop-up window displays.

Add Documents x

Instructions v

* Source (RIC/DoDAAC)

B14
Media Status Cd Demand Cd

A-100% Sply and Ship status to ... v Optional v
Supp Address Signal Cd

Optional v

Priority Cd Dist Cd

Optional v
Acq Adv Cd

Optional v

Fund Cd

4 Back MNext »

@ Cancel

1. Enterthe Source (RIC/D0ODAAC) in the field provided. This is a 3 alpha-
numeric character field.

2. Select W to process the document. The Add Documents pop-up
window closes, and the new Receiving Document is at the top of the
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Documents grid, highlighted in green.

OR

MNext »
Select to continue adding information. The Add Documents

Page 4 pop-up window displays only for Serial items.

Add Documents X

Instructions v

i Stock Nbr

0001000064317
EICN suffix Cd

Optional
Serial Nbr i Ul Status

NDT - Mot Determined w

i Mfr CAGE Secondary Serial Nbr

Optional
Purpose Cd Prj Cd

MNone v MNone v
Cond Cd

A- Svcbl{w/o Qual) -

Add to Ordered Grid
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Serial Nbr Search

Serial Nbr Search

Click here to scan SN |y Q, Search
COrdered ltems
Ordered Items £ Grid Options v
O an Stock Nbr Y Item Desc Y SerialMbr Y CondCd Y SufixCd Y MirCAGE Y M
r ] »
O 0001000064317 | RIFLE, .50 CALIBER M90 BARRETT | 00013 A
. ] »
Selected 0/1 W o« BB Page|1 of 1 > (M) 50 v items per page 1-1oftitems

4 [ L]

Show Items in @c (J
Print Labels When Finished [

@® Cancel

A. Enter the SERIAL NBR in the field provided. This is a 30 alpha-
numeric character field.

B. Select W to process the document. The Add Documents
pop-up window closes, and the new Receiving Document is at the
top of the Documents grid, highlighted in green.

e PO - Purchase Order

v
A. Using in the Document Sub Type field, select the kind of Purchase Order requis-
ition document required.
Next »
B. Select . The Add Documents Page 2 pop-up window displays.
4 Back
Selecting at any point after this step returns to the previous page, and does

not delete any field entries.

ELMS Helpdesk
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Add Documents x
Instructions A4
i* Stock Nbr Item Desc

5965014435490 CABLE MICROPHONE
Cont/PO Nbr CLIN
Document Nbr Suffix Cd

(Auto-Generate) MNone v
* Ordered Qty ul

1 = EA- Each v
* Document Unit Price * Owning DoDAAC

$30.00 = ME7750 v
GFM Contract Nbr

Optiona v
Est Divry Dt Reqd Divry Dt

[
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan '-"I!I

Add / Edit Remarks

4 Back

® Cancel

a. Use ¥ or  toassist with the STock NBR entry. This is a 15 alphanumeric char-
acter field.

Y
b. Use  tochoose the correct Ordered QTy.

Ak

C. Use to choose the correct Document Unit Price.

v

d. Use to select the desired Owning DoDAAC.

= .
Select to process the document. The Add Documents pop-up window
closes, and the new Receiving Document is at the top of the Documents grid, high-
lighted in green.

OR

- =,
ik

i ]
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Mext *
Select to continue adding information. The Add Documents Page 3
pop-up window displays only for Serial items.

Add Documents

Instructions

i Stock Nbr
0001000064317

iICN
A0000000000000629934

Suffix Cd

Serial Nbr
00012

iUl Status
Optional v

i Mir CAGE Secondary Serial Nbr
Optional

Purpose Cd Prj Cd
None v None

Cond Cd
A- Svcbl(w/o Qual) -

Add to Ordered Grid
Serial Nbr Search Serial Nbr Search

Click here to scan SN jiy Q, Search
Ordered ltems

Ordered Items £ Grid Options v

O an StockNbr Y Item Desc Y SerialNor Y CondCd Y SufixCd Y MirCAGE Y MirDt Y MirLotNbr Y MfrContract 'Y Secondary Serial Mbr Y
4

>
O 0001000064317 | RIFLE, 50 CALIBER M0 BARRETT | 00012 A

4

>
Selected 0/1 W o« B Page 1 of 1 L ™ TR T 50 v |items per page 1-1oftitems

Show ltems in ac []
Print Labels When Finished (]

4 Back

@ Cancel

1. Updatethe Stock NBR,using ¥ or  to enter the revised number. This is a
15 alphanumeric character field.

2. Enter the SERIAL NBR in the field provided. This is a 30 alphanumeric character
field.

(o |
3. Select to process the document. The Add Documents pop-up win-

| |
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dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

e TE - Transfer From External

* Document Unit Price
$499.00

* Owning DoDAAC
METT50

A. Select . The Add Documents Page 2 pop-up window displays.
. 4 Back . ] .
Selecting at any point after this step returns to the previous page, and does
not delete any field entries.
Add Documents X
Instructions v
i* Stock Nbr Item Desc
1005000739421 RIFLE,5.56 MILLIMETER
Document Nbr Suffix Cd
(Auto-Generate) Mone v
* Ordered Gty ul
1 ~ EA- Each v

Ak

GFM Contract Nbr

Uptional v

Est Divry Dt Reqd Divry Dt

]}
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here fo scan 1111}

Add / Edit Remarks

« sac Nt

@® cancel

a. Update the STock NBR, using ¥ or to enter the revised number. Thisisa 15

alphanumeric character field.

Y
b. Use " tochoose the correct Ordered QTyv.

a4

C. Use to choose the correct Document Unit Price.

10
ELMS Helpdesk
1-844-843-3727
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d. Use to select the desired Owning DoDAAC.

Select ﬁ to process the document. The Add Documents pop-up window
closes, and the new Receiving Document is at the top of the Documents grid, high-
lighted in green.

OR

Mext »
Select to continue adding information. The Add Documents Page 3

pop-up window displays.

Add Documents

Instructions

* Source (RIC/DoDAAC)
B14

Fund Cd

« Bk Nt »

@® cancel

1. Enterthe Source (RIC/DoODAAC) in the field provided. This is a 3 alphanumeric
character field.

Select ﬁ to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

OR

: 11
® Defense Logistics Agency (DLA) ELMS Helpdesk
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to continue adding information. The Add Documents Page 4

i Stock Nbr
0001000064317

iICN
AD000000000000629934

Serial Nbr
00012

i Mir CAGE
Optional

Purpose Cd
None v

Cond Cd
A- Svcbl(wio Qual) v

Add to Ordered Grid

Serial Nbr Search

Suffix Cd

iUl Status
Optional

Secondary Serial Nbr

Prj Cd
None

Serial Nbr Search

Show ltems in ac (J
Print Labels When Finished [

4 Back

Click here to scan SN Jmiy Q, Search
Ordered ltems
Ordered Items £x Grid Options v
O an Stock Nor Y Item Desc Y SerialNbr Y CondCd Y SufixCd Y MirCAGE Y MirDt Y Mir Lot Nbr Y| Mir Contract 'Y Secondary Serial Nbr T
4 >
(] 0001000064317 | RIFLE, 50 CALIBER M90 BARRETT 00012 A
4 L4
o,
Selected 0/1 w) « @B Pagel1 |oft (» i m K4 IH 50 v items per page 1-1oftitems

(@ Cancel

1.

Update the STock NBR, using ¥ or

a 15 alphanumeric character field.

2.
acter field.

to enter the revised number. This is

Enter the SERIAL NBR in the field provided. This is a 30 alphanumeric char-

 Finish
3. Select - to process the document. The Add Documents pop-up win-

12
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dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

Receive / Accept

Cancel
Selecting © at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

+ Add
1. Select . The Add Documents Page 1 pop-up window displays.

Add Documents b 4

Instructions

* | Want To...

Select an ltem v
* Document Type

Select an ltem v
* Document Sub Type

Select an ltem 4
Scan 1348 (2D Barcode)

1348 Iy
MNext »
& Cancel
v
2. Using in the I Want To... field, select Receive / Accept.
v
3. Using in the Document Type field, select the kind of receiving document required. The
choices include:
e MR - MILSTRIP Requisition
k.
A. Using in the Document Sub Type field, select the kind of MILSTRIP receiving
document required.
Next » . .
B. Select . The Add Documents Page 2 pop-up window displays.
. 4 Back ) ] )
Selecting at any point after this step returns to the previous page, and does

not delete any field entries.

13
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i* Stock Nbr
Select an Item
Document Nbr
(Auto-Generate)
* Ordered Gty
1 -

* Document Unit Price

GFM Contract Nbr

Optional

Est Divry Dt
Requisition Prj Cd
Scan 1348 Box 26

Click here to scan

Add / Edit Remarks

4 Back

Item Desc

Suffix Cd

None v
u

All v
* Owning DoDAAC

ME7750 v

i

Reqd Divry Dt

Document Ref Nbr

iy

@® cancel

a. Use i or

acter field.
Y
b. Use
v
C. Use
v
d. Use
e. Select

to assist with the STock NBR entry. This is a 15 alphanumeric char-

to choose the correct Ordered QTY.

to choose the correct Document Unit Price.

to select the desired Owning DoDAAC.

to continue adding information. The Add Documents Page 3

pop-up window displays.

14
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Add Documents X

II|"""----..__“_

Instructions .

* Source (RIC/DoDAAC)
B14

Media Status Cd Demand Cd

A-100% Sply and Ship status to .. v Optional v
Supp Address Signal Cd

Optional v

Priority Cd Dist Cd

Optional v
Acq Adv Cd

Optional A4

Fund Cd

4 Back Next »

@® cancel
1. Enter the Source (RIC/DoODAAC) in the field provided. This is a 3 alphanumeric
character field.
MNext P

2.  Select to continue adding information. The Add Documents Page 4
pop-up window displays.

15
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Add Documents x
Instructions v
- Received By * Received Dt
BFGROCE 9/12/2024 2:18 PM ﬁ ®=
* Received Qty Suffix Cd

1 B
i* Location Id
Select an ltem

Previously Received Qty Due In Qty
0 1

4 Back Next »

® Cancel

A. Update the Received By field by entering the correct identification in the field
provided. This is an 25 alphanumeric character field.

Y

B. Update the Received QTY field by using ¥ to choose the correct quantity.

C. Use ® or  toassist with the LOCATION ID entry. This is a 15 alpha-
numeric character field.

D. Update the Received DT by using = O or by entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

Select W to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

OR

MNext P
Select to continue adding information. The Add Documents

Page 5 pop-up window displays.

16
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x
Instructions A
i* Stock Nbr Qty to Verify
0001000064317 1
ticN Suffix Cd
AD000000000000629979
* Serial Nbr =
00007 i Ull Status
ART - Recorded and Tag... v
[ Generate
*un
ABC123
Uii Scan 1348 Box 26
Click here to scan U g
*“Last ANNUAL2 Date *Next ANNUAL2 Date
412312026 B 42372027 B
Last POST INSPECTION Date Next POST INSPECTION Date
& i}
iMfr CAGE Secondary Serial Nbr
Optional
Purpose Cd PrjCd
None oy None v
*Cond Cd 4 Container Id
A - Svebl(wio Qual) - Optional
* Verified By * Verified Dt
GROCEBP 4/23/2026 1:18 PM B ®

Add to Verified Grid

Ordered ltems | Verified ltems

Verified Items %X Grid Options *

Y serialNor Y CondCd Y SufixCd Y MirCAGE Y miwDt ¥ MirLotNor Y Mir Contract

Show ltems in ac O
Print Labels When Finished ()

< Back

O an stockNor Y ltem Desc

.

0 0001000064317 | RIFLE, 50 CALIBER M30 BARRETT | 00007 A

<

Selected 011 W < @D Page[1 o1 (» ) m W) <) > ) 50 v items per page

Y Secondary Serial Nor
>

»
1-1oftitems &

=

@® cancel

a. Updatethe Stock NBR, using ¥ or

This is a 15 alphanumeric character field.

b. Enterthe SERIAL NBR in the field provided. This is a 30 alphanumeric char-
acter field. Only displays when the item is Serially managed.

v

€. Update the Cond Cd, using

17

to select the desired code.
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'
d. Update the Verified QTY field by using ¥ to choose the correct quantity.
Only displays when the item is Bulk managed.

e. Update the Verified By, entering the revised User ID in the field provided.
This is an 8 alphanumeric character field.

f. Update the Verified DT field by using “* '~ to correct the date or by enter-
ing the date and time (MM/DD/YYYY HH:MM) in the field provided.

Add to Verified Grid

g. Select to apply this item to the document. The
received and verified asset appears in the Verified Items grid.

Select ﬁ to process the document. The Add Documents pop-up
window closes, and the new Receiving Document is at the top of the Docu-
ments grid, highlighted in green.

OR

Next P
Select to continue adding information. The Add Documents

Page 6 pop-up window displays.

Add Documents X

Instructions v

* Accepted By * Accepted Dt
BPGROCE 9/12/2024 2:36 PM B @
Items to Accept
Accept All
Stock Nbr Item Desc Serial Nbr  Cond Cd  Suffix Cd Mir CAGE Mifr Dt Shelf Life Expiration Dt ' Mir Lot Nbr Mfr Contract | Secondary Serial Nbr  Container Id | Ull Status
b
Accept 1005000739421 RIFLE.5.56 MILLIMETER 00661C A
TR 50 v | items perpage 1-10f1items
e

1. Update the Accepted By, entering the revised identification in the field
provided. This is a 25 alphanumeric character field.

2. Update the Accepted DT field by using “* '~ to correct the date or by
entering the date and time (MM/DD/YYYY HH:MM) in the field
provided.

18
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Accept All ) ) o
3. Select . The status in the grid changes from Verified to Accep-

ted.

Finish

4.  Select - to process the document. The Add Documents pop-
up window closes, and the new Receiving Document is at the top of the
Documents grid, highlighted in green.

e PO - Purchase Order

k4
A. Using in the Document Sub Type field, select the kind of Purchase Order receiv-

ing document required.
MNext P
B. Select . The Add Documents Page 2 pop-up window displays.
4 Back

Selecting at any point after this step returns to the previous page, and does
not delete any field entries.

19

i Unclassified - 4/23/2026



DocumentSubType.htm

Enterprise Logistics Management System

Add Documents

Instructions

Help Reference Guide

i* Stock Nbr Item Desc

Select an Item
Cont/PO Nbr CLIN
Document Nbr Suffix Cd

(Auto-Generate) MNone v
* Ordered Qty ul

1 = Al v
* Document Unit Price * Owning DoDAAC

= MEB7750 ) 4

GFM Contract Nbr

Optiona v
Est Divry Dt Reqd Divry Dt

[
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan '-"I!I

Add / Edit Remarks

4 Back

® Cancel

a. Use ¥ or to assist with the STock NBR entry. This is a 15 alphanumeric char-

acter field.
Y
b. Use to choose the correct Ordered QTY.
v
C. Use to choose the correct Document Unit Price.
v
d. Use to select the desired Owning DoDAAC.
L g
€. Select to continue adding information. The Add Documents Page 3

pop-up window displays.

20
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Instructions v
* Received By * Received Dt
BPGROCE 9/12/2024 2:47 PM B ©
* Received Qty Suffix Cd
1 5
i* Location Id
Select an ltem
Previously Received Qty Due In Qty

0 1

4 Back

1.

2.

3.

4.

-
7]

1[]11

% Defense Logistics Agency (DLA)

i Logistics Catalog and Data Solutions (LCDS)

@® cancel

Update the Received By field by entering the correct identification in the field
provided. This is an 25 alphanumeric character field.

F

Update the Received QTY field by using to choose the correct quantity.

Use ¥ or
character field.

to assist with the Location ID entry. This is a 15 alphanumeric

Update the Received DT field by using - to correct the date or by entering
the date and time (MM/DD/YYYY HH:MM) in the field provided.

Select W to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

OR

xt P
Select to continue adding information. The Add Documents Page

4 pop-up window displays.

21
ELMS Helpdesk

. e 1-844-843-3727
Unclassified - 4/23/2026



IntelliSense.htm

Enterprise Logistics Management System

Help Reference Guide

Add Documents x
Instructions v
i* Stock Nbr Qty to Verify
0001000064317 1
4ICN Suffix Cd
ADOD000000D0D0629978
* Serial Nbr =
00004 1 Ull Status
ART - Recorded and Tag... v
[ Generate
~un
ABC123
Uii Scan 1348 Box 26
Click here to scan ull g
“Last ANNUAL2 Date *Next ANNUAL2 Date
412212026 & 42202027 =
Last POST INSPECTION Date Next POST INSPECTION Date
= ]
i MIT CAGE Secondary Serial Nbr
Optional
Purpose Cd PrjCd
None v None -
* Cond Cd i Container Id
A - Svebl(wio Qual) v Optional
* Verified By * Verified Dt
GROCEBP 4/23/2026 1:29 PM B o
Add to Verified Grid
Ordered ltems | Verified ltems
Verified Items £x Grid Options v
O an Stock Nbr Y Item Desc Y SerialNbr Y CondCd Y SufixCd Y MrCAGE Y MirDt Y MirLotNor Y Mir Contract Y Secondary Serial Nbr
< >
m] 0001000064317 | RIFLE, .50 CALIBER M30 BARRETT | 00004 A
4 >
Selected 0/1 W 4 @D Page 1 Jort » w M4 e m 50 v items perpage 1-toftems
Show Items in a¢
Frint Labels When Finished [
4 Back Next »

® cancel

A. Update the STock NBR, using ¥ or  to enter the revised number. This is
a 15 alphanumeric character field.

B. Enterthe SERIAL NBR in the field provided. This is a 30 alphanumeric char-
acter field. Only displays when the item is Serially managed.

k4

C. Update the Cond Cd, using to select the desired code.

22
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D.

F.

G.

)

Update the Verified QTY field by using ¥ to choose the correct quantity.
Only displays when the item is Bulk managed.
Update the Verified By, entering the revised USER ID in the field provided.
This is an 8 alphanumeric character field.
Update the Verified DT field by using “* '~ to correct the date or by entering
the date and time (MM/DD/YYYYHH:MM) in the field provided.
Select W to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.
OR
MNext » . . .

Select to continue adding information. The Add Documents
Page 5 pop-up window displays.

== T

@® Cancel

a. Update the Accepted By, entering the revised identification in the field
provided. This is a 25 alphanumeric character field.

b. Update the Accepted DT field by using “* " to correct the date or by
entering the date and time (MM/DD/YYYY HH:MM) in the field provided.

Accept All . . o
C. Select . The status in the grid changes from Verified to Accep-

ted.

d. Select W to process the document. The Add Documents pop-up

23
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window closes, and the new Receiving Document is at the top of the Docu-
ments grid, highlighted in green.

e TE - Transfer From External

A. The Document Sub Type field is shaded and cannot be edited.

MNext P
B. Select . The Add Documents Page 2 pop-up window displays.

4 Back
Selecting at any point after this step returns to the previous page, and does
not delete any field entries.
Add Documents x
Instructions v
i* Stock Nbr Item Desc
Select an Item
Document Nbr Suffix Cd
(Auto-Generate) None v
* Ordered Qty ul
1 : Al v
* Document Unit Price * Owning DoDAAC
¥ MB7750 v
GFM Contract Nbr
Cptional v
Est Divry Dt Reqd Divry Dt

l
A

Requisition Prj Cd Document Ref Nbr
Scan 1348 Box 26

Click here to scan iy

Add / Edit Remarks

4 Back

@® Cancel

a. Use T or  toassist with the STock NBR entry. This is a 15 alphanumeric char-
acter field.

il
b. Use ' tochoose the correct Ordered QTy.

4

C. Use to choose the Document Unit Price.

24
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d. Use to select the desired Owning DoDAAC.

Mext ¢
€. Select to continue adding information. The Add Documents Page 3

pop-up window displays.

Add Documents x

Instructions L 4

* Source (RIC/DoDAAC)
MFB

Fund Cd

4 Back Next »

® Cancel
1. Enterthe Source (RIC/DoDAAC) in the field provided. This is a 3 alphanumeric
character field.

MNext ®
2. Select to continue adding information. The Add Documents Page

4 pop-up window displays.

25
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Add Documents x
Instructions v
- Received By * Received Dt
BFGROCE 9/12/2024 3:42 PM ﬁ ®=
* Received Qty Suffix Cd

1 B
i* Location Id
Select an ltem

Previously Received Qty Due In Qty
0 1

4 Back Next »

® Cancel

A. Update the Received By, entering the correct identification in the field
provided. This is an 25 alphanumeric character field.

Y

B. Update the Received QTY field by using ¥ to choose the correct quantity.

C. Use ® or  toassist with the Location ID entry. This is a 15 alphanumeric
character field.

D. Update the Received DT field by using “* '~ to correct the date or by enter-
ing the date and time (MM/DD/YYYY HH:MM) in the field provided.

Select W to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

OR

Next P
Select to continue adding information. The Add Documents

Page 5 pop-up window displays.
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Add Documents x
Instructions v
i* Stock Nbr Qty to Verify
0001000064317 1
FICN suffix Cd
AD000000000000629978
* Serial Nbr -
00006 4 Ul Status
ART - Recorded and Tag... v
[ Generate
*un
ABC123
Uii Scan 1348 Box 26
Click here to scan Ui g
“Last ANNUAL2 Date “Next ANNUAL2 Date
412212026 = 4222027 =
Last POST INSPECTION Date Next POST INSPECTION Date
i} i}
iMfr CAGE Secondary Serial Nbr
Optional
Purpose Cd PriCd
None i None v
= Cond Cd  Container ld
A- Svebl(wio Qual) v Optional
* Verified By * Verified Dt
GROCEBP 4/23/2026 1:35 PM B O
Add to Verified Grid

Ordered ltems | Verified items

Verified Items 2 Grid Options ¥

O an StockNbr Y Item Desc Y SerialNor Y CondCd Y SufixCd Y|MirCAGE Y mirDt Y MirLotNbr Y MirContract Y Secondary Serial Nbr
4 »
O 0001000064317 | RIFLE, .50 CALIBER M30 BARRETT 00006 A

4 »
Selected 011 W @B Paelt Jof1 (» MW 4 m 50 v items perpage 1-10of1items ()

Snow ltemsin ac (J
Print Labels When Finished [

<ok Nt

@© Cancel

a. Updatethe STock NBR,using ¥ or to assist with the revised num-
ber. This is a 15 alphanumeric character field.

b. Enterthe SERIAL NBR in the field provided. This is a 30 alphanumeric char-
acter field. Only displays when the item is Serially managed.

v

C. Update the Cond Cd, using to select the desired code.

27
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'
d. Update the Verified QTY field by using ¥ to choose the correct quantity.
Only displays when the item is Bulk managed.

e. Update the Verified By, entering the revised UseR ID in the field provided.
This is an 8 alphanumeric character field.

f. Update the Verified DT field by using ~* ' to correct the date or by enter-
ing the date and time (MM/DD/YYYYHH:MM) in the field provided.

g. Select @ to process the document. The Add Documents pop-up
window closes, and the new Receiving Document is at the top of the Docu-
ments grid, highlighted in green.

OR

MNext »
Select to continue adding information. The Add Documents
Page 6 pop-up window displays.

Add Documents X

Instructions v

* Accepted By * Accepted Dt

BPGROCE 9/12/2024 4:08 PM E| @
Items to Accept

Accept All

Stock Nbr Iltem Desc | Serial Nbr Cond Cd Suffix Cd Mfr CAGE Mfr Dt Shelf Life Expirafion Dt Mfr Lot Nbr  Mir Contract Secondary Serial Nbr | Container Id  Ull Status | Ull  Meter Re
3
Accept 6665013476100 AN/PDR-77 |00661C A
3

R 50 w items perpage 1-10f 1 items

@ cancel

1. Update the Accepted By, entering the revised identification in the field
provided. This is a 25 alphanumeric character field.

2. Update the Accepted DT field by using “* = to correct the date or by
entering the date and time (MM/DD/YYYY HH:MM) in the field
provided.

Accept All ) ) o
3. Select . The status in the grid changes from Verified to Accep-

ted.

4,  Select W to process the document. The Add Documents pop-

28
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up window closes, and the new Receiving Document is at the top of the
Documents grid, highlighted in green.

Manage Discrepancies

Cancel
Selecting at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

+ Add
1. Select . The Add Documents Page 1 pop-up window displays.

‘ Add Documents
Instructions L4
I -*IWantTo...
Select an Item v
* Document Type
Select an ltem v
* Document Sub Type
Select an ltem v
Scan 1348 (2D Barcode)
1348 iy
Next »
& Cancel
v
2. Using in the I Want To... field, select Manage Discrepancies.
L
3. Using in the Document Type field, select the kind of discrepancy document required.
The choices include:
¢ MR - MILSTRIP Requisition
h
A. Using in the Document Sub Type field, select the kind of MILSTRIP discrepancy
document required.
Mext » . .
B. Select . The Add Documents Page 2 pop-up window displays.
. 4 Back . . .
Selecting at any point after this step returns to the previous page, and does

not delete any field entries.
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Instructions
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i* Stock Nbr
Select an Item
Document Nbr
(Auto-Generate)
* Ordered Gty
1 -

* Document Unit Price

GFM Contract Nbr

Optional

Est Divry Dt
Requisition Prj Cd
Scan 1348 Box 26

Click here to scan

Add / Edit Remarks

4 Back

Item Desc

Suffix Cd

None v
u

All v
* Owning DoDAAC

ME7750 v

i

Reqd Divry Dt

]}
A

Document Ref Nbr

iy

@® cancel

a. Use i or

acter field.
Y
b. Use
v
C. Use
v
d. Use
e. Select

to assist with the STock NBR entry. This is a 15 alphanumeric char-

to choose the correct Ordered QTY.

to choose the Document Unit Price.

to select the desired Owning DoDAAC.

to continue adding information. The Add Documents Page 3

pop-up window displays.
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Add Documents x

Instructions v

* Source (RIC/DoDAAC)
MPB

Media Status Cd Demand Cd

A-100% Sply and Ship status to .. v Optional v
Supp Address Signal Cd

Optional v

Priority Cd Dist Cd

Optional v
Acq Adv Cd

Optional A

Fund Cd

4 Back Next »

@® cancel

1. Enter the Source (RIC/DoODAAC) in the field provided. This is a 3 alphanumeric
character field.
Mext »
2.  Select to continue adding information. The Add Documents Page 4
pop-up window displays.

Add Documents x

Instructions v

#* Stock Nbr * Discrepant Reason
6665013476100 L Shipped Short v
iICN Suffix Cd
AD000000000007334318 x
Serial Nbr un
00861C
ALCd Ull Status
Optional - Optional v
Cond Cd
A -Svebliwio Qual) v
* Received Qty

1 v

Add to Grid
Discrepancies
Stock Nbr Item Desc Serial Nbr  Mfr CAGE | Mfr Lot Nbr | Mfr Contract  Mir Dt | In Service Dt Cond Cd Suffix Cd Discrepant Reason  Qty

Remove 6665013476100 | AN/PDR-77 | 00661C A Shipped Short 1

1-10f1items

® cancel
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A. Update the STock NBR, using ¥ or  to enter the revised number. This is
a 15 alphanumeric character field.

v
B. Use to select the desired Discrepant Reason.

ik

C. Update the Received QTY field by using ¥ to choose the correct quantity.

Add to Grid . . . ) .
D. Select . The received appears in the Discrepancies grid.

E. Select W to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

e Purchase Order

v

A. Using in the Document Sub Type field, select the kind of Purchase Order dis-
crepancy document required.

Mext »
B. Select . The Add Documents Page 2 pop-up window displays.

4 Back
Selecting at any point after this step returns to the previous page, and does

not delete any field entries.
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i* Stock Nbr Item Desc

Select an Item
Cont/PO Nbr CLIN
Document Nbr Suffix Cd

(Auto-Generate) MNone v
* Ordered Qty ul

1 = Al v
* Document Unit Price * Owning DoDAAC

= MEB7750 ) 4

GFM Contract Nbr

Optiona v
Est Divry Dt Reqd Divry Dt

[
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan '-"I!I

Add / Edit Remarks

4 Back

® Cancel

a. Use ¥ or to assist with the STock NBR entry. This is a 15 alphanumeric char-

acter field.
Y
b. Use to choose the correct Ordered QTY.
v
C. Use to choose the Document Unit Price.
b
d. Use to select the desired Owning DoDAAC.
L g
€. Select to continue adding information. The Add Documents Page 3

pop-up window displays.

33
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Add Documents

Instructions

i* Stock Nbr * Discrepant Reason
6665013476100 Incorrect ltem v
iICN Suffix Cd
Optional
Serial Nbr un
00661C
ALCd Ull Status
Optional v Optional v
Cond Cd
A - Svebl(w/o Qual) v
* Received Qty
1 v
Add to Grid
Discrepancies
Stock Nbr Iltem Desc Serial Nbr  Mir CAGE  Mir Lot Nbr | Mfr Coniract Mfr Dt In Service Dt | Cond Cd Suffix Cd Discrepant Reason Qty
Remove 6665013476100 |AN/PDR-77 | 00661C A Incorrect ltem 1
1-10f1items
@ cancel
»
- %
1. Update the Stock NBR, using * or to enter the revised number. This is a

15 alphanumeric character field.

v
2. Use to select the desired Discrepant Reason.

Y

3. Update the Received QTY field by using ¥ to choose the correct quantity.

Add to Grid . . . . .
4.  Select . The received asset appears in the Discrepancies grid.

5. Select W to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

e Transfer From External

MNext ®
A. Select . The Add Documents Page 2 pop-up window displays.

4 Back
Selecting at any point after this step returns to the previous page, and does

not delete any field entries.
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i* Stock Nbr
Select an Item
Document Nbr
(Auto-Generate)
* Ordered Gty
1 -

* Document Unit Price

Item Desc

Suffix Cd
None v
u

* Owning DoDAAC

i

ME7750 v
GFM Contract Nbr

Crptional v

Est Divry Dt Reqd Divry Dt

]}
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan [111[]

Add / Edit Remarks

4 Back

@® cancel

a. Use ¥ or to assist with the STock NBR entry. This is a 15 alphanumeric char-

acter field.
r
b. Use to choose the correct Ordered QTY.
°
C. If the Document Unit Price field does not automatically populate, use to

choose the correct price.

v

d. Use to select the desired Owning DoDAAC.

L3
€. Select to continue adding information. The Add Documents Page 3

pop-up window displays.

35
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Add Documents

Instructions

* Source (RIC/DoDAAC)
MPB

Fund Cd

Next ¢

4 Back

@® cancel

1. Enter the Source (RIC/DoODAAC) in the field provided. This is a 3 alphanumeric
character field.
t »

to continue adding information. The Add Documents Page

2. Select
4 pop-up window displays.

Add Documents

Instructions
* Discrepant Reason

i* Stock Nbr
Missing ltem

6665013476100
Suffix Cd

iICN

Optionat

Serial Nbr

00861C

ALCd Ull Status

Optional Optional -
Cond Cd

A - Svebliwfo Qual)
* Received Qty

1 v

ui

Cond Cd | Suffix Cd Discrepant Reason | Qty
1

Add to Grid
Discrepancies
Serial Nbr  Mfr CAGE | Mfr Lot Nbr | Mfr Contract  Mir Dt | In Service Dt
Missing ltem

Stock Nbr Item Desc
A

6665013476100 | AN/PDR-77 | 00661C

1-10f1items

Remove

4 Back

® cancel
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1. Use ¥ or  toassist with the STock NBR entry. This is a 15 alphanumeric
character field.
v
2. Use to select the desired Discrepant Reason.

ik
3. Update the Received QTY, using ¥ to choose the revised amount.

Add to Grid . . . . .
4, Select . The received asset appears in the Discrepancies grid.

5. Select W to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

Create Miscellaneous Items

Cancel
Selecting © at any point of this procedure removes all revisions and closes the win-

dow. Bold numbered steps are required.

+ Add
A.  Select . The Add Documents Page 1 pop-up window displays.

Add Documents 4

Instructions A
*1 Want To...
Select an Item v

* Document Type

Select an ltem v
* Document Sub Type

Select an ltem v
Scan 1348 (2D Barcode)

1348 Jyiy

Next »

@ Cancel

v

B. Using in the I Want To... field, select Miscellaneous Add.
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C.

D.

E.

v

Using

L
Using
required.

Select

Add Documents

Instructions

[ 3

Help Reference Guide

in the Document Type field, select the MA - Miscellaneous Add document.

in the Document Sub Type field, select the kind of miscellaneous document

. The Add Documents Page 2 pop-up window displays.

i* Stock Nbr
Select an Item
Document Nbr
(Auto-Generate)
* Ordered Gty

1 :

* Document Unit Price

GFM Contract Nbr

Optional

Est Divry Dt

Requisition Prj Cd

Scan 1342 Box 26

Click here to scan

Add / Edit Remarks

4 Back

"

A

LAl

Item Desc

Suffix Cd
None -

u

* Owning DoDAAC
MGE7750

Reqd Divry Dt

Document Ref Nbr

# Physical Inv Nbr

|

(S Cancel

a. Use ¥ or

field.
H
b. Use
-
C. Use

% Defense Logistics Agency (DLA)
i Logistics Catalog and Data Solutions (LCDS)

n*

to assist with the STock NBR entry. This is a 15 alphanumeric character

to choose the correct Ordered QTy.

to choose the correct Document Unit Price.
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d. Use to select the desired Owning DoDAAC.

Mext ¢
e. Select to continue adding information. The Add Documents Page 3 pop-

up window displays.

Add Documents X

Instructions -
* Received By * Received Dt

BPGROCE 9132024 11:18 AM ﬁ ®
* Received Qty Suffix Cd

1 ¢

i* Location Id
Select an ltem

Previously Received Qty Due In Qty
0 1

4 Back Next »

& Cancel

1. Update the Received By field by entering the correct identification in the field
provided. This is an 25 alphanumeric character field.

ik
2. Update the Received QTY, using ¥ to choose the revised amount.

3. Use ¥ or  toassist with the Location ID entry. This is a 15 alphanumeric char-
acter field.

4. Update the Received DT, using = Ol or entering the date and time (MM/DD/YYYY
HH:MM) in the field provided.

Select W to process the document. The Add Documents pop-up window
closes, and the new Receiving Document is at the top of the Documents grid, high-
lighted in green.
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OR

Next »
Select to continue adding information. The Add Documents Page 4 pop-
up window displays.
Add Documents x
Instructions b4
i* Stock Nbr Qty to Verify
0001000064317 1
ICN Suffix Cd
A0D0D000000000629976
* Serial Nbr .
00004 i Ull Status
ART - Recorded and Tag v
[ Generate
=un
ABC123
Uii Scan 1348 Box 26
Click here to scan Ul juiy
*Last ANNUAL2 Date *Next ANNUALZ2 Date
402212026 | 42212027 =
Last POST INSPECTION Date Next POST INSPECTION Date
& i
i Mfr CAGE Secondary Serial Nbr
Optional
Purpose Cd PrjCd
None v None -
= Cond Cd i Container Id
A - Svcbi{w/o Qual) v Optional
* Verified By * Verified Dt
GROCEBP 4/23/2026 1:48 PM B ©

Add to Verified Grid

Ordered Items | Verified Items

Verified Items % Grid Options v

O an Stock Nbr Y item Desc Y SerialNbr Y CondCd Y SuffixCd Y Mir CAGE Y MirDt Y MirLot Nbr Y| Mfr Contract 'Y Secondary Serial Nbr

4 >
] 0001000064317 | RIFLE, .50 CALIBER M90 BARRETT | 00004 A

4 L4
Selected 0/1 L] 4 © Page | 1 of 1 > M L « > » 50 w | items per page 1-1o0f1items o

Show Items in ¢ CJ
Print Labels When Finished [

<o =

@ Cancel
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A. Update the STock NBR,using ¥ or  to enter the revised number. Thisisa 15
alphanumeric character field.

B. Update the SERIAL NBR, entering the revised number in the field provided. This is
a 30 alphanumeric character field. Only displays when the item is Serially
managed.

v
C. Update the Cond Cd, using to select the desired code.
D. Update the Verified By, entering the revised UseR ID in the field provided. This is
an 8 alphanumeric character field.

E. Update the Verified DT, using = O or entering the date and time
(MM/DD/YYYYHH:MM) in the field provided.

Select W to process the document. The Add Documents pop-up window
closes, and the new Receiving Document is at the top of the Documents grid, high-
lighted in green.

OR

MNext P
Select to continue adding information. The Add Documents Page 5

pop-up window displays.

Add Documents X
Instructions -
* Accepted By * Accepted Dt

BPGROCE 9/13/2024 11:37 AM ﬁ ®©

Items to Accept
Accept All
Stock Nbr Item Desc  Serial Nbr  Cond Cd Suffix Cd Mir CAGE Mfr Dt Shelf Life Expiration Dt Mfr Lot Nbr  Mfr Contract Secondary Serial Nbr Container Id UII Status  Ull Meter Re

»

Accept 6665013476100 | AN/PDR-77 00661C | A
3

50 v  items per page 1-10f1items

@ Cancel

A. Update the Accepted By, entering the revised identification in the field provided.
This is a 25 alphanumeric character field.

41
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B. Update the Accepted DT, using = lor entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

e —.
~” Finish
C. Select - to process the document. The Add Documents pop-up win-
dow closes, and the new Receiving Document is at the top of the Documents
grid, highlighted in green.

42
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Update a Receiving Document

Navigation

I
MATERIEL MGMT > Receiving > > Update Documents pop-up window

Procedures

Update Document Information

Cancel
Selecting © at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.
/' Edi .
1.  Select next to the desired Document record. The Update Documents Page 1
pop-up window displays.

Update Documents x
Instructions v
* 1 Want To...

Edit Document Information v

* Document Type

MR - MILSTRIP Requisition v
= Document Sub Type
DRQ - MILSTRIF Requisition - DoD v

Scan 1348 (2D Barcode)

1348y

Next »

@ Cancel
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v
2. Using in the I Want To... field, select Edit Document Information.

The Document Type field is shaded and cannot be changed from the document type of the
chosen record.

There are 4 types of documents to edit:

¢ MR - MILSTRIP Requisition

v

A. Update the Document Sub Type, using to select the desired MILSTRIP requis-
ition document.

[ 2
B. Select i . The Update Documents Page 2 pop-up window displays.

Update Documents %
Instructions v
i* Stock Nbr Item Desc

6665013476100 ANPDR-77
Document Nbr Suffix Cd

MG775042571001 None v
* Ordered Qty ul

1 & EA - Each v
* Document Unit Price * Owning DoDAAC

54.312.00 = METT50 v
GFM Contract Nbr

Optional v
Est Divry Dt Regd Divry Dt

]}
0

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan iy

Add / Edit Remarks

4 Back Next »

& Cancel

a. Updatethe STock NBR,using ¥ or  to assist with the revised number. This is
a 15 alphanumeric character field.

a4
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b.

C.

d.

1[]11

'
Update the Ordered QTY, using ¥ to choose the revised amount.
E
Update the Document Unit Price, using to choose the revised price.
L
Update the Owning DoDAAC, using to select the desired code.
Select W to update the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.
OR
Next » . L .
Select to continue adding information. The Update Documents Page
3 pop-up window displays.
Update Documents x
Instructions L4
| Source (RIC/DoDAAC)
MFB
Media Status Cd Demand Cd
A- 100% Sply and Ship status to ... v Optional v
Supp Address Signal Cd
Optional v
Priority Cd Dist Cd
Optional v
Acq Adv Cd
Optional ﬁg%
Fund Cd
4 Back Next »
© Cancel
1. Update the Source (RIC/DoDAAC) in the field provided. This is a 3 alpha-
numeric character field.
Select W to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.
2.
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OR

Mext »
Select to continue adding information. The Update Documents

Page 4 pop-up window displays only for Serial items.

Update Documents x
Instructions v
i Stock Nbr
0001000064317
iICN Suffix Cd
Optional
Serial Nbr i Ul Status
NDT - Not Determined v
i Mir CAGE Secondary Serial Nbr
Optional
Purpose Cd Prj Cd
None L None v
Cond Cd
A- Svcbl(w/o Qual) v

46

i Unclassified - 4/23/2026




—

2X-1IMS

Enterprise Logistics Management System

Help Reference Guide

Add to Ordered Grid

Serial Nbr Search Serial Nbr Search
Click here to scan SN iy Q) Search

Ordered Items

Ordered Items £ Grid Options ¥

1 an Stock Nbr Y ltem Desc Y Serial Mbr Y Cond Cd Y Suffic Cd Y Mir
4 O >
O 0001000064317 | RIFLE, .50 CALIBER M90 BARRETT | 00006 A
4 >
Selected 0/1 4 4 ﬁ_‘ Page | 1 of1 > M 2] 50 + items per page 1-10f1items O

- | » Lo}

Show Items in oc (]
Print Labels When Finished (]

@ Cancel

A. Update the SERIAL NBR, entering the revised identifier in the field provided.
This is a 30 alphanumeric character field.

=
B. Select to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.

e PO - Purchase Order
v

A. Update the Document Sub Type, using to select the kind of Purchase Order
requisition document required.

MNext ®
B. Select . The Update Documents Page 2 pop-up window displays.
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Instructions
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i* Stock Nbr Item Desc
6665013476100 ANIFDR-77
Cont/PD Nbr CLIN
Document Nbr Suffix Cd
ME775042573000 None R4
* Ordered Qty u
1 = EA- Each v
* Document Unit Price * Owning DoDAAC
$4.312.00 = MB7750 v
GFM Contract Nbr
Optiona v
Est Divry Dt Reqd Divry Dt

[
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan '-"I!I

Add / Edit Remarks

4 Back

Next »

® Cancel

a. Update the STock NBR, using ¥ or to assist with the revised number. This is

a 15 alphanumeric character field.

-

b. Update the Ordered QTY, using to choose the revised amount.

'

C. Update the Document Unit Price, using to choose the revised price.

== |
Select to update the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.

OR
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Mext
Select to continue adding information. The Update Documents Page
3 pop-up window displays.

Update Documents

Instructions

i Stock Nbr
1005000100240

ilCN Suffix Cd
Optional

Serial Nbr

i Mir CAGE Secondary Serial Nbr

Optional

Purpose Cd Prj Cd
Mone L Mone v

Cond Cd
A- Svcbl(wfo Qual) v
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Add to Ordered Grid

Serial Nbr Search Serial Nbr Search
Click here to scan ELNTI Q, Search

Ordered ltems

Ordered Items £X Grid Options v

1 an Stock Nbr Y Item Desc Y Serial Nbr Y CondCd Y SufixCd Y MirCAGE Y A
4 — b
[l 76103548902 FEBEFABA2SFF4143A29E642DC4234B | A

4 4
Selected 0/1 i) < @ Page[1 Joft (» ) m ) H 50 v items per page 1-1oftitems

4 > L

Show Items in ac [
Print Labels When Finished [

« Back

® Cancsl

1. Verify the SToCk NBR.

2. Update the SERIAL NBR, entering the revised number in the field provided. This
is a 30 alphanumeric character field. Only displays when the item is Seri-
ally managed.

3. Select W to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.

e TE - Transfer From External

A. The Document Sub Type field is shaded and cannot be edited.

MNext ®
B. Select . The Update Documents Page 2 pop-up window displays.
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Update Documents X
Instructions v
i* Stock Nbr Item Desc

6665013476100 ANPDR-T7
Document Nbr Suffix Cd
MB775042574000 Mone v
* Ordered Qty ul
1 — EA - Each v
* Document Unit Price * Owning DoDAAC
54,312.00 - ME7750 v
GFM Contract Nbr
Optional v
Est Divry Dt Reqd Divry Dt
= &=
Requisition Prj Cd Document Ref Nbr
Scan 1348 Box 26
Click here to scan LU}
Add / Edit Remarks
« Bacx =

@® cancel

a. Update the STock NBR,using ¥ or  to assist with the revised number. This is
a 15 alphanumeric character field.

Y
b. Update the Ordered QTY, using ¥ to choose the revised amount.

F
C. Update the Document Unit Price, using ¥ to choose the revised price.

v

d. Update the Owning DoDAAC, using to select the desired code.

Finish
Select - to update the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.

OR
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Mext #
Select to continue adding information. The Update Documents Page

3 pop-up window displays.

Update Documents x

Instructions v

* Source (RIC/DoDAAC)
MPB

Fund Cd

« Back N>

© Cancel

1. Update the Source (RIC/DoDAAC) in the field provided. This is a 3 alpha-
numeric character field.

(o .
Select to update the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.

OR

Mext »
Select to continue adding information. The Update Documents

Page 4 pop-up window displays.
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Update Documents X

Instructions v

i Stock Nbr
LAPTOP100

iICN Suffix Cd
Optional

Serial Nbr

i Mfr CAGE Secondary Serial Nbr

Optional

Purpose Cd Prj Cd
MNone v MNone v

Cond Cd
A- Svcbl{wfo Qual) v

Add to Ordered Grid

Serial Nbr Search Serial Nbr Search
Click here to scan SN iy Q, Search

Ordered Items

Ordered Items €2 Grid Options »

O an Stock Nbr Y| ltem Desc 'Y Serial Nbr Y CondCd Y SufixCd Y MiTCAGE Y

4 >

(] LAPTOP100 OBD20F3TEOT148ABA43CCF3DCEBCAFA A

4 >

Selected 0/1 W) @D Pace[1 Joft (v ) WK 50 v | items per page 1-1ofittems ()
_ 4 > L}

Show Items in o (]
Print Labels When Finished [

4 Back

® Cancel
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A. Verify the STOCK NBR.

B. Update the SERIAL NBR, entering the revised number in the field provided.
This is a 30 alphanumeric character field. Only displays when the item is
Serially managed.

C. Select W to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.

¢ MA - Miscellaneous Add

Update Documents x

Instructions v
* 1 Want To...
Edit Document Information \d

* Document Type

MA - Miscellaneous Add v
* Document Sub Type

MAA - Physical Count v
Scan 1348 {2D Barcode)

| 1348 jiny]
U Labels
& Print 1348
Mext »
(& Cancel
L
A. Update the Document Sub Type, using to select the desired Miscellaneous Add
code.
MNext P . .
B. Select . The Update Documents Page 2 pop-up window displays.
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Update Documents X
Instructions v
i* Stock Nbr Item Desc

1005000739421 RIFLE,5.56 MILLIMETER
Document Nbr Suffix Cd

MB775042602000 Mone -
* Ordered Gty ul

1 £ EA- Each v
* Document Unit Price * Owning DoDAAC

5499 .00 - ME7750 v

GFM Contract Nbr

Optional v

Est Divry Dt Regd Divry Dt

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26 i Physical Inv Nbr
Click here to scan iy

Add / Edit Remarks

4 Back Next »

@ Cancel

a. Updatethe STock NBR,using ¥ or to assist with the revised number. This is
a 15 alphanumeric character field.

ke
b. Update the Ordered QTY, using ¥ to choose the revised amount.

FY
€. Update the Document Unit Price, using ¥ to choose the revised price.

k4

d. Update the Owning DoDAAC, using to select the desired code.

== |
Select to update the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.

OR
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Mext
Select to continue adding information. The Update Documents Page
3 pop-up window displays.

Update Documents

Instructions

i Stock Nbr
1138113811388

ilCN Suffix Cd
Optional

Serial Nbr

i Mir CAGE Secondary Serial Nbr

Optional

Purpose Cd Prj Cd
Mone - Mone v

Cond Cd
A- Svcbl(wfo Qual) v
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Add to Ordered Grid

Serial Nbr Search Serial Nbr Search
Click here to scan SN iy Q, Search

Ordered ltems

Ordered Iltems £X Grid Options v

O an Stock Nor Y ltemDesc Y SerialNbr Y CondCd Y| SufiixCd Y Mir CAGE Y MirDt Y Mir Lot Nbr
X b
O 1138113811384 MB201608 | G
. =
Selected 0/1 W <« @D Page[1 |of1 > mw 50w | items per page 1-1oftitems ()

- < » »

Show Items in ac (]
Frint Labels When Finished (]

@ cancel

1. Verify the SToCk NBR.

2. Update the SERIAL NBR, entering the revised number in the field provided. This
is a 30 alphanumeric character field.Only displays when the item is Serially
managed.

3. Select ﬁ to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.

Update a Receive / Accept Document

Cancel
Selecting © at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

Edi
1. Select next to the desired Document record. The Update Documents Page 1
pop-up window displays.
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Update Documents

Instructions

* | Want To...

Receive / Accept ¥
= Document Type

MR - MILSTRIP Requisition v
= Document Sub Type

DRQ - MILSTRIP Requisition - DoD v

Scan 1348 (2D Barcode)
1348 |

Next »

 cancel

v

2. Using in the I Want To... field, select Receive / Accept.
The Document Type field is shaded, and cannot be changed from the document type of the
chosen record.

There are 4 types of documents to edit:

¢ MR - MILSTRIP Requisition

v

A. Update the Document Sub Type, using to select the desired MILSTRIP requis-

ition document.
) 4 Back ) ) ]
Selecting at any point after this step returns to the previous page, and does
not delete any field entries.
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i* Stock Nbr Item Desc

6665013476100 ANIPDR-77
Document Nbr Suffix Cd

M6775042571003 None v
* Ordered Gty ul

1 — EA - Each v
* Document Unit Price * Owning DoDAAC

$4.312.00 - ME7750 v
GFM Contract Nbr

Optional v
Est Divry Dt Reqd Divry Dt

]}
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here fo scan 1111}

Add / Edit Remarks

4 Back Next p

@® cancel

a. Update the STock NBR, using ¥ or to assist with the revised number. This is

a 15 alphanumeric character field.

'

b. Update the Ordered QTY, using to choose the revised amount.

'

C. Update the Document Unit Price, using to choose the revised price.

v

d. Update the Owning DoDAAC, using to select the desired code.

L3
e. Select to continue adding information. The Update Documents Page

3 pop-up window displays.
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Update Documents x

II|"""----..__“_

Instructions v

* Source (RIC/DoDAAC)
MPB

Media Status Cd Demand Cd

A-100% Sply and Ship status to .. v Optional v
Supp Address Signal Cd

Optional v

Priority Cd Dist Cd

Optional v
Acq Adv Cd

Optional A

Fund Cd

4 Back Next »

@® cancel
1. Update the Source (RIC/DoDAAC) in the field provided. This is a 3 alpha-
numeric character field.
MNext P

2.  Select to continue adding information. The Update Documents
Page 4 pop-up window displays.
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Update Documents x
Instructions v
- Received By * Received Dt
BFGROCE 9/17/2024 11:35 AM ﬁ] ®=
* Received Qty Suffix Cd

1 B
i* Location Id
Select an ltem

Previously Received Qty Due In Qty
0 1

4 Back Next »

® Cancel

A. Update the Received By, entering the revised identifier in the field provided.
This is an 25 alphanumeric character field.

ks
B. Update the Received QTY, using ¥ to choose the revised amount.

C. Use ® or  toassist with the LOCATION ID entry. This is a 15 alpha-
numeric character field.

D. Update the Received DT by using = O or entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

Select W to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.

OR

MNext ®
Select to continue adding information. The Update Documents

Page 5 pop-up window displays.

61
». * "a Defense Logistics Agency (DLA) ELMS Helpdesk

'l l"l Logistics Catalog and Data Solutions (LCDS) _- 1-844-843-3727
T Unclassified - 4/23/2026



IntelliSense.htm

E=LMS

Enterprise Logistics Management System

Helg Reference Guide

Update Documents X
Instructions v
i* Stock Nbr Qty to Verify
0001000064317 1
iICN Suffix Cd
A0000000000000629973
* Serial Nbr .
00001 7 Ul Status
ART - Recorded and Tag... v
] Generate
=un
ABC123
Uii Scan 1348 Box 26
Click here to scan LRI
*Last ANNUAL2 Date *Next ANNUAL2 Date
4/22/2026 = 412212027 =
Last POST INSPECTION Date Next POST INSPECTION Date
i Mfr CAGE Secondary Serial Nbr
Optional
Purpose Cd Prj Cd
Mone v MNone v
* Cond Cd i Container Id
A- Svcbl{wio Qual) L 4 Optional
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* Verified By * Verified Dt
GROCEBP 4/2312026 3:14 PM EH ©

Add to Verified Grid

Ordered ltems Verified ltems

Verified Items £ Grid Options v

] an StockNbr Y IitemDesc Y SerialMbr Y CondCd Y SufixCd Y MirCAGE Y MirDt Y Mir Lot Mi
r i
RIFLE, 50
O 0001000064317 | CALIBER M80 | 00001 A
BARRETT
4 G B
Selected 0/1 PRIEPE Page | 1 of 1 > M 4 50 w | items per page 1-1oftitems &

4 | L}

Show ltems in ac (]
Print Labels When Finished [

4 Back Mext »

@ Cancel

a. Verify the STock NBR.

b. Update the SERIAL NBR, entering the revised number in the field provided.
This is a 30 alphanumeric character field.Only displays when the item
is Serially managed.

€. Update the Verified QTyY field by using to choose the revised quantity.
Only displays when the item is Bulk managed.

d. Update the Verified By, entering the revised identification in the field
provided. This is an 25 alphanumeric character field.

e. Update the Verified DT by using = Ol or entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

f. Select W to process the document. The Update Documents pop-
up window closes, and the revised Document is highlighted in green.
OR
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MNext &
Select to continue adding information. The Update Docu-

ments Page 6 pop-up window displays.

Update Documents X
Instructions v
* Accepted By * Accepted Dt

BPGROCE 91712024 12:24 PM a ®

Items to Accept
Accept All
Stock Nbr Item Desc Serial Nbr | Cond Cd | Suifix Cd | Mir CAGE | Mir Dt | Shelf Life Expiration Dt | Mir Lot Nbr |k
»
RIFLE,5.56

Accept 1005000739421 MILLIMETER 00661C A
»

@Y RO 50 v |items per page 1-10f1items

@© cancel

1. Update the Accepted By, entering the revised identification in the field
provided. This is a 25 alphanumeric character field.

2. Update the Accepted DT by using = Yor entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

Accept All ) ) o
3. Select . The status in the grid changes from Verified to Accep-

ted.

4.  Select W to process the document. The Update Documents
pop-up window closes, and the revised Document is highlighted in
green.

e PO - Purchase Order

v

A. Update the Document Sub Type, using to select the desired code.

MNext ®
B. Select . The Update Documents Page 2 pop-up window displays.
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4 Back
Selecting at any point after this step returns to the previous page, and does
not delete any field entries.
Update Documents x
Instructions -
i* Stock Nbr Item Desc
6665013476100 ANPDR-77
Cont/PO Nbr CLIN
Document Nbr Suffix Cd
MG6775042573000 None v
* Ordered Qty ul
1 — EA- Each v
* Document Unit Price * Owning DoDAAC -
$4.312.00 = MBTT50 Ugi__!
GFM Contract Nbr
Cption a v
Est Divry Dt Reqgd Divry Dt
& i
Requisition Prj Cd Document Ref Nbr
Scan 1348 Box 26
Click here fo scan Jhiy
Add / Edit Remarks
4 Back Next »
® Cancel
H ssm
a. Update the STock NBR, using ¥ or to assist with the revised number. This is

a 15 alphanumeric character field.

F
b. Update the Ordered QTY, using ¥ to choose the revised amount.

'
C. Update the Document Unit Price by using ¥ to choose the correct price.

k4
d. Update the Owning DoDAAC, using to select the desired code.

Mext »
€. Select to continue adding information. The Update Documents Page

3 pop-up window displays.
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Update Documents X
Instructions v
* Received By * Received Dt
BPGROCE 9/17/2024 12:54 PM ﬁ ©
* Received Qty Suffix Cd
1 B

i* Location Id
Select an ltem

Previously Received Qty Due In Qty
0 1

« Back N>

@® cancel

1. Update the Received By, entering the revised identifier in the field provided.
This is an 25 alphanumeric character field.

F
2. Update the Received QTY, using ¥ to choose the revised amount.

3. Update the LocationID, using ¥ or to enter the revised identifier. This is a
15 alphanumeric character field.

4, Verify the Previously Received QTY.

5. Update the Received DT by using = or entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

Select W to process the document. The Update Documents pop-up
window closes, and the Document is highlighted in green.

OR

MNext P
Select to continue adding information. The Update Documents

Page 4 pop-up window displays.
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Update Documents X
Instructions v
i* Stock Nbr Qty to Verify
76103548902 1
iICN Suffix Cd
Optional
* Serial Nbr
[] Generate
i Mir CAGE Secondary Serial Nbr
Optional
Purpose Cd Prj Cd
Nane v None v
* Cond Cd i Container Id
A- Svcbl{wio Qual) v Optional
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* Verified By * Verified Dt
GROCEBP 4/23/2026 3:20 PM B o

Add to Verified Grid

Ordered ltems | Verified ltems

Verified Items %X Grid Options ¥

] an Stock Nbr Y ltem Desc Y Serial Nor Y Cond Cd Y Suffix Cd

e ] >

O 76103548902 VERSION 118 F4693310638746FFBAAGBECA93A31D | A

O 76103548002 VERSION 11B T3TFCBBF2A974350879CCDEDY16DFF | A

4 >

Selected 0/2 PP ) Page 1 of 1 DIETRIET 50 v |items per page 1-20f2items
<« > M

Show Items in oc (]
Print Labels When Finished [

4 Back Mext »

® Cancel

A. Update the STock NBR, using ¥ or  to assist with the revised number.
This is a 15 alphanumeric character field.

B. Update the SERIAL NBR, entering the revised number in the field provided.
This is a 30 alphanumeric character field.Only displays when the item is
Serially managed.

v
C. Update the Cond Cd, using to select the desired code.
D. Update the Verified By, entering the revised identification in the field
provided. This is an 25 alphanumeric character field.

ks
E. Update the Verified QTY field by using ¥ to choose the correct quantity.
Only displays when the item is Bulk managed.
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F. Update the Verified DT field by using “* "~ to correct the date or by entering
the date and time (MM/DD/YYYYHH:MM) in the field provided.
Add to Verified Grid o ]
G. Select to apply this item to the document. The received
and verified asset appears in the Verified Items grid.
H.  Select W to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.
OR
Next » . L .
Select to continue adding information. The Update Documents
Page 5 pop-up window displays.
Update Documents x
Instructions v
B Accepted By * Accepted Dt
BPGROCE 9/17/2024 1:23 PM ﬁ :-)
Items to Accept
Accept All
Stock Nbr Item Desc Serial Nbr | Cond Cd | Suffix Cd Mir CAGE Mir Dt | Shelf Life Expiration Dt | Mir Lot Mbr | i
Accept 1005000730421 | NFHE2 38 o0s31C |A
W) M 4 Y m 50 v | items per page 1-1of1 items
4 Back
® Cancel
a. Update the Accepted By, entering the revised identification in the field
provided. This is a 25 alphanumeric character field.
b. Update the Accepted DT by using = O or entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.
Accept All . . o
C. Select . The status in the grid changes from Verified to Accep-

ted.
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d. Select W to process the document. The Update Documents pop-
up window closes, and the revised Document is highlighted in green.

e TE - Transfer From External

Update Documents x
Instructions v
*1 Want To...

Receive | Accept v

* Document Type

TE - Transfer From External v
* Document Sub Type

TE - Transfer From Extemal R
Scan 1348 (2D Barcode)

I 1348 |
N Labels
& Print 1348
Mext »
& Cancel
A. The Document Sub Type field is shaded and cannot be edited.
MNext ®
B. Select . The Update Documents Page 2 pop-up window displays.
) 4 Back ) ) )
Selecting at any point after this step returns to the previous page, and does

not delete any field entries.
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i* Stock Nbr Item Desc

6665013476100 ANIPDR-77
Document Nbr Suffix Cd

MB775042574000 None v
* Ordered Gty ul

1 — EA - Each v
* Document Unit Price * Owning DoDAAC

$4.312.00 - ME7750 v
GFM Contract Nbr

Optional v
Est Divry Dt Reqd Divry Dt

]}
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here fo scan 1111}

Add / Edit Remarks

4 Back Next p

@® cancel

a. Update the STock NBR, using ¥ or to assist with the revised number. This is

a 15 alphanumeric character field.

'

b. Update the Ordered QTY, using to choose the revised amount.

'

C. Update the Document Unit Price, using to choose the revised price.

v

d. Update the Owning DoDAAC, using to select the desired code.

L3
e. Select to continue adding information. The Update Documents Page

3 pop-up window displays.
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Helg Reference Guide
Update Documents X
Instructions -
|+ Source (RIC/DODAAC)
MFB
Fund Cd
4 Back Next »
@® cancel

1. Update the Source (RIC/DoDAAC) in the field provided. This is a 3 alpha-
numeric character field.

Mext »
2.  Select to continue adding information. The Update Documents
Page 4 pop-up window displays.
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Update Documents X

Instructions v

* Received By * Received Dt

BPGROCE 9/13/2024 3:27 PM ﬁ] 3
* Received Qty Suffix Cd
0 H
i* Location Id
AD4D
Previously Received Qty Due In Qty
1 0

4 Back Next »

® Cancel

A. Update the Received By, entering the revised identifier in the field provided.
This is an 25 alphanumeric character field.

ks
B. Update the Received QTY, using ¥ to choose the revised amount.

C.  Verify the Location ID.

D. Update the Received DT by using = & or entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

Select W to process the document. The Update Documents pop-up
window closes, and the Document is highlighted in green.

OR

Next P
Select to continue adding information. The Update Documents

Page 5 pop-up window displays.
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Update Documents X

v

Instructions
i* Stock Nbr Qty to Verify
LAPTOP100 1
iICN Suffix Cd
A0000000000000971826
* Serial Nbr
B417837CCO104A589697DAFE03BO
] Generate
i Mfr CAGE Secondary Serial Nbr
Optional
Purpose Cd Prj Cd
Mone v Mone -
* Cond Cd i Container Id
A- Svcbl{wio Qual) L 4 Optional
* Verified By * Verified Dt
GROCEBP 4/23/2026 3:24 PM ﬁ ®
Add to Verified Grid
Ordered Items Verified Items
Verified Items £x Grid Options v
[ an Stock Nbr Y Item Desc Y Serial Nor Y CondCd Y SufixCd Y MiTCAGE Y
« >
O LAPTOP100 HF LAPTOP B417837CCO104A589697DAFG03B06D A
< >
Selected 0/1 1] < F)‘ﬂ“’ﬂ Page | 1 of 1 > > o 50 » items per page 1-10f1items o

4 > L}

Show Items in @c [
Print Labels When Finished (]

4 Back

(S Cancel
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111

b.

C.

d.

e.

f.

Update the SERIAL NBR, entering the revised number in the field provided.
This is a 30 alphanumeric character field.Only displays when the item
is Serially managed.

v

Update the Cond Cd, using to select the desired code.

ak
Update the Verified QTY field by using ¥ to choose the revised quantity.
Only displays when the item is Bulk managed.

Update the Verified By, entering the revised identification in the field
provided. This is an 25 alphanumeric character field.

Update the Verified DT field by using “* '~ to correct the date or by enter-
ing the date and time (MM/DD/YYYYHH:MM) in the field provided.

Add to Verified Grid L
Select to apply this item to the document. The

received and verified asset appears in the Verified Items grid.

Select W to process the document. The Update Documents pop-
up window closes, and the Document is highlighted in green.

OR

Mext Pk
Select it to continue adding information. The Update Documents
Page 6 pop-up window displays.
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Update Documents X

Instructions -

* Accepted By * Accepted Dt

BPGROCE 911712024 2:33 PM ﬁ] ®
Items to Accept

Accept All

Stock Nbr Item Desc | Serial Mbr | Cond Cd | Suffix Cd | Mir CAGE | Mir Dt | Shelf Life Expiration Dt | Mfr Lot Nbr | M#r |
»

Accept 6665013476100 2NFOR™ posatc  |a

4 13

PRIGRT | TSR <« » M 50 v |items per page 1-10f1items

@© cCancel

1. Update the Accepted By field. If it is not correct, enter the Accepted By
User ID in the field provided.

2. Update the Accepted DT by using “* '~ to correct the date, or enter
the date and time (MM/DD/YYYY HH:MM) in the field provided.

Accept All ) ) o
3. Select . The status in the grid changes from Verified to Accep-
ted.
' Finish
4,  Select to process the document. The Update Documents

pop-up window closes, and the Document is highlighted in green.

¢ MA - Miscellaneous Add

{3
A 'ﬁ_ Defense Logistics Agency (DLA) ELMS Helpdesk
| Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727
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Helg Reference Guide
Update Documents X
Instructions v
*1 Want To...
Receive / Accept -

* Document Type
MA - Miscellaneous Add v

* Document Sub Type
MAA - Physical Count v

Scan 1348 (2D Barcode)

| 1348 gy
NI} Labels
& Print 1348
Mext »
& Cancel
L4
A. Update the Document Sub Type, using to select the desired code.

MNext &
B. Select . The Update Documents Page 2 pop-up window displays.
Back

4
Selecting at any point after this step returns to the previous page, and does
not delete any field entries.
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Update Documents X
Instructions v
i* Stock Nbr Item Desc

1005000739421 RIFLE,5.56 MILLIMETER
Document Nbr Suffix Cd

M6775042602000 Mone L
* Ordered Gty ul

1 £ EA- Each v
* Document Unit Price * Owning DoDAAC

5499 .00 - ME7750 v
GFM Contract Nbr

Optional v
Est Divry Dt Regd Divry Dt
Requisition Prj Cd Document Ref Nbr
Scan 1348 Box 26 i Physical Inv Nbr

Click here to scan iy

Add / Edit Remarks

4 Back Next »
@ Cancel
a. Updatethe STock NBR,using ¥ or to assist with the revised number. This is

a 15 alphanumeric character field.

ke
b. Update the Ordered QTY, using ¥ to choose the revised amount.

FY
€. Update the Document Unit Price, using ¥ to choose the revised price.

k4

d. Update the Owning DoDAAC, using to select the desired code.

Mext k
€. Select to continue adding information. The Update Documents Page

3 pop-up window displays.
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Update Documents X
Instructions v
* Received By * Received Dt
BPGROCE 9/16/2024 4:456 PM ﬁ] ©
* Received Qty Suffix Cd
0 5

i* Location Id
AD2D

Previously Received Qty Due In Qty
1 0

« Back N>

@® cancel

1. Update the Received By, entering the revised identifier in the field provided.
This is an 25 alphanumeric character field.

Y
2. Update the Received QTY, using ¥ to choose the revised amount.

3. Use * or  toassist with the LocATION ID entry. This is a 15 alphanumeric
character field.
4. Update the Received DT by using = or entering the date and time

(MM/DD/YYYY HH:MM) in the field provided.

Select W to process the document. The Update Documents pop-up
window closes, and the Document is highlighted in green.

OR

Mext »
Select to continue adding information. The Update Documents

Page 4 pop-up window displays.
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Update Documents X
Instructions v
i* Stock Nbr Qty to Verify
1138113811388 0
iICN Suffix Cd
A0D00000000000528378
* Serial Nbr
CHB54321
[] Generate
*Last COSIS Date Next COSIS Date
4/15/2026 = 51/2026 =
*Last MAINTENANCE Date Next MAINTENANCE Date
4/22/2026 =l 5/20/2026 =
*Last TEST Date Next TEST Date
4/20/2026 =l 712012026 =
*Last CALIBRATION Date Next CALIBRATION Date
4/22/2026 =l 12/23/2026 =
i Mir CAGE Secondary Serial Nbr
Optional
Purpose Cd Prj Cd
None L MNone v
*Cond Cd i Container Id
A- Svcbl{w/o Qual) - Optienal
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* Verified By *Verified Dt
GROCEBP 4/23/2026 3:28 PM B ®

Ordered ltems | Verified ltems

Verified Items X Grid Options ¥

O an Stock Nbr Y Item Desc Y Serial Nbr Y Cond Cd Y Suffix Cd T Mir CAGE
4 O >
LIGHT SABER -
[l 113811381138E GREEN 123ABC A
4 b
Selected 0/1 14 4 M Page | 1 of1 > > ] 50 w items per page 1-10f1items (_’;
L] » ]

Show Items in oC (]
Print Labels When Finished [

4 Back MNext »

® Cancel

A. Verify the STock NBR.

B. Update the SERIAL NBR, entering the revised number in the field provided.
This is a 30 alphanumeric character field.Only displays when the item is
Serially managed.

C. Update the Verified QTY field by using to choose the revised quantity.
Only displays when the item is Bulk managed.

D. Update the Verified By, entering the revised identification in the field
provided. This is an 25 alphanumeric character field.

E. Any User-Defined Fields appear here.
F. Update the Verified DT by using = or entering the date and time
(MM/DD/YYYY HH:MM) in the field provided.

Add to Verified Grnid o ]
G. Select to apply this item to the document. The received

and verified asset appears in the Verified Items grid.
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Select W to process the document. The Update Documents pop-up
window closes, and the Document is highlighted in green.

OR

Mext »
Select to continue adding information. The Update Documents

Page 5 pop-up window displays.

Update Documents x

Instructions v

* Accepted By * Accepted Dt

BPGROCE 9/17/2024 4:49 PM EH®
Items to Accept

Accept All

Stock Nbr Item Desc Serial Nbr | Cond Cd | Suffix Cd | Mir CAGE Mir Dt | Shelf Life Expiration Dt | Mir Lot Nbr |

»

RIFLE 5.56
MILLIMETER

4 »

Accept 1005000739421 00964C  |A

e [ R 50 v |items per page 1-10f1items

® Cancel

a. Update the Accepted By field. If it is not correct, enter the Accepted By
UsEeR ID in the field provided.

b. Update the Accepted DT by using “* '~ to correct the date, or enter the
date and time (MM/DD/YYYY HH:MM) in the field provided.

Accept All ) ) o
C. Select . The status in the grid changes from Verified to Accep-

ted.

d. Select W to process the document. The Update Documents pop-
up window closes, and the Document is highlighted in green.
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[Update a Manage Discrepancies Document ]

Cancel
Selecting © at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

Edit
1.  Select s next to the desired Document record. The Update Documents Page 1
pop-up window displays.

Update Documents

Instructions

* | Want To...

IManage Discrepancies v
* Document Type

MR - MILSTRIP Requisition v
* Document Sub Type

DRQ - MILSTRIP Requisition - DoD v

Scan 1348 (2D Barcode)
1348 jy|

Next »

(S Cancel

v
2. Using in the I Want To... field, select Manage Discrepancies.

The Document Type field is shaded, and cannot be changed from the document type of the
chosen record.

There are 4 types of documents to edit:

e MR - MILSTRIP Requisition
. 4 Back . . .
Selecting at any point after this step returns to the previous page, and does
not delete any field entries.

v

A. Update the Document Sub Type, using to select the desired MILSTRIP
requisition document.

MNext P
B. Select . The Update Documents Page 2 pop-up window displays.
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Update Documents

Instructions

Help Reference Guide

i* Stock Nbr Item Desc

6665013476100 AN/PDR-TT
Document Nbr Suffix Cd

MB775042571003 None v
* Ordered Qty 1]

1 = EA- Each v
* Document Unit Price * Owning DoDAAC

$4.312.00 - MB7750 v
GFM Contract Nbr

Option al -
Est Dlvry Dt Reqd Divry Dt

A
A

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26

Click here to scan |y

Add ! Edit Remarks

« bk ot »

© Cancel

a. Update the Stock NBR, using ¥ or
This is a 15 alphanumeric character field.

to assist with the revised number.

e

b. Update the Ordered QTY, using to choose the revised amount.

'

C. Update the Document Unit Price, using to choose the revised price.

v

d. Update the Owning DoDAAC, using to select the desired code.

inish
Select to process the document. The Update Documents pop-up
window closes, and the revised Document is highlighted in green.

OR

84

i ]
i Unclassified - 4/23/2026



IntelliSense.htm
OwningDepartmentofDefenseActivityAddressCode.htm
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Help Reference Guide

MNext &
Select to continue adding information. The Update Documents

Page 3 pop-up window displays.

Update Documents X

Instructions v

* Source [RIC/DoDAAC)
MPB

Media Status Cd Demand Cd

A-100% Sply and Ship status to ... v Optional v
Supp Address Signal Cd

Optional v

Priority Cd Dist Cd

Optional v
Acqg Adv Cd

Optional Ad

Fund Cd

4 Back Next »

® Cancel

1. Update the Source (RIC/DODAAC) in the field provided. This is a 3 alpha-
numeric character field.

inish
Select to process the document. The Update Documents pop-up
window closes, and the Document is highlighted in green.

OR

Mext *
Select to continue adding information. The Update Documents

Page 4 pop-up window displays.
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Update Documents *®
Instructicns v
i* Stock Nbr * Discrepant Reason
6665012476100 Select an ltem v
iICN Suffix Cd
Optional
Serial Nbr un
AL Cd Uil Status
Optional A Optional -
Cond Cd
A- Svcbl(wfo Qual) v

* Received Qty
s

1 v

Add to Grid

Discrepancies
Stock Nbr Item Desc Serial Nbr Mir CAGE Mir Lot Nbr | Mfr Contract | Mir Dt In Service Dt Cond Cd Suffix Cd | Discrepant Reason Qfy

Remove 6665013476100 | AN/PDR-77 | 00692C A Damaged 1

1-10f1 items

@ cancal

A. Updatethe Stock NBR,using * or  to assist with the revised num-
ber. This is a 15 alphanumeric character field.

B. Update the SERIAL NBR, entering the revised number in the field provided.
This is a 30 alphanumeric character field.Only displays when the item
is Serially managed.

Y

C. Update the Received QTY field by using ¥ to choose the revised

amount.

v
D. Use to select the desired Discrepant Reason.
Add to Grid ) ) . .

E. Select . The incorrect asset appears in the Discrepancies

grid.

F. Select W to process the document. The Update Documents pop-
up window closes, and the Document is highlighted in green.

e PO - Purchase Order

v

A. Update the Document Sub Type, using to select the desired code.

MNext ®
B. Select . The Update Documents Page 2 pop-up window displays.
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4 Back
Selecting at any point after this step returns to the previous page, and does
not delete any field entries.

Update Documents X
Instructions v
i* Stock Nbr Item Desc

6665013476100 L AN/PDR-T7
Cont/PO Nbr CLIN
Document Nbr Suffix Cd
MG775042573001 MNone v
* Ordered Qty ul
1 - EA- Each v
* Document Unit Price * Owning DoDAAC
34,312.00 = MG7750 ¥
GFM Contract Nbr
Est Divry Dt Reqd Divry Dt
= &
Requisition Prj Cd Document Ref Nbr
Scan 1348 Box 26
Click here to scan L1
Add ! Edit Remarks
4 Back Next »

® Cancel

a. Update the STock NBR,using ¥ or to assist with the revised number. This is
a 15 alphanumeric character field.

F
b. Update the Ordered QTY, using ¥ to choose the revised amount.

ik
C. Update the Document Unit Price by using ¥ to choose the correct price.

v

d. Update the Owning DoDAAC, using to select the desired code.

Select W to process the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.
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OR

Mext »
Select to continue adding information. The Update Documents Page

3 pop-up window displays.

Update Documents X
Instructions v
i* Stock Nbr * Discrepant Reason
6665013476100 z Select an llem v
iICN Suffix Cd
Optional
Serial Nbr un
ALCd Ul Status
Optional v Oplional v
Cond Cd
A- Svcbl{w/o Qual) v

* Received Qty

1 L

Add to Grid
Discrepancies
Stock Nbr Item Desc Serial Nbr  Mfr CAGE Mir Lot Nbr  Mifr Contract Mir Dt | In Service Dt | Cond Cd | Suffix Cd Discrepant Reason  Qty
Remove 6665013476100 |AN/PDR-77 | 00661C A Excess 1
1-1o0f1items
@ cancel
H =aw
1. Update the STock NBR, using ¥ or to assist with the revised humber.

This is a 15 alphanumeric character field.

k4
2. Use to select the desired Discrepant Reason.

3. Update the SERIAL NBR, entering the revised number in the field provided. This
is a 30 alphanumeric character field.Only displays when the item is Serially

managed.
E
4. Update the Received QTY field by using to choose the revised amount.
b
5. Use to select the desired Discrepant Reason.
Add to Grid . . . . .
6. Select . The incorrect asset appears in the Discrepancies grid.

. 88
* ‘.,__ Defense Logistics Agency (DLA) ELMS Helpdesk

-
7]

: l_;' Logistics Catalog and Data Solutions (LCDS) 1-844-843-3727
T Unclassified - 4/23/2026



IntelliSense.htm
DiscrepantReason.htm
DiscrepantReason.htm
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7. Select W to process the document. The Update Documents pop-up
window closes, and the Document is highlighted in green.

e TE - Transfer From External

A. The Document Sub Type field is shaded and cannot be edited.

MNext ®
B. Select . The Update Documents Page 2 pop-up window displays.

Update Documents %

Instructions v
i* Stock Nbr ltem Desc
6665013476100 AMNPDR-77
Document Nbr Suffix Cd
MB775042574001 None v
* Ordered Qty ul
1 & EA- Each v
* Document Unit Price * Owning DoDAAC
$4.312.00 = MB7750 v

GFM Contract Nbr

onal v

Est Divry Dt Regd Divry Dt

]}
0

Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26
Click here to scan iy

Add / Edit Remarks

4 Back Next »

& Cancel

a. Updatethe STock NBR,using ¥ or to assist with the revised number. This is
a 15 alphanumeric character field.

ik
b. Update the Ordered QTY, using ¥ to choose the revised amount.

F
€. Update the Document Unit Price, using ¥ to choose the revised price.
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v

d. Update the Owning DoDAAC, using to select the desired code.

Select ﬁ to process the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.

OR

MNext P
Select to continue adding information. The Update Documents Page 3

pop-up window displays.

Update Documents

Instructions v

* Source (RIC/DoDAAC)
MPB

Fund Cd

4 Back Next »

@ Cancel

1. Update the Source (RIC/DoDAAC) in the field provided. This is a 3 alpha-
numeric character field.
Mext *
2. Select to continue adding information. The Update Documents
Page 4 pop-up window displays.
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Update Documents x
Jnstruclmns v
i* Stock Nbr * Discrepant Reason
6665013476100 Select an ltem v
ilCN Suffix Cd
Optional
Serial Nbr un
AL Cd Ul Status
Optional v Optional v
Cond Cd
A - Svcbl(wio Qual) v
* Received Qty
1 v
Add to Grid
Discrepancies
Stock Nbr Item Desc Serial Nbr | Mfr CAGE  Mfr Lot Nbr | Mfr Contract | Mfr Dt | In Service Dt Cond Cd | Suffix Cd Discrepant Reason Qty
Remove 6665013476100 | ANVPDR-77 00531C A Incorrect ltem 1
1-10f1items
4 Back \/ﬁﬂl
@® Cancel
1. Updatethe STock NBR,using ¥ or to assist with the revised number.
This is a 15 alphanumeric character field.
v
2. Update the Received QTY field by using to choose the revised amount.
T - -
3. Use to select the desired Discrepant Reason.
Add to Grid . . . . .
4, Select . The incorrect asset appears in the Discrepancies grid.
=
5. Select to process the document. The Update Documents pop-up

window closes, and the Document is highlighted in green.

¢ MA - Miscellaneous Add

- =,
ik

AT
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Update Documents X

Instructions -

* | Want To...

Manage Discrepancies v
* Document Type

MA - Miscellaneous Add v
* Document Sub Type

MAA - Physical Count v
Scan 1348 (2D Barcode)

| 1342 juy|

1 Labels

& Print 1348

Mext »

& Cancel
L 4
A. Update the Document Sub Type, using to select the desired Miscellaneous Add
code.

Mext »
B. Select . The Update Documents Page 2 pop-up window displays.
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Update Documents

Instructions

i* Stock Nbr

1005000739421 RIFLE,5.56 MILLIMETER
Document Nbr Suffix Cd
M6775042602000 None -
* Ordered Gty ul
1 £ EA- Each v

* Document Unit Price

5499 .00 - ME7750 v
GFM Contract Nbr

Optional v
Est Divry Dt Regd Divry Dt
Requisition Prj Cd Document Ref Nbr

Scan 1348 Box 26

Item Desc

* Owning DoDAAC

i Physical Inv Nbr

Click here to scan iy

Add / Edit Remarks

4 Back Next »

@ Cancel

a. Update the STock NBR, using ¥ or to assist with the revised number. This is

a 15 alphanumeric character field.

'

b. Update the Ordered QTY, using to choose the revised amount.

Y

€. Update the Document Unit Price, using to choose the revised price.

k4

d. Update the Owning DoDAAC, using to select the desired code.

=3 |
Select to process the document. The Update Documents pop-up win-
dow closes, and the revised Document is highlighted in green.

OR

93
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Mext #
Select to continue adding information. The Update Documents Page

3 pop-up window displays.

Update Documents

Instructions

i* Stock Nbr * Discrepant Reason
1005000739421 Incorrect item v
iICN Suffix Cd
QOptional
Serial Nbr un
ALCd Ull Status
Optional v Optional v
Cond Cd
A - Svcbl(wio Qual) -
* Received Qty
1 ¥
Add to Grid
Discrepancies
Stock Nbr Item Desc Serial Nbr | Mfr CAGE | Mfr Lot Nbr | Mir Contract Mfr Dt | In Service Dt Cond Cd  Suffix Cd | Discrepant Reason | Qty
Remove 1005000739421 RIFLE.5.56 MILLIMETER A Incorrect ltem 1
1-10f1ilems
@® Cancel
- -
1. Update the STock NBR, using ¥ or to assist with the revised humber.

This is a 15 alphanumeric character field.
L

2. Update the Received QTY field by using ¥ to choose the revised amount.

k.
3. Use to select the desired Discrepant Reason.

Add to Grid . . . . .
4. Select . The incorrect asset appears in the Discrepancies grid.

5. Select W to process the document. The Update Documents pop-up
window closes, and the Document is highlighted in green.

Cancel / Close a Document

Cancel
Selecting © at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.
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Note

The I Want To... menu shows Cancel Document when the Document Status shows a green

checkmark * . It shows Close Document when there is no icon for the Document Status.

* Edit
1. Select s next to the desired Document record. The Update Documents Page 1
pop-up window displays.

Update Documents X

Instructions v
* 1 Want To...
Cancel Document v

* Document Type

MR - MILSTRIP Requisition v
* Document Sub Type
DRQ - MILSTRIFP Requisition - DoD v
Scan 1348 (2D Barcode)
1348 juny|
(S Cancel
- I'. - -
2. Using in the I Want To... field, select Cancel / Close Document.

3. Select ﬁ to complete the document. The Update Documents pop-up window
closes, and the Document is removed from the grid.

Manage Attachments

Cancel
Selecting © at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.
& Edit _
1. Select next to the desired Document record. The Update Documents Page 1
pop-up window displays.
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Update Documents X

Instructions v

* | Want To...

Manage Atiachmenis v
* Document Type

MR - MILSTRIP Requisition 4
* Document Sub Type

DRQ - MILSTRIP Requisition - DoD v
Scan 1348 (2D Barcode)

1348 juny|

Mext »

(&) Cancel

k4
2. Use in the I Want To... field to select Manage Attachments.

v

3. Update the Document Sub Type, using to select the desired code.

MNext P
4, Select . The Update Documents Page 2 pop-up window displays, with the list
of completed Attachments in the field.
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Update Documents x
Instructions Ad
_Attach ments
[ attach...

@ Puffinpng Hx

® cancel

Attach
5. Select @ to continue adding attachments. The Attach Documents — Docu-
ment pop-up window displays.

-
6. Select to process the attachments. The Update Documents pop-up window
closes, and the revised Document is highlighted in green.
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Add Attachments to a Receiving Record

> Update Documents > Manage Attachments >

Navigation
- 7
MATERIEL MGMT > Receiving >
Next » fl Attach... _
> > Attach Documents — Document pop-up window

Procedures
Attach a Document to a Receiving Record
at any point of this procedure removes all revisions and closes the

Cancel
Selecting ©
page. Bold numbered steps are required.
to add any additional files to the record. The Attach Documents —

fl Attach...

1. Select
Document pop-up window appears.
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Attach Documents - Document b4
Instructions i
* Attachment
@ Browse...
Desc
~| Primary
=
Aftachments
Name Desc
X Close Window
@ Browse.. . . .
2. Select . The Windows Choose File to Upload pop-up window appears.
3. Choose the file to attach, and select it.
Open ) ) )
4. Select . The Choose File to Upload pop-up window closes, and the file
name appears in the top of the window.
{=j Attach... ) ) )
5. Select . The file name appears in the bottom of the window.

6. Repeat Steps 2 - 6 to attach multiple documents.

& .
7.  Select the desired o in the Primary column. The designated attachment, = , is the

Primary Attachment.
X Close Window ]
8. Select . The Attach Documents — Document pop-up window closes,
and the file appears in the Manage Attachments page of the Update Documents pop-up
window.
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