
Container Overview

Overview
The Warehouse Management module Container process provides the ability to add, update, 
delete, view, and print a Container record that is directly associated with a specific warehouse or 
facility location within a specific logistics program. 
Containers are created using a specific container type and are created based on parameters des-
ignated within the selected container type. Containers can be permanent (durable) non-expend-
able or non-permanent expendable. 
Additionally, some containers require serial number tracking, while others do not. In ELMS, 
each new container  created within a facility is assigned a unique CONTAINER ID if one is not 
entered. 

Navigation
WAREHOUSE MGMT > Container > Container page 

Procedures

                 Search for a Container             

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to 
the default "All" setting.

 1. In the Search Criteria box, narrow the results by entering one of the following optional 
fields.
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 2. Click . The results appear in the Container grid. 

View Container Details

 1. Select  in the desired Container record row. The Container Details pop-up win-
dow appears. 

 2. Click . The Container Details pop-up window closes. 

Move a Container

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Click  to select the desired entry. The Container is highlighted, and , 

, , , and  become available.
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 2. Select . The Move Containers pop-up window appears.

 3. Enter the To Location, or use  to browse for the entry. This is a 25 alphanumeric char-
acter  field.

 4. Select . The Container appears in green, with a revised Location, at the top of 
the grid.

Print a Container Label

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Click  to select the desired entry. The Container is highlighted, and , 

, , , and  become available.

 2. Select . The Print Label Request pop-up window appears. 
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 3. Select . The Label prints from the selected printer, and the Windows Print pop-
up window closes. 
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Add a Container

Navigation

WAREHOUSE MGMT > Container >   >  > Add Container pop-up win-
dow 

Procedures

                 Add a Container     

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.
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 1. Select . The Add Container pop-up window appears. 

 2. Use  to select the Container Type.  

 3. Enter the Container DESC in the field provided. This is a 1,024 alphanumeric character  
field.

 4. Use  or  to assist with the Location entry. This is a 20 alphanumeric character  field.

 5. Select . The new Container appears in green at the top of the grid. 
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Update a Container                                                                                                                            

Navigation

WAREHOUSE MGMT > Container >   >  (desired record) >  > Update 
Container pop-up window 

Procedures

                 Update a Container             

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Click  to select the desired entry. The Container is highlighted, and , 

, , , and  become available.

 2. Select . The Update Container pop-up window appears. 
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 3. Update the Container Type, using  to select the desired kind. 

 4. Update the Container DESC, entering the revised description in the field provided. This is a 
1,024 alphanumeric character  field.

 5. Select . The revised Container is saved, and reflected in the  grid.  
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Delete a Container 

Navigation

WAREHOUSE MGMT > Container >   >  (desired record) >  > 
Delete Container pop-up window 

Procedures

                 Delete a Container             

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Click  to select the desired entry. The Container is highlighted, and , 

, , , and  become available.

 2. Select . The Delete Container pop-up window appears. 

 3. Select . The Container is removed from the grid. 
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Add Attachments to a Container   

Navigation

WAREHOUSE MGMT > Container >   >  (desired record) >  >  
Attach Files pop-up window

Procedures

     Attach a Document to a Container Record

Selecting  at any point of this procedure removes all revisions and closes the 
page. Bold numbered steps are required.

 1. Click  to select the desired entry. The Container is highlighted, and , 

, , , and  become available.

 2. Select . The Attach Files pop-up window appears.

 3. Select . The Attach Files pop-up window appears.  
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 4. Select . The Windows Choose File to Upload pop-up window appears.

 5. Select . The file name appears in the bottom file list.       
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 6. Repeat Steps 4 - 8 to attach multiple documents.

 7. Select the desired  in the Primary column. The designated attachment, , is the Primary 
Attachment.
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 8. Select . The Attach Files pop-up window closes.  
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