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Adding an ICP The ICP Management AUD process will 
only be available to role specific users.

1. In the DPAS Materiel Management module, navigate to ICP Management from the 
Master Data Mgmt menu – The Results Grid displays a list of all currently available ICPs.

2. Select the Add button from the grid header - The Add ICP Management pop-up displays.
3. Enter a ICP Name for the Inventory Control Point.
4. Enter a Description.
5. Enter the ICP DoDAAC for the Inventory Control Point.
6. Enter the ICP RIC to identify the service branch and 

location of the ICP.
7. Select the optional Add / Edit Remarks hyperlink to add a comment in the Remarks 

and/or History Remarks fields.
8. Enter the ICP’s point of contact information as needed under the POC tab.
9. Select the Add button to save the changes – The updated ICP displays highlighted at the 

top of the Results Grid.

Once a new ICP is created,
the respective user will need to 
request access to the new ICP
through the DPAS Security Office. 
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ICP Managed DoDAACs Owning DoDAACs & Owning RICs on the 
Managed DoDAACs tab must be populated 
in order to associate Owning DoDAACs to
an ICP’s CICP/RSAs.1. In the Add or Update ICP Management pop-up,

navigate to the Managed DoDAACs tab.
2. Select the Add button from the ICP Managed DoDAAC’s grid header – the grid expands 

with empty fields available.
3. Enter the DoDAAC, RIC, and Fund Cd for the agency/activity the ICP will manage 

inventory for. 
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4. Select the Add button to save the information and associate it the ICP header record.

5. Select the Update button to save the changes – The updated ICP displays highlighted
at the top of the Results Grid.

If the Fund Code is not available – it will need to be 
added using the MM Appropriations Process
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The ICP Name cannot be changed.Updating an ICP

ICP Management

1. In the DPAS Materiel Management module, navigate to ICP Management from the 
Master Data Mgmt menu – The Results Grid displays a list of all currently available ICPs.

2. Select the Check Box adjacent to the Division name.
3. Select the Edit button from the grid header – The Update ICP Management pop-up 

displays.
4. Change data as needed.
5. Select the Add / Edit Remarks hyperlink to add a comment in the History Remarks field to 

document the reason for the change.
6. Select the Update button to save the changes – The updated ICP displays highlighted at 

the top of the Results Grid.
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An ICP cannot be removed if it has active 
materiel associated with it.Deleting an ICP
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ICP Management

1. In the DPAS Materiel Management module, navigate to ICP Management from the 
Master Data Mgmt menu – The Results Grid displays a list of all currently available ICPs.

2. Select the Check Box adjacent to the Division name.
3. Select the Delete button from the grid header for the ICP to be removed – The Confirm 

Delete pop-up displays.
4. Enter optional Remarks.
5. Select the Delete button – The ICP is removed from the Results Grid.
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An ICP cannot be removed if it is 
associated with any CICP/RSAs and or 
Managed DoDAACs – These associations 
must be unassociated (deleted) prior to 
the ICP removal.



5

DPAS Quick Reference Guide ICP Management

DPAS Call Center
1-844-843-3727
DPAS Website

http://dpassupport.golearnportal.org

Adding a DPAS RSA All DPAS RSAs that are associated to the 
ICP must use the same Catalog the ICP is 
associated with.1. In the DPAS Materiel Management module,

navigate to ICP Management from the Master Data Mgmt menu – The Results Grid 
displays a list of all currently available ICPs.

2. Select the Expansion Arrow adjacent to the Division name – The RSA grid displays a list
of all currently managed CICPs/RSAs.

3. Select the Add button from the RSA grid header - The RSA pop-up displays.
4. Select D-DPAS from the CICP/RSA Type drop down – The DPAS Warehouse drop down 

field displays. 
5. Select an existing DPAS Warehouse from the DPAS Warehouse drop down.
6. The selected DPAS Warehouse’s DoDAAC and CICP/RSA RIC fields will automatically 

populate with the appropriate information. 
7. When the Require GFM Contract Nbr for DLMS Transactions checkbox is checked –

contracts must be added to each Owning DoDAAC that is associated to the CICP/RSA.
8. Enter the ICP’s point of contact information as needed under the POC tab.
9. Select the Update button to save the changes – The updated ICP displays highlighted

at the top of the Results Grid.
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Adding an External CICP External systems must be DLMS 
compliant and have a valid RIC and 
DoDAAC for this interface to function.

1. In the RSA pop-up continued for External CICP system interface setup –
2. Select E-External CICP from the CICP/RSA Type drop down – The CICP/RSA Name text 

field and additional checkboxes display. 
3. Enter the name of the External CICP in the CICP/RSA Name text field.
4. Enter the External CICP’s DoDAAC and RIC into the appropriate fields.
5. If the Material Will Be Reported At Detail Level checkbox is selected – serially managed 

materiel will be reported at the detail level – serial number, manufacturer Batch or Lot 
Number, and UII information 

6. If the Material Will Be Reported By Location checkbox is selected – the CICP will report 
materiel by it’s location – incoming DLMS must include location data; otherwise, 
transactions will suspend and the ICP will not be updated.

7. Enter the ICP’s point of contact information as needed under the POC tab.
8. Select the Update button to save the changes – The updated ICP displays highlighted

at the top of the Results Grid.
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8
DLMS transactions processed 
through DAAS are used to get 
updates from the ICP

CICP – Contractor Inventory Control Point
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Adding an External RSA External systems must be DLMS 
compliant and have a valid RIC and 
DoDAAC for this interface to function.

1. In the RSA pop-up continued for External RSA system interface setup –
2. Select R-External RSA from the CICP/RSA Type drop down – The CICP/RSA Name text field 

and additional checkboxes display. 
3. Enter the name of the External RSA in the CICP/RSA Name text field.
4. Enter the External RSA’s DoDAAC and RIC into the appropriate fields.
5. Make the appropriate selections if needed for the available checkboxes.
6. Enter the ICP’s point of contact information as needed under the POC tab.
7. Select the Update button to save the changes – The updated ICP displays highlighted

at the top of the Results Grid.
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DLMS transactions processed 
through DAAS are used to get 
updates from the ICP

RSA – Remote Storage Activity
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RSA Managed DoDAACs When adding an Owning DoDAAC to an 
CICP/RSA, the Owning DoDAAC must first 
be added at the ICP level.

1. In the Add or Update RSA pop-up, navigate
to the Managed DoDAACs tab.

2. Select the Add button from the Managed DoDAAC’s grid header – the grid expands
with empty fields available.

3. Select an ICP managed DoDAAC from the DoDAAC drop down – The RIC automatically 
populates once the DoDAAC is selected.

4. Select the Contracts button to associate and require a contract number.
5. Select the Add button to save the information and associate it the ICP header record.
6. Select the Update button to save the changes – The updated ICP displays highlighted

at the top of the Results Grid.
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Updating an CICP/RSA

1. In the DPAS Materiel Management module, navigate to ICP Management from the 
Master Data Mgmt menu – The Results Grid displays a list of all currently available ICPs.

2. Select the Expansion Arrow adjacent to the Division name – The RSA grid displays a list
of all currently managed CICPs/RSAs.

3. Select the Edit button from the RSA grid header - The RSA pop-up displays.
4. Change data as needed.
5. Select the Update button to save the changes – The updated RSA displays highlighted

at the top of the Results Grid.

The CICP/RSA Type, DoDAAC, RIC, and
reporting check boxes cannot be changed.

2 3

5



10

DPAS Quick Reference Guide ICP Management

DPAS Call Center
1-844-843-3727
DPAS Website

http://dpassupport.golearnportal.org

Deleting an CICP/RSA

1. In the DPAS Materiel Management module, navigate to ICP Management from the 
Master Data Mgmt menu – The Results Grid displays a list of all currently available ICPs.

2. Select the Expansion Arrow adjacent to the Division name – The RSA grid displays a list
of all currently managed CICPs/RSAs.

3. Select the Delete button from the RSA grid header for the RSA to be removed –
The Confirm Delete pop-up displays.

4. Enter optional Remarks.
5. Select the Delete button – The RSA is removed from the Results Grid.

A CICP/RSA cannot be removed if it has 
active materiel associated with it.
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