Defense Property Accountability System

DPAS Quick Reference Guide ICP Management

Adding an ICP The ICP Management AUD process will

only be available to role specific users.

1. In the DPAS Materiel Management module, navigate to ICP Management from the
Master Data Mgmt menu — The Results Grid displays a list of all currently available ICPs.

2. Select the Add button from the grid header - The Add ICP Management pop-up displays.
3. Enter a ICP Name for the Inventory Control Point.

4. Enter a Description. Once a new ICP is created,

5. Enter the ICP DoDAAC for the Inventory Control Point. the respective user will need to
6. Enter the ICP RIC to identify the service branch and request access to the new ICP

location of the ICP through the DPAS Security Office.

7. Select the optional Add / Edit Remarks hyperlink to add a comment in the Remarks
and/or History Remarks fields.

8. Enter the ICP’s point of contact information as needed under the POC tab.

9. Select the Add button to save the changes — The updated ICP displays highlighted at the
top of the Results Grid.
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ICP Managed DODAACS Owning DoDAACs & Owning RICs on the

Managed DoDAACs tab must be populated

in order to associate Owning DoDAACs to
1.In the Add or Update ICP Management pop-up,  an |CP’s CICP/RSASs.

navigate to the Managed DoDAACs tab.
2. Select the Add button from the ICP Managed DoDAAC’s grid header — the grid expands
with empty fields available.

3. Enter the DoDAAC, RIC, and Fund Cd for the agency/activity the ICP will manage
inventory for.
4. Select the Add button to save the information and associate it the ICP header record.

If the Fund Code is not available — it will need to be
added using the MM Appropriations Process

5. Select the Update button to save the changes — The updated ICP displays highlighted
at the top of the Results Grid.
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The ICP Name cannot be changed.

Updating an ICP

1. In the DPAS Materiel Management module, navigate to ICP Management from the
Master Data Mgmt menu — The Results Grid displays a list of all currently available ICPs.

2. Select the Check Box adjacent to the Division name.

3. Select the Edit button from the grid header — The Update ICP Management pop-up
displays.

4. Change data as needed.

5. Select the Add / Edit Remarks hyperlink to add a comment in the History Remarks field to
document the reason for the change.

6. Select the Update button to save the changes — The updated ICP displays highlighted at
the top of the Results Grid.

#
ICP Management  £x Grid Oplions v Edit = x Delete
Division T ICP Name Y Description Y ICPDoDAAC ¢+ T ICPRICY Agency Cd Y Managed DoDAACS
» O Comms Support COMMS COMMS CMMOO1 E3 - US Special Operations Command = O, View
» CRIS CRIS Common Range Integrated Instrumentation System EDOS05 DF - Department Of The Air Force Q, View
» [0 |LTRS ERMWR Logisitcs Item Management of ERMR spares and equipment | ED2096 DF - Department Of The Air Force C, View
» [0 |USSOCOM SOF ATL SOF ATL ————s — = —
» [0 | Marine Corps Military Equ  DMCICP icP U pdate ICP Hanagement x
» [0  NAVAR Test Division ICP Test Division ICP .
Instructions v
» [0 | Comms Support eTIMS eTIMS DEMO
» O | Comms Support Bingo Support BPG Bingo i ICP FOC Managed DoDAACS
» [ Comms Support NECC N4 NECC N4 .
Y s e —ICF Details
* ICP Name * Description
» [ Logisitics Support SPECWAR NAVSPECWAR
_ NAVAIR NAVAIR ICP
Selected 1111 « (o« & Page 1 oft  » | w 50 =
*ICP DoDAAC ICP RIC
MAWY 23
Add / Edit Remarks
A
o YPAS

EQUIPMENT ' 1-844-843-3727
POLICY DPAS Website

OUSD « AT&L « ARA \ - http://dpassupport.golearnportal.org



Defense Property Accountability System

DPAS Quick Reference Guide

Deleting an ICP

ICP Management

An ICP cannot be removed if it has active
materiel associated with it.

1. In the DPAS Materiel Management module, navigate to ICP Management from the
Master Data Mgmt menu — The Results Grid displays a list of all currently available ICPs.

2. Select the Check Box adjacent to the Division name.
3. Select the Delete button from the grid header for the ICP to be removed — The Confirm

Delete pop-up displays.
4. Enter optional Remarks.

5. Select the Delete button — The ICP is removed from the Results Grid.
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All DPAS RSAs that are associated to the

Addlng a DPAS RSA ICP must use the same Catalog the ICP is

associated with.

1. In the DPAS Materiel Management module,
navigate to ICP Management from the Master Data Mgmt menu — The Results Grid
displays a list of all currently available ICPs.

2. Select the Expansion Arrow adjacent to the Division name — The RSA grid displays a list
of all currently managed CICPs/RSAs.

3. Select the Add button from the RSA grid header - The RSA pop-up displays.

4. Select D-DPAS from the CICP/RSA Type drop down — The DPAS Warehouse drop down
field displays.

5. Select an existing DPAS Warehouse from the DPAS Warehouse drop down.

6. The selected DPAS Warehouse’s DoDAAC and CICP/RSA RIC fields will automatically
populate with the appropriate information.

7. When the Require GFM Contract Nbr for DLMS Transactions checkbox is checked —
contracts must be added to each Owning DoDAAC that is associated to the CICP/RSA.

8. Enter the ICP’s point of contact information as needed under the POC tab.

9. Select the Update button to save the changes — The updated ICP displays highlighted
at the top of the Results Grid.
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External systems must be DLMS

Addlng an EXternal CICP compliant and have a valid RIC and
DoDAAC for this interface to function.

1. In the RSA pop-up continued for External CICP system interface setup —

2. Select E-External CICP from the CICP/RSA Type drop down — The CICP/RSA Name text
field and additional checkboxes display.

3. Enter the name of the External CICP in the CICP/RSA Name text field.

4. Enter the External CICP’s DODAAC and RIC into the appropriate fields.

5. If the Material Will Be Reported At Detail Level checkbox is selected — serially managed
materiel will be reported at the detail level — serial number, manufacturer Batch or Lot
Number, and Ull information

6. If the Material Will Be Reported By Location checkbox is selected — the CICP will report
materiel by it’s location —incoming DLMS must include location data; otherwise,
transactions will suspend and the ICP will not be updated.

7. Enter the ICP’s point of contact information as needed under the POC tab.

8. Select the Update button to save the changes — The updated ICP displays highlighted
at the top of the Results Grid.

CICP — Contractor Inventory Control Point
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C External systems must be DLMS
Addlng an EXternal RSA compliant and have a valid RIC and
DoDAAC for this interface to function.

1. In the RSA pop-up continued for External RSA system interface setup —

2. Select R-External RSA from the CICP/RSA Type drop down — The CICP/RSA Name text field
and additional checkboxes display.

. Enter the name of the External RSA in the CICP/RSA Name text field.

. Enter the External RSA’s DoDAAC and RIC into the appropriate fields.

. Make the appropriate selections if needed for the available checkboxes.

. Enter the ICP’s point of contact information as needed under the POC tab.

. Select the Update button to save the changes — The updated ICP displays highlighted
at the top of the Results Grid.
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RSA Managed DoDAACs

1. In the Add or Update RSA pop-up, navigate
to the Managed DoDAACs tab.

ICP Management

When adding an Owning DoDAAC to an
CICP/RSA, the Owning DoDAAC must first
be added at the ICP level.

2. Select the Add button from the Managed DoDAAC's grid header — the grid expands

with empty fields available.

3. Select an ICP managed DoDAAC from the DoDAAC drop down — The RIC automatically

populates once the DoDAAC is selected.

4. Select the Contracts button to associate and require a contract number.
5. Select the Add button to save the information and associate it the ICP header record.
6. Select the Update button to save the changes — The updated ICP displays highlighted

at the top of the Results Grid.
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Updating an CICP/RSA The CICP/RSA Type, DoDAAC, RIC, and

reporting check boxes cannot be changed.

1. In the DPAS Materiel Management module, navigate to ICP Management from the
Master Data Mgmt menu — The Results Grid displays a list of all currently available ICPs.

2. Select the Expansion Arrow adjacent to the Division name — The RSA grid displays a list
of all currently managed CICPs/RSAs.

3. Select the Edit button from the RSA grid header - The RSA pop-up displays.
4. Change data as needed.

5. Select the Update button to save the changes — The updated RSA displays highlighted
at the top of the Results Grid.

ICP Managemeant £ Grid Opions v+ Add
Dvvsion T ICP Name T Description T ICPD0DAAC ¢ T ICPRIC T Agency Cd Y Managed DoDAACS
< >
0 o Suppart COMMS COMS CAAN01 E3- L.S_amc-a Cperations 0, View
CRUS CRIIE Commen Range Inegrated instrumentation System EDOS05 DF - Depariment Of The Ar Force O View
® O LTRS ERSWVR Logrsitcs perm Management of ER'WR spares and squipment EDE0s DF - Department Of Tha Ar Force 0, View
v |0 USSOCoM SOF ATL SOF ATL HE2180 e FaloLs “Pas Cpritne o, View
Maring Corps Mitary Equ DMCICP 1P MABOOZ =] DM - US: MARINE CORPS Q view
HAVAIR Test Division ICP Test Division ICP NDOD12 DN - Department Of The Navy 0, View
" O Comms: Support aTIME aTIMS DEMO NOO023 E-" ussama'openm Q, View
ot Suppot B Sl BPG B NOD0Z4 [reT) E3- US Speial Operations 0, View
3 Cornrrs. Suppar NEGE N4 NECC N4 N1 NTT EI'L'S il Cparanany 0, View
" Q HAVAIR (AR NAVAIR ICP NAWYZ3 DN - Depariment Of The Navy | View
D OOptors e | 4 ASd | Eu:‘g 2, View
CICRIREA Type T CICRRSA Y CICRREA RSA »
n s C’”ﬁ Fage 1 of1 » @ M 50 v | femsperpace 10
CICP/RSA Managed DoDAACS POC =
* CICPIRSA Type i DPAS Warehouse )
D - DPAS e GRANITE L
* i CICPIRSA DoDAAC CICP/RSA RIC
NOTS5T
Require GFM Contract Nbr for DLMS Transactions W
W Updatee Cancel
a)=] 2] = = vy DPAS - a F o
EQUIPMENT ) 1-844-843-3727
POLICY DPAS Website

OUSD « AT&L « ARA http://dpassupport.golearnportal.org



Defense Property Accountability System

DPAS Quick Reference Guide

Deleting an CICP/RSA

ICP Management

A CICP/RSA cannot be removed if it has
active materiel associated with it.

1. In the DPAS Materiel Management module, navigate to ICP Management from the
Master Data Mgmt menu — The Results Grid displays a list of all currently available ICPs.

2. Select the Expansion Arrow adjacent to the Division name — The RSA grid displays a list
of all currently managed CICPs/RSAs.

3. Select the Delete button from the RSA grid header for the RSA to be removed —

The Confirm Delete pop-up displays.

4. Enter optional Remarks.

5. Select the Delete button — The RSA is removed from the Results Grid.
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