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Defence Property Accountability System

David Brooks

Custom Inventories

OUSD (AT&L) Acquisition Resources and Analysis (ARA)
Property and Equipment Policy

KNOWLEDGE. CONFIDENCE. TRUST.

Infroductions

Presenter
David Brooks, DPAS Support Team

Q&A
Scott Milewski, IT Training Specialist

Ground Rules

® Submit questions through the question pod — we will discuss
them throughout the session

® Turn your volume Up and lef the presentation team know if
you have trouble hearing the presentation (through the
question pod)

® You can maximize the presentation pod (toggle Full Screen)
® Download the presentation from the File Sharing pod
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® Purpose \ Z
® DPAS Custom Inventories
® Scenario

® Request a Custom Inventory

® Alternate Search Criteria

® Filtering and Selecting from Search Results
® Number to Display

® Custom Update selections

® DPAS Custom Inquiries

® Wild Card Searches

® Summary

® Questions / Polls

Purpose

Purpose

® To provide an overview of the DPAS Custom
Inventory and Custom Inquiry process.

® Allow users to ask specific Custom Inventory/Inquiry
questions.
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omInventories

DPAS Custom Inventories

® Custom Inventory module should only be used to
spot check groups of assets.

® Use the regular DPAS inventory process for one
hundred percent inventory checks.

® Custom Inventories are not “hard inventories”.

Custom Inventory
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Custom Inventory

Scenario

DPAS Custom Inventories

Scenario
Single Sef Of Criteriq: 9 Total asset 9 Total asset
All Laptops or Notebooks jacideg ot o

manufactured by Dell

Of 18 Laptops and
Notebooks:

4 Laptops manufactured by

Dell plus

3 Notebooks manufactured B

by Dell equals 7 Total asset records for
Dell Brand Computers

7 Total Results 3DuiNaesonks

Scenario

DPAS Custom Inventories
Scenario

Second Set of Alternate Search Criteria:
All Servers manufactured by Honeywell

Of 8 Servers: Search Filler:

Item Description = Server
Mfr Name = Honeywell Corporation

3 Servers manufactured
By Honeywell

-plus- All Dell Brand

7 Laptops and Notebooks manufactured
by Dell equals

Search Filter:

1 0 TO"G I Res U "'S Item Description = Laptop or Notebook

Mir Name = Dell Computer Corporation

1/23/2013
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Generating a DPAS Custom Inventory

Navigate to:
Inventory > Generate Inventories > Custom

UserId: APAULSON Site Id: CO-LEARN Actbl UIC: LEARN1  UIC: UIC002 ContactUs Home Help LogOut

Property Accountability
My DPAS » Catalog » Asset Management » Inventory » AIT » Master Data » Maint/Util » Forms-Reports P Accounting » Authorizations » Inquiries » Statistics »

Generate Inventory b  Custodian

Date Manage Inventories  Cyclic the Day
Property & Equipment Palicy is announ(IE SRS . Standard Equipment Data Elements for Gevernment Furnished Property Baseline
610212012 ES1aklishment. This establishes the D o Y Location ntractors regarding Government furnished property GFP and reconciling the
information to the DoD accountable proll A ELTALT AT 1S Sensitive s including upcoming deadlines and to view the memarandum, please visitthe News

and Updates area of the DPAS Suppo
When you have access to more than o Custom H Supply Store, an additional menu will be displayed above the DPAS process menu

118/2011which permits the change from one application to another. The applicaion thal Is currently being accessed will be the left most application displayed, the application title will be
bold and the background of the text will be of a different color.

12/7/2009testing 12-02-09 GOOD NOW - deleting the previous entry containing 8-18.

9/8/2009 Another Test Enterprise MOD for 9/8/09.

9/8/2009 Test Enterprise Message for September 8, 2009,

Available Field(s)

Available Field{s) Available Value(s) Selected Value(s) Record Cnt: 54

Select an ltem [ [
Select an fem
I [__&itemate Search Criteria__|
Asset Gd

Asset Id

Asset Level Cd
CAMS

cic

o 1 Item Desc is selected
Item Desc .
from the Available

TS
Last Inv Recan Dt .

Lease Cd Field(s) drop-down
Loan cd
Lo i
Iaj Cust Nbr list.
Wir Model

Wit Name

Wt Part Nbr
Non-Actbl
Pilferable
Reportable Cd
Ser Nor

Stock Mhr

Sub Cust Nbr
Sub Loc
Suspected Loss

e e e [ Search |
i [ Search ] Reset |
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Custom Inventory Search Criteria
Available Value(s)

Search Criteria
Available Field(s) Available Value(s) Selected Valueis) Record Cnt: 54
ltem Desc |*|| Select an ltem Il

Selectanltemn

rﬂklp&%éli&ﬁw_qjl

MNUTERLIU

SERVER

TEST ELANK ECC FOR R
TESTING ITEM
TRUCK,CARGO

LAPTOP is selected from the Available Value(s) drop-down.

Custom Inventory Search Criteria
Selected Value(s)

Search Criteria
Available Field(s) Available Value(s) plected Value(s) cord Cnt: 54
ltern Desc |¥ | Select an ltem LAPTOR ) =

Select an ltem v v

LAPTOP appears in the Selected Value(s) field.

Custom Inventory
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gimore Values

Custom Inventory Search Criteria
Selecting Additional Available Value(s)

Search Criteria
RAwvailable Field({s) Available VYalue(s)

Selected Value(s) Record Cnt: 54

ltern Desc v Salect an ltem v LAPTOR 1

[ iSelect an ltem
Select an ftem I ANALYZER SPECTRUM
LAPTOR
NOTEBOOK B
SERVER
TEST BLANK ECC FOR R
TESTING ITEM
TRUCK, CARGO

Cee =]

NOTEBOOK is selected from Available Value(s) drop-down.

Custom Inventory Search Criteria
Selected Value(s) Field

Search Criteria
Availahle Field{s) Available Valueis) Selected Value curd Cnt: 54
ltern Desc |v| Select an ltem v LAF'TO 1 OTEEIOOK

Select an ltern hd

NOTEBOOK appears in the Selected Value(s) field.

Custom Inventory
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Addifional Criteria

Custom Inventory Search Criteria

Available Field(s) Available Value(s) Selected Value(s) Record Cnt: 54
ltem Desc ||| Select an Item |v|LaPTOP;NOTEBOOK 16

Select an ltem % %
TSelect an ltem

P (_Aftemate Search Eiteria__]
Asset Cd Alternate Search Criteria

Asset |d

A Level Cd i
oo Lo Mfr Name is
clc

Gepm Gd selected from

Dollar Amt

ftam Dasc Available Field(s)

Last Inw Dt
Last Inv Recon Dt drop-down list.
Lease Cd

Loan Cd

Loc

Iaj Cust Nbr
Ifr Name
Mon-Acthl
Pilferable
Reportable Cd
Ser Mbr

Stock MNbr
Sub Loc
Suspected Loss
Type Asset Cd

i .

Custom Inventory Search Criteria
Available Value(s)

Search Criteria

JAvailable Fieldis) Available Value(s) Selected Value(s) Record Cnt: 54
ltem Desc > Select an tem > LARTOR;MOTEBODOK 16
Mifr Marne v || Select an ftem ™

DELL COMPUTER CORPORATION is selected from Available Value(s) drop-down list.
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electedValue(s)

Custom Inventory Search Criteria
Selected Value(s) Field

Search Criteria

Available Field(s) Available Value(s) Selected Value(s) Record Cnt: 54
ltern Desc. | Select an ltem |~ | LAPTOP;NOTEBOOK 16

Ifr Name V Select an ltem —>®

Select an ltem ™ ™

[ Alternate Search Criteria ]

('

/

DELL COMPUTER CORPORATION appears in the Selected Value(s) field.

Additional Search Criteria

Custom Inventory Search Criteria
Alternate Search Criteria

Search Criteria

Available Field(s) Rvailable Value(s) Selected Value{s) Record Cnt: 54
ltern Desc v || Select an lterm | v | LAPTOR, NOTEBOOK 16
htfi Marne ~|| Select an ltem || [DELL COMPUTER CORPORATION 9
Select an ltem bl hd
Remave Above Criteria

Search Criteria
Available Field{s) Available Value(s) Selected Value(s) Record Cnt: 54
Select an ltem - i

[ Alternate Search Criteria ]

o et

Alternate Search Criteria button is selected and a new Search Criteria set appears.
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Custom Inventory Search Criteria

Awvailable Field(s) Available Yalue(s) Selected Walue(s)

ltem Desc ~| Select an ltem ~ [[LAPTOR; NOTEBOOK
It Marne v: Selact an ltem v: DELL COMPUTER CORPORATION
Select an tem V: v:

MUltiple Griteria

[ Remave Above Criteria ]

Search Criteria

Available Fieldi{s) Mvrailable Walue(s) Selected Value{s) Regbrd Cnt: 54
ltern Desc |¥| Select an ltem || SERVER 4

Wit Mame + | Select an ltem w | HONEYWELL CORPORATION @

Select an fem v v

[ Alternate Search Criteria ]

Custom Inventory Search Results
Criteria Sets and Number to Display

New Search Criteria is determined. Select Search button to continue.

Search Results

First Criteria Set

wailable selections are: ltem Dest is egual to LAFTOR, or NOTEBOOK,
e Mt Name is equal to DELL COMPUTER CORPORATION

[Second Criteria Set

Select| Assetid A | Stock Nbr | Serial Nbr it Nbr
[ TT12340033 123123123 4455645 MC0002 El BLDG4  LAPTOP N N 0110812010 010812010
[] 7712340034 123123123 7801434 MCo002 El BLDG4  LAPTOP No N 01/0812010 010812010
[ TT2340035 123123123 47813 MCO002 El BLDG4  LAPTOP No N 0110812010 010812010
[ 7712340036 123123123 8774231 MC0002 El BLDG4  LAPTOR No N 01/0812010 010812010
[ TTM2340037 123123123 46131 MCO002 El BLDG4  LAPTOP No N 0110812010 010812010
[ 7712340038 123123123 444644 MC0002 El BLDG4  LAPTOP No N 0110812010 010812010
[ 772340039 123123123 789761 MG0002 El BLDG4  LAPTOP No N 0110812010 010812010
[ TT12340044 124124124 14643 Mc0002 El BLDG 4 NOTEHOOK  No N 01/08i2010  0108/2010
[0 TT2340045 124124124 7513748614 MCO002 El BLDG 4 NOTEBOOK  No N 011082010 01/08/2010
[J TT2340049 125125125 64351 MC0002 El BLDG4  SERVER No N 01/08/2010 0140812010
12

Search Results Number to Display

DELL COMPUTER CORPORATION
DELL COMPUTER CORPORATION
DELL COMFUTER CORPORATION
DELL COMFUTER CORPORATION
DELL COMPUTER CORPORATION
DELL COMPUTER CORPORATION
DELL GOMPUTER CORPORATION
DELL COMPUTER € ORPORATION
DELL COMPUTER € ORPORATION
HONEYWELL CORPORATION

Custom Inventory

Assets are selected. The Continue button is selected.

1/23/2013
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Custom Inventory

Custom Inventory Search Update
Type Action

First Criteria Set

lwvailable selections are: ltem Desc s equal to LAPTOP, ar NOTEBOOK,
1and: Mfr Mame is equal to DELL COMPUTER CORPORATION

Second Criteria Set

Update
“Type Action Select an ltem |V]
Select an ltem
TR
I Init Inventory and Gen Report I
e

Select Init Inventory and Gen Report from Type Action drop-down list.

Custom Inventory Search Update
Report Sort Seq

First Criteria Set
—

lAvailahle selections are: lterm Desc is equal to LAPTOR, or NOTEBOOIK,
tAnd Mfr Mame is equal to DELL COMPUTER CORPORATION

Second Criteria Set

*Type Action Init Inventory and Gen Report [v]
*Report Sort Seq IV

Generate Inv = I

Sched Cmpltn Dt ltern Description

" Stock Mumber
Ims Mame: T

Asset Id is selected from the Report Sort Seq drop-down list.

1/23/2013
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Custom Inventory

Custom Inventory Search Update
Generate Inv

First Criteria Set

lAwailable selections are: ltem Cesc is egqual io LAPTOP, or NMOTEBCOOK,
tand: Mifr Mame is egual to DELL COMPUTER CORPORATION

[Second Criteria Set

*Type Action Init Inventory and Gen Report

[»
*Report Sort Seq Asset ld [v]
Generate Inv Complete s 1 oventor [
Sched Cmpltn Dt Complete List: 1 lnventory J

*In Hame Each Major Custodian: 1 Inventory
Each Sub Custodian: 1 Inventory

Complete List: 1 Inventory is selected from the Generate Inv drop-down list.

Custom Inventory Search Update
Sched Cmpltn Dt

First Criteria Set
Ava\lab\e selections are: ltern Desc is equal to LAPTOP, or NOTEBOOK,
Wit Narne is equal to DELL COMPUTER CORPORATION

Second Criteria Set

“Type Action Init Inventory and Gen Report [v]
“Report Sort Seq Asset Id [~]
Generate Inv Complete List: 1 Inventory [¥]

Sched Cmpitn Dt 5192010 =

*Inv Name 4 May 2010 ¥ lex: Laptops>

SMTW TF 5 @ —

[19]20 21 22
23 24 25 26 27 28 29
30 31

Select or enter date into the Sched Cmplin Dt text field.

1/23/2013

12


https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx
https://dpastest.navsisa.navy.mil/dpas/Inventory/InitializeCustom/WFHRN3203RequestUpdate.aspx

Custom Inventory Search Update
Inv Name

SearchUpdate

First Criteria Set

lwvailable selections are: ltem Desc is equal o LAPTOP, or NOTEBOOK,
tAnd: Mfr Mame is equal to DELL COMPUTER CORFPORATION

Second Criteria Set

*Type Action Init Inventory and Gen Report
*Report Sort Seq Aszget Id :v
Generate Inv Complete List: 1 Inventory 2

Sched Cmpltn Dt 571972010 @
*Inv Name IIE)EII Laptops and Motebooks and Honeywell Servers I

Cancel

Enter “Dell Laptops and Notebooks and Honeywell Servers” - Select Submit button.

Custom Inventory Transaction Status
Success

Transaction Status

Status Action Required Details

[SUCCess Inventory Mhbr 10138UC0010001

iransaction Status

fssets Added 12

lSuccess Feport Glueued

[Soarch iioria | Print_|

Custom Inventory

1/23/2013
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Custom Inquiries

GUstom Inquiries

Custom Inquiries
Type Action

First Criteria Set

lwailable selections are: lter Desc is equal to LAPTOPR, or NOTEBOOK,
snd Mfr Mame is equal to DELL COMPUTER CORPORATION

Second Criteria Set

Update
*Type Action Select an ltem b

Select an ltem
Init Inventary
Lot |

[m] it

oL
Inquiry Process
Continue Cancel

Select Inquiry Process from Type Action drop-down list.

Custom Inventory 14
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stomiinquiries

My Selections:
SetectDesviert el ion
= hebauac i daraicaion Cads - The UIC of e esgan il o untorganzatn, or
» i UIGs o anoup - E - o .
= Aasslid 1 I
[= Assel Fifarable Assal Piférable Flsg. o5 or No
& fem L Ist v was macfad e List i
B BUS8 LEIRET g howihe R Last o D was o Progeam desetio e Lis e
B Cause afBusal —
= Custockan M ne 10 sx po&on code, ol a8 signed, Lsad 1 el an rdiioual recauns e fo sssined assets
= DD Serial Nbe Used Tris i b5
B DolarAmt The dollr smoun of connuton In progres shesenpeoc s, 93l ropery ot he dolar maurt of e aezoursing ransscion
B (= The date Mg 385211 N0 KaNger £oNSHISred USabIE Rr 13 INEed SLAT08S, O e G212 e UMY 10 PBFatE e assst ands,
= I By Sarial b 15 assat o b invariosie by Seis Nusmer es or o
I Custodion
B b Aunan custotian iy
B A Tie  IdRrifies o g inventoss Gl was Sntered n e database
E invLoe “The shysicallncation of sn assetwhen itwas irverioried
[ oty vartory Guansty. The quaniy o bulk fams
= e ey Sub Cusiodian lentfer kwsatory.
2 IowEubLae  The sub ication whers the assetwas fastivvrsoried
= Imuic UIC assst racorded when imventoried
B InvUssr Ioandes e userwho estinventonea i asset
C Mo Dpsc {11The GESCIENN of an 3seal Forsn assetwn 8 vald naborsl stock numder, e fram e P .
ow Inquiry Submit itosat

Select Show Inquiry button.

stomiinquiries

Custom Inquiries Results

Riows Retrieved =12
w

44 oft b bl 100% Find|Hext | Select a format | v |Export
Acthl UIC Asset Id Asset Cause Lst Inv Dt Chg Cause Lst Rcl Dt Chy Cause of Suspt Loss Custodian Nbr D(#/
Pilferable

LEARN1 TT12340045 NO WPHRNS2 WPHRNS2 mMcoooz

LEARN1T TT12340044 MO WPHRNS2 WPHRMS2 mMcooo2

LEARN1 TT12340036 NO WPHRN5S2 WPHRNSZ2 mcoooz L
LEARN1 TT12340037 NO WPHRN52 WPHRNS2Z mMcooo2 1
LEARN1 TT12340038 NO WPHRNS2 WPHRNS2 mMcoooz

LEARN1T TT12340039 MO WPHRNS2 WPHRMS2 mMcooo2

LEARN1 TT12340033 NO WPHRMS2 WPHRNS2 mcooo2

LEARN1 TT12340034 NO WPHRN52 WPHRNS2Z mMcooo2

LEARN1 TT12340035 NO WPHRNS2 WPHRNS2 mMcoooz

LEARN1T TT12340049 MO WPHRNS2 WPHRMS2 mMcooo2

LEARN1 TT12340050 NGO WPHRMS2 WPHRNS2 MCooa2 »
< A b

Export report as either Excel or Acrobat (PDF) file.

Custom Inventory 15
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Advanced Search Criteria

Wild Cards

You can also enter your own criteria in the Selected
Value(s) field. Use the “wildcard characters” (percent
sign [%], greater than [>] or less than [<] symbols) to
refine your search. Use the percent sign (%) before
and after the value to return all records where that
value is found.

For example, if “Item Description” is selected in the
Available Field(s) and “%LAPTOP%" is entered in the
Selected Value(s) field, you will retrieve all records
with the word “LAPTOP” in any part of the ltem
Description.

Summary
Custom Inventories are a great tool to do “spot
check” inventories during the year.

Fine tuning inventories during the year helps for
an easier, more accurate full inventory.

Custom Search module can be used to create
very specific inquiries without sorting excel
data.

Custom Inventory 16
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Defence Property Accountability System

For More Information

Columbus Call Center
cco-ccc@dfas.mil

580-6975 DSN
216-522-6975 Comm
866-498-8687 Toll Free

Training (Online, Instructor led, Webinar)
cco-dpastrng@dfas.mil

DPAS elearning
http://dpaselearning.golearnportal.org

DPAS Support Site

07 OUSD (AT&L) Acquisition Resources and Analysis (ARA) .
D property and Equipment Policy http://dpassupport.golearnportal.org

KNOWLEDGE. CONFIDENCE. TRUST.
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