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Schedule Reports

Overview

The Warehouse Management module Report Manager Schedule Reports process provides the
ability to arrange for a pre-determined report to run at a specific date and time.

Navigation
Report Manager > Schedule Reports > Report Manager page

Procedures

Search for a Report/Form to Schedule

One or more of the Search Criteria fields can be entered to isolate the results. By default, all

Reset
results are displayed. Selecting O at any point of this procedure returns all fields to
the default "All" setting.

1. In the Search Criteria panel, narrow the results by entering one or more of the following
optional fields.

View Reporis Schedule Reports

Instructions

Search Criteria A
Report Category  All A4 Report Type  All v
ReportiForm All v
O, Search | () Reset
Q, Search
2. Select . The Search Results appear.
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Report Definitions

£ Grid Options
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Rpt Id Rpt Name Y Rpt Type Y Rpt Category b
LPWHR17 | Materiel Forecast Online - User Initiated, Owner View/Delete | Asset
LPWHRGZ Disposiion Services Online - User Initiated, Owner View/Delete | Asset
LPWHRT3 | MRO Status Online - User Inifiated, Owner View/Delete | Asset
LPWHRY3 | MRO Header Status Online - User Iniiated, Owner View/Delete | Asset
LPWHRT4 | Expiring Items Replacement Report | Online - User Initiated, Owner View/Delete | Asset
LPWHRE0 | JACKS Inventory Online - User Initiated, Owner View/Delete | Asset
LPWHRS&1 | CERN Inventory Online - User Initiated, Owner View/Delete | Asset
4 4 3 b 4 4 E Ll 50w items per page 1-7of 7 items
[View an Existing Report ]
View Reports i
Select . The View Reports tab appears.
[ Select Report Definitions ]
) ® Cancel ) ) o
Selecting at any point of this procedure removes all revisions and closes the

page. Bold numbered steps are required.

— Report P
* Tier Level

Select an ltem v
Date From Date To
] 5]
— Submit/Schedule
* Export File Format Schedule DEUTm Sharing Remarks
Excel v 011272026 12:02 ﬁ @ Frivate v + Submit ORESE!
+/ Submit . )
1. Select . The Reporting Schedule Results pop-up window appears.
Report Scheduling Results x
Report Successfully Scheduled
' QK
2. Select . The Reporting Schedule Results pop-up window closes.
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