Defense Property Accountability System

DPAS Quick Reference Guide

Accountable UIC /UIC

‘ Creating Accountable UIC/UICs

1. To access the Accountable UIC/UIC process, navigate to
the Master Data > Actbl UIC/UIC menu path.

2. Enter the Accountable UIC or UIC.

3. Select the Add button (or Search if you are
updating or deleting).

Search Criteria

When creating a new Actbl UIC,
you must wait until DPAS Security
grants access . Your first UIC must
match the Actbl UIC.
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Enter the name of the UIC.

Select the appropriate Asset Id Assignment.
Enter the Primary DODAAC.

Select the appropriate Agency.

Enter your Activity Code.
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10. Select the APO tab.
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Select, from the remaining fields, any interface information.

1-844-843 3727
DPAS Website

http://dpassupport.golearnportal.org
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Creating Accountable UIC/UICs Continued

10. Enter information about the APO.
11. Complete the process.
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