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SETUP
Before recording utilization, the asset must be profiled for either Utilization (UTL) or 
Maintenance and Utilization (MAU).

The conditions that determine how Utilization can be recorded are:

•In the Catalog,  a stock number must be assigned a Util Measure Cd of Hours, Miles, 
Rounds Fired, or Units Produced uses the  Meter (MTR) fields.

• In the Profile process, the individual asset is profiled for a Fuel Type Cd, the three 
Fuel fields are available. 

To record, update or delete utilization:
1. Select Maint Asset Util from the Utilization menu.
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The Search Criteria page is 
multi-purpose. You select 
one of three radio buttons 
to use this page.

The three processes are:

Maintenance Asset Utilization

Record Util – Single – You record a single entry or multiple records for one asset.

Record Util – Multiple – You record a single entry for one or many assets.

Update/Delete Util – Your search may return multiple assets but only one may be 
updated or deleted at a time.

2. Accept the default radio button Record Util – Single.

3. A date must be entered in Rptd Dt. This becomes the default date for data entry.

4. Either Asset Id or UII must be entered – Wildcards are not allowed .

5. Select the Record Util button.

Record Utilization - Single
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There are three distinct aspects of the data entry section:

A. The left section of the page – includes the Rptd Dt, Current Mtr Rdng, Util On Base, Util Off Base and 
three Fuel fields

B. Basic Information  pop-up - Displays when the mouse pointer hovers over the Asset Id

C. The right section of the page – includes, Days Used, Days Not Used, Days Unavl,  Replacement Mtr
Rdng and History Remarks fields.

Validations that occur:

• Current Mtr Rdng – The system subtracts the Previous Meter Reading from the entry and compares 
that value with the sum of the two Util On/Off Base fields. 

• The system also compares the Current Mtr Rdng and the Rptd Dt with the Previous Meter Reading and 
Previous Report Date for reporting consistency.  

• Replacement Mtr Rdng – The entry must be less than or equal to the Current Mtr Rdng.

• If Fuel Type Cd is selected, Fuel Qty must be entered.

Record Util - Single

Maintenance Asset Utilization
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6. Enter the Current Mtr Rdng.

7. Enter Util On Base and Util Off Base.

8. Select the Fuel Type Cd from the 
dropdown list and enter values for the 
two other Fuel fields.

Record Util - Single

Maintenance Asset Utilization

Display behavior to note:

A. Mass Change fields - The fuel fields are hidden if the specified asset is not profiled for 
fuel usage

B. Data Entry Fields:

• The Mtr fields are hidden if the stock number Util Measure Cd is Days or Months

• The three Fuel fields are disabled if the specified asset is not profiled for fuel usage

9. Select the New Row  button to record 
additional utilization for this asset.

10. Select the Record Util button to save 
your information.
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To record utilization for a single record on multiple assets:
1. Select Maint Asset Util from the Utilization menu.

1

The Search Criteria page 
refreshes and new search 
criteria fields are displayed.Display behavior to note:

A. Rptd From Dt defaults to the 
first day of the current month

B. Rptd To Dt defaults to the 
current  date

C. Util Rptd is displayed as No
indicating the search results will 
contain all profiled assets that 
do not have utilization reported 
for the defined date range

3. Accept the default 
values for the dates

4. Select the Search
button

The Search Criteria Page Displays.

2. Select the Record Util –
Multiple radio button. 2
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Record Util - Multiple

Maintenance Asset Utilization

5. Use the Select/Deselect checkboxes to choose the asset(s) 

6. Select the Record Util button

Display behavior to note:

A. The Search Criteria are displayed in the upper section of the page

B. All assets selected must have the same Metered value , Yes or No

C. There is a hyperlink for each Asset Id – This opens a basic information page for the 
asset
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Record Util - Multiple

Maintenance Asset Utilization

7. Enter the utilization data in the appropriate fields.

8. Select the Record Util button to save your records.

Display behavior to note:

• Mass Change fields. The Record Util – Multiple process does not display the Mass Fuel 
Type Cd Change and will hide the Fuel Unit Cost if all the assets are not profiled for 
fuel.

• The Record Util – Multiple process uses the same validations and field display edits as 
the Record Util – Single process. 
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The default Search Criteria page displays.

Maintenance Asset Utilization

Update / Delete Utilization

All fields are optional even 
though Rptd Dt has *
indicating it is mandatory.

To update or delete utilization data:
1. Select Maint Asset Util from the 

Utilization menu.

2. Select  the 
Update/Delete Util
radio button.

3. Enter  (or browse and 
select) the Asset Id.

4. Select the Search 
button.
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Utilization Update/Delete

Maintenance Asset Utilization

The Search Results page returns all 
utilization records for the requested criteria. 

5. Select the Update or Delete hyperlink 
to begin the process.

6. If Updating:  Enter your changes and 
select the Update button.

If Deleting:  Verify the utilization record 
to delete and select the Delete button.

7. Select the processing button (Update or 
Delete).

Display behavior to note:

• The displays and validations for Update are the same as those for Record Util.

• The Delete page shows the same fields as the Update page. The only field available on 
the Delete page is History Remarks. The Update button is replaced with Delete.
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